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ABSTBACT 

As a quarterly publication announcing the 
availability of vocational and technical education instructional 
■aterials assembled by the Center, the docunent is of particular 
interest to teachers, curriculua specialists, and educators directly 
related to classroom instruction* In a 200*»vord condensation of each 
report, the abstracts attempt to present the means used to develop 
the material, its purpose, teacher competency, student requirements, 
and a description of supplementary materials, if available* Author, 
subject, and document number indexes provide entry to the abstracts* 
This issue continues the expanded announcement of career education 
materials in AIH, as career education provides a focal point in 
American educational curriculum revision* (AG) 
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MISSION OF THE CEKfTER 



The Center for Vocational and Technical Education is 
an independent unit on The Ohio State University campus. 
It serves a catalytic role in establishing consortia to 
focus on relevant probleins in vocational and technical 
education. The Center is conprehensive in its conimitment 
and responsibility, niultidisciplinary in its approach and 
interinstitutional in its program. 

The Center's mission is to strengthen the capacity of 
state educational systems to provide effective occupational 
education programs consistent \rith the individual needs and 
manpovrer requirements by: 

• Conducting research and development to fill voids 
in existing knowledge and to develop methods for 
applying knovrledge. 

• Programmatic focus on state leadership development, 
vocational teacher education, curriculum, vocational 
choice and adjustment. 

^ Stimulating and strengthening the capacity of other 
agencies and institutions to create durable solutions 
to significant problems. 

• Providing a national information storage, retrieval 
and dissemination system for vocational and technical 
education through the affiliated ERIC Clearinghouse. 
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PREFACE 



Finding and using relevant information frequently is a major 
task for curriculum specialists, teachers, administrators, and 
students. The Center for Vocational and Technical Education 
is dedicated to making useful and vital information accessible 
so that educators may use it to improve school practice. 

The Center quarterly assembles, under one cover, instructional 
materials relevant to the field of vocational-technical education. 
Abstracts of Instructional Materials in Vocational and Technical 
Education (AIM) is presented in the form of collections of 
abstracts of documents from all areas within this field. 

AIM abstracts are designed especially for teacher or student 
classroom usage. The current information provided will also 
benefit educators directly related to classroom instruction and 
all who need access to contemporary instructional materials 
development. 

We are indebted to our colleagues within the profession 
for providing us instructional materials as they become 
available. V/e also appreciate the contributions of instructional 
materials laboratovies, local school systems and professional 
associations such as the Vocational Instructional Materials (VIM) 
section of the Ajierican Vocational Association. Members of the 
profession are continually encouraged to forward instructional 
materials for possible inclusion in future issues of AIM to the 
Acquisitions Specialist at The Center. 

We hope that this publication will prove valuable to you 
in your particular educational endeavors. 

Robert E. Taylor 
Director 

The Center for Vocational 
and Technical Education 
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HOW TO USE AIM 



This volune of AIll ( Abstracts of Instructional Materials 
in Vocational and Technical Education ) has two major sections; 
restimes containing abstracts, and indexes. 

Each abstract presents information about a document's 
content to help you to decide if you \7ant to read the full 
text of the documents The abstract is part of the resume 
which provides information about the document, its source 
and availability. Abstracts are arranged in ascending 
VT-number order. A sainple resume, nreceding this Introduction, 
is explained in detail. 

The indexes help you to locate the abstracts by page 
numbers and ^/T numbers. These indexes are: Subject Index, 
Author Index and Conversion of Document ITumber Index. Index 
terms used in the subject index are ERIC descriptors. Each 
document has been assigned several of these descriptors; 
therefore, each document title appears in the subject index 
several times. 



The full texts of documents arc available from the 
original sources or frcm the ERIC Document Reproduction 
Service (EDRS) as microfiche or Xerox reproductions. Ordering 
information for AIM and EDRS reproductions is provided in a 
follovring section. 



NEW CAREER EDUCATION EMPHASIS 




Recent emphasis on career education as a major focus in reforming 
and redirecting the American educational structure has produced a 
flurry of activity in conceptualizing and developing effective programs. 
This activity Is evidenced by the four major career education models 
and numerous state and local efforts. This issue continues expanded 
announcement of career education materials in AIM. Intensified acquisition 
efforts in this area have identified career education instructional 
materials which should be of great value to educators developing and 
upgrading their programs. Many of these documents are listed under 
"career education" in the subject index. 



ERIC 



V 



120 



BEST COPY AVAILABLE 



AIM/ VOL 6 NO 2 



VT 015 132 
SMITH, GtOKUF N. 

CARfcbR Ei)UCATI )N PkOGRAM. A P»<OTOTYPE 
INSTRUCTIONAL SYSItM f3A CARiER OfcVELOPMENT. 

MfSA* PUBLIC SCHOOLSf A^U. C5NTER FOR CAREER 
OFVELHPMENT. 

MF AN/AILABLE PI VT-ERIC SET. 
CVTE-T-27 

PUd DATE - 72 7^P. PAES COLLECTIDM 

DESCRIPFDRS - uRADE 5; HUMAN RESOURCES; SLOw 
LEAHNEkS; high achievers; «CAREcR EOUCATilN; 
VCCATIONAL OEVFLCPMENT; ♦INSTRUCTIONAL 
PkOGi<AMS; RESOURCE MATERIALS; ♦ENRICHMFNT 
ACTIVITIES; *L£ARNING ACTIVITIES; GOAL 
QRIEUTATIUr^; EvALUATIOM TfCHNIOUES; 
♦ GCCUPATIOfJAL CLUSTERS; S3CIAL SCIENCES; 
CODIFICATION; hEmAVIORAL OBJECTIVES 
IDENTIFIEf^S • *INSTRUCTIDNAL PACKAGES; :AREER 
AWARENESS 

ABSTRACT - A 0-SCKIPT13N OF TH= PURPOSE, 
SCOPE, AND SEOUEf^Ct OF A PROTOTYPE 
DEVtLOPMcNTAL CAREER EDUCATION PROGRAM FOR 
THE ELEMENTARY ANO SEC3MDARY G^AOES PRECEDES 
AN rVtPVIFv^ OF THE OESIGN OF "INSTRUCTIONAL 
PACKAGfSf'* WHICH AiiE CIRRELATSD WITH EIGHT 
DISTINCT ELEMENTS OF CAREER EOJCATION AT EACH 
GKADE LEVEL. THIS PARTICULAR ••PACKAGE" FOR 
GFAf-i: 5 CONTAINS: (II A GOAL STATEMENT AbOUT 
F^tCOGNUING THE IMPACT OF VARIOUS CAREER 
CLUSTElvS ON LIFE STYLES, (21 PERFORMANCE 
OBJECTIVES! (3) TEACHING P.^3CEDURES AN3 
LEAI^NING ACTIVITIES, (^1 ENRICHMENT 
ACTIVITIES FOR SLOW AND FOR PAST LEARNERS, 
(51 TIME ALLOTMENTS AND GROUPING 
REQUIREMENTS, (61 LISTS ClF RESOURCES ANO 
INSTRUCTIONAL MEDIA, AND (7) SAMPLE TEST 
ITEMS AND STUDENT EVALUATION PROCEDURES. A 
MASTER RESOURCE LIST INCLUDES THE LOCATIONS 
OF RcSOURCE PERSONS IN THE C3MSJNITY. (AGI 

VT 015 205 ED 068 622 

SENESH, LAWRENCE 

CUR WORKING WCRL D--C IT I ES AT WDRK: TEXTi 
RESOURCE UNIT, AND ACTIVITY B03K— T EACH ER • S 
EDITION. 

SCIENCE RESEARCH ASSOCIATES, INC., CHICAGO, 
ILL. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
SI22-07480 

SCIENCE RESEARCH ASSOCIATES, INC., 259 E. 
ERIE STREET, CHICAGO, IL 636II 
PUB DATE - NO 295P. PMM COLLECTION 

PAES COLLECTION 

DESCRIPTORS - *CAREER EDUCATION; TEACHING 
GUIDES; WORKBOOKS; ^TEXTBOOKS; GRADE 3; 
SOCIAL sciences; OMUNICIPALlt IES; 
BIBLIOGRAPHIES; ♦SOCIAL STUDIES; ♦WESTERN 
CIVILUATION; POLITICAL SCIENCE; ECONOMICS; 
GEOGRAPHY; SOCIAL ENVIRONMENT; HISTORY; CITY 
PROBLEMS; SOCIAL PROBLEMS; HUMANITIES; 
SOCIOLOGY 

IDENTIFIERS - ♦ECONOMIC AWARENESS; ATTITUDES 
APPRECIATIONS 

ABSTRACT - THIS UNIT OF 22 RELATED ITEMS 
INCLUDES A TEXT, ACTIVITY BOOK, RESOURCE 
BOOK, WORKBOOK, RECORDS ANO FILMSTRIPS, ALL 
DEALING WITH THE HISTORY, PRESENT, AND FUTURE 
J'^IES. THE PROGRAM TRIES TO INVOLVE THIRD 
CHILDREN IN THE CITIES* PROBLEMS BY 



HELPING THEM FEEL THEY SHOULD PARTICIPATE IN 
DISCOVERING THE CAUSES OF THE MAJOR PROBLEMS 
CITIES PACE. THE BOOK IS PROBLEM ORIENTED, 
DEALING WITH SOCIAL ANO PHYSICAL REALITIES, 
INTENDED TO HELP CHILDREN DISCOVER THE 
REASONS FOR CONFLICT ANO IMPERFBC T IONS IN 
SOCIETY. AN INTERDISCIPLINARY APPROACH JSES 
ECONOMICS AS A C3RE FDR THE OTHER SOCIAL 
SCIENCES. SPECIFIC CITIES ARF PROFILED, SUCH 
AS ATHENS, CALCUTTA, LONDON, ROTTERQ/^M, AND 
NEW YORK. THE 5ES3URCE UNIT PROVIDES THE TEXT 
OF PLAYS, POETRY, SHORT STORIES ANO MUSIC 
RELATEi) TO CITIES, AS WELL AS SUGGESTED 
ACTIVITIES AND BIBLIOGRAPHIES. (CDI ^ 

VT 015 236 
NFWBY, HOWARD L. 

SECONDARY V0CATI3NAL INDUSTRIAL DRAFTING. A 
TEACHER'S OUTLINE FOR USE IN ORGANIZATION AND 
MANAGEMENT OF INSTRUCTION. 

MISSISSIPPI RESEARCH C00RDINATIN3 UNIT FOR 

VOCATIONAL-TECHNICAL EDUCATION, STATE 

COLLEGE. ;MISSISSIPPI STATE DEPT. OF 

EDUCATION, JACKSON. DIV. OF VOCATIONAL AND 

TECHNICAL EDUCATION. 

MF AVAILABLE IN VT-ERIC SET. 

TRAO-INDUS-EDU-PJB-9000 

CURRICULUM COORDINATING UNIT, P.O. DRAWER DX, 
STATE COLLEGE, MISSISSIPPI 39762 ($2.50) 
PUB DATE - 71 98P. 1971 REVISION. 

DESCRIPTORS - INSTRUCTIONAL MATERIALS; 
SECONDARY GRADES; «STATE CURRICJLUM GUIDES; 
♦CAREER EDUCATI3N; BIBLIOGRAPHIES; ♦TEACHING 
GUIDES; CURRICJLJM GUIDES; ♦TRADE AND 
INDUSTRIAL EDUCATION; INSTRUCTIONAL AIDS; 
REFERENCE MATERIALS; ♦DRAFTING; TRAINING 
OBJECTIVES; PROGRAM CONTENT; COURSE CONTENT; 
COURSE OBJECTIVES; RESOURCE MATERIALS 

ABSTRACT - DEVEL3PE0 BY A CURRICULUM 
COMMITTEE OF DRAFTING INSTRUCTORS FOR USE IN 
MISSISSIPPI LOCAL VOCATIONAL HIGH SCHOOLS AND 
AREA VOCATIONAL HIGH SCHOOLS, THIS TEACHING 
GUIDE HAS BEEN AUTHENTICATED BY AN INDUSTRIAL 
COMMITTEE FOR USE IN THE STATE VOCATIONAL 
TRAINING PROGRAMS. THE COURSE OUTLINE FOR A 
2-YEAR, 1080-HOUR PROGRAM IS PRESENTED 
SEPARATELY FOR EACH YEAR, IN A 2-COLUMN 
FORMAT OF TRADE PRINCIPLES AND TRADE 
PRACTICES AIMED AT PREPARING TRAINFES FOR 
ENTRY LEVEL JOBS IN THE FIRST YEAR OF CLASSES 
AND IN THE SECOND, FOR PROGRESS ON THE JOB. 
DIRECTIONS TO THE INSTRUCTOR FOR USING THE 
GUIDE, A SHORT J3B DESCRIPTION ANO A CQURSE 
DESCRIPTION EMPHASIZE THE GENERAL OBJECTIVES, 
THE PREREQUISITES, THE COURSE CONTENT, ANO 
THE NATURE OF THE TRAINING. A 3-PAGE 
BIBLIOGRAPHY INCLUDES TWO TEXTBOOKS 
RECOMMENDED BY THE CURRICULUM COMMITTEE AND 
14 SOURCES FOR VARIOUS OTHER SUGGESTED 
REFERENCES. A PREFACE PROVIDES A RATIONALE 
FOR THE COURSE CONTENT. AN APPENDIX INCLUDES 
A PROGRESS CHART, DRAFTING EXERCISES, A 
SUGGESTED LAYOUT ^OR A DRAFTING CLASSROOM, A 
LIST OF SUPPLIES, AND SAMPLES OF JOB SHEETS, 
OPERATIONS AND INFORMATION SHEETS AND 
ASSIGNMENT SHEETS. (AGI 

VT 016 180 

TERRY, MARTHA, ED. 

THE FOUR-STEP METHOD OF INSTRUCTION. A 
PROGRAMMED COURSE FOR OCCUPATIONAL 
INSTRUCTORS. MODULE 1. 
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REHAdlLITATIUN RESFARCH FOUNOifff?M* tltlOR^ t 
ALA. 

OFFICE OF EDUCATION (DHEWK WASHINGTONf O.C. 

MF AVAILABLE IN VT«ERIC SET. 

OEC-2-7-006711-4542 

PUB DATE - NO 23P« 

OeSCKIPTORS - ♦PROGRAMED MATERIALS; 
INSTRUCTIONAL AIOS; «STJDY GUIOES; «TRADE ANO 
INDUSTRIAL TEACHERS; ^EFFECTIVE TEACHING; 
♦TEACHER EDUCATION; TEA:hE'^ 3RIENTATI0N 

ABSTRACT - THIS MODULE IS THE FIRST IN A 
SERIES OF SIX WHICH COMSTITUTE A PROGRAMED 
COURSE IN TEACHING TECHNIQJES ANO STRATEGIES 
OF INSTRUCTION FOR VOCATIONAL TEACHERS. 
DEVELOPED PRIMARILY FO^ TH3SE 3CCUPATI3NAL 
INSTRUCTORS MHO ARE SKILLED TRADESMENt ASKED 
TO TbACH A COURSE* MOOULE 1 ACTS AS AN 
INTRODUCTION TO THE TEACHING TASK AND 
CONTAINS I.^FOkMATIDN RELATIVE TO THE 
UNDEiiLYING PURPOSE AND EXISTING NEED FDR THE 
PROGRAM. EMPHASIS IS PLACED UN ITS 
HtLPFULNESS IN IMPROVING INSTRUCTIONAL 
COMPETENCY. OTHER CO^IPOMENTS 3? THE SET ARE 
AVAILABLE AS VT 0l6 181-VT 016 185 IN THIS 
ISSUE. CSN) 

VT 016 181 

TERRY* MARTHAt ED. 

THE FOUR-STEP METHOD OF INSTRJCTIOM. A 
PROORAMMtO COURSE FOR OCCUPATIONAL 
INSTRUCTORS. MOOULE 2. 

RfHAdlLlTATIUN RESEARCH FOUNDATION* ELMORE* 
ALA. 

CFFICF OF EDUCATION (DHEWI« WASHINGTON* D.C. 

MF AVAILABLE IN VT-ERIC SET. 

OfcC-2-7-0067 11-4542 

PUtt DATE - NO bH9. 

ntSCKlPT3PS - ♦LESSON PLAMS; ♦TEACHING 
METHUJS; TEACHING TECHNIQUES; ♦PROGRAMED 
INST.^tJCTIjr>i; tFFECTIVE TEA:hIMS; ♦TRADE AMD 
IKOUSTRIAL TEACHERS; ♦VOCATIONAL EDUCATION 
TEACHESiS; ♦TtACHtR fcC'UCATION; P^DGAAMED 
MATERIALS 

AbSTKACT - THIS MfiDULE IS THr SECOND IH A 
SERIFS OF Six ^HICH COMSTITUTF A PROGRAMED 
COURSE IN TEACHING TbCHNIOUES AND STRATEGIES. 
DfVELCPED PkIMARILY FOR USE riY OCCUPATIONAL 
INSTRUCTORS, ThE PACKAGE IS INTENDED T3 SERVE 
AS AN AlO IN HELPING TO IMPROVE INSTRUCTIONAL 
CCMPfcTcNCy. MOOULE 2 FDCOSES DM THE 
PPcPAKATORV ASPECT OF TEACHING, CHIEFLY THAT 
OF OESIGNI^G GOOD LESS3N PLANS AND IS 
PRESeNTEQ IN SIX PARTS: Cll DIVIDING THE 
COURSE INTO LESSONS, iZ) CHOOSING OBJECTIVES, 
(31 PREPARING A TIMETA-^LE, C^l LISTING TOOLS 
ANu EOUlPVeNT, C5I SELECTING THE APPROPRIATE 
TtACHiNG McTHDD, AND <6I ARRANGING THE WORK 
APPA. OTHE.^ COHPONCNTS IN THIS SET ARE 
AVAILABLE AS VT 016 IbJ-VT Ol6 185 IN THIS 
ISSUE. (SN) 

VT 016 182 

TERRY, MAPTHA, EO. 

THE: FQUR-STtP i^ETHOO OF INSTRUCTION. A 
PRJGRAMMfcD Cf.Uf^SE FOR 1CCUPATI3NAL 
INSTi^UCTOKS. MODULE 3. 

*^f^A'^ILITATlON RESEARCH FOUNDATION, ELM3RE, 

ERIC 



« OFFICE OF EDUCATION (DHEW), WASHINGTON, D.C. 
MF AVAILABLE IN VT«ERIC SET. 
0EC-2-7-006711-W42 
PUB DATE • NO 40P« 

DESCRIPTORS - ♦CLASSROOM TECHNIQUES; 
♦PROGRAMED MATERIALS; INSTRUCTIONAL AIDS; 
♦TEACHER EDUCATION; TEACHING TECHNIQUES; 
♦EFFECTIVE TEACHING; ♦VOCATIONAL EDUCATION 
TEACHERS 

ABSTRACT • THIS MODULE IS THE THIRD IN A 
SERIES OF SIX WHICH CONSTITUTE A PROGRAMED 
COURSE IN TEACHING TECHNIQUES AND STRATEGIES. 
DEVELOPED PRIMARILY FOP OCCUPATIONAL 
INSTRUCTORS, THE PACKAGE WAS DESIGNED TO 
SERVE AS AN AID IN HELPING TO IMPROVE 
INSTRUCTIONAL COMPETENCY. MOOULE 3 FOCUSES ON 
PREPARING THE LEARNER FOR INSTRUCTION. THIS 
PREPARATION INCLJOES: (II MAKING THE LEARNER 
COMFORTABLE WITH PROPER SEATING, LIGHTING, 
AND VENTILATION, (21 MOTIVATING HIM TO LEARN, 
(3) DETERMINING HIS READINESS TO LEARN, (41 
INVOLVING THE LEARNER IN THE COURSE, AND (51 
DISCOVERING INTERESTS AND ABILITIES OF THF 
LEARNER. OTHER COMPONENTS TO THE SET ARP 
AVAILABLE AS VT 016 180«VT 016 185 IN THIS 
ISSUE. (SNI 

VT 016 183 

TERRY, MARTHA, ED. 

THE FOUR-STEP METHOD OF INSTRUCTION. A 
PROGRAMMED COURSE FOR OCCUPATIONAL 
INSTRUCTORS. MODULE 4. 

REHABILITATION RESEARCH FOUNDATION, ELM3RE, 
ALA. 

OFFICE OF EDUCATION (DHEWl, WASHINGTON, O.C. 

MF AVAILABLE IN VT-ERIC SET. 

CEC-2-7-006 711-4542 

PUB DATE - NO 68P. 

DESCRIPTORS - GROUP INSTRUCTION; ♦PROGRAMED 
MATERIALS; INSTR JCT ION AL AIDS; TEACHING 
GUIDES; ♦EFFECTIVE TEACHING; ♦VOCATIONAL 
EDUCATION TEACHERS; PROGRAMED INSTRUCTION; 
♦TEACHER IMPROVEMENT; VOCATIONAL EDUCATION 

ABSTRACT - THIS MODULE IS THE FOURTH IN A 
SERIES OF SIX HHICH CONSTITUTE A 4-STEP 
PROGRAMED COURSE IN CERTAIN TEACHING 
TECHNIQUES AND STRATEGIES THAT HAVE BEEN 
DEVELOPED PRIMARILY FOR OCCUPATIONAL 
TEACHERS. IN AN EFFORT TO IMPROVE 
INSTRUCTIONAL COMPETENCY THIS M30ULE ANALYZES 
THE PRESENTATION OF INSTRUCTION IN FOUR STEPS 
THAT ARE NECESSARY FOR THE ACTUAL LEARNING 
PROCESS TO TAKE PLACE. THESE STEPS ARE: (II 
DEMONSTRATE AND EXPLAIN ONE IMPORTANT STEP AT 
A TIME, (21 ILLUSTRATE YOUR INSTRUCTION WITH 
THE PROPER AIDS ANO MATERIALS, (31 QUESTION 
THE TRAINEES TO SEE THAT THEY UNDERSTAND WHAT 
YOU HAVE PRESENTED, AND (41 REPEAT 
INSTRUCTION WHEREVER ANSWERS TO YOUR 
QUESTIONS INPUATE THAT THERE IS A NEED. 
OTHER COMPONENTS TO THE SET ARE AVAILABLE AS 
VT 016 180-VT 016 165 IN THIS ISSUE. (SNI 

VT 016 184 

TERRY, MARTHA, ED. 

THk FOUR-STEP METHOD OF INSTRUCTION. A 
PROGRAMMED COURSE FDR OCCUPATIONAL 
INSTRUCTORS. MODULE 5. 

REHABILITATION RESEARCH FCUNOATION, ELMORE, 
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ALA. 

CFFIC? tOuCATlUN lUHtMlt KASHINCTUNt O.C. 
AVAlLA*5Lf IN VT-t^IC iET. 

PUJ DATE - NO 29P« 

DESC««IPT0RS - «IFFtCTWE TcACHiNG; •PRJGRAMED 
"^AThHULSt INSTRUCT! JNAL AlJSl «TEACHIN3 
TECM^l;^U?St «TRAD£ AND iNOJSTftlAL TEACHEmSS 
«TEACHr4 EDUCATION 

AHST4ACT • THIS MUDULb IS THE FIFTH IN A 
SERIES OF SIX WHICH CONSTITUTE A 4«STEP 
PKJO^IAMA^EO COUASE IN TEACHING TECHNIQUES ANO 
STRATEGIES. UEVELOPE^ PRHAKILY FOR 
OCCUPATIONAL TEACHtRSt THE PJ^^OSE OF THE 
PACKAGE I^ TO AID IN ImPkO/ING INSTRUCTIJNAL 
CCMf-ETENCY. IN MODULE 9, THE FDCUS IS ON THE 
APPLICATIO-^ :*F THE INFORMATION PRESENTED. 
CONCftOTS r4CLUt)E0 ARE: 111 DEMQNSTRAT ION* C2I 
HEPFTITION, ANO 131 PEINFORCcMcNT. OTHER 
COMPONENTS TC THE SET AR^ AVAILABLE AS VT 016 
leO - VT Dlb IdS IN THIS ISSUE. CSNl 

VT 016 185 

TERRYf NARTHA9 E0» 

THE FOUK-STEP METHOD OF INSTRJCTION. A 
PROGfiAMMED COURSE FOR OCCUPATIONAL 
INSTRUCTORS* NODULE 6. 

REHAdlLITATICN RESEARCH FOUNOATION* ELHO^Et 
ALA. 

(IFFICE OF EDUCATION IDHEwlt MASHlNGTCNt U.C. 

NF AVAILABLE IN VT-EKIC SET. 

OtC-2-7-0067 11-4542 

PUd DATE * NO 40P. 

DESCRIPTORS - «CQURSE EVALUATION; «PROGRAMEO 
KATEHIALS; TEACHING GUIDES; INSTRUCTIONAL 
AlOSt REACHING TECHNIQUES; ^EFFECTIVE 
TEACHING; «TKAi)E AND INDUSTRIAL TEACHERS S 
VOCATIONAL EDUCATION TEACHERS 

ABSTRACT - THIS MODULE IS THE LAST IN A 
SERIES OF SIX WHICH CONSTITUTE A FjOUR-STEP 
PROGKAMED COURSE IN TEACHING TECHNIQUES ANO 
STRATEGIES. DEVELOPED PRIMARILY FOR 
OCCUPATIONAL TEACHERS* THE PURPOSE OF THE 
PACKAGE IS TO AID IN IMPROVING INSTRUCTIONAL 
COMPETENCY. IN MODULE 6t ATTENTION IS 
DIRECTED TO THE EVALUATION PROCESS AS A TOOL 
IN MEASURING SUCCESS. THIS PROCESS INVOLVES: 
II) DETERMINING IF THE TRAINEE HAS DEVELOPED 
THE RNUMLEDGE AND SKILLS NECESSARY TO PERFORM 
THE Ti^ADEt 121 DETERMINING IF HE CAN PERFORM 
THE TRADE TO MEET THE STANDARDS OF EXCELLENCE 
AS VIEWED BY THE INSTRUCTDRt ANO 131 
DETERMINING IF HE HAS REACHED THE OBJECTIVESt 
BOTH GENERAL AND SPECIFIC. OTHER COMPONENTS 
TO THE SET ARE AVAILABLE AS VT 016 18D-VT D16 
184 IN THIS ISSUE* (SN) 

VT 016 26B 

MANUFACTURING. INDUSTRIAL ARTS FOR THE MIDDLE 
GRADES* 

GEORGIA STATE DEPT. OF EDUCATIONt ATLANTA. 
OIV. OF VOCATIONAL EDUCATION. 
MF AVAILABLE IN VT-ERIC SET. 
PUB DATE - n 174P. 

DESCRIPTORS - ^INDUSTRIAL EDUCATION; 

**^"^'^**RiAL arts; «CUR^ISULUM suioes; 

♦cnipNG GUIDES; MIDDLE GRADES; TEACHING 
T Cl\l\> ugSi LEARNING ACTIVITIES; BUSINESS 



EDUCATION; tMO^ELS; LESSON PLANS; EDUCATIONAL 
PHILOSOPHY; f^EHAVIDPAL OBJECTIVES 
IDENTIFIERS • ^GfORGIA 

ABSTRACT - THIS INSTRUCTIONAL MOOEL9 
DEVELOPED BY 34 t^RAOUATE STUDENTSt AN 
CrUCATION PROFESSIONS DEVELOPMENT ACT lEPOtl 
INSTITUTE f 11 INDUSTRIAL ARTS TFACHERS ANO 
NINE JUNIOR HIGH SCHOOL COUNSELO^St IS BASED 
ON THE PHILOSOPHY STATED IN '•CURRICULUM 
Ff^AMEWDRK FOR ;iEORGIA SCHCOLS.** PRIMARILY FOR 
GRADES 8 OR 9* IT IS INTENDED AS A FLEXIBLE 
COURSE WHICH CAN BE ADAPTED TO LOCAL NEEDS 
THROUGHOUT THE STATE SERVING AS A GUIDE TO 
THE TEACHER AND THE ADMINISTRATOR OF A 1-YEAR 
INTRODUCTORY INDUSTRIAL ARTS COURSE. 
FOLLOWING AN INTR0C*jr.TJON OF THE MDOELt PLANS 
FOR 21 LESSONS ARE PRESENTED WITH NOTES TO 
THE INSTRUCTDRt dEHAVIORAL OBJECTIVES* 
SUGGESTED TI^E RE3UPE0« INSTRUCTIONAL AlDSt 
STUDENT ACTIVITIES IN OETAILt SUGGESTED 
COUNSELOR INTERACTION AND DEHDNSTRATI ONS « AND 
A LIST OF SUMMARY QUESTIONS FDR THE TOPIC. AN 
EXTENSIVE INSTRUCTIONAL AIDS APPENDIX IS 
INCLUDED. fPUl 

VT 016 399 

tradevman 1 and c. rate training manualc. 

department of the navy« washington* o.c. 
bureau of naval personnel, 
mf available in vt-eric set. 
navpeps-1d378-c 

pub date - 70 356p. 1969 edition 

descriptors - officer personnel; ^military 
training; ^manuals; visual aids; ^equipment 
maintenance; electronic equipment; air 
conditioning equipment; indexes ilocatersl; 
•promotion coccupationall; adult vocational 
education; vocational development; 
supervisory training 
identifiers - tradevman 1 g c 

abstract - this training manual is one of a 
series developro especially for enlisted u.s. 
navy ano naval resekve personnel who are 
preparing for advancement to the petty 
officer rates of tradevman 1 g c. the 12 
topical chapters cover a description of the 
tradevman patingt information on ordering ano 
recording training equipment, supervision of 
maintenance activitiest air condi t loni ngt 
closed circuit televisiont analog and digital 
computersf ano tactical trainees. a wide 
range of photographs ano line drawings 
illustrates the text. an index is included, 
as well as a list of electric and electronic 

SYMBOLS. lAG^ 
VT 016 519 

ARMY MEDICAL DEPARTMFNT HANDBOOK OF BASIC 
NURSING. TECHNICAL MANUAL. 

DEPARTMENT OF THE ARMY t WASHlNGTONt O.C. 
DOCUMENT NOT AVAILABLE FROM EDRS. 
TM-B-230 

SUPERINTENDENT OF DOCUMENTS t U.S* GOVERNMENT 
PRINTING OFFICEf WASHlNGTONt O.C. 20402 CD 
101.1l:8*230/3f S/N DB20-0336f S5.25I 
PUB DATE - N0V7O 631P* 

DESCRIPTORS - ^MANUALS; ^PARAMEDICAL 
OCCUPATIONS; ♦MEDICAL TREATMENT; ^NURSING; 
♦TECHNICAL EDUCATION 
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identifiehs - military paraprofess ion al 
training; military personnel 

abstract - this hanobook is intenoeo to serve 
as a manual for use in training medical 
corpsment medical speciallstst ano clinical 
specialists in the nursing aspects of meoical 
care and treatment. content incluoe an 
introduction and these topics: (1) anatomy 
and physiology* (21 disease and injury* (3» 
pharmacology and drug administration* 
,8a61c nursing procfcoures* 1 5) outpatient 
medical care* (61 emergency meoical care* (71 
obstetrical nursing care* (8) administration* 
(9) pediatric nursing* and (10) geriatric 
nursing. appendixes list references and 
movement terminology* and provide anatomical 
charts and an index. (sni 

VT 016 523 

FUNDAMENTALS OF RADIOLOGIC TECHNOLOGY. 

NAVAL MEOICAL SCHOOLr BETHESDA* MO. NATIONAL 

NAVAL MEDICAL CENTER. 

DOCUMENT NOT AVAILABLE FROM EDKS. 

SUPERINTENDENT OF DOCUMENTS* U.S. GOVERNMENT 

PRINTING OFFICE* WASHINGTON* D.C. 2U402 (0 

206.6/3:R ll/2f S/N 0845-0012* $9.00) 

PUB DATE - MAR/l 659P. 

DESCRIPTORS - *TEXTBOiKS; ♦PARAMEDICAL 
OCCUPATIONS; *TECHNICAL EDUCATION 
IDENTIFIERS - MILITARY PARAPROFES SI ONAL 
TRAINING; *RAOIOLaGIC TECHNOLOGISTS; 
♦RADIOLOGY; MILITARY PERSONNEL 

ABSTRACT - OFVELOPEO AS A BASIC TEXTBOOK FOR 
TRAINING X-RAY TtCHNOLOGI STS * THIS 
PUBLICATION REPLACES AN EARLIER ONE USED BY 
THE NAVY IN THAT SAMt RESPECT. IT IS NOT 
INTENDED TO DISCOURAGE THE USE OF OTHER TEXTS 
OK SOURCES AVAILABLE IN THIS FIELD* BUT 
MERELY SERVE AS A OATA BASE FOR COMMON 
READING AND STUDY. INCLUDED IN THE BOOK ARE 
THESE TOPICAL AREAS: (1) ANAT3MY* (21 
MATHEMATICS* (31 BASIC CONCEPTS OF MATTER AND 
ENERGY* (4) RADIATION HEALTH PROTECTION* (5) 
BASIC ELECTRICITY AND X-RAY CIRCUITS* (6) 
RAUIOG^^APHIC TECHNIQUES, (7) 
PHGTQPLUORnGRAPHY* (8) SPECIAL PROCEDURES, 
(9) RADIATION THERAPY* (10) FILM PROCESSING* 
AND (H) OFFICE ROUTINE. PROVIDED AS 
SUPPLEMENTS ARE ABBREVIATIONS* PREFIXES AND 
SUFFICES, A GLOSSARY, AND INDEX. (SN) 

VT 016 524 ED 068 627 

mgore, allen b. 

abstracts of instructional materials for 
cakEEr education. 

ohiu state univ., columbus. center for 
vocational and technical education, 
national inst. for education (ohew)* 
washington* d.c. 

EDRS PRICE MF-10.65 HC-S6.5d. 
HI3-SEP-15 

THE CENTER FOR VOCATIONAL AND TECHNICAL 
EOUCATIJN, 1960 KENNY RD., CDLUMBUS* OHIO 
43210 ($2.25) 
PUB DATE - 72 126P. 

DESCRIPTORS - *CAREE9 EDUCATION; ^ABSTRACTS; 
^""ij'UED bIBLIOGFAPHIES; *l NSTR UC TI ONAL 

irni/^^LS; RESOURCE materials; Curriculum 
t^iyVi TEACHING guides; manuals; indexes 



(LOCATERS) 

ABSTRACT - MATERIALS DESCRIBED IN THIS 
BIBLIOGRAPHY WERE SELECTED FROM THOSE 
ACQUIRED AS THE RESULT OF A NATIONAL SEARCH 
FOR CAREER EDUCATION INSTRUCTIONAL MATERIALS. 
THEY INCLUDE CURRICULUM UNITS* TEACHER 
GUIDES* HANDBOOKS* AND CAREER RELATED 
INSTRUCTIONAL MATERIALS. THE RESUMES ARE 
ARRANGED IN ACCESSION NUMBER ORDER AND 
INCLUDE THE FOLLOWING INFORMATION: (II 
AUTHORISI* i2\ TITLE* (31 INSTITUTIONAL 
SOURCE* (41 SPONSORING AGENCY* (5) SOURCE OF 
AVAILABILITY* (6) DESCRIPTORS AND IDENTIFIERS 
WHICH CHARACTERIiE THE CONTENT DF THE 
DOCUMENT* AND (7) AN ABSTRACT OF THE 
DOCUMENT. A GRADE LEVEL INDEX IS PROVIDED TD 
HELP IDENTIFY DOCUMENTS FOR SPECIFIC GRADES. 
THESE DOCUMENTS ALSO HAVE BEEN ANNOUNCED IN 
"ABSTRACTS OF INSTRUCTIONAL MATERIALS IN 
VOCATIONAL AND TECHNICAL EDUCATION^^* A 
PUBLICATION OF THE CENTER FOR V3CATI0NAL AND 
TECHNICAL EDUCATION* AND MOST OF THEM ARE 
AVAILABLE IN THE MICROFICHE SETS WHICH 
SUPPORT THAT PJBLICATION. (JSI 

VT 016 534 

hubbard* gerald 0. 

power equipment :urriculum guide for 
california community colleges. 

west hills community coll.* cali f. ;cal i fornia 
community colleges* sacramento. office of the 
chancellor. 

office of eoucatidn (dhew)* washington* d.c. 

mf available in vt-eric set. 

california community colleges* office of the 

chancellor* 825 fifteenth street* sacramento* 

california 95b14 

pub date - 72 44p. 

descriptors - ♦curriculum guides; «power 
mechanics; mechamical equipment; ♦trade and 
industrial education; «post secondary 
education; ♦community colleges; educational 
coordination; jnits of study (subject 

FIELDS); photographs; PROGRAM DEVELOPMENT; 
CURRICULUM DEVELOPMENT; BIBLIOGRAPHIES; 
PRODUCER SERVICES; EMPLOYMENT OPPORTUNITIES 
IDENTIFIERS - POWER EQUIPMENT; VOCATIONAL 
EDUCATION ACT OF 1968; CAREER AWARENESS; 
AGRICULTURAL ENGINEERING 

ABSTRACT - TO ASSIST THE CDMMUNITY COLLEGES 
IN CALIFORNIA IN THE CURRICULUM PREPARATION 
AND EVALUATION OF POWER EQUIPMENT PROGRAMS* 
THIS CURRICULUM GUIDE SUGGESTS THREE 
ALTERNATIVE APPR3ACHES TO ADAPTING AN 
APPROPRIATE POMBR EQUIPMENT PROGRAM TO A 
POST-SECONDARY INSTITUTION. INCORPORATING THE 
CONCEPT OF UTILISING INSTRUCTIONlAL 
COORDINATION AMONG SEVERAL DEPARTMENTS* THIS 
BOOKLET CONTAINS DESCRIPTIONS OF THE PROGRAM 
SCOPE AND EMPLOYMENT OPPORTUNITIES* 
GUIDELINES FOR PROGRAM INITIATION AND 
CURRICULUM DEVELDPMENT AND IDEAS FOR SETTING 
UP AND EVALUATING THE PROGRAM. THE APPENDIXES 
INCLUDE A LIST OF TYPICAL JOB OPPORTUNITIES 
IN POWER EQUIPMENT AND A BIBLIOGRAPHY. A WIOE 
RANGE OF PHOTOGRAPHS ILLUSTRATES THE TEXT* 
DEVELOPED BY AN AGRICULTURE MECHANIC 
INSTRUCTOR AT A COMMUNITY COLLEGE. (AG) 

VT 016 594 

KEEFE* BETTY MILES 
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ANALYSIS UH A NEw CONCePT AND I MPLE: ME NT AT I ON 
IN CiKIPfRAriVE Ht'ALTH TRAINING. 

OALVbSTON COLL.t TtX.JTEXAS EDUCATION AGENCY, 
AUSTIN. DEPT. OF 0CCUPATI3MAL AND TECHNICAL 
bCUCATIUN. 

MF AVAlLAOLfc IN VT-E«^IC SET. 
PUd OATfc - NO 3^8P. 

dtschiptjrs - curhiculum guhcs; *program 
guides; training techniques; school su^\/eys; 

♦CURRICULUM design; *HbALTH OCCUPATIONS 
ECUCATI'JN; junior colleges; *CaMMUNITY 
COLLEGES; ^special DEGREE PROGRAMS; FIELD 
FXPEKIENCE PROGRAMS 

AKSTRACT - "THP GALVESTON PLAN," AN 
INNOVATIVE Cl^NCEPT IN tDUCATIJN, IS SURVHYED 
IN This DOCUHbNT* THIS NEW APPROACH TO 
EDUCATION, OkIGINATING IN SALVbSTON, TEXAS, 
HAS AS ITS MAJOR imjECTlVES T3 PROVIDE 
OCCUPATIONAL EDUCATION IN SPECIAL I/.ED AREAS 
FOR PEf'SONS MHO ••ISH T3 FIND EMPLOYMENT UPON 
PROGRAM COMPLETION, AND FOR STUDENTS WHO HAVE 
ASSU^Eu ADJLT RESPONSIBILITIES AND MUST 
ATTEND SCHOOL ON A PART-TIME BASIS. THE 
PROGRAM OF EOUCATIDN ')F HEALTH CARE PERSONNEL 
TO ACHIEVE ASSOCIATE DEGREE TO PROFESSIONAL 
STATUS IS A WESULT OF THE COOPERATIVE EFFORTS 
OF THREE AGErjCIES, GALVESTON COMMUNITY 
COLLEGt, THE U;>ll VE'^ SI TY OF TEXAS MEDICAL 
RPANCH, AND ThR TEXAS EDUCATION ASSOCIATION. 
CONTENTS OF THE REPORT INCLUDE: (1) AN 
INTRODUCTION, (2) A DISCUSSION 3*= 
ACCKEDITATIOiM STANDARDS, (3) AN EXPLANATION 
OF The organization AN3 CONTENTS OF THE CORE 
YEAR CURRICULUM AND THE SFCOND YEAR 
CURRICULUM, INCLUDING INDIVIDJAL STUDY 
TRACKS, (^) A .)ISCUSSION OF THE STUDENTS, 
THEIR INPUT, COUNSELING PROGRAMS, 
EVALUATIONS, AND ORGANIZATIONS, AND (5) THE 
FINANCIAL ASPECTS OF THE PROGRAM. ( SN) 

VT 016 595 

EVERYDAY METRIC UNITS. 

LOCAL GOVERNMENT TRAINING BOARD, LONDON 
( ENGLAND) . 

DOCUMENT NOT AVAILABLE FROM EDRS. 

LOCAL GOVERNMENT TRAINING BOA^D, AL EMB I C 

HOUSE, 93 ALbERT EMBANKMENT, LONDON SEl TUB 

(PRICE U.OO) 

PUB DATE - 71 46P. 

DESCRIPTORS - ^TEXTBOOKS; *MANJALS; 
♦GOVERNMENT EMPLOYEES; *PR0GRAMED TEXTS; 
♦METRIC SYSTEM 
IDENTIFIERS - GREAT BRITAIN 

ABSTRACT - THIS BOOKLET IS A SELF- 
INSTRUCTIONAL TEXT DESIGNED TO AID 
PROFESSIONAL, ADMINISTRATIVE, AND CLERICAL 
STAFF EMPLOYED 8Y THE BRITISH LOCAL 
GOVERNMENT IN GAINING A CASIC KNOWLEDGE OF 
METRIC UNITS OF LENGTH, A\EA, VOLUME, AND 
WEIGHT WITHIN THE MILLI-K.:lO RANGE. 
ILLUSTRATIONS AND QUESTIONS COMPLIMENTING 
EACH TOPIC ARE INCLUDED THROUGHOUT. 
INSTRUCTIONS FOR ADMINISTERING THE TEXT ARE 
CONTAINED IN AN ACCOMPANYING MANUAL. (SN) 

VT 016 603 

MANPOWER PLANNING FOR WASTEWATER TREATMENT 

ERIC 



OLYMPUS RESEARCH CORP., WASHINGTON, D.C. 
ENVIRONMENTAL PROTECTION AGENCY, WASHINGTON, 
D.C. 

MF AVAILABLE IN VT-ERIC SET. 
PUB DATE - NO 211P. 

DESCRIPTORS - ADULT VOCATIONAL EDUCATION; 
♦MANPOWER DEVELOPMENT; *PROGRAM PLANNING; 
♦FEDERAL PROGRAMS; GLOSSARIES; OCCUPATIONAL 
INFORMATION; NATURAL RESOURCES; 
BIBLIOGRAPHIES; HUMAN RESOURCES; ♦MANUALS? 
♦WATER POLLUTION CONTROL; WASTE DISPOSAL; 
CAREER LADDERS; GOAL ORIENTATION 
IDENTIFIERS - ♦WASTEWATER TREATMENT PLANTS; 
ECONOMIC AWARENESS; CAREER AWARENESS 

ABSTRACT - DESIGNED FOR THOSE PERSONS ENGAGED 
IN FEDERAL AND STATE MANPOWER PLANNING FOR 
MUNICIPAL WASTEWATER TREATMENT PLANTS, WHICH 
IS THE FIRST PRIORITY IN GOVERNMENT WATER 
POLLUTION CONTROL, THE INSTRUCTIONAL 
MATERIALS IN THIS MANUAL CONTAIN FIVE 
CHAPTERS, EACH PREPARED TO MEET ONE OF FIVE 
GENERAL OBJECTIVES. THESE GOALS ARE: (1) TO 
REVIEW THE GENERAL PRINCIPLES AND PRACTICES 
OF MANPOWER PLANNING, (2) TO REVIEW THE 
DEVELOPMENT OF T^E NATION'S PROGRAMS IN THIS 
AREA AND THE NEED FOR A SYSTEMATIC EFFORT IN 
WATER POLLUTION CONTROL, ESPECIALLY AT THE 
MUNICIPAL LEVEL, (3) TO EXAMINE THE 
EDUCATIONAL AND MANPOWER DEVELOPMENT 
RESOURCES AVAILABLE, (4) TO PROVIDE 
INSTRUCTION IN MANPOWER PLANNING, AND (5) TO 
ORGANIZE IN A WORKBOOK FORMAT A SERIES OF 
STEPS TO APPLY DIRECTLY TO MANPOWER PLANNING. 
MOVING FROM THE GENERAL TO THE SPECIFIC, EACH 
CHAPTER CONTAINS A CONTENT OUTLINE, A 
BIBLIOGRAPHY, AND EXTENSIVE READING 
MATERIALS. RESOURCE MATERIALS SUCH AS JOB 
DESCRIPTIONS AND A GLOSSARY ARE INCLUDED. 
(AG) 

VT 016 605 

TEACHER GUIDE FOR INCREASING THE CAREER 
AWARENESS OF PRIMARY SCHOOL CHILDREN, GRADES 
1-3. 

PLEASANT HILL SCHOOL DISTRICT 1, ORE. 
OREGON STATE BOARD OF EDUCATION, SALEM 
MF AVAILABLE IN VT-ERiC SET. 
PUB DATE - 10AUG72 lOOP. 

DESCRIPTORS - HUMAN RESOURCES; SERVICES; 
♦PRIMARY grades; ♦TEACHING GUIDES; ♦CAREER 
education; VOCATIONAL DEVELOPMENT; 

humanities; ♦integrated curriculum; 
behavioral objectives; evaluation techniques; 
♦learning activities; resource materials; 
community resources; conceptual schemes; 
student testing; bibliographies 
identifiers - career awareness 

abstract -this color keyed teaching guide 
for an integrated career education program in 
grades 1, 2, and 3 presents conceptual 
statements, behavioral objectives, and 
learning activities in a 2-column format, 
according to grade level, subject matter, and 
unit of instruction. focusing on instruction 
in the humanities and health, the guide 
includes loeas-for student evaluation, a pre- 
ano post-test, and resource materials. a wide 
range of program forms as well as student and 
teacher bibliographies are provided. a 
rationale for career education is given. this 
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DOCUMENT IS -<ELATED TO A TEACHING GUIDE FOR 
THE ELEMENTARY GRADESf AVAILABLE IN AIM VOL. 
6« NO. I AS VT 015 371. (AGM 

VT 016 606 

COMMUNITY NURSE REFRESHER CURRICULUM GJIOE. 

OREGON STATE BOARD OF EDUCATION, SALFM. DIV. 
OF INSTRUCTIONAL SERVICES. 
MF AVAILABLE IN VT-ER IC SET. 
PUB DATE • JAN72 71P. 

DESCRIPTORS - *CURRICJLUM GUIDES; HUMAN 
^"•"^^Ji/iCtS; *RFFRESHcR COURSES; *NURSeS; 

*COMMUMTY colleges; VOCATIONAL RETRAINING; 
BIBLIOGRAPHIES; RESOURCE MATERIALS; CAREER 
EDUCATION; HEALTH OCCUPATIONS FOUCATION; 
♦ADULT VOCATIONAL EDUCATION; BEHAVIORAL 
OBJECTIVES; PROGRAM PLANNING; LEARNING 
ACTIVITIES; EVALUATION TECHNIQJES; COUKSE 
CONTENT 

IDENTIFIERS - EDUCATIONAL AWARENESS; 
EMPLOYMENT SKILLS 

ABSTRACT - A DETAILED OESCRi;>TION OF PLANNING 
PROCEDURES FOR A NURSES* REFRESHER PROGRAM AT 
THE COMMUNITY COLLEGE LEVEL PRECEDES AN 
OVERVIEW OF THREE INSTRUCTIONAL UNITS FOR 
UPDATING THE TRAINING OF NURSES RETURNING TO 
PKACTICE. A MINIMUM OF 240 HDURS FOR A 10 OR 
Il-wfcEK PROGRAM FOR 11 STUDbNTS EMPHASUES 
CLINICAL PRACTICE. THE UNITS DEAL WITH: (1) 
RETURN TO NURSING, 12) NURSING CARE, 
. PRINCIPLES, MO PRACTICES, AND (31 THE 

PROFESSIONAL NURSE, WITH C3URS.E REQUIREMENTS 
OF 36, 180, AND 24 HOURS, RESPECTIVELY. FOR 
EACH COURSE, GENERAL AND SPECIFIC GOALS AND 
OBJECTIVES, CONTENT OUTLINES, SUGGESTED 
LEARNING ACTIVITIES, AND EVALJATION 
PROCEDURES ARE PRESENTED IN A 4-COLUMN 
FORMAT. This CURRICULUM GUIDE, DEVELOPED BY 
EDUCATORS AND REPRESENTATIVES OF THE HEALTH 
SERVICE INOUSTRY, IS 3-HOLE PUNCHED FOR EASY 
INSERTION INTO A RING BINDER. THE APPENDIXES 
INCLUDF EXTENSIVE RESOURCE LISTS, A 
BIBLIOGRAPHY FUR PROGRAM PARTICIPANTS, POLICY 
STATEMhNTS CONCERNING NURSING IN OREGON, AND 
A PKJGKAM EVALUATION FORM. (AG) 

VT 016 607 

GI^.OUP INSTRUCTION FOR WORK EXPERIENCE 
f OUCATI JN. 

LOS ANGcLcS COUNTY SUPER I NT ENDt NT OF SCHOOLS, 
CALIF* 

CALIF'.>RNIA STATE DEPT. OF EDUCATION, 
SACPA'^ENTO. VOCATIONAL EDUCATION SECTION 
*'.F tVAlLABLE IN VT-ERIC SET. 
PUB DATE - 72 173P. 

DESC^.I PTOr<S - *CARtER EDUCATI3N; VOCATIONAL 
OEVELCP^dNT; *GROUP INSTRUCTION; *WORK 
EXPERIENCE P^^OGRAMS; SECONDARY GRADES; SELF 
EVALUATIuN; PROGRAM EVALUATION; RELEVANCE 
(EDUCATION); INTERPERSONAL RELATIONSHIP; 
INST'^UCTIONAL INNOVATION; ^RESOURCE UNITS; 
TEACHING PROCEDURES; HJMANITIES; WORKSHEETS; 
•^bOAL URIcNTATlUN 

IDENTIFIERS - SELF AWA'-^ENESS; CAREER 
AWAI^ENFSS 

ABSTRACT - DESIGNED TO ASSIST SCHOOL 
nicToicTS IN PROVIDING INSTRUCTION FOR GROUPS 
I^qY^TO 30 WORK EXPERIENCE rUUCATION 

cixILts, This federally funded resource unit 



CONTAINS FIVE C3L3R-KEYED CHAPTERS, EACH 
WRITTEN BY A DIFFERENT SUPERVISOR IN CAREER 
EDUCATION, WHICH INCLUDE TEACHING PROCEDURES 
AND STUDENT WORKSHEETS. EACH CHAPTER COVERS 
ONE OF FIVE PROGRAM GOALS: (1) RELEVANCY, (21 
SELF-ACTUALUATION, (31 SELF-EVALUATION, (41 
INTERPERSONAL RELATIONS, AND (5) APPLICATION. 
THIS GJIDE IS THREE-HOLE PUNCHED FOR EASY 
INSERTION INTO A RING BINDER. INNOVATIVE 
INSTRUCTIONAL TECHNIQUES INCLUDE ROLE 
PLAYING, GAMES, AND CROSSWORD PUZZLES WITH 
ANSWER KEYS. VARIOUS STUDENT AND PROGRAM 
EVALUATION FORMS ARE PROVIDED. (AG) 

VT 016 609 

A COURSE OF STJOY GUIDE IN RANGE MANAGEMENT, 
FORESTRY, AND CONSERVATION. 

UTAH STATE BOARD FOR VOCATIONAL EDUCATION, 

SALT LAKE CITY. 

MF AVAILABLE IN VT-ERIC SET. 

UTAH STATE B3AR0 OF EDUCATION, OFFICE OF THE 
STATE SUPERINTENDENT OF PUBLIC INSTRUCTION, 
1400 UNIVERSITY CLUB BUILDING, SALT LAKE 
CITY, UTAH 84111 
PUB DATE - 67 87P. 

DESCRIPTORS - *STUDY GUIDES; *STATE 
CURRICULUM GUIDES; SECONDARY GRADES; NATURAL 
RESOURCES; *CONSERVATION EDUCATION; 
♦forestry; VOCATIONAL EDUCATION; *WILDLIFE 
MANAGEMENT; VISUAL AIDS; VOCATIONAL 
AGRICULTURE; INSTRUCTIONAL MATERIALS; 
RESOURCE MATERIALS 

IDENTIFIERS - EDJCATIONAL AWARENESS; *UTAH 

ABSTRACT - THIS TENTATIVE STATE STUDY GUIDE, 
DEVELOPED FOR TEACHERS OF VOCATIONAL 
AGRICULTURE BY THREE ADMINISTRATORS IN 
VOCATIONAL EDUCATION AND A SPECIALIST IN 
AGRICULTURE, CONTAINS. A SECTION ON 
CONSERVATION EDUCATION TO BE INTEGRATED WITH 
READING MATERIALS, AS WELL AS LINE DRAWINGS 
AND COURSE OUTLINES IN THE FIELDS OF RANGE 
MANAGEMENT AND FORESTRY. THE INSTRUCTIONAL 
MATERIALS, LOCALIZED FOR UTAH, CAN BE 
INCORPORATED INT3 A 1-YEAR COURSE, A 
SEMESTER-LENGTH COURSE, OR INTO A UNIT OF 
STUDY. RESOURCE LISTS AND SUGGESTED QUESTIONS- 
WITH ANSWERS F3R A HIGH SCHOOL CONSERVATION 
QUIZ ARE INCLUDED. (AG) 

VT 016 612 

SAFETY IN INDUSTRY, INSTRUCTOR OUTLINE- 
CONSTRUCTION SAFETY, PILE DRIVINS AND 
COFFERDAMS. 

BUREAU OF LABOR STANDARDS ( DOL ) , WASHINGTON, 
D.C. 

MF AVAILABLE IN VT-ERIC SET. 
BULL-305 

PUB DATE - 67 65P. 

DESCRIPTORS - CONSTRUCTION (PROCESS); 
♦CURRICULUM guides; *UNITS of study (SUBJECT 
FIELDS); ♦TPADE AND INDUSTRIAL EDUCATION; 

adult vocational education; training 
techniques; charts; *safety education; 
industrial training; construction industry; 
safety; *operating engineering; government 
publications 

identifiers - PILE DRIVING; COFFERDAMS; SHEET 
PILING; EDUCATIONAL AWARENESS; ATTITUDES 
APPRECIATIONS; CAREER AWARENESS 
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ABSTKACT - ThIS BASIC TEACHI>*3 OUTLINE eOA A 
CCURSF IN CONSTRUCTION SAFETY, PILE DRIVINGt 
ANJ COFFERDAMS CONTAINS SUGGESTIONS FOR 
SAFfcTY TRAINING TECHNIQiJES, 24 CHARTS, 
OtSCRIPTIONS OF SAFETY ENGINEERING 
PROCEr)URES, AND THKtE SEPARATE CURRICULUM 
OUTLINES IN A ^-COLUNiN FORMAT C3VEi<ING PILE 
DMIVING, SHEET PILING, AND COFFERDAMS. 
OEVELOPEO IN THE OFFICE OF OCCUPATIONAL 
SAFETY, THIS CURRICULUM GUIDE INCLUDES THE 
SCOPE AND PURPOSE OF EACH INSTRUCTIONAL UNIT. 
(AG) 

VT 016 613 

BLANCHARO, BOB, AND OTHERS 

ADMINISTRATION OF JUSTICE EDUCATION CPART IK 
FIVE CORE CURRICULUM. 

RiVfcRSIOF CITY COLL. DISTRICT, 
CALIF. ;CALI FGRNIA COMMJNITY COLLEGES, 
SACRAMENTO. OFFICE OF THE CHANCELLOR. 
OFFICE OF EGUCATIQN (DhEW), ^^ASHINGTON, D.C. 

mf available in vt-eric set. 
pub date - jul72 50p. 

desckiptors - *post secondary education; 
*cjre curriculum; ♦curriculum guides; 
behavioral objectives; * inst itut i on al 
administration; public administration 
rcucATioN; welfare; vocational education; 
community colleges; vocational development; 
*LAw instruction; course descriptions; 
administrator education 

ILENTIFIERS - CAREER AWARENESS; EDUCATIONAL 
AWAPENdSS; CRIMINAL LA^; JUSTICE EDUCATION 

ABSTRACT - THIS CORE CURRICULUM GUIDE 
CONTAINS OUTLINES AND DESCRIPTIONS OF FIVE 
BASIC COURSES FOR PHASE I OF A TOTAL 
CURRICULUM IN ADMINISTRATION OF JUSTICE 
EDUCATION FOR CALIFORNIA COMMJNITY COLLEGES. 
INCLUDED ARE: il) AN INTRODUCTORY COURSE, iZ) 
PRINCIPLES AND r^ROCEOURES OF THE JUSTICE 
SYSTEM, i^) CONCEPTS OF CRIMINAL LAW, (4) 
LEGAL ASPECTS OF EVIDENCE, AND (51 COMMUNITY 
RELATIONS. OcVELOPbD BY A CURRICULUM 
DEVELOPMENT TASK FORCE OF FIVE EDUCATORS FROM 
COMMUNITY COLLEGES WITH THE HELP OF LEADERS 
IN THE JUSTICE SYSTEM, THIS SPIRAL BOUND 
GUIDE WILL BE USEFUL FOR THE DEVELOPMENT OR 
IMPROVEMENT OF PROGRAMS IN THIS AREA FDR 
COMMUNITY COLLEGES. INTRODUCTORY COMMENTS ARE 
INCLUDED CONCERNING THE EDUCATIONAL 
PHILOSOPHY, HISTORICAL DEVELOPMENT, AND 
METHODOLOGY OF CURRICULUMS FOCUSING ON 
ADMINISTRATION OF JUSTICE. GENERAL AND 
SPECIFIC COURSE GOALS AND BEHAVIORAL 
OBJECTIVES ARE PROVIDED. SUGGESTED TEACHING 
AND EVALUATION TECHNIQUES ARE GIVEN FOR THE 
COURSES, AS WELL AS LISTS OF SELECTED 
HEADINGS. CAGI 

VT 016 628 

HUNT, EDWIN C. , JR. 

SAFETY TRAINING COURSE FOR CONSTRUCTION 
SUPERVISORS. 

ASSOCIATED GENERAL CONTRACTORS OF AMERICA, 

WASHINGTON, D.C. 

MF AVAILABLE IN VT-ERIC SET. 

PUB DATE - 71 lOlP. 

descriptors - safety; ^lesson plans; 

1 training; ♦safety education; 

IcRICtIONAL AIDS; ♦TEACHING GUIDES; 



AIM/VOL 6 NO 2 

♦ACCIDENT PREVENTION 

ABSTRACT - THIS GUIDE CONSISTS 3F 15 BASIC 
LESSON PLANS TO BE USED BY THE INSTRUCTOR AS 
OUTLINES IN TEACHING THE SAFETY TRAINING 
COURSE FOR CONSTRUCTION SUPERVISORS. BASED 
LARGELY ON THE ASSOCIATED GENERAL CONTRACTORS 
(AGCI MANUAL OF ACCIDENT PREVENTION IN 
CONSTRUCTION, THESE PLANS HAVE BEEN REVIEWED 
AND REFINED DY TW3 OF THE AGC COMMITTEES, THE 
SAFETY COMMITTEE, AND THE SAFETY ENGINEERS— 
AGC, JOINT COOPERATIVE COMMITTEE. FACH LESSON 
PLAN, IN A 3-COLUMN FORMAT, PROVIDES SPACE IN 
THE LEFT MARGIN FOR TIME ALLOWANCE NEEDED FOP 
EACH TOPIC AND IN THE RIGHT MARGIN FOR NOTES 
CONCERNING RESOURCES WHICH THE INSTRUCTOR CAN 
FILL IN AS HE USES AND REUSES THE OUTLINE. 
OBJECTIVES, TEXTS MATERIAL, AND SHORT TESTS 
ARE INCLUDED IN EACH LESSON PLAN. TWO 
OPTIONAL LESSONS AS WELL AS AN APPENDIX HAVE 
BEEN INCLUOEEO. CONTAINED IN THE APPENDIX ARE 
LISTS 3F SLIDES, FILMS, MOTION PICTURES, AND 
OTHER VISUAL AIDS AND MATERIALS WHICH APPLY 
TO SAFETY. THE PROMOTION OF A GREATER SENSE 
OF WORTH AND APPRECIATION WITH RESPECT TO 
SAFETY PREVENTION PERSONNEL IS A MAJOR 
OBJECTIVE OF THE PROGRAM. CSN) 

VT 016 629 

QUARTERMASTER 3 AND 2. NAVY TRAINING COURSE. 

DEPARTMENT OF THE NAVY, WASHINGTON, D.C. 
BUREAU OF NAVAL PERSONNEL. 
MF AVAILABLE IN VT-ERlC SET. 
NAVPEPS-10149-E 

PUB DATE - 71 321P. 1968 REVISION. 

DESCRIPTORS - GOVERNMENT (ADMINISTRATIVE 
BODYl; WORKSHEETS; ♦MILITARY TRAINING; 
NAVIGATION; ♦STUDY GUIDES; MANUALS; VISUAL 
AIDS; MILITARY PERSONNEL; ♦SEAMEN; ♦TRADE AND 
INDUSTRIAL EDUCATION; ♦VOCATIONAL 
DEVELOPMENT; ADULT VOCATIONAL EDUCATION; 
TABLES (DATA); INDEXES (LOCATERS) 
IDENTIFIERS - CAREER AWARENESS; EMPLOYMENT 
skills; QUARTERMASTER 3 AND 2 

ABSTRACT - THIS TRAINING COURSE, WRITTEN FOR 
NAVY AND NAVAL RiSERVE PERSONNEL, WILL HELP 
PREPARE THOSE WHO ARE STUDYING FOR 
ADVANCEMENT TO THE RATES OF QUARTERMASTER 3 
AND 2 WITH THEIR RATING EXAMINATIONS. 
WORKSHEETS ARE INCLUDED IN THE 19 CHAPTERS, 
WHICH COVER VARIOUS TOPICS, FROM NAVIGATION 
TO C0MMUNICATI3NS. A WIDE RANGE OF VISUAL 
AIDS ARE PROVIDED, INCLUDING LINE DRAWINGS, 
TABLES, AND PHOTOGRAPHS. AN INDEX IS 
INCLUDED. (AGI 

VT 016 630 
MCKAY, CHARLES W. 

CURRICULUM FOR ELECTRONIC INSTRUMENTATION. 

LEE COLL., BAYTOWN, TEX. 

TEXAS EDUCATION AGENCY, AUSTIN. DIV. OF 

OCCUPATIONAL RESEARCH AND DEVELOPMENT 

MF AVAILABLE IN VT-ERIC SET. 

PUB DATE - 20JUN72 179P. 

DESCRIPTORS - ♦POST SECONDARY EDUCATION; TIME 
BLOCKS; ♦PROGRAM GUIDES; CURRICULUM GUIDES; 
BEHAVIORAL OBJECTIVES; PRODUCER SERVICES; 
STUDENT TESTING; BIBLIOGRAPHIES; VOCATIONAL 
DEVELOPMENT; PROGRAM EVALUATION; ♦TRADE AND 
INDUSTRIAL EDUCATION; ELECTRONIC EQUIPMENT; 
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♦ELECTRONICS; ♦INSTRUMENTATION TECHNICIANS 
IDENTIFIERS - EOUCATIUNAL AWARENESS; 
BEGINNING COMPETENCE; EMPLOYMENT SKILLS 

ABSTRACT - THIS GUIDE FOf^ A 2-YEAR PR03RAM AT 
THE POST-SECONDARY LEVEL WHICH OFFERS AN 
ASSOCIATE OF APPLIED SCIENCE DEGREE IN 
ELECTRONIC INSTRUMENTATION C3NTAINS 19 COURSE 
OUTLINES EACH WITH TIME ALLOTMENTS, 
BEHAVIORAL OBJECTIVES* AND SAMPLE 
EXAMINATIONS, DEVELOPED BY A C3LLEGE CHAIRMAN 
OF TECHNICAL EDUCATION USING A SYSTEMS 
APPROACH, THIS DOCUMENT INCLUDES A PROGRAM 
RATIONALE, A BIBLIOGRAPHY 3F PERIODICALS, A 
TOOL LIST, A PROGRAM EVALUATION SHEET FOR 
STUDENT FEEDBACK, AND A LIST OF COURSES 
REQUIRED FOR EACH SEMESTER, (AG) 

VT 016 631 

OKLAHOMA COOPERATIVE VOCATIONAL EDUCATION, A 
COURSE OF STUDY, CUkRIIULUM MATERIAL, 

OKLAHOMA STATE OEPT, OF VOCATIONAL AND 
TECHNICAL EDUCATION, STILLWATER, CURRICULUM 
AND INSTRUCTIONAL MATERIALS CENTER, 
DOCUMENT NOT AVAILABLE FROM EDRS, 
THE CURRICULUM AND INSTRUCTIONAL MATERIALS 
CENTER* STATe OEPT OF VOCATID'^AL AND 
TECHNICAL EDUCATION, 1513 WEST 6T H AVE,, 
STILLWATER* OKLA, 7407^ 
PUB DATE - 72 560P, 

DFSCRIPTOfkS - HUMANITIES; *CODPERATIVE 
fcCUCATION; *lNSTRUCTIOiMAL MATERIALS; ♦STATE 
CURRICULUM GUIDES; ♦VOCATIONAL EDUCATION; 
VOCATIONAL DtVELGPMENT; SECONDARY GRADES; 
♦UNIT PLAN; RESOURCE MATERIALS; VISUAL AIDS; 
STUDENT TESTING; WORKSHEETS; ANSWER KEYS 
IDENTIFIERS - ♦OKLAHOMA; SELF AWARENESS; 
ATTITUDES APPRECIATIONS; CAREER AWARENESS; 
BEHAVIORAL OBJECTIVES; LEARNING ACTIVITIES; 
TEACHING PROCEDURES 

ABSTRACT - THIS CURRICULUM FOR A COOPERATIVE 
VOCATIONAL EDUCATION PROGRAM AT THE SECONDARY 
LEVEL INCLUDES SEVEN TOPICS, EACH CONSISTING 
OF ONE OR MORE COLOR KEYED INSTRUCTIONAL 
UNITS V^ITH GENERAL AND SPECIFIC BEHAVIORAL 
OBJECTIVES, SUGGESTED LEARNING ACTIVITIES AND 
TEACHING PROCEJURES, INFORMATION SHEETS, 
VISUAL AIDS, TESTS, AND ANSWER KEYS, 
DEVELOPED BY A STATE COMMITTEE OF TEACHER- 
COORDINATORS IN COOPERATIVE VOCATIONAL 
EDUCATION, THE TOPICAL UNITS DEAL WITH: (U 
ORIENTATION, ii) EMPLOYMENT, (3) PERSOMAL 
DEVLLOPMENT, i^Y EMPLOYEE RELATIONS, C5) 
COMMUNICATIONS, 16> FINANCIAL MANAGEMENT* AND 
(7) INSURANCE, STUDENT WORKSHEETS, RESOURCE 
LISTS, AND iiUGGESTFU TIME ALLOTMENTS ARE 
GIVEN FOR EACH UNIT, (AG) 

VT 016 633 

SAFETY IN rN'JUSTRy, INSTRUCTOR OUTLINE, 
INSTRUCTOR INSTITUTE, 

WAGE AND LABUk STANDARDS ADMINISTRATION 

(DOL) , WASHINGTON, D,C, 

MF AVAILABLE IN VT-ERIC SET, 

BULL-316 

SUPFKINTENDENT OF DOCUMENTS, U,S, GOVERNMENT 

PRINTING OFFICc* WASHINGTON, D,C, 20402 

(Ll6a3:316,$.60) 

PUB DATE - 70 64P, 

IFRIPTORS - *SAFFTY; ♦TEACHING GUIDES; 



♦MANUALS; ♦INDUSTRIAL PERSONNEL; SAFETY 
EDUCATION; ♦CONSULTANTS 

1 

ABSTRACT - THIS MANUAL IS ONE IN A SERIES OF 
EIGHT DESIGNED. SPECIFICALLY AS TEACHING 
GUIDES FOR USE IN A SAFETY COURSE DEVELOPED 
PRIMARILY FDR INDUSTRIAL PERSONNEL, 
RECOMMENDED INSTRUCTIONAL PERIODS OF TWO 50- 
MINUTE PERIODS WITH A 15 MINUTE BREAK BETWEEN 
ARE SUGGESTED FO^ ONCE OR TWICE A WEEK. 
PARTICIPANTS ATTENDING THE CONFERENCE 
SESSIONS SHOULD BE AT THE SAME SUPERVISORY OR 
WORKER LEVEL, ADDITIONAL AIDS AND MATERIALS 
ARE REQUIRED TO SUPPLEMENT THE BASIC TEXT, 
INITIATION OF THE CONSULTATIVE APPROACH FOR 
SAFETY PROMOTION IS THE MAJOR FOCUS OF THIS 
BOOKLET, SAFETY TRAINING TECHNIQUES AS WELL 
AS INFORMATION CONCERNING EFFECTIVE WAYS OF 
UTILIZING THE EXPERTISE OF GUEST INSTRUCTORS 
ARE GIVEN, OTHER SUBJECT CONTENT INCLUDES: 
(I) THE CONSULTATIVE APPROACH* (2) 
QUALIFICATIONS OF CONSULTANT* (3) SELLING 
SAFETY* (A) SURVEY FOR APPRAISAL* (51 
PREPARING RECOMMENDATIONS* (6) THE WRITTEN 
REPORT AND (7) FOLLOW-UP, (SN) 

VT 016 634 

SAFETY IN INDUSTRY, INSTRUCTOR OUTLINE, THE 
CONSULTATIVE APPROACH FOR SAFETY PROMOTION, 

BUREAU OF LABOR STANDARDS (DOL), WASHINGTON* 
D,C, 

MF AVAILABLE IN VT-ERiC SET, 
BULL-301 

SUPERINTENDENT OF DOCUMENTS* U.S, GOVERNMENT 

PRINTING OFFICE* WASHINGTON, D,C, 20402 

(LI6«3:30I,$,25) 

PUB DATE - 67 27P, 

descriptors - *saffty; ♦teachins guides; 
♦manuals; ♦industrial personnel; ♦teaching . 
techniques; safety education; instructional 
aids; teaching methods; teaching techniques 

abstract - this instructor outline, one in a 
series of fight is designed specifically as a 
teaching guide for a safety course for 
industrial personnel, additional aids and 
materials should be used as supplements to 
complete the course content and apply the 
information to the locality* existing 
conditions, and group in attendance at the 
sessions, an introduction directed to the 
teacher provides a rationale for safety 
education* philosophies involv.ed* and results 
expected from safety training, topical areas 
that are covered include: (1) safety trainin3 
principles, (2) why safety is needed, (3) 
factors of training needs* (4) human 
mechanics of learning, (5) types of training* 
(61 instructional setting, (7) training 
techniques, (8) educational principles, (9) 
developing training materials* (10) steps in 
developing an outline* (11) methods of 
presentation* (12) learning new ideas- 
abilities ~ sk i l ls , (13) good training aid, 

(14) MECHANICAL AIDS TO INSTRUCTION* (15) 
EVALUATING TRAINING* (16) A GOOD INSTRUCTOR* 
(17) POWER OF A QUESTION* (18) PRACTICE MAKES 
PERFECT, AND (19) INSTRUCTOR EVALUATION 
GUIDE, (SN) 

VT 016 635 

DUNN, CHARLETA J,;PAYNE* BILL F, 

WORLD OF WORK. A HANDBOOK FOR TEACHERS AND 
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CCUNSFLOkS. XCUPATIGNAL-VOCATIONAL GUIDANCE 

IN The element aky c;«Ai)ES# 

OOCUMEM M'lT AVAILABLE FROM EDRS# 

THE LESLIE PKESSt 111 LESLIE ST., DALLAS, 

TEXAS 75207 U^»<35) 

PUtJ JATE - 71 2099. 

btSCRlPTOKS - «3lbHaGRAPHlES; ♦CURRICULUM 
GUIDES; *ELfc:MEMTARY G'^AOES, HUMANITIES; 
VOCATIONAL education; VOCATIONAL DEVELOPMENT; 

♦occupational guioance; »integ^ated 
curriculum; curriculum design^; ♦developmental 
pPOGf^AMS; learmng activities; behavioral 

objectives; REVIF^ ^REEXAMINATION! ; RESOURCE 
MATERIALS; OEVELCPMENTAL TASKS 
IDENTIFIERS - SELF AWARENESS; ATTITUDES 
APPKECIAT IONS; CAREER AWARENESS 

ABSTRACT - WRITTEN FUR TEACHE-iS AND 
CCUNSELJRS IN THE ELEMENJTARY GRADES BY THREE 
AOMlNISTRATOi^S IN COUNSELING AND- CHILD 
CEVELOPMFNT, THIS HAN0B30K DISCUSSES IN 
DETAIL THE IMPORTANCE Of V:5CAT10NAL GUIDANCE 
AND PRESENTS StPARATFLY FOR EACH GRADE LEVEL 
CPNCEPTUALLY-QRIENTEO OUTLINES FDR AN 
INTEGRATED DF VlLOPMENTAL PROGRAM IN CAREER 
GUIPANCE. FOCUSING ON THE HUMANITIES, THE 
CURRICULUMS r,IVE VUCATIONAL DEVELOPMENTAL 
TASKS, bEHAVlORAL OBJECTIVES, BIBLIOGRAPHIES, 
AND ANNOTATED RESOURCE LISTS SEPARATELY FOR 
KINDFRGARTEN THWOUGH GRADE 2, GRADES 3 AND 4, 
AND GRADES 5 AND 6. SUGGESTED QUESTIONS AND 
ANSWERS FUR CLASS DISCUSSION, LEARNING 
ACTIVITIES, ANJ IDEAS ^OR YEARLY REVIEWS ARE 
INCLUDED AT EACH GKADE LEVEL. FINAL RESOURCE 
LISTS AND A Hi liL I OGRAPHY ARE INCLUDED, IN 
ADDITION TO A TEACHER SYLLABUS DESIGNED FOR 
SMALL GROUPS OF ^^ TO 100 EOJCATORS OR 
GRADUATE STUDENTS WHO WISH TO MEET STATE 
REQUIREMENTS REGARDING OCCUPATIONAL GUIDANCE* 
(AG> 

VT 016 636 

manual jf firemanship. a survey of the 
science of fire-fighti>j6. pa^t 6a , practical 
firemanship — i. 

home office <fire oept.i, london ( england i • 
document not available from edrs. 
penoragon hquse inc., 899 broadway ave. , 
redwood city, ca» 9^^063 ($3*00} 
pua date - 71 4b0p. 1971 revistgn 

descriptors - *manuals; ♦fire science 
education; ♦fire fighters; ♦rescue; ♦fire 

PROTECTION 

abstract - THIS MANUAL IS ONE OF A SET 
SPECIFICALLY DEVELOPED TO PRDVIDE THE FIREMAN 
WITH INFORMATION IN THE SCIENCE OF 
FIREMANSHIP. BASIC SKILLS REQUIRED OF FIREMEN 
IN THE PERFORMANCE OF THEIR DUTY ARE 
EXPLAINED AND THE READER SHOULD HAVE A 
THOROUGH KNOWLEDGE OF FIREFIGHTING EQUIPMENT 
BEFDRE USING THE MANUAL. INCLUDED ARE: (1| 
PRACTICAL FIREF IGHTINGf C2I CONTROL AT A 
FIRE, (31 WHAT TU DO AFTER A FIRE, (41 
VENTILATION AT A FIRE, (51 SALVAGE, AND (6) 
KNOTS, SPLICES, SLINGS, AND PJRCHASES IN THE 
MAKING UP OF LINES. tSNI 

VT 016 640 

-^^"ICAL TEST guide: AIRLINE TRANSPORT 
n I r^T— AIRPLANE. 



FEDERAL AVIATION ADMINISTRATION, WASHlNGTONi 
O.C. FLIGHT STANDARDS SERVICE. 
MF AVAILABLE IN VT-ERIC SET. 
AC-61-49 

SUPERINTENDENT OF DOCUMENTS, U.S. GOVERNMENT 
PRINTING OFFICE, WASHINGTON, O.C. 20A02 (S/N 
5011-0054, t.25* 
PUB OATF - 72 32P. 

DESCRIPTORS - *AI^CRAFT PILOTS; MANUALS; 
♦STUDY GUIDES; ♦TEST REVIEWS; ♦OCCUPATIONAL 
TESTS; PERFORMANCE TESTS 

ABSTRACT - THIS GUIDE IS DESIGNED TO ACQUAINT 
APPLICANTS FOR AN AIRPLANE TRANSPORT PILOT 
CERTIFICATE WITH THE TEST REQUIREMENTS TO BF 
MET. A PREFACE AND STATEMENTS OF GENERAL 
INFORMATION ON THE SUBJECT PROVIDE SPECIFIC 
PROCEDURES, COVDITIO>iS, LEVELS OF COMPETENCE, 
AND FACTORS CONSIDERED BY THE EXAMINER IN 
DECIDING WHETHER THE APPLICANT HAS 
SATISFACTORILY ACCOMPLISHED THE MANEUVER OR 
PROCEDURE. THE TOPICS COVERED INCLUDE Ul 
PREFLIGHT, (21 TAKEOFFS, (31 INSTRUMENT 

procedures, (41 in-flight ^•aneuvers, <5i 
Landings and approaches to landings, (6) 
normal and abnormal procedures, and (71 
emergency procedures. (sni 

VT 016 643 

TRAINING MANUAL FOR FERTILIZER PLANT 
OPERATORS. 

TENNESSEE VALLEY AUTHORITY, MUSCLE SHOALS, 
ALA. NATIONAL FERTILIZER DEVELOPMENT CENTER. 
MF AVAILABLE IN VT-ERiC SET. 
CIRC-Z-17 

PUB DATE - 0CT70 247P. 

DESCRIPTORS - ♦TEACHING GUIDES; MANUALS; 
AGRIBUSINESS; ♦SOIL SCIENCE; PLANT SCIENCE; 
♦FERTILIZER; ♦AGRICULTURAL CHEMICAL 
OCCUPATIONS; AGRICULTURAL SUPPLIES; 
AGRICULTURAL ENGINEERING; ♦MANPOWER 
DEVELOPMENT 

ABSTRACT - THIS TEACHING GUIDE, DESIGNED TO 
ASSIST INSTRUCTORS IN TRAINING CHEMICAL 
OPERATORS IN DEVELOPING NATIONS, PRESENTS THE 
CLASS MATERIALS NECESSARY FOR MAKING SIMPLE 
LESSON PLANS THAT WILL ALLOW OPERATORS WITH 
VARIOUS BACKGRDU^DS TO BETTER UNDERSTAND THE 
CONCEPTS INTRODUCED. WORKING DRAWINGS ARE 
USED EXTENSIVELY. SPECIAL TIPS ON STRUCTURING 
LESSONS ARE PROVIDED FOR THE TEACHER AS WELL 
AS A 2-FOLO INSTRUCTIONAL FORMAT CONTAINING 
BOTH THINGS FOR HIM TO SAY AND 00. TOPICS 
RANGING FROM BASIC EQUIPMENT REQUIRED FOR 
PREVENTIVE MAINTENANCE, AND SAFETY ARE 
COVERED IN THIS MANUAL. I SNI 

VT 016 644 

THE LICENSED PRACTICAL NURSE AS CHARGE NURSE. 
INSTRUCTOR* S GUIDE. 

HEALTH SERVICES AND MENTAL HEALTH 

ADMINISTRATION (DHEWI, ROCKVILLE, MO. DIV. OF 

HEALTH RESOimCES. 

MF AVAILABLE IN VT-ERtC SET. 

OHEW-PUB-HSM-72-6702 

PUB DATE • MAY72 146P. 

DESCRIPTORS - HUMAN SERVICES) PHOTOGRAPHS; 
♦PROFESSIONAL CONTINUING EDUCATION: ADULT 
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VOCATIONAL EDUCATION; VOCATIONAL 0EVEL3PMENT; 
PERSONAL CAHfc HOMES; HEALTH FACILITIES; 
♦PRACTICAL NURSES; ♦STUDY GUIDES; TEXTBOOKS; 
QUESTIONING TECHNIQUES; HEALTH SERVICES; 
♦NURSES AIDES; RESOURCE MATERIALS; ♦HEALTH 
OCCUPATIONS EDUCATION 

IDENTIFIERS - ATTITUDES APPRECIATIONS; 
EMPLOYMENT SKILLS 

ABSTRACT - THIS STUDY G'JIDE CONTAINS THREE 
SECTIONS: CI) THE LICENSED PRACTICAL NURSE 
,AND LONG-TERM CARE, C2) THE LICENSED 
PRACTICAL NURSE AS CHARGE NURSE, AND (3) A 
LIST OF EDUCATIONAL RESOURCES. ILLUSTRATED BY 
A WIDE RANGE OF PHOTOGRAPHS, THE TEXT 
INCLUDES BASIC INFORMATION ABOUT THE 
FUNCTIONS ANO QUALIFICATIONS 0?= THE LICENSED 
PRACTICAL NURSE AND STUDY QUESTIONS FOR EACH 
TOPIC. DESIGNED FOR USE IN CONJUNCTION WITH A 
CONTINUING EDUCATION COURSE TO PREPARE LPN'S 
FOR CHARGE NURSE ROLFS, THIS GUIDE WAS 
DEVELOPED AS PART OF A FEDERALLY FUNDED 
PKOJtiCT BY AN ASSISTANT PROFESSOR AT A SCHOOL 
OF NURSING. DESCRIBING IN DETAIL THE VARIOUS 
RESPONSIBILITIES OF PATIENT CARE AND 
COORDINATION OF STAFF ACTIVITIES, THE 
TEXTBOOK P-^OVIDES CURRENT INFO^^MATION ABOUT 
MEDICARE, MEDICAID, AND HEALTH FACILITIES FOR 
LONG-TERM CARE. CAG) 

VT 016 645 

NURSING CARE OF PATIENTS WiTi INTERNAL OP 
EXTERNAL PACEMAKERS. A NURSING CLINICAL 
CONFtRfcNCE. 

PUBLIC HEALTH SERVICE CDHEWI, ARLINGTON, VA. 

DIV. OF NURSING. 

MF AVAILABLE IN VT-ERIC SET. 

OhEW-PUB-NIH-72-226 

SUPEKlNTtNDENT OF DOCUMENTS, U.S. GOVERNMENT 
PRINTING OFPICE, WASHINGTON, O.C. 20402 
( $.15) 

PUB DATE - MAR72 24P. 

DESCKIPTORS - ^CONFERENCE REPORTS; NURSES; 
♦LABORATORY TEChNIOUcS; ♦MEDICAL TREATMENT; 
SCIENTIFIC research; ♦NURSING; ♦CLINICAL 
EXPERIENCE 

ABSTRACT - PRESENTED ARE THE PROCEEDINGS OF -A 
CLINICAL NURSING CONFERENCE HELD TO KEEP 
PERSONNEL IN THE FIELD ABREAST OF RECENT 
RESEARCH STUDIES ON PROBLEMS ENCOUNTERED IN 
NURSING CARE. ACQUAINTING MEMBERS WITH NEW 
TREATMENT TECHNIQUES BEING DEVELOPED IS 
ANOTHER FUNCTION OF THESE CONFERENCES. THIS 
PARTICULAR SERIES OF MEETINGS FOCUSED ON THE 
CARE OF PATIENTS WITH ARTIFi:iAL CARDIAC 
PACEMAKERS. EXPLANATIONS OF THE PROCEDURE FOR 
USING THESE INSTRUMENTS AS WELL AS THE 
CONDITIONS UNDER WHICH THEY MISHT BE USED 
WERE GIVEN. PHOTOGRAPHS ILLUSTRATE THE 
FGUIP.-IENT DISCUSSED AND A LIST OF REFERENCES 
ARE INCLUDED. I SN) 

VT 016 646 

GUIDES FOR PRIVATE VOCATIONAL AND HOME STUDY 
SCHOOLS. 

FEDERAL TRADE COMMISSION, WASHINGTON, O.C. 
MF AVAILABLE IN VT-ERIC SET. 
PUB DATE - 16MAY72 I5P. 

^^.PTOHS - GDVERNMENT PUBLICATIONS; 
ERXC O'^^AL DEVELOPMENT; ♦ADULT VOCATIONAL 



EDUCATION; GOVERNMENT (ADMINISTRATIVE BODY); 
♦PRIVATE SCHOOLS; HOME STUDY; ♦CORRESPONDENCE 
schools; ♦GUIDELINES; ♦FEDERAL LEGISLATION 
IDENTIFIERS - EDUCATIONAL AWARENESS 

ABSTRACT - THE TEN LATEST FEDERAL GUIDELINES 
FDR THE REGULATION OF PRIVATE VOCATIONAL AND 
HOME STUDY SCHJ3LS, EFFECTIVE AS OF AUGUST 
I4f 1972, ARE PRESENTED IN THIS BROCHURE. 
ALTHOUGH THESE GUIDELINES MERELY INTERPRET 
LAWS ADMINISTERED BY THE FEDERAL TRADE 
COMMISSION* PROCEEDINGS TO ENFORCE LEGAL 
REQUIREMENTS CAN BE STARTED. THESE GUIDELINES 
PROSCRIBE THE USE OF UNFAIR AND DECEPTIVE 
BUSINESS PRACTICES IN THIS INDUSTRY. (AG) 

VT 016 649 

GUIDE FOR TRAINING SUPERVISORS IN SAFETY AND 
FIRE PROTECTION. 

VETERANS ADMI N I ST^ AT I ON t WASHlNGTONt D.C. 
DEPT. OF MEDICINE AND SURGERY. 
MF AVAILABLE IN VT-ERIC SET. 
G1-MP3-PT-3 

pub date - 31dec69 97p. 

descriptors - ♦teaching guides; short 
courses; ♦supervisory training; *pire 
protection; ♦safety education; accident 
prevention; ♦fire science education 

abstract - this teaching guide is designed to 
be used in a veterans administration training 
course for supervisors in safety and fire 
protection. the information is based on 
training objectives and subject matter 
developed in collaboration with the office of 
the assistant administrator fo<r construct ion» 
included in the instructional outline are the 
following: (1) an introduction to the guide 
and its use, (21 instructional plans for each 
of the three sessions, and (3j appendixes 

A,Bt AND Ct WHICH DETAIL BLACKBOARD WORKt 
CHARTS FOR EACH SESSION, AND HANDOUTS FOR 
EACH MEETING. THE INSTRUCTION PLAN FOR THE 
SESSIONS INCLUDES OBJECTIVES THE REFERENCES 
REQUIRED, THE T-^AINING AIDS NEEDED AND A 
CONDUCT OF THE SESSION WHICH IS GIVEN IN A 2- 
COLUMN FORMAT OF "WHAT TO 00" AND "WHAT TO 
SAY." (SNI 

VT 016 650 

FROST, DOUGLAS V., AND OTHERS 
METRIC HANDBOOK FOR HOSPITALS. 

METRIC ASSOCIATION, INC., WAUKEGAN, ILL. 

DOCUMENT NOT AVAILABLE FROM EDRS. 

METRIC ASSOCIATION, INC., FRED J. HELGREN, 

TREAS., 2004 ASH ST., WAUKEGAN, IL 60085 

($.50) 

PUB DATE - 71 14P. 

DESCRIPTORS - HEALTH OCCUPATIONS EDUCATION; 
♦HOSPITALS; ♦MATHEMATICAL APPLICATIONS; 
♦NUMBER systems; ♦PAMPHLETS; ADULT VOCATIONAL 
EDUCATION; ADOPTION (IDEAS); LEARNING 
PROC?=SSES; ♦METRIC SYSTEM 
IDENTIFIERS - EDJCATIONAL AWARENESS 

ABSTRACT - THIS HANDBOOK ON THE METRIC SYSTEM 
FOR USE IN HOSPITALS CONTAINS AN EXPLANATION 
OF METRIC UNITS AND SYMBOLS, 13 REASONS FOP 
CONVERTING TO METRICATION, AND 17 STEPS IN 
THE METRICATION PROCEDURE FOR HOSPITALS. THE 
24-HOUk CLOCK AND METRIC CLINICAL THERMOMETER 
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APt EXPLAlNtDf AND CCviVFRSION FACTJKS AND 
eUUIVALENTS ABk- G1V6N, A LIST OF REHERfNCES 
AND METRIC TRAINING A I'JS ARE IMCLUDEO. (AiJI 

Vr 016 654 

SAFFTY IN IiMl')USTKY INSTRUCTOR OUTLINE, SAFE 
WORKING SURFACES. 

BUREAU OF LArtOR STANDARDS (DODt WASHlNGFONt 
O.C. 

MF AVAILABLE IN VT-E^^IC SET. 
BULL-2<92 

SUPERINTENDENT OF MCUMFNTS, U.S. T.OVEkNMENT 
PKlNFlNti DFFICtf WASHINGTONf O.C. 20402 
CCATALUG #L16.3:2^2, S,35> 
PUB DATE - 67 40P, 

DESCRIPTORS - CHARTS; PRQGQAM PLANNING; 
♦SAFhTY education; *SAFETV; ♦ACCIDENT 

pfevention; physical design needs; 
♦industrial training; adult vocational 
Education; vocational dlvelopment; *vertical 
work surfaces 

abstract - this basic instructional outline 
ok safe wd^mng surfaces is one of a series 
pf eiviht developed by the staff of the office 
of occupational safety and the international 
divisi0:4 uf the bureau of labor standards 
covering saftty in industry. additional 
resource materials should supplement this 
rtasic guide. an entire safety training 

CCURSEf bASED uN THE £IGHT OJTLINES, CAN BE 
PRESENTED BY MEANS OF CONFERENCES. 
SUSGESTIONS FOR PLANNING THE CONFERENCES 
PRECEDE A OSICUSSION OF PREVENTING FALLS ANl) 
OTHtR INJURIES FROM SCAFFOLDS, LADDERS, AND 
OTHER ELEVATIONS. A wIOE RANGE UF CHARTS 
ILLUSTRATES THE TEXT. <SG) 

VT 016 655 

THE SUPERVISOR'S GUIDE TO LABO^ RELATIONS IN 
THE FEDERAL GOVERNMENT. 

CIVIL SERVICE COMMISSION, WASHINGTON, O.C. 
BUREAU OF TRAINING. 
MF AVAILABLE IN VT-ERIC SET. 
CST-26-9401(2-72 ) 

PUB DATE - FEB72 27P. FOURTH EDITION 

DESCRIPTORS - ^SUPERVISORY TRAINING; 
♦INDUSTRIAL RELATIONS: ♦FEDERAL GOVERNMENT; 
ADULT VOCATIONAL EDUCATION; ♦EMPLOYER 
EMPLOYEE relationship; ♦PAMPHLETS? VOCATIONAL 
DEVELOPMENT; MANAGEMENT EDUCATION; 
ADMINISTRATIVE PERSONNEL; NEGOTIATION 
AGREEMENTS 

IDENTIFIERS - ♦LABOR FORCE PARTICIPATION 

ABSTRACT - THIS GUIDE IS INTENDED TO ASSIST 
THE FIRST LINE SUPERVISOR IN HIS ROLE OF 
MANAGEMENT'S "KEY MAN" IN THE ADMINISTRATION 
OF THE LABOR AGREEMENT WITH THE LABOR UNIONS. 
THIS BOOKLET CONTAINS SIX TOPICAL CHAPTERS: 
(1) THE SUPERVISOR AND THE STEWARD, (21 WHAT 
THE SUPERVISOR SHOULD <NOW ABOUT CONTRACT 
NEGOTIATIONS, (31 CONTRACT LANGUAGE, (4) 
HANDLING GRIEVANCES AND ARBITRATION, (51 
STRIKES, OTHER JOB ACTIONS AND THE 
SUPERVISOR^ AND (61 THE SUPERVISOR AND THE 
EXECUTIVE ORDER. LINE DRAWINGS ILLUSTRATE THE 
TEXT, DEVELOPED AT A LABOR RELATIONS TRAINING 
CENTER. BRIEF OUTLINES OF IMPORTANT POINTS TO 
R ARE INCLUDED. (AG J 

ERIC 



VT 016 659 

MURPHY, JOHN 0. , JR. 

SAFETY IN INDUSTRIAL ARTS EDUCATION FOR 
LOUISIANA SCHOOLS. 

LOUISIANA STATE DEPT. OF PUBLIC FDUCATION, 
BATON ROUGE. 

MF AVAILABLE IN VT-ERIC SET. 
BULL-1203 

PUB DATF - 71 75P. 

DESCRIPTORS - ♦GUIDES; ♦SAFETY EDUCATION; 
♦ACCIDENT PREVENTION; ♦EQUIPMENT UTILIZATION? 
♦INDUSTRIAL ARTS: SAFETY 
IDENTIFIERS - LOJISIANA; EOUIPMEMT 

ABSTRACT - DESIGNED FOR THE PURPOSE OF 
ASSISTING INDUSTRIAL ARTS INSTRUCTORS IN 
DEVELOPING A COMPREHENSIVE SAFETY PROGRAM, 
THIS GUIDE CONTAINS INFORMATION REGARDING 
GENERAL SAFETY HABITS AS WELL AS RULES 
CONCERNING THE PROPER USE OF EQUIPMENT. THE 
DATA PRESENTED WE^E ADOPTED FROM BULLETINS 
PREPARED BY DEPARTMENTS OF EDUCATION AND 
RELATED AGENCIES IN SEVERAL STATES. COVERED 
ARE THESE TOPICS: (1) INSTRUCTOR LIABILITY, 
(2> HOW TO PLAN TEACHING OF SAFETY 
INSTRUCTIONS, (3) EVALUATION OF SAFETY 
INSTRUCTION, (41 HOW TO PREPARE A SAFETY 
TEST, (5) CAUSES OF ACCIDENTS, (6) EMERGENCY 
ACTION, (71 THE FIVE '•E'S" OF SAFETY 
EDUCATION, (8) GENERAL SAFETY INSTRUCTION FOR 
ALL AREAS OF INDUSTRIAL ARTS, (9) AUTOMOTIVE 
AND POWER MECHANICS EQUIPMENT, (10) 
ELECTRICAL AND ELECTRONIC EQUIPMENT, (11) 
GRAPHIC ARTS EQUIPMENT, (12) MFTALWORKING 
EQUIPMENT, AND (13) WOODWORKING EQUIPMENT. 
( SN) 

VT 016 669 

instructor's guide for basic school bus 
driver's course. 

ohio state dept. of education, columbus. div. 

of vocational education. 

document not available from edrs. 

pub date - 01jul70 8p. 1970 revision 

descriptors - ♦teaching guides; ♦student 
transportation; *job training; ♦traffic 
safety; accident prevention; school services; 

♦DRIVER education; short COURSES; BUS 

transportation 

identifiers - ♦school bus drivers? first aid 

abstract - this teaching guide is 
specifically designed to be used in an 18- 
hour basic training course for school bus 
drivers. an introductory outline, included to 
assist in initiating the program, describes 
equipment needed, registration and 
introduction of class members, an examination 
of ohio laws, distribution of the manuals, 
and a review of its table of contents. the 
discussion areas are divided into 
instructional units with suggested time 
limits for each. topics covered in the course 
are: (1) public relations, (2) pupil 
transportation laws and regulations in ohio, 
(3) digest of motor vehicle laws, (4) bus 
maintfnancef (3) driver fundamentals, (6) 
defensive drivin3, (7) safety and emergency 
procedu,>!es, (8) first aid, and (9) the 
special child. the last section of this 
booklet lists of the instructor's closing 
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CLERICAL DUTIES. (SMI 
VT 016 672 

INSTRUCTOR'S GUIDE FOR PRE-EMPLOYMENT SCHOOL 
BUS DRIVER EDUCATION CDURSE* 

OHIO STATE DEPT. Of EDUCATION* COLUMBUS. DIV. 

OF VOCATIONAL EDUCATION* 

MF AVAILABLE IN VT-ERIC SET. 

PUB DATE - 01JUL70 6P. 

DESCRIPTORS - ♦TEACHING GUIDES; ♦STUDENT 
TRANSPORTATION; ♦JOB Ti^AINING; ♦TRAFFIC 
SAFETY; ACCIDENT PREVENTION; SCHOOL SERVICES; 
SHORT COURSES; ♦DRIVER EDUCATION; BUS 
TRANSPORTATION 

IDENTIFIERS - *SCHOOL BUS DRIVERS 

ABSTRACT - THIS TEACHING GUIDE IS DESIGNED 
SPECIFICALLY TO BE USED IN THE IMPLEMENTATION 
OF A 13-HUUR PRE-EMPLOYMENT DRIVER EDUCATION 
COURSE FOR SCHOOL BUS DRIVERS. THE TOPICS TO 
BE COVERED ARE DIVIDED INTO 6 INSTRUCTIONAL 
UNITS WITH TIME LIMITS SUGGESTED FOR EACH. 
THE AREAS FOR DISCUSSION INCLUDE: (II THE 
SCHOOL BUS DRIVER, (2> PUPIL TRANSPORATION 
LAWS AND REGULATIONS IN OHIO, (3) MOTOR 
VEHICLE TRAFFIC LAWS, SCHOOL BUS 

ORIENTATIO.\, (5> DRIVING FUNDAMENTALS, ArNO 
(6) ON-THE BUS INSTRUCTION. POINTS TO 
EMPHASIZE IN THE FINAL SESSION ARE LISTED AND 
THE CLOSING CLERICAL PROCEDURES OUTLINED. 
(SN) 

VT 016 676 

BOOS, STUA^^T L. ;BERGSTR0M, ROBIN M. 

marketing cluster progf<am. 

lebanon union high school, oreg. 
mf available in vt-ekic set. 
pus oate - no 56p. 

descriptors - secondary grades; behavioral 
objectives; *short couf^ses; *d i stri buti ve 
education; ♦marketing; course descriptions; 
PROJECT applications; vocational development; 
♦vocational education; *occupat ional clusters 

ILiENTIFIERS - BEGINNING COMPETFNCE; 

decisions; career awareness; educational 
awareness 

abstract - this instructional 3utline for a 
2-week marketing cluster program at the high 
school level contains general and specific 
program ghals and objectives, descriptions of 
shop.t courses in distributive education, 

VARIOUS PkOGRAM FORMS, AND BRIEF OUTLINES OF 
INSTRUCTIONAL UNITS. DESCRIPTIONS OF PROJECTS 
INVOLVING PROCEDURES FOR RUNNING A SCHOOL 
STORE ARE INCLUDED. DEVELOPED 3Y TWO HIGH 
SCHOOL TEACHERS, THIS PROGRAM WILL PREPARE 
THE STUDENT FUR FURTHER POST SECONDARY 
TRAINING, ENTRY LEVEL EMPLOYMENT, AND 
OtCISION MAKING RESPONSIBILITIES IN HIS AREA 
OF SPECIALIZATION WITHIN MARKETING AND 
DISTRIBUTION. (AG) 

VT 016 681 

FIRST STEPS: PLANNING A CAREER DEVELOPMENT 
ACTIVITY IN YOUR CLASSROOM. 

NORTHERN ILLINOIS UNIV., DE KALB. ; ILLINOIS 
STATt BOARD OF VOCATIONAL EDUCATION AND 

O JLITATION, SPRINGFIELD. VOCATIONAL AND 
ER^ClCAL EDUCATION DIV. 



mf available in vt-eric set. 
able model program, northern illinois 
university, dekalb, il 60115 ($1.00) 
pub date • ajg72 62p. 

descriptors - ♦iareer education; *goal 
orientation; ♦vocational development; 
education innovation; instructional material 
centers; ♦curriculum development; curriculum 
planning; curriculum research; teaching 
techniques; ♦occupations; teaching 

IDENTIFIERS - PROJECT ABLE 

ABSTRACT - THIS PUBLICATION PREPARED BY THE 
ABLE MODEL PROGRAM IS ONE OF SEVERAL 
COMPRISING A PACKAGE ON CAREER EDUCATION 
PROGRAM DEVELOPMENT AND IMPLEMENTATION. IT IS 
TEACHER ORIENTED AND EMPHASIZES THE WORK OF 
THE TEACHER RATHER THAN THE PRODUCTION OF 
WRITTEN GUIDES; THEREFORE, ITS SUCCESS LIES 
IN THE ABILITY OF THE TEACHER TO THINK AND 
PLAN EFFECTIVELY SO THAT THE LEARNER'S 
INTEREST CAN LEAD TO ACCOMPLISHMENT. THE 
MATERIAL IS DESIGNED TO HELP THE TEACHER 
STRUCTURE PROGRAMS WHICH FOCUS UPON THE 
DEVELOPMENT OF HJMAN RESOURCES. SIGNIFICANT 
CONCEPTS FOR BUILDING A THEORETICAL FRAMEWORK 
OF INSTRUCTION ARE INTRODUCED. SAMPLE FORMS, 
EXAMPLES OF LEARNING ACTIVITIES WHICH MAY BE 
MODIFIED TO SPECIFIC OCCASIONS, AND 
INFORMATION ON INTERVIEWING SKILLS SHOW HOW 
CAREER EDUCATION MAY BE INTEGRATED WITH 
TRADITIONAL SUBJECTS. TO FURTHER EXPLAIN THE 
INTEGRATION OF CAREER EDUCATION AND TO AID IN 
ITS IMPROVEMENT, QUESTIONS AND ANSWERS ARE 
INCLUDED AS WELL AS EVALUATION INSTRUMENTS 
USEFUL TO IMPLEMENTERS IN ASSESSING A 
PROGRAM'S SOUNDNESS. (SN) 

VT 016 682 

CAREER EDUCATION ACTIVITIES THROUGH WORLD OF 
WORK RESOURCES. 

NORTHERN ILLINOIS UNIV., DE KALB.; ILLINOIS 

STATE BOARD OF VOCATIONAL EDUCATION AND 

REHABILITATION, SPRINGFIELD. VOCATIONAL AND 

TECHNICAL EDUCATION DIV. 

MF AVAILABLE IN VT-ERIC SET. 

ABLE MODEL PROGRAM, NORTHERN ILLINOIS 

UNIVERSITY, DEKALB, IL 60115 ($3.00) 

PUB DATE - 72 158P. 

DESCRIPTORS - TEACHING TECHNIQUES; 
OCCUPATIONAL CLUSTERS; ♦CONCEPTUAL SCHEMES; 
♦ELEMENTARY GRADES; ♦CAREER EDUCATION; 
VOCATIONAL DEVELOPMENT; CAREER LADDERS; 
♦RESOURCE UNITS; HUMAN RESOURCES; COMMUNITY 
RESOURCES; ♦LEARNING ACTIVITIES; TEACHING 
PROCEDURES; QUESTIONING TECHNIQUES HUMANITIES 
IDENTIFIERS - CAREER AWARENESS; PROJECT ABLE 

ABSTRACT - THIS BASIC RESOURCE UNIT 
CONTAINING CAREER EDUCATION ACTIVITIES WILL 
RE USEFUL FOR CURRICULUM SPECIALISTS IN 
IMPLEMENTING CAREER EDUCATION PROGRAMS IN THE 
ELEMENTARY GRADES. TEACHING TECHNIQUES 
INCLUDE FIELD TRIPS, ROLE PLAYING, 
INTERVIEWING, AND THE USE OF RESOURCE 
PERSONS. THE SEVEN TOPICAL UNITS FOCUS ON: 
(1) THE CONCEPTUAL FRAMEWORK FOR THE ABLE 
MODEL PROGRAM, (2) LEARNING ACTIVITIES AND 
RESOURCE MATERIALS, WITH CURRICULUM TIE-INS, 
(3) COMMUNITY RESOURCES, (4) PROGRAM 
PLANNING, (5) DIAGRAMS OF TEACHING 
PROCEDURES, (6) SAMPLE UNITS BUILT AROUND 
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OCCUPATIONAL CLUSTERS, AND (7) DIAGRAMS Of 
CAKE6R LATTICES FOR VARIOUS GRADE LEVELS. 
PHOTUGRAPHS ILLUSTRATE THE TEXT, DEVELO^>Et) BY 
MEMBERS OF THE ABLE MODEL PROGRAM, A RESEARCH 
ANO DEVELOPMENT PROJECT IN CAREER EDUCATION, 
(AG) 

VT 016 686 

OFFICIAL TRAFFIC SIGNAL MANUAL OF 
INSTALLATION PRACTICES AND MAINTENANCE 
PROCEDURES. 

INTERNATIONAL MUNICIPAL SIGNAL ASSOCIATION, 

INC., HOUSTON, TEX. 

MF AVAlLABLfc IN VT-ERIC SET. 

PUB DATE - NO I22P. 

DESCRIPTORS ~ *MANUALS; ♦TRAFFIC REGULATIONS; 
♦TRAFFIC CONTROL; SAFETY EDUCATION; *FEOERAL 
LAWS; *STATE LAWS; PUBLIC POLICY; tQUIPMENT 
MAINTENANCE 

ABSTRACT - THIS TRAFFIC SIGNAL MANUAL WAS 
DEVELOPED TO PROVIDE INFORMATION ON CURRENTLY 
UPEKATING UNIFORM CONTROL PRACTICES FOR 
STREETS ANO HIGHWAYS IN THE UNITED STATES, TO 
THOSE PERSONS WHO ARE UNAWARE OF THEIR 
EXISTENCE. THE TOPICS COVERED ARE: (1) TYPES 
OF CJNTROL, C2> PREVENTIVE MAINTENANCE, (3) 
EMERGEMCY REPAIR, (4> TROUBLE SHOOTING, AND 
«5) SIGNAL SYSTEMS. AN INTRODUCTION, GLOSSARY 
OF TERMS, ANO INDEX ARE INCLUDED. ( SN ) 

VT 016 730 

INSTRUCTOR'S GUIDE FOR ADVANCED SCHOOL BUS 
DRIVER'S COURSE. 

OHIO STATE DEPT. OF tOUCATION, COLUMBUS. DIV. 

OF VOCATIOMAL EDUCATION. 

MF AVAILABLE IN VT-ERIC SET. 

PUB HATE - NO 6P. 

DESCRIPTORS - *TEACHING GUIDES; ♦STUDENT 
TRANSPORTATION; «JnB TRAINING; *TRAFFIC 
SAFtTY; ACCIDENT PREVENTION; DRIVER 
EDUCATION; BUS TRANSPORTATION; PUPIL 
PERSONNEL SERVICES 

IDENTIFIERS - *SCHO0L BUS DRIVERS; *SHURT 
COURSES 

ABSTRACT - THIS TEACHING GUIDE IS 
SPECIFICALLY DES IGNED FOR USE IN AN ADVANCED 
TRAINING COURSE FOR SCHOOL BUS DRIVERS. THE 
COURSE CALLS FOR 32 CLASS HOURS ANO TOPICS 
ARE DIVIDED INTO INSTRUCTIONAL JNITS WITH 
LEAVE TIME LIMITS INDICATED FOR EACH. THE 
AREAS TO BE DEALT WITH IN THE COURSE INCLUDE: 
CI) PUBLIC RELATIONS, C2) SAFETY AND 
EMERGENCY EVACUATION, (3> FIRST AID, (^) 
DEFENSIVE DRIVING, (5) THE DRIVER'S ROLE IN 
THE MAINTENANCE PROGRAM, (6) THE SPECIAL 
CHILD, AND (7» LAWS AND REGULATIONS. THE LAST 
SECTION OF THIS OUTLINE CONTA INS INFORMAT ION 
REGARDING THE INSTRUCTOR'S CLOSING DUTIES. 
(SN» 

VT 016 747 

CROOK, CARLA;GRIFFITH, MARY 

A GUIDE FOR ESTABLISHING A HOME ECONOMICS 

RELATED OCCUPATIONS PROGRAM. 

KANSAS STATE UNIV.t MANHATTAN. DEPT. OF ADULT 
AND OCCUPATIONAL EDUCATION. 
Mf O ABLE IN VT-ERIC SET. 
'^^RiC - ^2 75P. 



DESCRIPTORS - ♦RESOURCE GUIDES; ♦REFERENCE 
MATERIALS; ♦PROGRAM DEVELOPMENT; ♦CURRICULUM 
planning; INSTRUCTIONAL MATERIALS? RESOURCE 
MATERIALS; UNIT PLAN; *OCCUPAT lONAL HOME 
ECONOMICS; BIBLIOGRAPHIES 

ABSTRACT - INTENDED FOR USE AS A REFERENCE 
FOR THE ESTABLISHMENT OF HOME ECONOMICS 
PROGRAMS, THIS RESOURCE PAPER PRESENTS 
DEVELOPMENTAL INFORMATION OF A GENERAL NATURE 
AND IDENTIFIES APPROPRIATE BIBLIOGRAPHIC 
REFERENCES AND MATERIALS ON PROGRAM PLANNING 
AND IMPLEMENTATION. A STUDENT LEARNING UNIT 
ANO SCRIPT FOR AN ACCOMPANYING SLIDE SERIES 
ON OCCUPATIONAL HOME ECONOMICS DESIGNED FOR 
USE WITH THIS GUIDE. ARE INCLUDED. THESE 
MATERIALS MAY BE AlTeRED OR EXTFNOED TO FIT 
INDIVIDUAL NEE^S AND/OR GROUP SITUATIONS. 
COURSE SUGGESTIONS, EVALUATIVE CRITERIA, 
STUDENT SELECTION PROCEDURES AND A SET OF 
GENERAL OBJECTIVES CONSTITUTE A MAJOR PORTION 
OF THIS PUBLICATION. ( SN I 

VT 016 757 EO 068 634 

A GUIDE TO CAREER EDUCATION. 

DISTRICT 1 TECHNICAL INST., EAU CLAIRE, WIS. 
OFFICE OF EDUCATION (DHEW), WASHINGTON, O.C. 
FDRS PRICE MF-$0.65 HC-t6.5e. 
PUB DATE - 72 129P. 

DESCRIPTORS - ♦MODELS; ♦PROGRAM GUIDES; 
♦CAREER EDUCATION; ♦POST SECONDARY EDUCATION; 
ADULT education; TECHNICAL INSTITUTES; 
♦VOCATIONAL DEVELOPMENT; RESOURCE MATERIALS; 
CAREER PLANNING; JOB SKILLS; ATTITUDES; 
DECISION MAKING SKILLS; SELF ACTUALIZATION 
IDENTIFIERS - WISCONSIN 

ABSTRACT - THIS GUIDE RESULTED FROM THE 
CAREER EDUCATION WORKSHOP CONDUCTED AT 
DISTRICT ONE TECHNICAL INSTITUTE, EAU CLAIRE, 
WISCONSIN IN JUNE 1972. IT IS INTENDED TO 
INTRODUCE THE ESSENTIAL ELEMENTS ANO CONCEPTS 
OF CAREER EDUCATION AND THE WORLD OF WORK 
INTO POST-SECONDARY AND ADULT EDUCATION 
CURRICULUMS. THE MODEL GUIDE, TO BE TESTED 
DURING THE 1972-73 ACADEMIC YEAR, IS FLEXIBLE 
ENOUGH TO BE APPLICABLE TO ALL OF THE 
PROGRAMS OFFERED AT THE DISTRICT ONE 
TECHNICAL INSTITUTE AND MAY ALSO BE USED 
AFTER EVALUATION IN OTHER POST-SECONDARY 
INSTITUTIONS. THE EIGHT ELEMENTS AND 16 
CONCEPTS OF CAREER EDUCATION ARE GRAPHICALLY 
PRESENTED IN THE MODEL GUIDE BY CHARTS ANO 
TEXT. THE SECTION ON ACTIVITIES RELATED TO 
THE CONCEPTS COULD BE USED AS A SAMPLE 
WORKBOOK. INCLUDED IN THE GUIDE IS A 
BIBLIOGRAPHY OF RESOURCE MATERIALS ON GENERAL 
VOCATIONAL GUIDANCE AND ALSO ON SPECIFIC 
OCCUPATIONS. OTHER DATA FROM THE WORKSHOP 
APPEAR IN THE APPENDIX. (MFI 

VT 016 758 

GUIDELINES FOR AGENCY INTERNAL EVALUATION OF 
EQUAL EMPLOYMENT OPPORTUNITY PROGRAMS. 

CIVIL SERVICE COMMISSION, WASHINGTON, O.C. 

MF AVAILABLE IN VT-ERIC SET. 

PMS-24 

SUPERINTENDENT OF DOCUMENTS, U.S. GOVERNMENT 

PRINTING OFFICE, WASHINGTON, O.C. 20402 
(0600-0613, $.20) 
PUB DATE - JAN72 2DP. 
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descriptors - ^pamphlets; ♦evaluation 
methods; employment services; ♦agency role; 
♦guidelines 

identifiers - eeo; equal employment 
opportunity; administrative agencies; ♦self 
evaluation 

abstract - THIS PAMPHLET, CONTAINING INTERNAL 
EVALUATION GUIDELINES* WAS DESIGNED TO HELP 
AGENCIES EVALUATE THEIR INDIVIDUAL EQUAL 
EMPLOYMENT OPPORTUNITY (EEO> PROGRAMS FOR 
PRODUCTIVITY AND MANAGEMENT EFFECTIVENESS* 
THE INFORMATION PRESENTED IS BASED ON ALREADY 
FORMULATED GOVERNMENTAL POLICIES CONCERNING 
EQUAL EMPLOYMENT OPPORTUNITY. USE OF THESE 
EVALUATION GUIDELINES IS OPTIONAL; HOWEVER* 
EACH AGENCY MUST DEVELOP SOME SYSTEM F3R 
PERIODICALLY REVIEWING ITS POLICIES AND 
PROGRAMS TO ASSESS THEIR EFFECTIVENESS. THE 
CONTENT COVERED INCLUDE: CI) AN INTRODUCTION* 
iZ) EVALUATION OBJECTIVES* (3) APPROACHES TO 
EEO EVALUATION* C4) EEO PROBLEM 
IDENTIFICATION-SOLUTION PROCESS MODEL* (5) 
SPECIAL EMPHASIS AREAS* AND C6) EVALUATION 
METHODS. (SN) 

VT 016 759 

FOSTER* BRIAN 

BUSINESS CORE: BOOKKEEPING. AN INSTRUCTIONAL 
PACKET. 

DOCUMENT NOT AVAILABLE FROM EDRS. 

ALCPA PROJECT OFFICE* THE PSYCHOLOGICAL 

CORPORAriON* 304 EAST 45TH STREET* NEW YOt<K* 

N.Y. 10017 CS6.00) 

?m DATE • 72 40P. 

DESCRIPTORS - *PROGRAMED MATERIALS; TEACHING 
PROCEDURES; ♦BOOKKEEPING; COURE COURSES; 
SECONDARY GRADES; ♦TEACHING GUIDES; ♦OFFICE 
OCCUPATIONS; ♦BUSINESS EOUCAFION 

ABSTRACT - THIS INSTRUCTIONAL PACKET TO BE 
USED IN BOOKKEEPING CLASSES FOR GRADES 10*11* 
AND 12 IS DESIGNED FOR A 1-C^EDIT COURSE WITH 
NO PREREQUISITES. FOUR GENERAL GOALS OF THE 
COURSE ARE TO: (1) SHOW STUDENTS HOW BASIC 
PRINCIPLES OF BOOKKEEPING CAN BE APPLIED IN 
VARIOUS BUSINESS FIELDS* C2) HELP STUDENTS 
ACQUIRE AN ENTRY-LEVEL JOB SKILLS* (3) HELP 
STUDENTS MANAGE THEIR OWN PERSONAL BUSINESS 
AFFAIRS* AND (4) PROVIDE STUDENTS WITH A 
BASIS FOR FUTURE STUDY IN ACCDU^<TING. THE 
PULL-YCAR COURSE ENCOMPASSES THE FOLLOWING: 
il) BOOKKEEPING THEORY* (2) FILING* (3) 
BUSINESS MACHINES* C4) FEDERAL INCOME TAXES* 
(5) TYPEWRITING* (6) DATA PROCESSING* (7) 
PAYROLL PROCEDURES* (d) BUSINESS MATH* 19) 
CASH REGISTER* AND CIO) AUDITING. APTITUDE 
AND ORIENTATION TESTS ARE IN:LUDED IN THE 
PACKET AS WELL AS LESSON PLANS AND 
ACTIVITIES. CSN) 

VT 016 760 

RECORDKEEPING REQUIREMENTS UNDER THE 
WILLI AMS-STtlGER OCCUPATIONAL SAFETY AND 
HEALTH ACT' OF 1970. 

DEPARTMENT OF LABOR* WASHINGTON* D.C. 
OCCUPATIONAL SAFETY AND HEALTH 
ADMINISTRATION. 

AILABLE IN VT-ERIC SET. 
:DirATE - 71 31P. 



DESCRIPTORS - ♦GOVERNMENT PUBLICATIONS; 
♦EMPLOYERS; EQUAL PROTECTION; FEDERAL LAWS; 
♦PUBLIC HEALTH LAWS; ♦LEGAL RESPONSIBILITY; 
EMPLOYEES 

IDENTIFIERS - OSHA; OCCUPATIONAL SAFETY AND 
HEALTH ACT OF 1970; ♦RECORDKEEPING 

ABSTRACT - THIS BOOKLET CONSISTS OF A BATTERY 
OF INFORMATION RELATIVE TO THE RECORD KEEPING 
RESPONSIBILITIES OF EMPLOYERS UNDER THE 
WILLIAMS-STEIGER OCCUPATIONAL SAFETY AND 
HEALTH ACT OF 1970. THE ACT WAS DEVELOPED 
PRIMARILY TO ENSJ^E MAXIMUM SAFETY AND HEALTH 
PROTECTION IN THE LINE OF DUTY TO EMPLOYEES. 
THERfcFOREf IN AN EFFORT TO PROVIDE EMPLOYERS 
WITH ENOUGH DATA ON THE SUBJECT, THIS 
PUBLICATION WAS DESIGNED. INCLUDED IN IT ARE 
THE following: CI) A SUMMARY OF THE ACT* C2I 
ACCIDENT AND FATALITY FORMS TO BE COMPLETED 
WHEN AND IF EITHER SHOULD OCCUR* C3) A CHART 
LISTING CONDITIONS OF THE ACT REQUIRED TO BE 
IN EASILY ACCESSIBLE VIEW AT ALL TIMES* C4I A 
LETTER OF SPECIAL INTEREST TO EMPLOYERS, AND 
C5) A DETAILED EXPLANATION OF THE RULES AND 
REGULATIONS. CON) 

VT 016 761 

VERMONT PERIODIC INSPECTION MANUAL. 

VERMONT STATE DEPT. OF MOTOR VEHICLES* 
MONTPELIER, DIV. OF INSPECTION. 
MF AVAILABLE IN VT-ERIC SET. 
PUfl DATE - NO 49P. 

DESCRIPTORS - ♦MANUALS; ♦INSPECTION; 
♦VEHICULAR TRAFFIC; ♦STATE STANDARDS; 
EQUIPMENT standards; FACILITY REQUIREMENTS; 
♦STATE AGENCIES 

IDENTIFIERS - INSPECTION STATION OPERATORS 

ABSTRACT - THIS MANUAL CONTAINS BASIC 
INFORMATION FO^ AND ABOUT INSPECTION STATION 
OPERATORS IN THE STATE OF VERMONT. PROCEDURES 
FOR THE ESTABLISHMENT OF SUCH STATIONS AS 
WELL AS REQUIREMENTS FOR OBTAINING A LICENSE 
TO MAN THEM ARE EXPLAINED IN ONE OF THE 
FOLLOWING topics: CI) VERMONT LAW REGARDING 
MOTOR VEHICLE INSPECTION* C2) REQUIREMENTS 
FOR APPOINTMENT: SPECIFICATIONS* C3) GENERAL 
PROVISIONS* (4) DETAILED INSTRUCTIONS: 
PROCEDURES* REQUIREMENTS* ETC.* AND C5) 
CHANGE IN INSPECTION MECHANICS' REQUIREMENTS 
FOR CERTIFICATION. INCLUDED AS SUPPLEMENTS 
ARF A STATE MAP AND ILLUSTRATIONS DEPICTING 
SOME OF THE CONCEPTS PRESENTED. (SN) 

VT 016 762 

POLICIES AND PROGRAMS. TAP PROJECT REPORT. 

NATIONAL SAFETY CDUNCIL* CHICAGO* ILL. 
MF AVAILABLE IN VT-ERIC SET. 
PUB DATE - ND -...32P. 

DESCRIPTORS - ♦REPORTS; ♦RECORDKEEPING; 
♦TRAFFIC ACCIDENTS; ♦LAW ENFORCEMENT 
OFFICERS; ♦PROGRAM PROPOSALS 

IDENTIFIERS - TAD PROJECT; TRAFFIC ACCIDENT 
DATA PROJECT 

ABSTRACT - PROPOSED IN THIS PUBLICATION 
DEVELOPED BY THE TRAFFIC ACCIDENT DATA (TAD) 
PROJECT* IS A NEW SYSTEM OF ACCIDENT 

REPORTING THE "BI-LEVEL" CONCEPT. THIS 

RECENT INNOVATIVE IDEA REPRESENTS A CONCERTED 
EFFORT TO LESSEN THE BOOKKEEPING DUTIES OF 
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LAW tNf-ORCtMENT OFFICERS INVOLVED IN THIS 
TYPF hORK, WHiLt STILL INSURING THE 
CCMflLATION OF A CDHPRE HENS I VE SUMMARY OF THE 
INCIDENT WHICH HAD OCCURRED. CONTAINED IN 
THIS REPORT ARE THE FOLLOWING: (1) RACKGROUNO 
INFOKMATION, C2I DETAILS OF THE NEWLY DEVISED 
rt^PC><TINGf "BI-LEVtL" CONCEPT, C3I A MODEL OF 
THE FUNCTIONAL STRUCTURE OF THE PROPOSED 
KE.PURTIiNG SYSTEM, (4) SEVERAL REPORT FORMS, 
(51 A SEVERITY SCALEt AND (6) AN APPENDIX 
VtHlCH PHOVIPfcS BASIC TRAFFIC ACCIDENT 
INFORMATION KE JU I RkMENT S. ( SN I 

VT 016 769 ED 067 50B 

THE CHEMICAL TECHNOLOGY PROGRAM: ITS 

INAUGURATIOMf OPERATION, AND EVALUATION. 

PUTGcRS, THE STATE UNIV., NEW BRUNSWICK, N.J. 
CURRICULUM LA3.; NEw JERSEY STATE DEPT. OF 
EDUCATION, TRENTON. DIV. OF VOCATIONAL 
FUUCATIQN. 

OFFICE UF EDUCATION COHEw), k^ASHlNGTON, O.C. 
EDRS PRICE MF-tO#65 HC NOT AVAILABLE FROM 
ETRS. 

N.J. VCC-TECH CURRICULUM LAB., RUTGERS 
UNIVERSITY, BUILDING 4103, KILMER CAMPUS, NEW 
BRUNSWICK, MEm JERSEY 03903 C $2,001 

pub oate - jun72 99p. 

descriptors - *chemical technicians; 
manufacturing;; secondary grades; job 

ANALYSIS; task ANALYSIS; SCHOOL INDUSTRY 
RELATIONSHIP; OCCUPATIONAL INFORMATION; 
♦INSTRUCTIONAL MATERIALS; ♦INDUSTRIAL 
TECHNOLOGY; *CHFMICAL INDUSTRY; ♦INDUSTRIAL 
EDUCATION; VOCATIONAL EDUCATION; VOCATIONAL 
DEVELOPMENT; LABORATORY EQUIPMENT; 
PERFORMANCE TESTS 

IDENTIFIERS - VOCATIONAL EDUCATION ACT OF 
1968; BEGINNING COMPETENCE; EMPLOYMENT SKILLS 

ABSTRACT - THIS MANUAL WILL BE USEFUL TO 
SUPERINTENDENTS, CHEMICAL TECHNOLOGY 
TEACHERS, AND STUDENTS IN A HIGH SCHOOL WHICH 
IS PLANNING OR ALREADY OFFERING A CHEMICAL 
TECHNOLOGY PROGRAM. DESIGNED TO PREPARE 
STUDENTS FOR ENTRY-LEVEL EMPLOYMENT AS 
CHEMICAL TECHNICIANS OR FURTHER POST- 
SECONDARY TRAINING, THESE INSTRUCTIONAL 
MATERIALS INCLUDE: CI) A DISCUSSION OF THE 
SCHOOL INDUSTRY RELATIONSHIP, (2) A JOB 
DESCRIPTION WHICH DETAILS ADVANCEMENT 
OPPORTUNITIES AND WORKING CONDITIONS, (3) JOB 
QUALIFICATIONS, C4) A DESCRIPTION OF A 
CHEMICAL TECHNOLOGY INSTRUCTOR, (5) EXTENSIVE 
JOB AND TASK ANALYSIS, (6) LISTS OF 
LABORATORY EQUIPMENT, C7) AN OCCUPATIONAL 
COMPETENCY EXAMINATION FOR JOB PLACEMENT 
PURPOSES, AND (8) TEACHING OUTLINES FOA 
COURSES IN GENERAL ANALYTICAL CHEMISTRY AND 
INTRODUCTORY PHYSICS, GIVING GENERAL AND 
SPECIFIC COURSE OBJECTIVES AND SUGGESTED 
TEACHING PROCEDURES IN A 3-COLUMN FORMAT. 
THIS DOCUMENT WAS DEVELOPED AS PART OF A 
FEDERALLY FUNDED PROJECT BY EDUCATORS IM 
VOCATIONAL EDUCATION AND LEADERS IN CHEMICAL 
INDUSTRIES IN NEW JERSEY. (AGI 

VT 016 770 EO 067 509 

COTRELLf CALVIN J.t AND OTHERS 

MODEL CURRICULA FOR VOCATIONAL AND TECHNICAL 

TEACHER education: REPORT NO. IV. A 

Fr"-;} — ON FOR PERFORMANCE-BASED INSTRJCTIONa 



OHIO STATE UNIV., COLUMBUS. CENTER FOR 
VOCATIONAL AND TECHNICAL EDUCATION. 
NATIONAL CENTER FOR EDUCATIONAL RESEARCH AND 
DEVELOPMENT (DHEW/OEl, WASHINGTON, O.C. 
EORS P^ICE MF-(0.65 HC-$3.29. 
OEG-3-7-000158-2037 08 
RaD-SER-74 BR-7-0158 
PUB DATE - AJG72 72P. 

DESCRIPTORS - ♦TEACHER EDUCATI^^» CURRICULUM; 
♦CURRICULUM development; ♦CORE CURRICULUM; 
TASK ANALYSIS; CLUSTER GROUPING; ♦PERFORMANCE 
CRITERIA; LABORATORY TRAINING; ♦VOCATIONAL 
EDUCATION TEACHERS; INSTRUCTOR COORDINATORS; 

PRESERVICE education; inservice teacher 

EDUCATION; COOPERATING TEACHERS; EDUCATIONAL 
OBJECTIVES 

ABSTRACT - THIS REPORT DESCRIBES 390 
PERFORMANCE REQUIREMENTS TO BE USED AS 
GUIDELINES IN THE DEVELOPMENT OF PERFORMANCF- 
BASED CORE CURR ICULUMS FOR IN-SCHOOL 
LABORATORY TEACHERS AND COOPERATIVE SECONDARY 
PROGRAM TEACHER-COORDINATORS IN VOCATIONAL 
AND TECHNICAL EDUCATION. THESE PERFORMANCE 
RFQUlRcMENTS, SYNTHESIZED FROM THE 
PERFORMANCE ELEMFNT DATA IDENTIFIED AND 
EVALUATED IN THE FIRST TWO PHASES OF THE 
PROJECT, ARE GROJPEO INTO 50' CLUSTERS IN 10 
CATEGORIES. SAMPLE PERFORMANCE-BASED 
EDUCATIONAL OBJECTIVES ARE PROVIDED AS GUIDES 
FOR VOCATIONAL TEACHER EDUCATORS TO DEVELOP 
SPECIFIC PERFORMANCE OBJECTIVES TO FIT A 
PARTICULAR SITUATION. THESE OBJECTIVES ARE 
SIMILAR TO BEHAVIORAL OBJECTIVES BUT WRITTEN 
ON THE GENERAL LEVEL. EACH IS BASED ON ONE 
PERFORMANCE ELEMENT AND DESCRIBES THE 
ACTIVITY TO BE PERPORMED BY THE TEACHER. 
INCLUDED IN THIS REPORT IS A BRIEF SUMMARY OF 
THE 4TH NATIONAL TEACHER EDUCATION SEMINAR, 
REFLECTING REACTIONS OF THE PARTICIPANTS TO 
THE PERFORMANCE REQUIREMENTS FOR TEACHERS AND 
THEIR IMPLICATIONS. RELATED DOCJMENTS ARE 
AVAILABLE AS ED 059 354 AND ED 059 355 ( VT 
014 118 AND VT 014 258, RESPECTIVELY, BOTH IN 
ARM VOL. 5, NO. 3), AND EO 063 455 (VT 014 
728, ARM VOL. 5, NO. 4). (MFI 

VT 016 776 

APPROVED ARTICULATION COMMITTEE REPORT. 

CALIFORNIA SOCIETY OF PARK AND RECREATION 

EDUCATORS, SACRAMENTO. 

MF AVAILABLE IN VT-ERIC SET. 

PUB DATE - 04MAR72 36P. 

DESCRIPTORS - CURRICULUM GUIDES; ♦COMMUNITY 
COLLEGES; ♦RECREATION; ♦PARKS; RECREATIONAL 
PROGRAMS; EDUCATIONAL PROGRAMS; ♦ARTICULATION 
(PROGRAM); ♦TECHNICAL EDUCATION 

ABSTRACT - REALIZING THE SUDDEN UPSURGE IN 
PROFESSIONAL RECREATION AND PARK PREPARATION 
SINCE THE INVOLVEMENT IN THIS EFFORT ON THE 
PART OF COMMUNITY COLLEGES, THE ARTICULATION 
COMMITTEE, IN THIS REPORT, PROPOSES WAYS OF 
CLARIFYING OBJECTIVES AND SUGGESTS METHODS 
FOP ASSISTING JUNIOR COLLEGE STUDENTS IN 
MAKING SMOOTHER TRANSITIONS TO SENIOR 
INSTITUTIONS. TO IMPROVE CURRICULUM CONTENT, 
FIVE COURSES MEETING 5 HOURS A WEEK AND ONE 
MEETING 3 HOURS FORM THE CORE OF THE PROPOSED 
INSTRUCTIONAL DESIGN. COURSE DESCRIPTIONS, 
GOALS, ACTIVITIES AND REQUIREMENTS ARE LISTED 
IN THE COURSE OUTLINES PROVIDED FOR EACH OF 
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THE SIX COURSES. A CAREFUL REVIEW OF ALL 
CONTENTS IS RECOHMENOEO BEFORE APPROVAL IS 
GIVEN TO IMPLEMENT THE PROGRAM BECAUSE IN 
OROER TO BE EFFECTIVE EACH ORGANIZATIONAL 
LEVEL OF THE INSTITUTION MUST SUPPORT THE NEK 
PROGKAM. (ShI 

VT 016 794 

RECREATION EDUCATORS INSTITUTE-WORKSHOP 
HIGHLIGHTS: PREPARATION OF RECREATION 
LEADERSHIP CURRICULUM. 

CALIFORNIA COMMUNITY COLLEGES* SACRAMENTO. 

OFFICE OF THE CHANCELLOR. 

MF AVAILABLE IN VT-ERIC SET. 

PUB OATE - 25JUN70 54P. PRESENTATION OF 

RECREATION EDUCATORS INSTITUTE-WORKSHOP 

fSANTA MONICA, CALIF., JUNE 22-25, 19701. 

DESCRIPTORS - ♦RECREATION; ^VOCATIONAL 
DIRECTORS; ♦COMMUNITY COLLEGES; BEHAVIORAL 
OBJECTIVES; JOB DEVELOPMENT; VOCATIONAL 
EDUCATION; POST-SECONDARY EOJCATION; 
♦INSTITUTES (TRAINING PROGRAMS); ^MANPOWER 
NEEDS; INSERVICE TEACHER EDUCATION; THERAPY 
IDENTIFIERS - RECREATION TECHNICIANS; 
♦ASSOCIATE PROFESSIONALS; CAREER AWARENESS 

ABSTRACT - WRITTEN BY SIX MEMBERS OF A 
PLANNING COMMITTEE ABOUT A 4-DAY INSTITUTE 
FOR RECREATION EOUCATOilS AT THE COMMUNITY 
COLLEGE LEVEL, THIS REPORT PRESENTS 
HIGHLIGHTS OF THIS FIRST INSERVICE TRAINING 
PROGRAM FOR PECREATIQN EDUCATORS OF 
CALIFORNIA COMMUNITY COLLEGES THAT OFFER 
RECREATION LEADERSHIP TECHNICIAN PROGRAMS. 
THE PURPOSE OF THE WOR<SHOP WAS TO HELP 
RECREATION EDUCATORS UTILIZE JOB PLACEMENT 
AGENCIES FOR GRADUATES OF 2-yEAR VOCATIONAL 
PROGRAMS. A LIST OF SIX OBJECTIVES OF THE 
INSTITUTE PRECEDES THREE SECTIONS, EACH 
FOCUSING ON A SEPARATE ASPECT OF MANPOWER 
NEEDS FOR RECREATION LEADERSHIP. THE THREE 
PARTS ARE: (II IDENTIFICATION AND ANALYSIS OF 
JOB-MARKET NFFOS, (2) RECREATION FOR SPECIAL 
GROUPS, AND (3) CREATIVITY IN COMMUNICATIONS. 
(AG) 

VT 016 B09 

101 TEACHING SUGGESTIONS FOR STIMULATING 
STUDENT LEARNING IN BUSINESS EDUCATION. 

NEW YORK STATE EDUCATION DEPT., ALBANY. 
BURFAU OF SECONDARY CURRICULUM DEVELOPMENT. 
DOCUMENT N:DT AVAILABLE FROM EDRS. 
H-820-JE65-4000 

pub date - 65 65p. 

descriptors - instructional improvement; 
♦business education; adult vocational 
education; secondaky grades; ♦teaching 

techniques; adoption CIDEASK PHOTOGRAPHS; 

marketing; ♦learning motivation; ♦learning 
activities; ♦teacher education; business 
education teachers ~ 
identifiers - educational awareness 

abstract - more than 100 teaching techniques 
successfully used in business education 
courses wekfc gathered from experienced 
teachers in private business schools of the 
state of new york. these suggestions are 

fKTc;uQgQ TQ STIMULATE TEACHERS IN BOTH PUBLIC 
TZTyfrO^^"* SCHOOLS AND PRIVATE BUSINESS 
tlML>LS TO EXPERIMENT WITH NEW IDEAS THAT MAY 



IMPROVE INSTRUCTION. GENERAL TEACHING 
SUGGESTIONS ARE INCLUDED, IN ADDITION TO 
SPECIFIC SUGGESTIONS FOR EACH OF EIGHT 
SUBJECT AREAS. PHOTOGRAPHS ILLUSTRATE THE 
TEXT. (AG) 

VT 016 818 

PERIODIC MOTORCYCLE INSPECTION MANUAL. 

VERMONT STATE DEPT. OF MOTOR VEHICLES, 
MDNTPELIER. 

MF AVAILABLE IN VT-ERIC SET. 
PUR DATE - 20MAR69 21P. 

DESCRIPTORS - MANUALS; ♦MOTOR VEHICLES? 
♦INSPECTION; EQUIPMENT EVALUATION; ♦STATE 
LAWS 

IDENTIFIERS - INSPECTION STATION OPERATORS; 
MOTORCYCLE INSPECTION; ♦VERMONT 

ABSTRACT - INFORMATION CONTAINED IN THIS 
MANUAL IS DIRECTED TO MOTORCYCLE INSPECTION 
STATION OPERATORS IN THE STATE OF VERMONT. 
OUTLINED ARE LAWS AND REGULATIONS REGARDING 
SAFE MOTORCYCLE OPERATION AS WELL AS THE 
RESPONSIBILITIES OF PERSONNEL CHARGED WITH 
THE TASK OF ENFORCING THOSE RULES. INCLUDED 
AS TOPICS ARE: (1) VERMONT'S LAW REGARDING 
MOTOR VEHICLE INSPECTION, (2) REQUIREMENTS 
FOP APPOINTMENT: SPECIFICATIONS, AND (3) 
DETAILED INSTRUCTIONS: PROCEDURES, 
REQUIREMENTS, AND RECORDS. (SN) 

VT 016 836 

BERG, L.O. THOMAS 

YOUR FUTURE IN WELDING. ARCO-ROSEN CAREER 
GUIDANCE SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
72 30-08 281 

arco publishing company, inc.? 219 park 

avenue south, new york, n.y. 100q3 

pub oate - 71 160p. pmm collection; 

revision 

descriptors - career education; 
♦supplementary textbooks; secondary grades; 
♦supplementary textbooks; ♦occupational 
information; occupational guidance; career 
opportunities; career planning; employment 
opportunities; ♦metal working occupations; 
skilled occupations; ♦welding; trade and 
industrial education 

identifiers - educational awareness; ♦carfer 
awareness 

abstract - this supplementary textbook offers 
students grades 9-12 professional guidance 
for planning a fjture career in welding. it 
offers career information and guidance with 
emphasis placed on educational and career 
awareness. among the points included in this 
book that will help a student make a decision 
are: what kind oif person does this career 
require? wtrar educational background is 
helpful? will you as an individual like this 
career? (ar) 

VT 016 B46 
VERSHEL, ALLEN 

YOUR FUTURE IN DENTISTRY. ARCO-ROSEN CAREER 
GUIDANCE SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7230-0B252 
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APCO PUBLISHING COHPANYt INC.t 219 PARK 

AVENUE SQUTHt MEw YOftKt N.Y. 10003 

PUd JATE - 70 159P. PMM COLLECTION 

OESCKIPTORS - CAREER EOJCATIJN; SECONDARY 
GRAOcS; ♦OCCUPATIONAL INFORMATION; 
♦ SUPPLE>4ENTAhY TEXTHOOKS; ♦OcNTISTRY; 
PROFE;>SIONAL OCCUPATIONS; OENTAL SCHOOLS; 
♦DENTISTS 

IDENTIFIERS - EDUCATIOMAL AWARENESS; ♦CAREER 
AWARENESS; ATTITUDES APPRECIATIONS 

ABSTRACT mRITTEN BY A PRACTICING DENTIST* 
THIS HCOK PKGVIOES BASIC KNOWLEDGE OF 
ACADEMIC TRAINING* MECHANICAL SKILLS* AND 
PERSONALITY TRAITS REgjIRED 3F A PRACTICING 
DENTIST. SPECIFIC AREAS COVERED INCLUDE THE 
HISTORY OF DENTISTRY, THE DENTAL OFFICE, 
GENERAL PEKSJNAL ITY TRAITS, CDJRSES OF STUDY, 
PERS'JNAL AND FINANCIAL REWARDS, WOMEN IN 
DENTISTRY, THF GENERAL PRACTITIONER, 
PARTNERSHiPS AND GROUP PRACTICE, 
SPECIAL UATIUN, AND THE FUTURE OF DENTISTRY. 
THE APPENDIXES INCLUDE A DENTAL APTITUDE 
TEST, bSTIMATEO EXPENSES FOR AN AVERAGE 
COLLEGE YEAR, INSTRUMENT C3STS FDR DENTAL 
SCHC'OL, INCOME' AVERAGES FOR DENTISTS, A LIST 
OF ACCREDITED OENTAL SCHOOLS, AND A SUGGESTED 
READING LIST. (OR) 

VT 016 B70 
OAVISt SIDNEY 

YCUP FUTURE IN COMPUTER PROGRAMMING. ARCQ- 
ROSEN CAREER GUIDANCE SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7230-08250 

AKCO PUBLISHING COMPANY, INC., 219 PARK 
AVENUE SOUTH, NEW YORK, N.Y. 10003 
PUB DATE - 71 144P. PMM COLLECTION; 

REVISED EDITION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; ♦OCCUPATIONAL INFORMATION; ♦DATA 
PROCESSING OCCUPATIONS; OCCUPATIONAL 
GUIDANCE; VOCATIONAL COUNSELING; 
♦SUPPLEMENTARY TEXTBOOKS; INSTRUCTIONAL 
MATERIALS; COMPUTERS; ♦PROGRAMERS; COMPJTER 
PROGRAMS; ♦CAREER PLANNING 

IDENTIFIERS - EDUCATIONAL AWARENESS; ♦CAREER 
AWARENESS 

ABSTRACT - THIS BOOK, WRITTEN BY A SUCCESSFUL 
COMPUTER PROGRAMING EXECUTIVE, IS FROM THE 
ARCC-ROSEN CAREER GUIDANCE SERIES BUT CAN BE 
USED INDEPENDENTLY WITH GRADES 9-14. IT 
CONTAINS INFORMATION ABOUT HOW COMPUTERS 
OPERATE, WHAT COMPUTER PROGRAMING IS, 
LEARNING TO BE A PROGRAMER, AND LANDING A JOB 
IN COMPUTER PROGRAMING. INCLUDED IS A LIST OF 
LOCATIONS WHERE A FREE COMPUTER PROGRAMING 
APTITUDE TEST CAN BE TAKEN. (RRI 

VT 016 B75 ED 068 641 

LASELL, WARREN L., AND OTHERS 

A MODEL TO EVALUATE INSERVICE PERSONNEL 

DEVELOPMENT IN VOCATIONAL-TECHNICAL 

EDUCATION. 

OHIO STATE UNIV., COLUMBUS. CENTER FOR 

VOCATIONAL AND TECHNICAL EDUCATION. 

OFFICE OF EDUCATION (DHEWI, WASHINGTON, D.C. 

EORS PRICE MF-$D.65 HC-$3.29. 

PI O - NO B2P. 

ERIC 



DESCRIPTORS - MODELS: ♦PROGRAM EVALUATION; 
♦PFRSONNEL EVALUATION; ♦INSERVICE TEACHER 
education; VOCATIONAL EDUCATION TEACHERS; 
♦ 3TATC PROGRAMS; STATE SURVEYS; GUIDEI INES; 
PRCGRAH ADMINISTRATION; COORDINATORS; ♦STAFF 
IMPROVEMENT; BEHAVIORAL OBJECTIVES 
IDENTIFIERS - ♦EDUCATION PROFESSIONS 
DEVELOPMENT ACT; EPOA 

ABSTRACT - THE EVALUATION MODEL DESCRIBED IN 
THIS DOCUMENT WAS DEVELOPED TO PROVIDE STATES 
WITH ONE MEANS OF EVALUATING PERSONNEL 
DEVELOPMENT PROGRAMS AND PROJECTS. IT WAS 
DESIGNED TO SUPPLEMENT OTHER STATE EVALUATION 
EFFORTS BY PRESENTING GUIDELINES AND 
MATERIALS FOR USE BY STATE COORDINATORS AND 
EVALUATION TEAMS IN EVALUATING STATE 
INSERVICE PERSONNEL DEVELOPMENT IN 
VOCATIONAL-TECHNICAL EDUCATION FUNDED BY THE 
FEDERAL AND STATE GOVERNMENTS. THE PURPOSE OF 
THE STATE EVALUATION TEAM IS TO ANALYZE DATA, 
MAKE RECOMMENDATIONS, AND PREPARE A FINAL 
EVALUATION REPORT FOR THE STATE DIRECTOR OF 
VOCATIONAL EDUCATION. THE MODEL AND 
PROCEDURES CESCRIdEO IN THE MATERIALS MAY BE 
MODIFIED BY INDIVIDUAL STATES TO BETTER SUIT 
THEIR PROGRAMS. THE EVALUATION MODEL PACKAGE 
CONSISTS OF NINE DOCUMENTS: OVERVIEW; 
GUIDELINES FCR DEVELOPING BEHAVIORAL 
QBJE^CTIVES; TH^EE INSTRUCTION MANUALS FOR THE 
STATE COORDINATOR AND EVALUATION TEAM; AND 
FOUR SURVEY FORMS. THE SURVEY FORMS ARE FOR 
THE EVALUATION TEAM*S USE IN GATHERING OATA 
ABOUT THE STATE PERSONNEL DEVELOPMENT PROGRAM 
AND INDIVIDUAL PROJECTS. THE MANUALS PROVIDE 
INSTRUCTIONS FOR USE OF THE SURVEY FORMS, FOR 
PREPARATION OF INPORMATION FROM THE SURVEYS, 
AND FOR CONDUCTING MEETINGS AND 
INTERPRETATIN5 DATA. (MF) 

VT 016 889 

BROTHERSON, MARY LOU;JOHNSON, MARY ANN 
TEACHER AIDE HANDBOOK: A GUIDE FOR NEW 
CAREERS IN EDUCATION. 

DOCUMENT NOT AVAILABLE FROM EORS. 
5D21-D797B 

INTERSTATE PRINTERS AND PUBLISHERS, DANVILLE, 
ILLINOIS 61832 

pub date - 71 21dp. pmm collection 

descriptors - career education; secondary 
grades; post secondary education: 
bibliographies: employment opportunities; 
work attitudes; ♦occupational information; 
♦teacher aides; teaching skills; occupational 
guidance; vocational counseling; manuals; 
♦RESOURCE guides; ♦paraprofessional school 
personnel; career planning; ♦adult education 

identifiers - ♦SELF AWARENESS; CAREER 

awareness; emplqyability skills 

abstract - developed by two teachers, this 
handbook is an attempt to gather and relate 
introductory information necessary fdr the 
orientation and education of auxiliary 
personnel in education. the material enables 
future teacher aides, at both private and 
public schools, to become aware of the scope 
of educational endeavor and its contribution 
to society. within a training program, both 
pre-service and in-service, aids are prepared 
to meet the individual needs of the students, 
although the primary purpose of this book is 
to serve as an overview for teacher aide 
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TRAININGf IT HAS VALUE TO TEACHERS WHO USE 
AIDES OR SET UP IN-SERVICE TRAINING FOR 
AIOESi AND TO THE COLLEGES WHICH INITIATE OR 
ALREADY HAVE PROGRAMS FOR THE TRAINING OF 
AIDES. APPENDIXES INCLUDE A RECOMMENDED 
READING LISTf SOME SAMPLE SCHOOL FORMSt A 
TEACHER AIDE INTEREST INVENTORY* A LIST OF 
ORGANIZATIONS THAT PRODUCE PAMPHLETS AMD 
PERIODICALS IN SPt:CIFIC EDUCATIONAL AREAS* 
INFORMATION ABOUT THE UTILIZATION AND 
CERTIFICATION OF TEACHER AIDES IN THE UNITED 
STATESt AND INFORMATION ABOUT CURRENT SOURCES 
OP FUNDS FOR THE UTILIZATION AND TRAINING OF 
TEACHER AIDES. (RR) 

VT 016 947 ED 068 650 

METRICATION AT WORK. TRAINING MANUAL. 

LUCAL GOVERNMENT TRAINING BOARD* LONDON 
(ENGLAND). 

DOCUMENT NOT AVAILABLE FROM EDRS. 
LOCAL GOVERNMENT TRAINING BOARD* ALEMBIC 
HOUSE* 93 ALBERT EMBANKMENT* LONDON SEL TUB 
PUB DATE - 71 42P. 

DESCRIPTORS - *MANUALS; ♦TRAINING TECHNIQUES; 
♦METRIC system; MEASUREMENT; STAFF 
ORIENTATION; ON THE JOB TRAINING • 
IDENTIFIERS - *ENGLANO 

ABSTRACT - ENGLAND IS IN THE PROCESS OF 
CHANGING TO THE METRIC SYSTEM OF MEASUREMENT. 
THIS MANUAL WAS PREPARED TO HELP IN THE 
METRICATION TRAINING OF PERSONS WHO ARE 
DIRECTLY INVOLVED IN MANIPULATIONS OF METRIC 
UNITS IN THEIR JOBS OR WHO ARE REQUIRED TO 
WORK WITH THEM. A METHOD OF ORGANIZING AND 
CONTROLLING THE TRAINING IS OUTLINED WHICH 
PROVIDES FOR TRAINING NEW EMPLOYEES AS WELL 
AS EXISTING STAFF. MUCH OF THE TRAINING 
SHOULD BE PLANNED AROUND PROCEDURES AND 
MATERIALS USED IN SPECIFIC JOBS* AND JOB- 
DRIENTEO TRAINING TECHNIQUES MAY BE DEVISED 
AS NEEDED FOR DIFFERENT CATEGORIES OF STAFF. 
EXAMPLES OF TYPICAL JOB EXERCISES ARE 
INCLUDED IN THE MANUAL* ALONG WITH CONTROL 
FORMS AND A CRITERION TEST TO ASSESS THE 
LEARNER'S KNOWLEDGE. (MF) 

VT 016 982 

WALSH* LAWRENCE A. 

PHYSICAL DISTRIBUTION. OCCUPATIONAL MANUALS 
AND PROJECTS IN MARKETING. TEXT AND TEACHER'S 
MANUAL. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1570-07527 

MCGRAW-HILL BOOK CO.* 330 W. 42 ST.* NEW 
YORK* N.Y. 10036 

pub date - 69 151p. pmm collection 

descriptors - career education; instructional 
materials; *teaching gjides; textbooks; 
♦workbooks; secondary grades; post secondary 
education; ^distributive education; 
♦marketing; ♦transportation; wakehouses; 
simulation; role playing; behavioral 

OBJECTIVES 

IDENTIFIERS - ♦BEGINNING COMPETENCE; CAREER 
AWARENESS 

ABSTRACT - THIS TEXT- W3RKB00K IS FROM THE 
C^^-^*'IONAL MANUALS AND PROJECTS IN 
^FRir'^^ SERIES BUT CAN BE USED 
l CI\l\> inprsiTLY WITH GRADES 11-14. IT IS 



DESIGNED TO PREPARE PEOPLE FOR THE ENTRY AND 
CAREER LEVEL JOBS IN PHYSICAL DISTRIBUTION 
AND OTHER MARKETING OCCUPATIONS. BEHAVIORAL 
GOALS STATED AT THE BEGINNING OF EACH CHAPTER 
TELL EXACTLY WHAT THE STUDENT SHOULD BE ABLE 
TO ACCOMPLISH AFTER COMPLETING THE CHAPTER* 
ITS ACCOMPANYING ACTIVITIES* AND THE 
SIMULATED OCCUPATIONAL EXPERIENCE PROJECT 
WHICH HAS BEEN DESIGNED SO THAT THE STUDENT 
DOES NOT NEED TO VISIT BUSINESSES. INCLUDED 
IS A TEACHER'S MANUAL AND KEY CONTAINING 
SPECIFIC TEACHING SUGGESTIONS FOR EACH 
CHAPTER* AN ANSWER KEY TO THE ENO-OF-CHAPTER* 
A READY-TO-OUPLICATE SET OF TESTS WITH A KEY* 
AND A BIBLIOGRAPHY. (PM) 

VT 016 984 

KLAURENS* MARY K. 

THE ECONOMICS OF MARKETING. OCCUPATIONAL 
MANUALS AND PROJECTS IN MARKETING. TEXT AND 
TEACHER«S MANUAL. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1570-07532 

MCGRAW-HILL BOOK CO.* 330 W. 42 ST.* NEW 
YORK* N.Y. 10036 

pub date - 71 153p. pmm collection 

descriptors - career education; ♦teaching 
guides; *marketing; distributive education; 
post secondary education; ♦workbooks; student 
projects; behavioral objectives; ♦economics; 
economic education; secondary grades 
identifiers ^ ♦career awareness; economic 
awareness; beginning competence 

abstract - this text-workbook is from the 
gregg occupational and projects in marketing 
series but can be used independently with 
grades 11-14. it is designed to prepare 
students for entry* adjustment* and 
advancement in all types of marketing and 
distributive careers* including sales* 
advertising* display* market research* 
physical distribution* financing* and buying, 
the economic principles illustrated in this 
manual apply to the marketing of a variety of 
goods and services in many types of marketing 
institutions. behavioral goals* are stated at 
the beginning of each chapter* and projects 
at the end of each chapter provide 
opportunities for students to collect data 
that would be required to make marketing 
plans and decisions. included is a teacher's 
guide that contains specific teaching 
suggestions fo^ each chapter* an answer key 
to eno-of-chapter activities* and a ready-to- 
duplicate set of performance tests with a 

KEY. (PM) 
VT 016 989 

SPEIGLER* CHARLES G.;REINER* WILLIAM B. 
WHAT TO 00 AFTER HIGH SCHOOL. 

DOCUMENT NOT AVAILABLE FROM EOP-S. 
5122-08009 

SCIENCE RESEARCH ASSOCIATES INC.* 259 EAST 

ERIE STREET* CHICAGO* IL 60611 

PUB DATE - 71 75P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
grades; post SECONDARY EDUCATION; 

♦instructional materials; employment 
opportunities; ♦information sources; 
occupational guidance; ♦military training; 
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J06 SATISFACTI'JN; vocational COUNSELING; 
♦OCCUPATIONAL INFORMATION; PERSONAL VALUES; 
JOBS; JOB MARKET; JOB APPLICATION; *SELF 
CONCEPT; CAREER 

IDENTIFIERS - SELF AWARENESS; CAREER 
AWARENESS; EDUCATIONAL AWARENESS 

ABSTRACT - THIS MANUAL UTILIZES BASIC 
GUIDANCE TECHNIQUES TO INFORM THE NON-COLLEGF 
ORIENTED PERSON ABOUT THE OCCUPATIONAL WORLD. 
CHAPTER HEADINGS COVER GENERAL AREAS SJCH AS 
GETTING TO KNOW YOURSELF, GETTING A JOB, ON- 
THE-JOB TRAININGf TRAINING OPPORTUNITIES IN 
THE ARMED FORCES, AND EDUCATION FOR LIVING. 
CONCERN IS GIVEN TO THE INDIVIDUAL'S SELF- 
APPRAISAL OF HIS FUTURE WITH MARGINAL 
SPECIFICITY OF CAREERS IN PA.RTICULAR, 
MATERIALS FOR FURTHER REFERENCE ARE INCLUDED 
AIDING THE RbAOER IN MATTERS OF FINANCIAL 
AID, CAREER APPRAISAL, AND VOCATIONAL 
TRAINING. (PM) 

VT 016 990 
HARRIS, MILES F, 
OPPORTUNITIES IN MfcTEO^^OLOGY. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7306-07881 

vocational guidance manuals, universal 
publishing and distributing corp., 235 e. ^3 
st., new york, n.y. 10017 is5.50) 
pub date - 72 18<vp. pmm collection 

descriptors - career education; secondary 
grades; post secondary education; textbooks; 
^supplementary textbooks; ^occjpati onal 

information; ^EMPLOYMENT OPPORTUNITIES; 
EMPLOYMENT QUALIFICATIONS; ♦METEOROLOGY; 
CAREER opportunities; VOCATIONAL COUNSELING; 

career planning; natural resources; space 

sciences; earth science 

identifiers - educational awareness; ♦career 

awareness 

abstract - this book, part of the vocational 
guidance manual series, written! for grades 
11-14 is a compendium of factual information 
about careers in meteorology, chapters 
describe the career areas and specialization, 
employment opportunities in meteorology 
education, training, earnings, the employment 
outlook, the history and futjre of 
meteorology, and scientific and professional 
societies. a selected 3 1 blidsraphyy and a 
list of colleges and universities in the u.s. 
and canada with atmospheric science 
curriculums conclude the book. (je) 

VT 017 Oil 

BRAUDE, MICHAEL 

SHELBY GOES TO WALL STREET. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5110-07765 

t.s. denison & company, inc., 5100 w. 82 st., 

minneapolis, mn 55431 

pub date - 65 30p. pmm collection 

descriptors - career education; story 
reading; language arts; elementary grades; 

♦CAREER opportunities; ♦FINANCE OCCUPATIONS; 
BUSINESS CYCLES; BUSINESS RESPONSIBILITY; 
♦ d 5S; industry; ♦OCCUPATIONAL 
ipoTrTlON; ♦READING MATERIALS 
^sid^tERS • CAREER AWARENESS; ♦ECONOMIC 



AWARENESS; ATTITUDES APPRECIATIONS 

ABSTRACT - THIS READING BOOK IS WRITTEN FOR 
STUDENTS IN GRADES 4-6 WITH THE INTENTION OF 
EXERCISING THEIR READING SKILLS WHILE 
INTRODUCING THEM TO CAREERS IN BUSINESS. IT 
PRESENTS CAREER INFORMATION IN A STORYTELLING 
MANNER STRESSING ECONOMIC AWARENESS. THIS 
BOOK CAN BE USED IN CONJUNCTION WITH 
INDEPENDENT STUDY AND GROUP OR PANEL 
DISCUSSIONS. (PM) 

VT 017 014 
BRAUDE, MICHAEL 

TIM LEARNS ABOUT MUTUAL FUNDS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5110-07756 

T.S. DENISON t CO., INC., 5100 W. 82 ST., 
MINNEAPOLIS, MN 55431 

pub date - 69 26p. pmm collection 

descriptors - career education; language 
arts; elementary grades; business cycles; 
♦business; ♦business responsibility; ♦reading 
materials; story reading; ♦credit (finance); 
occupational information; career 
opportunities 

IDENTIFIEkS - economic AWARENESS 

abstract - THIS READING BOOK IS WRITTEN FOR 
STUDENTS GRADES 4-6 WITH THE INTENTION OF 
EXERCISING THEIR REAniNG SKILLS WHILE, 
INTRODUCING THEM TO A CAREEi^ IN FINANCE. IT 
PRESENTS CAREER INFORMATION IN A STORYTELLING 
MANNER AND STRESSES ECONOMIC AWARENESS. THIS 
STORYBOOK MAY BE USED IN CONJUNCTION WITH 
INDEPENDENT STUDY AND GROUP OR PANEL 
DISCUSSIONS. (PM) 

VT 017 017 

BRAUDE, MICHAEL 

ANDY LEARNS ABOUT ADVERTISING. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5110*07757 

T.S. DENISON £ CO., INC.t 5100 W. 82 ST., 
MINNEAPOLIS, MN 55431 

PUB DATE - 67 30P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; LANGUAGE 
ARTS: ♦READING MATERIALS; ELEMENTARY GRADES; 
STORY READING; ♦OCCUPATIONAL INFORMATION; 
♦MERCHANDISING; COMMUNICATIONS; COMMERCIAL 
art; ♦PUBLICIZE; ♦CAREER OPPORTUNITIES; 
RETAILING 

IDENTIFIERS - CAREER AWARENESS; ECONOMIC 
AWARENESS; ♦ATTITUDES APPRECIATIONS ^ 

ABSTRACT - THIS READING BOOK IS WRITTEN FOR 
STUDENTS GRADE_S_4-6 W ITH TH E INTE NTION OF 
EXERCISING THEIR READING SKILLS WHILE 
INTRODUCING THEM TD A CAREER IN THE 
ADVERTISING FIELD. IT PRESENTS CAREER 
INFORMATION IN A STORYTELLING MANNER 
STRESSING ATTITUDES, APPRECIATIONS, AND 
CAREER ANO ECONOMIC AWARENESS. IT MAY ALSO BE 
USED IN CONJUNCTION WITH INDEPENDENT STUDY 
AND GROUP OR PANEL DISCUSSIONS. (PM) 

VT 017 020 

BRAUOE, MICHAEL 
DANNY GRAHAM, BANKER. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
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5110-07764 

T.S. DENISON & CO.f INC.t 5100 W. 82 ST.« 
MiNNEAPOLISf MN 55431 

PUB DATE - 66 30P. PMH COLLECTION 

DESCRIPTORS - CAREER EDUCATIO^^; CAREER 
OPPORTUNITIES; STORY READING; LANGUAGE ARTS; 
ELEMENTARY GRADES; ^BANKING; ECONOMICS; 
CAPITAL; ♦FINANCE OCCUPATIONS; *FINANCIAL 
SERVICES; INVESTMENT; MONEY MANAGEMENT; 
♦OCCUPATIONAL INFORMATION; ♦READING MATERIALS 
IDENTIFIERS - CAREER AWARENESS; ♦ECONOMIC 
AWARENESS 

ABSTRACT - THIS SUPPLE'IENTARY READING BOOK IS 
WRITTEN FOR STUDENTS GRADES 4-6 WITH THE 
INTENTION OF EXERCISING THEIR READING SKILLS 
WHILE* INTRODUCING THEM TO A CAREER IN 
BANKING. IT PRESENTS THE CAREER INFORMATION 
IN A STORYTELLING MANNER AND STRESSES CAREER 
AND ECONOMIC AWARENESS. AN ADDITIONAL USE OF 
THE STORYBOOK IS IN CONJUNCTION WITH 
INDEPENDENT STUDY AND GROUP OR PANEL 
DISCUSSIONS. (PMI 

VT 017 022 

BRAUDEt MICHAEL 

LARRY LEARNS ABOUT COMPUTERS. 

DOCUMENT NOT AVAILABLE PROM EDRS. 
5110-07763 

T.S. DENISON & C0.« INC.* 5100 W. 82 ST. « 

MINNEAPOLIS* MN 55431 

PUB DATE - 69 33P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; ♦CAREER 
OPPORTUNITIES; ♦READING MATERIALS; LANGUAGE 
ARTS; STORY READING; ELEMENTARY GRADES; 
TECHNICAL OCCUPATIONS; ♦COMPUTERS; ♦DATA 
PROCESSING; ♦OCCUPATIOMAL INFORMATION 
IDENTIFIERS - ♦CAREER AWARENESS; BEGINNING 
COMPETENCE 

ABSTRACT - THIS READING BOOK WRITTEN FOR ' 
STUDENTS GRADES 4 THROUGH 6 IS INTENDED TO 
EXERCISE THEIR READING SKILLS WHILE 
INTRODUCING THEM TO CAREERS IN COMPUTER 
SCIENCE. IT PRESENTS CAREER INFORMATION IN A 
STORYTELLING MANNER STRESSING CAREER 
AWARENESS AND BEGINNING COMPETENCE. THIS 
STORYBOOK CAN BE USED IN CONJUNCT ION WITH 
INDEPENDENT STUDY AND GROUP OR PANEL 
DISCUSSIONS. (PM) 

VT 017 023 
HARRlSt E. EOwARO 

MARKETING RESEARCH. OCCUPATIONAL MANUALS AND 
PROJECTS IN MARKETING. 

DOCUMENT NOT AVAILABLE FROM EDRS. 

570-0752 5 

MCGRAW-HILL BOOK CO. t 330 W. 42 ST.t NEW 
YORKf N.Y. 10036 

PUB DATE - 69 IS2P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; INSTRUCTIONAL 
MATERIALS; SECONDARY GRADES; POST SECOMDARY 
education; ♦TEACHING GUIDES; ♦STUDY GUIDES; 
♦DISTRIBUTIVE EDUCATION; ♦MARKETING; 

♦ECONOMIC research; economic education; 

RESEARCH METHODOLOGY; BEHAVIORAL OBJECTIVES; 
pATA roLLECTION; INTERVIEWS; SALES 
(r^PjY^-IONS; PROBLEM SOLVING; SAMPLING 
itKJ^LlERS - ♦CAREER AWARENESS; ATTITUDES 
/«PiaATIONS; D£CISIO>^S 



ABSTRACT - THIS SET, INCLUDING A TEACHER'S 
MANUAL AND A STUDENT MANUAL, IS FROM THE 
SERIES OCCUPATIONAL MANUALS, PROJECTS IN 
MARKETING. THE STUDENT BOOK IS DESIGNED TO 
PROVIDE STUDENTS WITH A BASIC INTRODUCTION TO 
MARKETING RESEARCH. BEHAVIORAL GOALS ARE 
STATED AT THE BEGINNING OF EACH CHAPTER, 
SPECIFYING PARTICULAR COMPETENCIES EXPECTED 
OF THE STUDENT AFTER COMPLETING THE PROJECT. 
TOPICS INCLUDED ARE DECISION MAKING, 
CONSUMER-ORIENTED MARKETING, MARKET RESEARCH, 
HUMAN RELATIONS, SAMPLING, INTERVIEWING, 
REPORT WRITING, AND DISTRIBUTIVE EDUCATION. 
THE STUDENT MANUAL USES PROGRAMED LEARNING, 
ROLE-PLAYING, PROBL EM-SOL VI NG, GROUP 
PRESENTATIONS AND DEMONSTRATIONS AS VEHICLES 
FOR LEARNING. THE TEACHER'S MANUAL CONTAINS 
SPECIFIC TEACHING SUGGESTIONS FDR EACH 
CHAPTER, AN ANSWER KEY TO END-OF-CHAPTER 
ACTIVITIES, A READY- TO-DUPLICATE SET OF 
PERFORMANCE TESTS, AND SUPPLEMENTARY 
REFERENCE MATERIALS. THE STUDENT MANUAL IS A 
SELF CONTAINED UNIT OF INSTRUCTION; IT MAY BE 
USED AS AN INDEPENDENT LEARNING MODULE OR 
INCLUDED AS A 30-HOUR PORTION OF A BROADER 
COURSE IN THE FIELD OF DISTRIBUTION OR 
MARKETING. 

VT 017 028 

MORRISON, PHYLLIS, AND OTHERS 

A CAREER IN THE MODERN OFFICE. TEACHER'S 

MANUAL AND KEY. BOOKS 1-4. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1570-04431 

MCGRAW-HILL BOOK CO., 330 W. 42 ST., NEW 

YORK, NY 10036 

PUB DATE - 69 644P. PMM COLLECTION 

DESCRIPTORS - ♦CAREER EDUCATION; SECONDARY 
GRADES; TEACHING GUIDES; INSTRUCTIONAL 
MATERIALS; COMMUNICATION SKILLS; ♦OFFICE 
OCCUPATIONS; ♦CLERICAL OCCUPATIONS; 
EMPLOYMENT QUALIFICATIONS; ♦OFFICE 
OCCUPATIONS EDUCATION; OFFICE PRACTICE; 
OCCUPATIONAL GJIDANCE; ♦REMEDIAL INSTRUCTION; 
LEARNING DIFFICULTIES; ROLE PLAYING; 
OCCUPATIONAL INFORMATION 
IDENTIFIERS - SELF AWARENESS; CAREER 
AWARENESS; ♦EMPLOYMENT SKILLS 

ABSTRACT - THIS SET CONSISTING OF A TEACHER'S 
GUIDE AND 4 STUDENT TEXTBOOK/WORKBOOKS, FOR 
GRADES 10-12 IS DESIGNED TO MOTIVATE AND 
INFORM STUDENTS ABOUT MODERN OFFICE CAREERS. 
THE BOOKS ARE AHED AT POOR READERS, WITH 
LIMITED VOCABULARIES, INTELLIGENCE, AND 
MOTIVATION. THE FIRST STUDENT BOOK EXPOSES 
THE STUDENT TO THE WORLD OF THE BUSINESS 
OFFICE AND SEVERAL OF THE LANGt AGE, NUMBER, 
CLERICAL, AND SORTING SKILLS THAT ARE NEEDED 
IN THE OFFICE. THE SECOND STUDENT BOOK 
CONCENTRATES ON PERSONAL IMPROVEMENT AS IT 
RELATES TO JOB SUCCESS. THE THIRD STUDENT 
BOCK DESCRIBES THE WAYS THAT JOB SKILLS ARE 
USED IN BUSINESS AND THE ACTIVITIES OF 
EMPLOYEES IN OVER 25 DIFFERENT CLERICAL JOBS, 
AMONG THEM, TYPING, FILING, COMPUTINGf 
ACCOUNT-RECORDING, MATERIAL AND PRODUCTION- 
RECORDING JOBS AND INFORMATION AND MESSAGE 
DISTRIBUTION JOBS. THE FOURTH STUDENT BOOK 
OUTLINES THE PR3CEDURES FOR FINDING AND 
GETTING THE RIGHT JOB. SOURCES OF JOBS ARE 
INCLUDED, AS ARE SKILL EXCERCISES AND A 
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COMPREHENSIVE REVIEW OF ALL FOljft BOOKS. EACH 
BOOK CONTAINS A VOCABULARY-BUILDING 
UICTIONARY, QUESTIONS AND ILLUSTRATIONS. THE 
TEACHER-S GUIDE CONTAINS SPECIFIC TEACHING 
TtCHNIOUESf A LIST OF RESOURCES AND ANSWERS 
TO STUDENT EXERCISES* DISCUSSION QUESTIONS, 
MUDELlNGt SIMULATIONf ROLE PLAYING, AND 
COUNSELING SUGGESTIONS ARE GIVEN. <PM) 

VT 017 029 

TIGUE, ETHEL ERKKILA 

LOOKING FORWARO TO A CAREER: WRITING. 

DOCUMENT NOT AVAILABLE FROM EORS. 
5048-0BO92 

DILLON PRESSt 106 WASHINGTON AVE. N. , 
MINNEAPOLIS, MN 55401 

PUB DATE - 70 94P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SUPPLEMENTARY 
READING MATEKIALS; INTERMEDIATE GRADES; 
SECONDARY GRADES; HUMANilTlES; ♦COMMUNICATION 
(THOUGHT TRANSFER); OCCUPAT lONAL CHOI CE ; 
♦WRITING; ♦journalism; WRITING SKILLS; 
COMPOSITION (LITERARY); ♦OCCUPATIONAL 
INFORMATION; ♦CAREER OPPORTUNITIES 
IDENTIFIERS - ♦CAREER AWARENESS 

ABSTRACT • PART OF THE LOOKING FORWARD TO A 
CAREER SERieSf THIS BQDK WAS WRITTEN BY A 
PROFESSIONAL WRITER AND JOURNALIST FOR YOUNG 
PEOPLE IN GRADES 5-9 WHO MIGHT FIND A CAREER 
IN WRITING APPROPRIATE F3R THEM. IN ADDITION 
TO DESCRIBING HOW TO WRITE AND PUBLISH 
NOVELS, SHORT STORIES^ CHILDRENS* BOOKS AND 
NON-FICTION WORKSf THE AUTHOR INCLUDES HINTS 
IN IMPROVING WRITING STYLE, AND EMPHASIZES 
THAT WOULD-BE WRITERS MUST KEEP READING AND 
EXPLORING THE WORLD AROUND THEM. REFERENCE IS 
MADE TO A NUMBER OF PROMINENT FICTIONAL WORKS 
IN AMERICAN AND ENGLISH LITERATURE. C PM I 

VT 017 031 

CAMPQELLt 00UGLAS;0EVLIN, DIANA 
LOOKING FORWARD TO A CAREER: THEATER. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5 048-08098 

DILLON PRESS, 106 WASHINGTON AVE. N. , 
MiNNEAPOLiSf MN 55401 

PUB DATE - 70 lOlP. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SUPPLEMENTARY 
TEXTBOOKS; ELEMENTARY GRADES; SECONDARY 
GRADES; OCCUPATIONAL ASPIRATION; PRODUCTION 
TECHNIQUES; HUMANITIES; PLAY W;<ITING; 
OCCUPATIONAL CHOICE; ♦THEATER ARTS; 
♦DRAMATICS; TECHNICAL OCCUPATIONS; 
PROFESSIONAL OCCUPATIONS; ♦DRAMA; 
♦OCCUPATIONAL INFORMATION; ♦CAREER 
~ OPPORTUNITIES 

IDENTIFIERS - ♦CAREER AWARENESS 

ABSTRACT - PART OF THE LOOKING FORWARD TO A 
CAREER SERIES, THIS BOOK WAS WRITTEN FOR 
STUDENTS IN GRADES 5-9 BY TWO PEOPLE WHO HAVE 
WORKED ACTIVELY IN THE THEATER IN THE UNITED 
STATES, CANADA AND GREAT BRITAIN. IN SIMPLE, 
STRAIGHT-FORWARD LANGUAGE, THE AUTHORS 
DESCRIBE THE VARIOUS ASPECTS OF THEATRICAL 
PRODUCTION FROM THE TRAINING AND RECRUITMENT 
OF ACTORSt TO DIRECTORS, DESIGNERS, AND SUCH 
i O > AS LIGHTING AND SOUND TECHNICIANS. A 
ipDir;HAPTeR TITLED "HOW TO GET A JOB IN THE 
L^^^t^* DESCRIBES THE VARIOUS WAYS OF 



ENTERING THIS WORLD* A VOCABULARY LISTS 23 
TERMS USED IN THE THEATER BY PRDF ESSI ONALS. 
(PM) 

VT 017 041 

MCDERMOTT, IRENE E.;NORRIS, JEANNE L. 
OPPORTUNITIES IN CLOTHING: FASHION, 
MERCHANDI SING. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5004-08360 

chas. a. bennett co., ince, 809 w. detweiller 

dr., peoria, il 61614 

pub date - 72 350p. pmm collection 

descriptors - career education; 
♦supplementary textbooks; secondary grades; 
♦distributive education; ♦home economics 
education; human services; marketing; 
♦clothing; clothing design; seamstresses; 

CLOTHING maintenance SPECIALISTS; ♦CLOTHING 

instruction; occupational information; career 
opportunities 

identifiers - EDUCATIONAL AWARENESS; ♦CAREER 

awareness; beginning competence 

abstract - this rook, written for students ih 
grades 9-12, concerns acquiring the necessary 
information and skills to prepm<e students 
for the clothing industry, obtaining a job» 
taking a place in the working world, and 
gaining success on the job. ncluded in the 
^^text, are studies in the following areas: 
fabrics, design, industrial sewing, fitting 
and alterations, selling techniques, and 
merchandising. p3ss ib i l i t i e s of employment 
include jobs as salesperson, stock clerk, 
clothing repair specialist and garment 
manufacture. a bibliography and color 
illustrations are included. (pm) 

VT 017 044 

BLACKLEDGE, WALTER L. , AND OTHERS 

YOU AND YOUR JOB: FINDING IT» GETTING IT, 

KEEPING IT. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5059-07916 

SOUTH-WESTERN PUBLISHING CO., 5101 MADISON 
RD., CINNCINNATI, OH 45227 

PUB DATE - 67 103P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; GRADE 12; 
GRADE 13; ♦EMPLOYMENT OPPORTUNITIES; JOBS; 
VOCATIONAL ADJUSTMENT; ♦EMPLOYMENT 
INTERVIEWS; ♦JOB APPLICATION; JOB APPLICANTS; 
♦CAREER PLANNIMG; COUNSELING; OCCUPATIONAL 
GUIDANCE; CAREER CHOICE; INSTRUCTIONAL 
MATERIALS; ♦WORK ATTITUDES; GOAL ORIENTATION 
IDENTIFIERS - SELF AWARENESS; ♦DECISION 
MAKING 

ABSTRACT - INTENDED FOR GRADES 12-14, THIS 
MANUAL WAS WRITTEN TO ASSIST THE STUDENT IN 
PLANNING AND CARRYING OUT HIS SEARCH FOR 
EMPLOYMENT. EMPHASiZEO ARE: .( 1 ) WHERE TO FIND 
A JOB, (2) KNOWING YOUR QUALIFICATIONS AND 
AMBITIONS, (3) IMPORTANCE OF SUMMER JOBS, (41 
CONVINCING A PROSPECTIVE EMPLOYER OF YOUR 
SKILLS, (5) HOW TO WRITE A LETTER OF 
APPLICATION, (61 HOW TO FILL OUT AN 
APPLICATION BLANK, (7) HOW TO PREPARE FOR A 
PERSONAL INTERVIEW, AND (8) HOW TO COPE WITH 
A NEW JOB. PROBLEMS ARE PRESENTED IN EACH 
CHAPTER FOLLOWED BY A SET OF QUESTIONS WHICH 
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SIMULATE REAL LIFE SITUATIONS IN JOB SEEKING* 
CPMB 

VT 017 050 ED 068 653 

HERR, EDWIN L.jCRAMER, STANLEY H* 

VOCATIONAL GUIDANCE AND CAREER DEVELOPMENT IN 

THE schools: TOfc^ARO A SYSTEMS APPROACH* 

DOCUMENT NOT AVAILABLE FROM EDRS* 

HOUGHTON MIFFLIN CO*, 1900 SO* BATAVIA AVE*, 

GENEVA, ILLINOIS 60134 

PUB DATE - 72 356P* 

DESCRIPTORS - *VOCATIONAL COUNSELING; 
OCCUPATIONAL GUIDANCE: ^VOCATIONAL 
DEVELOPMENT; ♦SYSTEMS APPROACH; ♦PROGRAM 
DEVELOPMENT; ♦GUIDANCE SERVICES; CAREER 
EDUCATION; PROGRAM EVALUATION; OCCUPATIONAL 
INFORMATION; ELEMENTARY GRADES; SECONDARY 
GRADES; EDUCATIONAL CHANGE; COOPERATIVE 
EDUCATION; SCHOOL INDUS T RY RELAT I ONSHIP 

ABSTRACT - IN ADDITION TO SURVEYING THE 
APPROACHES TO AND ELEMENTS COMPRISING 
VOCATIONAL GUIDANCE, THIS BOOK REPRESENTS AN 
ATTEMPT TO DEVELOP A POSITION STATEMENT ABOUT 
THE POTENTIAL SIGNIFICANCE OF VOCATIONAL 
GUIDANCE WITHIN THE EDUCATIONAL CONTEXT. AS A 
RESULT OF THIS APPROACH, VOCATIONAL 
DEVELOPMENT IS VIEWED AS A SUBSYSTEM WITHIN 
THE LARGER SYSTEM OF EDUCATION, AND THE 
CHAPTERS OF THIS BOOK ARE DESIGNED TO CARRY 
THE READER THROUGH THE STAGES OF A SYSTEMS 
APPROACH TO VOCATIONAL GUIDANCE* CHAPTERS 
COVER SUCH TOPICS AS: (l| VOCATIONAL 
GUIDANCE: PAST, PRESENT, AND FUTURE, (2) THE 
INGREDIENTS OF CAREER/VOCATIONAL DEVELOPMENT, 
(3» THE AMERICAN OCCUPATIONAL STRUCTURE, C4) 
THE CONSUMERS OF VOCATIONAL GUIDANCE, «5) 
FORMULATING OBJECTIVES FOR VOCATIONAL 
GUIDANCE, (6) VOCATIONAL GUIDANCE, 
VOCATIGNALIZATION, AND THE ELEMENTARY, JUNIOR 
HIGH, AND SENIOR HIGH SCHOOLS, C7I HELPING 
STRATEGIES IN VOCATIONAL GUIDANCE, C8) 
ASSESSMENT AND EVALUATION IN VOCATIONAL 
GUIDANCE, (9) INFORMATION IN VOCATIONAL 
GUIDANCE, AND (10) BRINGING AB3UT CHANGE IN 
SCHOOLS* iSb) 

VT 017 056 

DAME, J. FRANK, AND OTHERS 

EXPLORATORY BUSINESS: DISTRIBUTIVE, CLERICAL, 
ACCCUNTING/DATA PROCESSING, STENOGRAPHIC 
OCCUPATIONS* 

DOCUMENT NOT AVAILABLE FROM EORS* 
1570-0A430 

MCGRAW-HILL dOOK CO*, 330 W* 42 ST., NEW 
YORK, N*Y. 10036 

PUB DATE - 71 231P. PMM COLLECTION; 

FIFTH EDITION 

DESCRIPTORS - CAREER EOJCATION; TEXTBOOKS; 
SECONDARY GRADES; COMMUNICATIONS? ♦STUDY 
GUIDES; BUSINESS EDUCATION; ♦BUSINESS SKILLS; 
BUSINESS SUBJECTS; DISTRIBUTIVE EDUCATION; 
♦OFFICE OCCUPATIONS; OFFICE OCCUPATIONS 
EDUCATION; JOB SKILLS; ♦WORK ATTITUDES; 
OCCUPATIONAL INFORMATION; GUIDANCE; ♦TEACHING 
GUIDES 

IDENTIFIERS - CAREER AWARENESS; ♦BEGINNING 
COMPETENCE 

Arnyp-r - THIS MANUAL IS DESIGNED TO 
ltlML>CE HIGH SCHOOL STUDENTS TO 



DISTRIBUTIVE, CLERICAL, STENOGRAPHIC, AND 
ACCOUNTING AND DATA PROCESSING OCCUPATIONS. 
EACH OF THE FOUR SECTIONS INCLUDES SEVERAL 
STUDENT EXERCISES DESIGNED TO BUILD SPECIFIC 
SKILLS WITHIN EACH OF THE FOUR OCCUPATIONAL 
GROUPS* THE MA>iUAL BEGINS WITH A SECTION ON 
EXPLORING THE WORLD OF BUSINESS. AN EXTENSIVE 
PERSONAL INVENTORY CHECKLIST IS INCLUDED 
WHICH COVERS DESIRABLE APPEARANCE AND 
PERSONALITY AS WELL AS COMMUNICATION AND 
GENERAL WORK HABITS* A TEACHER'S MANUAL IS 
AVAILABLE WHICH CONTAINS SUGGESTED 
ACTIVITIES, ANSWER KEYS TO STUDENT EXERCISES, 
AND LISTS OF SUPPLEMENTARY COURSES OF 
REFERENCE FOR THE TEACHER* (PM| 

VT 017 063 ED 068 664 

CAREER EDUCATION: IN-SERVICE TEACHER TRAINING 
PROGRAMS AVAILABLE TO THE PUBLIC SCHOOLS, 
1972-1973* 

trenton state coll*, n*j* div.vof continuing 
education. 

office of education (dhew), washington, d*c* 
edrs price mf-$0*65 hc-s3*29. 
pub date - no 63p* 

descriptors - ♦career education; *inservice 
programs; ♦professional training; ♦inservice 
teacher education; ♦continuing education; 
public schools; program evaluation; program 
costs; educational objectives; college 
programs; adult vocational education 

identifiers - EDUCATIONAL AWARENESS; 
EMPLOYMENT SKILLS 

ABSTRACT - THIS BOOKLET EXPLAINS HOW TO 
OBTAIN AND BEST USE THE FEDERALLY FUNDED 
INSERVICE TEACHER SERVICES PROVIDED BY THE 
DIVISION OF CONTINUING EDUCATION AT TRENTON 
STATE COLLEGE* THE COST OF THE SERVICE FOR 
PUBLIC SCHOOLS IS SPECIFIED ALONG WITH LISTS 
OF THE INSERVICE PROGRAMS AVAILABLE AND THEIR 
OBJECTIVES* THIS PAMPHLET WILL PROVE USEFUL 
FOR BOTH PUBLIC SCHOOL ADMINISTRATORS AND 
TEACHERS IN AN ONGOING CAREER EDUCATION 
PROGRAM. METHODS OF EVALUATING THESE PROGRAMS 
ARE GIVEN* (AG) 

VT 017 070 
MECKLEY, RICHARD F. 

PLANNING FACILITIES FOR OCCUPATIONAL 
EDUCATION PROGRAMS. THE MERRILL SERIES IN 
CAREER PROGRAMS* 

DOCUMENT NOT AVAILABLE FROM EORSc 
5054-08129 

charles e* merrill publishing co*, 1300 alum 

creek drive, columbus, ohio 43216 

pub date - 72 i61p* pmm collection 

descriptors - career education; *vocatianal 
education; ♦facilities; facility improvement: 
facility guidelinjes; ♦building design; 
building plans; construction costs; building 
materials; federal aid; state aid; ♦planning; 
♦educational planning 

abstract - this text provides in a systematic 
and sequential format the important steps and 
considerations in planning occupational 
education facilities* each aspect of the 
planning process is presented in a concise, 
easy-to-reao format which should make the 
book an invaluable guide to vocational 
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EDUCATORS ANO FACILITY PLANNERS. THE BOOK IS 
ORGANIZED INTU Tf:N CHAPTERS. THE FIRST 
CHAPTtK PRESENTS GRNERAL PRINCIPLES AND 
PROCEDURES OF EDUCATIONAL FACILITY PLANNING. 
THE REMAINING NINE CHAPTERS THEN PROVIDE MORE 
COMPLETE TREATMENT OF THE CRITICAL PLANMING 
STEPS. CPM) 

VT 017 071 

GAWNEf ELEANUR J.;OERKEt BESS V. 
OkcSS; THE CLOTHING TEXTBOOK. 

DOCUMENT KOT AVAILABLE FROM EDRS. 
5004-08364 

CHAS. A. HEN.>4ETr CU. * INC.* B09 W. DETUEILLER 
DRIVEf PEORIA, IL 60614 

PUB DATE - 69 672P. PMM COLLECTION; 

THIRD EDITION 

DESCRIPTORS - CAREER EDUCATION; ^TEXTBOOKS; 
INSTRUCTIONAL MATERIALS; *HOME ECONOMICS 
EDUCATION; SECDNDAHY GRADES; HUMAN SERVICES; 
CLOTHING DESIGN; *TEXTILES INSTRUCTION; 
♦CLOTHING INSTRUCTION; *SEAMSTRESSES ; 
OCCUPATIONAL HOME ECONOMICS; CONSUMER 
EDUCATION; HOMEMAKING SKILLS 
IDENTIFIERS - SELF AWARENESS; CAREER 
AWARENESS 

ABSTRACT - THIS TEXTBOOK FOR 3RA0ES 10-12 IS 
DESIGNED TO HELP H.IGH SCHOOL STUDENTS SELECT 
APPROPRIATE ANO ATTRACTIVE CLOTHING FOR MANY 
OCCASIONSf PLAN PERSONAL AND FAMILY GOALS AND 
RESOURCES, UNDERSTAND TEXTILES AND GARMENT 
CONSTRUCTION SO AS TO BE ABLE TO CHOOSE 
FABRICS AND CLOTHES INTELLIGENTLY, KEEP 
CLOTHING LOOKING LIKE NEW, ^H0 LEA^N WHEN AND 
HCW TO CONSTRUCT AND ALTER GARMETS FOR 
PERSONAL AND FAMILY USE. GREATER EMPHASIS IS 
PLACED ON THE SOC lO-PSYCHOLOG IC AL ASPECTS OF 
DRESSt THE ROLE OF A WOMAN AS A WORKER AS 
WELL AS A HOMEMAKERt AND DECISION MAKING 
CONCERNING CLOTHING NEEDS. THE BOOK IS 
PLANNED FOR MANY PURPOSES. AS THE MAJOR 
REFERENCE FOR AN ENTIRE COURSE IN CLOTHIMG, 
IT COULD BE FOLLOWED IN CHAPTER SEQUENCE. 
HOWEVER, BECAUSE CURRISULUM PLANS DIFFER 
GREATLY IN ORGAN I Z AT 10>i , TIME ALLOTMENT, 
PREREQUISITES, AND GOALS EACH CHAPTER IS 
COMPLETE IN ITSELF. CPD> 

VT 017 076 

POPHAM, ESTELLE;ETTINGER, BLANCHE 
OPPORTUNITIES IN OFFICE OCCUPATIONS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7306-07882 

VOCATIONAL GUIDANCE MANUALS, U'ilVERSAL 
PUBLISHING AND DISTRIBUTING CORPORATION, 235 
E# 45 ST., NEW YORK, N. Y. 10017 I $4.50) 
— PUB DATE 72 128P.. PMM -COLL ECTION 



DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; POST SECONDARY EDUCATION; TEXTBOOKS; 
♦CAREER OPPORTUNITIES; ♦OCCUPATIONAL 
INFORMATION; EMPLOYMENT OPPORTUNITIES; 
COMMUNICATIONS; BOOKKEEPING; ♦OFFICE 
occupations; business education; OFFICE 
OCCUPATIONS EDUCATION; SECRETARIES; 
STENOGRAPHERS; ♦OFFICE PRACTICE; CAREER 
planning; EMPLOYMENT QUALIFICATIONS 
IDENTIFIERS - EDUCATIONAL AWARENESS; ♦CAREER 
i o ISS 

ERIC, . 

THIS BOOK, PART OF THE VOCATIONAL 



GUIDANCE MANUAL SERIES WRITTEN FOR GRADES 9- 
14, IS A COMPE'^DIUM OF FACTUAL INFORMATION 
ABOUT THE JOBS AVAILABLE IN OFFICES TODAY. 
FOUR MAIN OFFICE OCCUPATIONS ARE DESCRIBED: 
CI) BOOKKEEPER, C2) TYPIST, (31 STENOGRAPHER, 
C4I SECRETARY. THE CHAPTERS DESCRIBE THE 
EDUCATIONAL TRAINING NECESSARY, THE PRINCIPAL 
DUTIES INVOLVED, HOW TO GET STARTED, 
ADVANTAGES, SALARIES, AND OPPORTUNITIES FOR 
ADVANCEMENT. THE BOOK DISCUSSES HIGH SCHOOL,- 
COLLEGE, BUSINESS SCHOOL CURRICULA, THE 
EFFECT OF TECHNOLOGICAL CHANGES ON JOB 
CLASSIFICATION, DECENTRALIZATION OF OFFICE 
WORK IN THE OFFICE POOL AND ABILITIES THAT 
WILL BE REQUIRED IN TOMORROW'S OFFICE. 
VARIOUS TYPES OF MODERN OFFICE EQUIPMENT SUCH 
AS INSTANT COPIE'<S, AUTOMATED AND MICROFILMED 
FILES, PROGRAMED TYPEWRITERS AND COMPUTERS 
ARE ALSO DISCUSSED. A BIBLIOGRAPHY IS 
INCLUDED. CPM) 

VT 017 078 
KLEIN, CAMILLE 

THE PROFESSIONAL COOK: HIS TRAINING, DUTIES 
AND REWARDS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1553-04800 

helios book pub. co. inc., 282 seventh 
avenue, new yd^k, n.y. 10001 
pub date - 67 92p. pmm collection; 
second, revised edition 

descriptors - career education; cooking 
instruction; ♦cdoks; *food service: 
occupational guidance; ♦employment 

qualifications; secondary grades; POST 
SECONDARY EDUCATION; HOME ECONOMICS 
EDUCATION; *F00D SERVICE OCCUPATIONS; FOOD 
SERVICE INDUSTRY; *DCCUPATIONAL INFORMATION 
IDENTIFIERS - EDUCATIONAL AWARENESS; CAREER 
AWARENESS; ATTITUDES APPRECIATIONS 

ABSTRACT - THERE IS PRESENTLY A LACK OF YOUNG 
MEN ENTERING THE PROFESSIONAL COOKING FIELD. 
THESE DESCRIPTIONS OF SCHOOLS AND 
APPRENTICESHIP PROGRAMS CAN SERVE AS MODELS 
FOR THE COMMUNITIES, TELLING THE POTENTIAL 
YOUNG COOK WHAT HE NEEDS TO ENTER THE FIELD, 
AND THE BEST WAYS OF PREPARING HIMSELF FOR A 
CAREER IN COOKING. JINCLUDEO IS A LIST OF 
ORGANIZATIONS INTERESTED IN THE FUTURE OF THE 
COCKING PROFESSION, A RECOMMENDED READING 
SECTION AND AN APPENDIX OF SOME SCHOOLS THAT 
OFFER FOOD PREPARATION COURSES. (PM) 

VT 017 0B4 

LASKOW, ROBERT;FELDZAMENv A.N. 
.BRIGHT FUTURE CAREERS WITH COMPUTERS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 

72 8 3-0 545 7 : 

CHILTON BOOK CO., 401 WALNUT ST., 

PHILADELPHIA, PA 19106 l$5.50» 

PUB DATE - 69 215P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; 
♦SUPPLEMENTARY TEXTBOOKS; SECONDARY GRADES; 
SELF CONCEPT; POST SECONDARY EDUCATION; ♦DATA 
PROCESSING; COMMUNICATIONS; RESOURCE GUIDES; 
♦COMPUTERS; ♦OCCUPATIONAL INFORMATION; 
ELECTRONIC EQUIPMENT; ♦JOB TRAINING; 
EMPLOYMENT QUALIFICATIONS; JOB MARKET; 
♦ E^^PLOYMENT OPPORTUNITIES 
IDENTIFIERS - SELF AWARENESS; CAREER 
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AWARENESS; DECISIONS 

ABSTRACT - THIS PRACTICAL HANDBOOK FOR 
STUDENTS IN GRADES 11 AND 12 A^iD POST 
SECONDARY STUDENTS SHOWS HOW ONE CAN LAUNCH 
AND SUCCEED IN A CAREER IN DATA PROCESSING ON 
ANY LEVEL. THE BOOK DISCUSSES THE RAPID 
GROWTH AND TREMENDOUS EMPLOYMENT POTENTIAL OF 
THE FIELDf THE TYPES OF JOSS AVAILABLE AND 
HOW TO GO ABOUT GETTING THEM. IT PROVIDES 
SPECIFICf CONCRETE DETAILS ON HOW TO EVALUATE 
ONESELF BEFORE CHOOSING A SPECIFIC DATA 
PROCESSING SKILL. THE INFORMATION CONCERNING 
THE aOBS AND TYPES OF TRAISI^G IS FOLLOWED BY 
A DISCUSSION OF HOW BEST GO ABOUT GETTING THE 
RIGHT JOB WITH A BRIGHT FUTURE* INCLUDING HOW 
TO PREPARE A RESUME* HOW TO GET READY FOR A 
SUCCESSFUL INTERVIEW AND ACTUAL SAMPLES OF 
THE IBM AND UNIVAC APTITUDE TESTS MOST 
COMMONLY USEO IN THE DATA PROCESSING FIELDS. 
CPM) 

VT 017 085 
DENUESt CELIA 

CAREER PERSPECTIVE: YOJR CHOICE OF WORK. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5051-06664 

CHARLES A. JONES PUBLISHING CO. t DIV. OF 
WADSWORTH PUB. CO.t 69B HIGH ST.t VILLAGE 
GREEN* WORTHINGTCNt OH 43085 
PUB DATE - 72 202P. PMM COLLECTION 

DESCRIPTORS - *OCCUPATI ONAL INFORMATION; 
CAREER education; SEC0i>4DARY GPIADES; CAREER 
OPPORTUNITIES; SELF CONCEPT; GUIDANCE; *SELF 
EVALUATION; ^VOCATIONAL COUNSELING; 
BIBLIOGRAPHIES; VOCATIO>JAL INTERESTS; *CAREER 
CHOICE; 4ICAREER PLANNING; CAREERS 
IDENTIFIERS - SELF AWAi^ENESS; EDUCATIONAL 
AWARENESS; ECONOMIC AWARENESS 

ABSTRACT - THIS BOOK IS A GUIDE TO THE 
PROCESS OF SELF-ANALYSIS AND EVALUATION. IT 
PROVIDES A METHOD TO ANALYZE THE WORLD OF 
WORK WITH A SET OF RULES TO AID IN MAKINJG 
CAREER DECISIOMS. THE APPROACH EMPHASIZES 
CAREER PREPARATION AS A DEVELOPMENTAL PPOCESS 
RATHER THAN A SINGLE DECISIO^^. IT VIEWS THE 
SELECTION OF AN OCCUPATION IN THE CONTEXT OF 
THE RELATIONSHIP A CAREER HAS TO THE UNIQUE 
NEEDS AND STRUCTURE OF THE INDIVIDUAL. THIS 
BOOK IS DESIGNED FOR USE WITH STUDENTS IN 
GRADES 9-11. (PMI 

VT 017 089 

HAIRORESS.ING AND COSMETOLOGY: A GLANCE 
BACK»..A F3CUS ON THE PRESENT. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1561-04818 

— M irAOY- pUBrrSHING C0RPrr^3839 "WHrTE~Pi:AINS 
RO,, BRONX, N.Y. 10467 

PUB DATE - 72 8P. PMM COLLECTION 

descriptors - career education; secg^^dary 
grades; post secondary education; technical 
education; *human services; guidance; 
vocational education; *cosmetolog is ts ; 
♦cosmetology; *occupational information; 
♦career opportunities 
identifiers - ^career awareness 

i O ;T - THIS PAMPHLET DEALS WITH THE 
'ER^C' OP BEAUTY CULTURE AND MODERN TRENDS 



DURING THE TWENTIETH CENTURY. THE TASKS OF A 
BEAUTICIAN ARE DISCUSSED* SUCH AS MANICURING* 
SHAMPOOING* HAIR STRAIGHTENING* AND SCALP 
TREATMENTS* AND INFORMATION CONCERNING 
EDUCATIONAL REQUIREMENTS* SELECTING A SCHOOL 
OF COSMETOLOGY* AND JOB OPPORTUNITIES IS 
INCLUDED. STUDENTS IN GRADES 10-12 AND POST- 
SECONDARY STUDENTS WOULD FIND THIS PAMPHLET 
HELPFUL SINCE IN MANY STATES COSMETOLOGISTS 
MUST BE AT LEAST 17 YEARS OF AGE. C PM) 

VT 017 104 

DRIER* HARRY N. * JR. 

K-12 GUIDE FOR INTEGRATING CAREER DEVELOPMENT 
INTO LOCAL CURRICULUM. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5051-08673 

charles a. jones pub. co.* 4 village green* 

s.e.* worthingtos* oh 43085 

pub date - 72 265p. pmm collection 

descriptors - *resource guides; professional 
personnel; *career education; bibliographies; 
SELF concept; *de velopmental guidance; 

♦guidance PROGRAMS; ♦INTEGRATED CURRICULUM; 
CURRICULUM DEVELOPMENT; OCCUPATIONAL 
guidance; ELEMENTARY GRADES? SECONDARY GRADES 

ABSTRACT - THIS RESOURCE GUIDE* A RESULT OF 2 
YEARS* WORK ON THE PART OF OVER 500 
EDUCATORS* A STATE-WIDE 2-WEEK WORKSHOP IN 
WISCONSIN* AND SEVERAL COMMITTEE MEETINGS* 
HAS BEEN FIELD-TESTED IN 10 PILOT WORKSHOPS 
FOR 290 PARTICIPANTS IN AN EFFORT TO HELP 
WISCONSIN SCHOOLS PROMOTE THE CONCEPT AND 
PROGRAMS OF CAREER EDUCATION AMONG THE 
STATE'S SCHOOL ADMINISTRATORS* SUPERVISORS* 
TEACHERS* SPECIALISTS* AND STUDENTS. CAREER 
DEVELOPMENT CONCEPTS* PRESENTED BY THE FOUR 
LEVELS, PRIMARY (K-3)* ELEMENTARY C4-6I* 
JUNIOR HIGH SCHOOL 17-9)* AND SENIOR HIGH 
SCHOOL (10-12) ARE DETAILED SEQUENTIALLY WITH 
A SERIES OF COMCEPTS FOR EACH MATRIX CELL OF 
THE CAREER EDUCATION MODEL. DIRECTIONS FOR 
EVALUATING CAREER DEVELOPMENT PROGRAMS ARE 
GIVEN. EXTENSIVE LISTS OF RESOURCES* ARRANGED 
BY CONCEPT AND GRADE LEVEL AND LISTS OF 
PUBLISHERS IN ADDITION TO A BIBLIOGRAPHY FOR 
PROFESSIONAL READING AND A GLOSSARY OF TERMS 
ARE INCLUDED. (MUl 

VT 017 105 
STEIN* M.L. 

YOUR CAREER IN JOURNALISM. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7251-07410 

JULIAN MESSNER INC.* 1 WEST 39TH STREET* NEW 
YORK* NEW YORK 10018 ($3,641 

P UB DA TE - ^1 „. Jl?1? • P.'?'l„PPJLk C Tiy N 

descrif^tors - career education; instructional 
materials; supplementary readins materials; 
language arts; grade 11; grade 12; 
communications; journalism; ♦mass media; 
♦publications; television; writing; 
newspapers; ♦news media; ♦occupational 
information; ♦career opportunities 
identifiers - ♦career awareness; educational 
awareness 

abstract - written by an experienced reporter 
who is presently a professor of journalism at 

NEW YORK UNIVEr<SITY* THIS BOOK SURVEYS THE 
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FIELD OF JOURNALISM TO INCLUDE A GENERAL 
DESCRIPTION OF NEWSPAPER WORKt SUBURBAN NfcWS 
REPORTING, TELEVISION NEWS PRESENTATION, 
INTERNATIONAL JOURNALISM, SPORTS REPORTING, 
PHOTO JOURNALISM, MAGAZINE JOURNALISM, AND 
EDITORIAL WRITING. ALSO INCLUDED ARE 
DISCUSSIONS OF THE TRAINING AND EXPERIENCE 
NECESSARY IN THE FIELD AND THE SLARIES TO 
EXPECT IN VARIOUS JOB CATEGORIES, THE 
OPPORTUNITIES FOR WOMEN IN JOURNALISM ARE 
EMPHASIZED SINCE MORE 3F THEM ARE ENTERING 
THESE FIELf>S OF COMMUNICATION. THE BOOK IS 
ILLUSTRATED WITH BLACK AND WHITE PHOTOGRAPHS. 
A LIST OF SUGGESTED READINGS IS ALSO 
INCLUDED. (PM) 

VT OIT 108 

DOYIE, ROBERT V. 

YOUR CAREER IN INTERIOR DESIGN. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7251-0/386 

JULIAN MESSNER INC., I WEST 39 STREET, NEW 

YORK, NEW YORK iOOlB C$4.29) 

PUB DATE - 69 192P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; GRADE II; 
GRADE 12; BIBLIOGRAPHIES; SUPPLEMENTARY 
READING MATERIALS; INDEPENDENT STUDY; 
♦GUIDANCE; ♦FINE ARTS; *iNTERIOR DESIGN; 
VOCATIONAL EDUCATION; DESIGN; ^OCCUPATIONAL 
information; ♦CAREER OPPORTU>J ITIES 
IDENTIFIERS - EDUCATIONAL AWARENESS; ♦CAREER 
AWARENESS; ATTITUDES APPRECIATIONS 

ABSTRACT - WRITTEN FOR GRADES II AND 12, THIS 
BOOK GIVES INFORMATION ON ACADEMIC EDUCATION, 
PRACTICAL JOB EXPERIENCE AND CAREER 
OPPORTUNITIES IN THE FIELD OF INTERIOR 
DESIGN. A BIBLIOGRAPHY AND A LIST OF SCHOOLS, 
COLLEGES AND ART INSTITUTES ARE INCLUDED. 
(PMI 

VT 017 109 

PARADIS, ADRIAN A. 

YOU AND THE NEXT DECADE. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7255-06781 

DAVID MCKAY CO. INC., 750 THIRD AVE., NEW 

YORK, NEW YORK 10017 C$4.50) 

PUB DATE - 65 179P. PMM COLLECTION 

DESCRIPTORS - ♦SUPPLEMENTARY READING 
MATERIALS; RESOURCE MATERIALS; CAREER 
EDUCATION; ♦GUIDANCE; ♦PLANNING; SOCIAL 
PLANNING; CITY PLANNING; EDUCATION; INDUSTRY; 
HUMANITIES; SECONDARY GRADES; ♦OCCUPATIONS; 
SOCIAL SYSTEMS; SOCIAL VALUES; ♦CAREER 
PLANNING 

IDENTIFIERS EDUCATIONAL AWARENESS? CAREER 
AWARENESS; ATT ITUDES APP REC I AT I ONY; ♦F^^^ 

ABSTRACT - THIS SUPPLEMENTARY REFERENCE 
READING GUIDEBOOK INTRODUCES GRADE 11 OR 12 
STUDENTS TO THE EMPLOYMENT OUTLOOK AS IT IS 
RELATED TO POPULATION, EDUCATION AND 
ECONOMICS. SPECIFIC PROFESSIONAL FIELDS 
COVERED IN THE BOOK ARE COMMUNICATIONS, 
NATURE AND NATURAL RESOURCES, BUSINESS AND 
THE HUMANITIES. EDUCATIONAL NECESSITIES, 
OCCUPATIONAL HISTORIES AND DESCRIPTIONS, AND 

O PECIFICATIONS A^E CONSIDERED. 
ACDTpCES TO THE READING MATERIAL REVEAL 
Sk^^ FOR FURTHER REFERENCE, SUGGESTED 



READINGS, A LIST OF PROFESSIONS, AND 
ORGANIZATIONS WHICH ARE RELATED TO THE 
PROFESSIONS. THE BOOK MAY BE USED FOR SELF 
INSTRUCTION OR AS OCCUPATIONAL GUIDANCE 
SUPPLEMENTARY READING. (PM) 

VT 017 113 

NEAL, HARRY EDWARD 

YOUR CAREER IN FOREIGN SERVICE. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7251-07403 

JULIAN MESSNER INC., 1 WEST 39 STREET, NEW 

YORK, NEW YORK 10018 C$3. 64t 

PUB DATE - 65 I91P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; ILLUSTRATIONS; ♦FOREIGN RELATIONS; 
BIBLIOGRAPHIES; INDEPENDENT- STUDY; 
♦SUPPLEMENTARY READING MATERIALS; ♦GUIDANCE; 
EMPLOYMENT OPPORTUNITIES; ♦GOVERNMENT 
EMPLOYEES; ♦OCCUPATIONAL INFORMATION 
IDENTIFIERS - CAREER AWARENESS; ATTITUDES 
APPRECIATIONS 

ABSTRACT - DESIGNED TO HELP QUALIFIED YOUNG 
PEOPLE IN GRAO£,S 10 THROUGH 12 UNDERSTAND THE 
HUNDREDS OF OPPORTUNITIES AVAIL&BLE FOR 
SERVING AS REPRESENTATIVES ABROAD, THIS BOOK 
COVERS SUCH SPECIALITIES AS NURSING, FARMING, 
TEACHING, ENGINEERING, COMMUNICATIONS AND 
CULTURAL DEVELOPMENT AS WELL AS JOBS ON THE 
DIPLOMATIC LEVEL. A LIST FOR FURTHER READING 
IS ALSO INCLUDED. EDUCATIONAL REQUIREMENTS, 
SALARIES, QUALIFICATIONS, ADVANTAGES AND 
DISADVANTAGES ARE ALSO COVERED. (PM) 

VT 017 116 

EVANS, RUPERT N. 

FOUNDATIONS OF VOCATIONAL EDUCATION. THE 
MERRILL SERIES IN CAREER PROGRAMS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5054-08126 

charles e. merrill pub. co., 1300 alum creek 

dr., columbus, oh 43216 

pub date - 71 292p. pmm collection 

descriptors - professional personnel; staff 
improvement; career education; ♦vocational 
education; ♦educational administration; 
♦educational philosophy; manpower needs; 
vocational education teachers; teacher 
education; manpower development; cooperative 

EDUCATION; economics; SOCIOLOGY; PSYCHOLOGY? 
♦EDUCATIONAL PLANNING; ♦FOUNDATIONS OF 
EDUCATION 

ABSTRACT - DESIGNED FOR VOCATIONAL EDUCATORS 
AND THOSE PLANNING TO ENTER THE FIELD, THIS 
BOOK CONCENTRATES ON BASIC PRINCIPLES 

AFFECTING ALL OF HUMAN RESOURCE DEVELOPMENT. 

THE FIRST SECTION IS DEVOTED TO THE GOALS OF 
VOCATIONAL EDUCATION AND THEIR PRESENT 
EMPHASIS ON HUMAN RESOURCE DEVELOPMENT RATHER 
THAN THE NARROW CONCERN FOR MEETING THE NEEDS 
OF LOCAL EMPLOYEES. THE SECOND SECTION 
PRESENTS AN OVERVIEW OF THE CONTRIBUTIONS OF 
FOUR SOCIAL SCIEMCES, PHILOSOPHY, ECONOMICS, 
SOCIOLOGY, AND PSYCHOLOGY, TOWARD THESE 
GOALS. THE THIRD SECTION IS CONCERNED WITH 
PRESENT PROGRAMS OF VOCATIONAL EDUCATION AND 
TRENDS WHICH ARE LIKELY TO AFFECT THE GOALS- 
IT IS ORGANIZED IM TERMS OF INSTRUCTIONAL 
LEVEL WITHIN VOCATIONAL EDUCATIOM. METHODS OF 
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PREPARING PERSONNEL TO CONDUCT PROGRAMS OF. 
VOCATIONAL EDUCATION FOLLOWt WITH PARTICULAR 
ATTEf^TION TO THE ROLE OF OCCUPATIONAL 
EDUCATION IN UNDERDEVELOPED AREAS OF THIS 
COUNTRY AND THE WORLD AND ITS ROLE IN THE 
DEVELOPMENT OF INDIVIDUALS' FULL HUMAN 
POTENTIAL. CPM) 

VT 017 126 

OUCKAT, WALTER 

A GUIDE TO PROFESSIONAL CAREERS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7251-07387 

JULIAN MESSNER INC., I WEST 39 STREET, NEW 

YORK, NEW YORK 10018 (S5.95) 

PUS DATE - 70 285P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; POST SECONDARY EDUCATION; 
PROFESSIONAL OCCUPATIONS; *CA(<EERS; 
BIBLIOGRAPHIES; TECHNICAL OCCUPATIONS; 
♦OCCUPATIONAL INFORMATION; *CAREER 
OPPORTUNITIES; *OCCUPATIONS 

IDENTIFIERS - *CAREER AWARENESS; ATTITUDES 
APPREC lATIONS 

ABSTRACT - THIS GUIDE FOR GRADES 10-12 AND 
POST-SECONDARY STUDENTS, COVERS SOME 70 
CAREERS FROM JOURNALIST TO NURSE. THE 
APPENDICES LIST CAREERS IN THE FEDERAL 
GOVERNMENT FOR SELECTED COLLEGE MAJORS AND 
SOURCES OF FREE VOCATIONAL LITERATURE. ALSO 
INCLUDED IS A SELECTED BIBLIOGRAPHY. (PM) 

VT 017 127 

DARBY, PATRICIA; DARBY, RAY 

YOUR CAREER IN PHYSICAL THERAPY. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7251-07381 

JULIAN MESSNER INC., 1 WEST 39 STREET, NEW 

YORK, NEW YORK 10018 C$3.64) 

PUB DATE - 69 191P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; *HEALTH 
OCCUPATIONS; GRADE 11; GRADE 12; 
INSTRUCTIONAL MATERIALS; SUPPLEMENTARY 
READING MATERIALS; ♦HEALTH OCCUPATIONS 
EDUCATION; *PHYSICAL THERAPISTS; *PHYSICAL 
therapy; PHYSICAL THERAPY AIDES; 
REHABILITATION; ♦OCCUPATIONAL INFORMATION; 
CAREER OPPORTUNITIES 

IDENTIFIERS - ATTITUDES APPRECIATIONS; 
EDUCATIONAL AWARENESS; ♦CAREER AWARENESS 

ABSTRACT - UTILIZING PERSONAL AND HUMAN 
INTEREST INCIDENTS, THE AUTH3RS, PORTRAY THE 
CHALLENGES AND SCOPE OF THE FIELD OF PHYSICAL 
THERAPY. THE MANY wORK ENVIRONMENTS OF THE 
PHYSICAL THERAPIST ARE DESCRIBED ALONG WITH 
THE TRAINING AND EXPERIENCE REQUIRED TO 
SUCCEED IN THE FIELD. THE BOOK IS ILLUSTRATED 
WITH BLACK AND WHITE PHOTOGRAPHS. APPENDIXES 
INCLUDE A LISTING OF SCHOOLS OFFERING 
PROGRAMS PHYSICAL THERAPY, A LISTING OF 
UNIVERSITIES OFFERING MASTER'S DEGREE 
PROGRAMS IN PHYSICAL THERAPY, SOURCES OF 
FINANCIAL ASSISTANCE FOR PHYSICAL THERAPY 
STUDENTS, U.S. ARMY COUNSELING SERVICES, AND 
PUBLICATIONS AND VISUAL AIDS AVAILABLE TO THE 
PROSPECTIVE PHYSICAL THERAPIST. (PM) 

O 129 
ERJC ^' RUTH 



TEENAGE JOBS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7255-06775 

DAVID MCKAY INC., 750 THIRD AVE., NEW YORK, 
NEW YORK 10017 ($6.95) 

PUB DATE - 71 274P. PMM COLLECTION 

DESCRIPTORS - ♦SUPPLEMENTARY READING 
MATERIALS; ♦RESOURCE MATERIALS; CAREER 
EDUCATION; OCCUPATIONAL INFORMATION; 
♦OCCUPATIONAL GUIDANCE; SECONDARY GRADES; 
TEENAGERS; ♦JOB MARKET; ♦EMPLOYMENT 
OPPORTUNITIES 

IDENTIFIERS - EDUCATIONAL AWARENESS; ♦CAREER 
AWARENESS; ATTITUDES APPRECIATIONS 

ABSTRACT - THIS SUPPLEMENTARY REFERENCE 
READING MATERIAL FOR HIGH SCHOOL STUDENTS AND 
TEENAGERS INTRODUCES THE READER TO OVER 1,000 
JOB IDEAS. MUCH OF THE BOOK IS RELATED BY 
YOUNG PEOPLE THEMSELVES WHO TELL HOW THEY 
THOUGHT UP WORK IDEAS, APPLIED FOR AND HELD 
JOBS, WHAT THEY NEEDED IN EDUCATION, TRAINING 
AND TALENT AND OTHER SUGGESTIONS. AN APPENDIX 
OF YOUTH ORGANIZATIONS IS INCLUDED FOR 
FURTHER REFERENCE. THE BOOK MAY BE USED FOR 
SELF INSTRUCTION OR AS A VOCATIONAL GUIDANCE 
RESOURCE. (PMMI 

VT 017 130 
HARTER, WALTER 

YOUR CAREER IN UNUSUAL OCCUPATIDNS. A 
PRACTICAL GUIDE TO SOME OUT-OF -THE -ORDINARY 
JOBS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7255-06774 

DAVID MCKAY CO. INC., 750 THIRD AVE, NEW 

YORK, NEW YORK 10017 ($4.25) 

PUB DATE - 71 118P. PMM COLLECTION 

DESCRIPTORS - ♦SUPPLEMENTARY READING 
MATERIALS; RESOURCE MATERIALS; CAREER 
EDUCATION; ♦OCCUPATIONAL INFORMATION; 
♦EMPLOYMENT OPPORTUNITIES; SERVICES; NATURAL 
RESOURCES; OCEANOLOGY; FORESTRY; 
♦OCCUPATIONAL GUIDANCE; SECONDARY GRADES; 
FISHERIES; COMPUTERS; ♦OCCUPATIDNS 
IDENTIFIERS - EDUCATIONAL AWARENESS; ♦CAREER 
AWARENESS; ATTITUDES APPRECIATIONS 

ABSTRACT - THIS SUPPLEMENTARY REFERENCE 
READING MATEPIAL INTRODUCES GRADE 11 AND 12 
STUDENTS TO OUT-OF-THE -ORDI NARY JOBS — FROM 
FISH FARMING, TO LAW, TO HOW TO BECOME A TREE 
EXPERT. SOME OF THE CAREERS INVOLVE ADVENTURE 
AND THE OUTDOORS; SOME ARE IN UNUSUAL AREAS 
OF FAMILIAR AND WELL-KNOWN INDUSTRIES AND 
services; SCME require a college EDUCATION OR 
ON-THE-JOB TRAINING. EXAMPLES OF JOBS TREATED 
IN THE BOOK ARE MUSEUM WORKER, OC FANOGRAPHEP , 
WRITER FOR TRADE JOURNALS ANO FORESTER. 
ADDRESSES OF COMPANIES OR SERVICES FOR 
FURTHER REFERENCE ARE ADDENDED TO THE READING 
MATERIAL. THE BOOK MAY BE USED FOR SELF 
INSTRUCTION OR VOCATIONAL GUIDANCE 
SUPPLEMENTARY READING. (PM) 

VT 017 132 ED 068 672 
PARADISf ADRIAN A. 

RECLAIMING THE EARTH: JOBS THAT HELP IMPROVE 
THE ENVIRONMENT. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
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7255-06779 

DAVID MCKAY CC. INC.t 750 THIRD AVE.* NEW 

YORK, NEW YORK 10017 CS4.50I 

PUB DATE - 71 180P. PMM COLLECTION 

DESCRIPTORS - *SUPPLEMENTARY READING 
MATERIALS; *ENVIR0NMENTAL EDUCATION; 
INDUSTRIAL EDUCATION; AGRICULTURAL EDUCATION; 
♦NATURAL RESOURCES; SECOMDARY GRADES; 
BIBLIOGRAPHIC CITATIONS; ♦OCCUPATIONAL 
information; resource MATERIALS; 

♦cccupational guidance 

identifiers - educational awareness; ♦career 
awareness; attitudes appreciations 

abstract - this supplementary reference 
reading material for high school students 
introduces the reader to job opportunities in 
natural resources and environmental 
protection. parts of the book consider the 
solvers of environmental proble ms-planners t 

APCHITECTSt ENGINEcRSf COMMUNICATOR St ETC. 
THE PROBLEMS OF THE ENVIRONMENT ARE PRESENTED 
IN AN INTRODUCTORY SURVEY FASHION. AN 
APPENDIX LISTS PROFESSIONS AND ADDRESSES OF 
PUBLISHERS FOR FURTHER REFERENCE. ( PM I 

VT 017 134 

LISTONf ROBERT A. 

YOUR CAREER IN SELLING. 

DOCUMENT NOT AVAILABLE FROM EORS. 
7251-07398 

JULIAN MESSNER INC., 1 WEST 39 STREET,- NErt* 

YCRKf NEW YORK 10018 ($3,641 

PUB DATE - 67 192P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; »DI STR I BUT I VE 
EDUCATION; GRADE 11; G^^ADE 12; *MARKETING; 
INSTRUCTIONAL MATERIALS; SUPPLEMENTARY 
READING materials; MERCHANDISING; RETAILING; 
WHOLESALING; ♦SALES OCCUPATIONS; REAL ESTATE 
OCCUPATIONS; SALESMANSHIP; SALES WORKERS; 
♦OCCUPATIONAL INFORMATION; ♦CAREER 
OPPORTUNITIES 

IDENTIFIERS - ♦CAREER AWARENESS: EDUCATIONAL 
AWARENESS 

ABSTRACT - PART OF THE MESSNER CAREER SERIES, 
THIS BOOK WAS WRITTEN BY A FREE-LANCE WRITER 
IN CROER TO SUGGEST CAREER POSSIBILITIES IN 
THE SALES FIELD. THE AUTHOR USES CASE 
HISTORIES AND INCIDENTS TO DESCRIBE THE AREAS 
CF RETAIL, WHOLESALE, INSURANCE, BROKERAGE, 
REAL ESTATE, AND INDUSTRIAL SELLING ALONG 
WITH THE QUALIFICATIONS, EDUCATION, SALARIES 
PAID, AND OPPORTUNITIES FOR ADVANCEMENT IN 
THE FIELD. THE AUTHO R • PL ACES SPECIAL EMPHASIS 
ON THE IMPORTANCE OF POTENTIAL SALES PEOPLE 
DISCOVERING WHAT THEY ARE BEST SUITED TO 
SELL. The book is illustrated with BLACK AND 
WHITE photographs. (PM) 

VT 017 135 
GAY, KATHLYN 

CAREERS IN SOCIAL SERVICE. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7251-07389 

JULIAN MESSNER INC«, 1 WEST 39 STREET, NEW 

YORK, NEW YORK 10018 (i3.64) 

PUB DATE - 69 192P. PMM COLLECTION 

Or-rn^TORS - CAREER EDUCATION; SECONDARY 
GLIML ♦OCCUPATIONAL IMFDRMATION; ♦HUMAN 



services; social sciences; INDEPENDENT STUDY; 
♦ SUBPROFESS lOMALS; ♦SOCIAL WORKERS; 
SOCIOPSYCHOLOGICAL SERVICES; CASEWORKERS; 
♦SOCIAL services; ♦employment OPPORTUNITIES 
IDENTIFIERS - EDUCATIONAL AWAREMESS; ♦CAREER 
AWARENESS; ECONOMIC AWARENESS 

ABSTRACT - THE PURPOSE OF THIS TEXT IS TO 
INFORM STUDENTS OF GRADES 11 AND 12 ABOUT 
CAREERS IN SOCIAL SERVICE. IT SHOWS THE VAST 
SCOPE OF MODERN SOCIAL SERVICE UNDER THE 
AUTHORITY OF FEDERAL, STATE, OR LOCAL 
GOVERNMENTS, CHURCH INSTITUTIONS AND PRIVATE 
FOUNDATIONS. IT COVERED THE EDUCATIONAL 
REQUIREMENTS, SPECIAL SKILLS, DESIRABLE 
PERSONALITY TRAITS, AND ATTITUDES FOR CAREERS 
IN A CHALLENGING FIELD THAT OFFER IMMENSE 
REWARDS FOR THOSE CONCERNED WITH THE 
MULTITUDE OF HUMAN PROBLEMS IN TODAY'S 
COMPLEX WORLD. ALSO INCLUDED ARE A 
BIBLIOGRAPHY, A LIST OF TERMS FOR SOCIAL WORK 
POSITIONS, AND A LIST OF INSTITUTIONS 
OFFERING UNDER-GRADUATE COURSES WITH SOCIAL 
WELFARE CONTENT. (PMI 

VT 017 136 
SARNOFF, PAUL 

CAREERS IN BIOLOGICAL SCIENCE. 

DOCUMENT NOT AVAILABLE FROM EORS. 
7251-07405 

JULIAN MESSNFP INC., 1 WEST 39 STREET, NEW 

YORK, NEW YOPK 10018 (S3. 951 

PUB DATE - 68 192P. PMM COLLECTION 

DESCRIPTORS - ♦CAREER OPPORTUNITIES; 
GUIDANCE; SECONDARY GRADES; CAREER EDUCATION; 
♦BIOLOGICAL SCIENCES; BIOCHEMISTRY; 

BIOPHYSICS; physiology; ♦natural sciences; 
♦occupational information; ♦animal science; 
botany; microbiology 

identifiers - educational awareness; career 
awareness 

abstract - written for grades 11 and 12, this 
text gives the reader invaluable information 
about educational requirements, potential 
rewards, prospective employers, as well as 
the many opportum i t les in the interrelated 
fields that comprise biological science. the 
author stresses two main points: the 
tremendous value biological science has for 
humanity, and the fascination and challenge 
offered those men and women who dedicate 
themselves to investigating and working with 

LIFE IN ALL ITS INFINITE VARIETY. 
ILLUSTRATIONS, A GLOSSARY OF TERMS AND 
PROFESSIONS, AND A SUGGESTED READING LIST ADD 
TO THE EDUCATI3NAL IMPACt OF THE BOOK. (PMI 

VT 017 160 

MCCALL, VIRGINIA;MCCALL, JOSEPH R. 
YOUR CAREER IN PARKS AND RECREATION. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7251-07400 

JULIAN MESSNER INC., 1 WEST 39 STREET, NEW 

YORKv NEW YORK 10018 ($4,291 

PUB DATE - 70 190P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; GRADE 11; 
GRADE 12; ♦RECREATION; RESOURCE MATERIALS; 
INSTRUCTIONAL MATERIALS; ♦NATURAL RESOURCES; 
INDEPENDENT STJDY; GROUP COUNSELING; 
DIRECTORIES; SELF- EVALUAT ION; ♦PARKS; PARK 
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DESIGN; ♦EMPLOYMENT OPPORTUNITIES; 

♦occupational information 

identifiers - self awareness; educational 

awareness; ♦career awareness 

abstract - the purpose of this text, is to 
provide a broad look at careers in parks and 
recreation for grade 11 and 12 students who 
may be considering such a career. following a 
discussion of the increasing need fdr parks 
and recreation personnel, available jobs, 
pay, and education and traini ng requi rements 
are described. a bibliography and an index 

ARE INCLUDED. CPMI 

VT 017 161 

SARNOFF, PAUL 

CAREERS IN THE LEGAL PROFESSION. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7251-07406 

JULIAN MESSNER INC., 1 WEST 39 STREET, NEW 

YORK, NEW YORK 10018 ($4.79) 

PUB DATE - 70 185P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRACES; ♦INDEPENDENT STUDY; GJIDANCE; 
♦LAWYERS; ♦LAW SCHOOLS; ♦PROFESSIONAL 
OCCUPATIONS; ♦OCCUPATIONAL IMF3RMATI0N; 
SUBPROFESSIONALS; ♦CAREER OPPORTUNITIES 
IDENTIFIERS - EDUCATIONAL AWARENESS; CAREER 
AWARENESS 

ABSTRACT • THE PURPOSE OF THIS TEXT IS TO 
OUTLINE THE OPTIONS AVAILABLE TO PERSONS MHO 
SELECT A CAREER IN THE LEGAL PROFESSION. IT 
PRESENTS INFORMATION ON QUALIFICATIONS FOR 
THE VARIOUS FIELDS, LISTS OF LAW SCHOOLS, AND 
ADVICE ON STATE BAR EXAMS AND THE YOUNG 
LAWYER'S FIRST PROFESSIONAL STEPS. AMONG THE 
CAREER OPTIONS DISCUSSED ARE: (1) TEACHING 
LAW, C2) SPECIALIZING IN SUCH AREAS AS MARINE 
LAW, INSURANCE LAW, OR INTERNATIONAL LAW, (3) 
WORKING AS A LAWYER FOR THE GOVERNMENT, AND 
(A) BECOMING A TRIAL, RESEARCH, CORPORATION, 
OR WALL STREET LAWYER. iPm\ 

VT 017 162 

OOWDELL, DOROTHY ;D0WDELL, JOSEPH 
YOUR CAREER IN THE WORLD OF TRAVEL. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7251-07385 

julian messner inc., 1 west 39th street, new 

york, new york 10018 ($4.50) 

pu8 oate - 71 190p. pmm collection 

descriptors - career education; instructional 
materials; secondary grades; marketing; 
♦transportation; independent study; 
occupational information; ^travel; ♦careers; 
motor vehicles; ♦tourism; bus transportation; 
rail transportation; ♦employment 
opportunities; occupational choice 
identifiers - self awareness; educational 
awareness; ♦career awareness 

abstract - the purpose of this text is to 
outline various aspects of careers in the 
travel industry for students of grades 11 and 
12 who seek information concerning such 
careers. it describes jobs with travel 
agencies, bus lines, ocean cruise companies, 

9^jRLlNES. IN ADDITION TO JOB 
ER^C^^l'If^'^S, THE BOOK PROVIDES DATA ON 



SALARIES, REQUIREMENTS, AND PLACEMENT FOR THE 
VARIOUS POSITIONS. A SECTION OF PHOTOGRAPHS, 
A BIBLIOGRAPHY, AND AN INDEX ARE INCLUDED. 
(PMI 

VT 017 165 
LEE, ESSIE E. 

CAREERS IN THE HEALTH FIELD. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7251-07394 

JULIAN MESSNER INC. t 1 WEST 39 STREET, NEW 

YORK, NEW YORK lOOlB ($4.79) 

PUB DATE - 72 191P. PMM COLLECTION 

DESCRIPTORS - GRADE 11; GRADE 12; CAREER 
EDUCATION; SUPPLEMENTARY READING MATERIALS; 
♦TECHNICAL OCCUPATIONS; MEDICAL ASSISTANTS; 
INDEPENDENT STUDY; ♦PARAMEDICAL OCCUPATIONS; 
♦HEALTH OCCUPATIONS; ♦HOSPITAL PERSONNEL; 
♦OCCUPATIONAL INFORMATION; OCCUPATIONAL 
GUIDANCE 

IDENTIFIERS - EDUCATIONAL AWARENESS; ♦CAREER 
AWARENESS; ECONOMIC AWARENESS 

ABSTRACT - WRITTEN FOR GRADES 11 AND 12 AS A 
SOURCE OF CAREER INFORMATION, THIS BOOK 
CONTAINS AN OVERVIEW OF A VARIETY OF JOBS IN 
THE HEALTH FIELD, INCLUDING LABORATORY 
TECHNICIANS, DIETICIANS, MEDICAL CLERICAL 
JOBS, THERAPISTS ANO HOSPITAL MAINTENANCE 
PERSONNEL. SOME 3F THE POSITIONS REQUIRE A 
COLLEGE OEGREEv BUT MOST CALL FOR MUCH 
SHCRTER PERIODS OF TRAINING. MORE THAN 100 
DIFFERENT TYPES OF CAREERS ARE DISCUSSED, AND 
A LIST OF FURTHER SOURCES OF INFORMATION IS 
INCLUDED. (PMI 

VT D17 166 

DOWDELL, D0R0THY;D0WDELL, JOSEPH 
YOUR CAREER IN TEACHING. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
72 51-07384 

JULIAN MESSNER INC., 1 WEST 39 STREET, NEW 

york, new york 1q018 ($3.64) 

pub date - 67 191p. pmm collection 

descriptors - career education; instructional 
materials; resource guides; ♦education; 
secondary grades; post secondary education; 
independent stjoy; ♦teacher education; 
bibliographies; ♦teacher employment; 
teachers; ♦employment opportunities; 

occupational nFD^MATION; TEACHER PLACEMENT; 

teacher qualifications 

identifiers - educational awareness; ♦career 
education; employment skills 

abstract - this text, designed for students 
in grades 10-12 and post secondary students 
shows how teachers more than ever play a 
vital and valued ^ole in modern society. the 
excitement of change and progress in teaching 
methods today is the keynote of this book, 
this is also true of such closely allied 
occupations as school administration, 
librarianship, asademic counseling, and 
school service social work. case histories 
highlight the innovations taking place in 
schools countrywide, and focus on the scope 
of opportunities in a profession that offers 
stimulation and personal gratification. (pmi 

VT 017 175 
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MCTt^NAf4f eO'^UND J^t c3*;HAWKIMS| ROBERT 0*f 
JP*« to. 

EOUCATINO i>tf^SONI^bL FJ'^ THE ALLIED HEALTH 
HKU*^f=SSIUNS mo SERVICES* AD^IINISTKATIVE 
CONSIOtt^ATIONS* 

OOCUtv*«=NT i>itlT AVAlLABLc FRC^ EORS* 
5123-07^71 

C*V* MCSBY CJ.MPANYf IIB 30 WFSTLINE 
INOUSTKIAL O^.n SJ. LOUlSt MH 63141 
PUa DATE - 72 225P. PMM C3LLECTIO?4 

OfcSCRIPTORS - CAREFa EDUCATION; HEALTH 
CCUCATICN; *HEALTH OCCaPATIQNS EDUCATIONS- 
HEALTH PERSU^4^l£L; paramedical OCCUPATIONS; 

♦ fcOUCATlUNAL AU-^ IN iSTR AT ION ; ♦ADMINISTRATIVE 
PRINCIPLES; *ALIM1N1STRATIVE PROttLEMS; STUDENT 
NE6CS; STAFF IMPK-JVEMcrU ; CURRICULUM 
PLAN.^INCi; ciUDGETiNG; L'DUCATIONAL FINANCE 

ABSTRACT - THIS TtXT CONSISTS 'JF 19 CHAPTERS 
WRITTEN BY 22 AUTHORS 3N SUBJECTS DF CONCERN 
AND INTEREST TO ALL ADMINISTRATORS AND 
PERSONNEL OF ALLIED HEALTH PRDSRAMS* THE 
SCGPc JF ALLIED HEALTH COVERS ALL 
PKOFESSIUNALf TECHNICALt AND SUPPORTIVE 
k^CRKERS IN PATIENT CARct PUbL ICHEALTHt AND 
HEALTH RESEARCH^ AS WELL AS PERSONNEL ENGAGED 
IN ENVIRONMENTAL HEALTH ACTIVITIFS* IN THE 
TEXTf THE AUTHORS HAVE SOUGHT TO COMBINE IN 
ONE SOURCE SOME CONTEMPORARY THINKING ON A 
NUMBER OF THE ISSUES OF GREAT CURRENT AND 
CONTINUING CONCERN TO PERSONS RESPONSIBLE FOR 
ORGANIZING* »>LANNlNG, AND ADMINISTERING 
EDUCATIONAL PROGRAMS IW THE ALLIED HEALTH 
FIELOS* ONE GOAL OF THE AUTHORS HAS BEEN TO 
PRODUCE A VOLUME THAT IS NOT LIMITED IN ITS 
USEFULNESS TO INc LEVEL OF HIGHER EDUCATlONt 
rtUT WHICH CONTAINS TOPICS OF INTEREST TO 
AOMI.-^ISTRATOkS IN BOTH SENIOR AND COMMUNITY 
LEVEL INSTITUTIONS* <PMI 

VT 017 176 £D 068 678 

COOPERATIVE WORK EXPERIENCE COORDINATORS' 
I^ANUAL* 

OREGON STATE BOARD OF EDUCATION, SALEM. 
EDRS PRICE MF-$0.65 HC-$3*29# 
OREGON BOARD 0^ EDUCATION, 942 LANCASTER 
DRIVE N*E*f SALEM, OREGON 973IJ ( $• 85 1 
PUB DATE - 72 63P» 

DESCKIPTQRS - *MANUALS; RESOURCE MATERIALS; 
CAREER EDUCATION; VOCATIONAL EDUCATION; 

♦ PRO^iRAM planning; VOCATIONAL DEVELOPMENT; 
COMMUNITY SUPPORT; *COORO I NAT URS ; *WORK 
EXPERIENCE PROGRAMS; *COOPERATIVE PROGRAMS; 
SECONDARY GRADES; POST SECONDARY EDUCATION; 
HUMANITIES 

IDENTIFIERS - EDUCATIONAL AWAi^ENESS; ♦OREGON; 
CAREER AWARENESS 

ABSTRACT - THIS MANUAL HAS BEEN PREPARED BY 
THE COOPERATIVE WORK EXPERIENCE SPECIALIST OF 
THE INSTRUCTIONAL SERVICES DIVISION OF 
OREGON, WITH THE HELP OF OTHER WORK 
EXPERIENCE COORDINATORS, TO SERVE AS A GUIDE 
FOR TEACHEi^S, COORDINATORS, COUNSELORS, AND 
COMMUNITY LEADERS WHO ARE RESPONSIBLE FOR 
ESTABLISHING SECONDARY AND POST-SECONDARY 
COOPERATIVE WORK EXPERIENCE fcOUCATION 
PROGRAMS. THIS BOOKLET OUTLINES FACTORS TO 
CONSIDER FOR IMPLEMENTING A PROGRAM, PLANNING 
PROCEDURES, RESPONSIBILITIES OF THE 
O ;IPANTS ISCHODL STAFF, EMPLOYERS, 

ERIC 



STUDENT TRAINEES, PARENTS!, ANO THE MINIMUM 
CRITERIA NEEDED TO QUALIFY FOR STATE 
RFIM8URSEMENT. MUCH OF THE MATERIAL IN THIS 
MANUAL IS DERIVED FROM THE CALIFORNIA STATE 
DEPARTMENT CF EDUCATION ••HANDBOOK ON WORK 
EXPERIENCE EDUCATION." THIS DOCUMENT IS 3- 
HOLE PUNCHED FDR EASY INSERTION INTO A RING 
BINDER* A WIDE RANGE OF RFSOURCE MATERIALS IS 
INCLUDED* (AG) 

VT 017 177 EO 068 679 

FiNEGANf MARCELLA E* 

TEACHEJ^'S ANSWERS TO THE CONSUMER ANO HIS 
DOLLARS: A WORKBOOK ANO STUDY GUIDE* 

DOCUMENT NOT AVAILABLE FROM EDRS* 

OCEANA, PUBLICATIONS, INC*, DOHRS FERRY, N* Y* 

10522 

PUB DATE - 72 37P* 

DESCRIPTORS - SECONDARY GRADES; MARKETING; 
♦STUDY GUIDES; *ANSWER KEYS; ♦WORKBOOKS; 
REVIEW IREEXAMtNATIONJ ; ♦OBJECTIVE TESTS; 
♦CONSUMtR ECONOMICS; CONSUMER EDUCATION; 
MONEY MANAGEMENT 

IDENTIFIERS - EDUCATIONAL AWARENESS; ECONOMIC 
AWARENESS 

ABSTRACT - THIS WORKBOOK ANO STJDY GUIDE 
CONTAINS THE TEA:hER"S ANSWERS TO ACCOMPANY 
THE TEXT OF «TH£ CONSUMER AND HIS DOLLARS*'* 
INCLUDED ARE: (1) A KEY TO THE STUDY 
EXERCISES, GIVEN FOR EACH OF 16 CHAPTERS, C2> 
THE ANSWERS FOR 16 CHAPTER REVIEWS, (3) A 
MID-COURSE TEST HAVING 71 QUESTIONS, TOGETHER 
WITH AN ANSWER KEY, ANO ( 4J A FINAL REVIEW 
TEST COVERING CHAPTERS 9 THROUGH 16 IN THE 
TEXT TOGETHER WITH AN ANSWER KEY* THE TESTS 
INCLUDE TRUE-FALSF, MATCHING, MULTIPLE 
CHOICE, AND COMPLETION QUESTIONS* THIS 
DOCUMENT IS RELATED TO THE TEXTBOOK AND A 
WORKBOOK ANNOUNCED IN THIS ISSUE AS VT 017 
179 AND VT 017 178* (AGI 

VT 017 178 EO 068 680 

FINEGAN, MARCELLA E* 

THE CONSUMER AND HIS DOLLARS: A WORKBOOK AND 
STUDY GUIDE. 

DOCUMENT NOT AVAILABLE FROM EDRS* 

OCEANA, PUBLICATI3NS, INC*, OQRBS FERRY, N*Y* 

10522 

PUB DATE - 72 88P, 

DESCRIPTORS - ♦WORKBOOKS; SECONDARY GRAOES; 
WORKSHEETS; *STUDY GUIDES; ♦CONSUMER 
ECONOMICS; ♦MONEY MANAGEMENT; ♦CONSUMER 
EDUCATION; VOCATIONAL f:OUCATI0N; VOCATIONAL 
DEVELOPMENT; REVIEW (REEXAMINATION!; 
MARKETING; QUESTIONING TECHNIQUES 
IDENTIFIERS - ECDNQMIC AWARENESS; EDUCATIONAL 
AWARENESS 

ABSTRACT - THIS WORKBOOK ANO STUDY GUIDE FOR 
A MONEY MANAGEMENT CURRICULUM IN CONSUMER 
EDUCATION WAS WRITTEN TO ACCOMPANY THE 
TEXTBOOK ••THE CONSUMER ANO HIS DOLLARS" ANO A 
TEACHER'S GUIDE, BOTH ANNOUNCED IN THIS ISSUE 
AS VT 017 179 ANO VT 017 177* INCLUDED ARE 16 
CHAPTERS, EACH CONTAINING WORKShlEETS 
PERFORATED FOR EASY REMOVAL* CHAPTER 
HIGHLIGHTS, STUDY EXERCISES, AND QUESTIONS 
FOR REVIEWING EACH CHAPTER ARE PROVIDED* 
MULTIPLE CHOICE, TRUE-FALSE, MATCHINGi ANO 
COMPLETION QUESTIONS ARE INCLUDED* A WIDE 
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RANGE OF TOPICS ARE COVEREOt SUCH AS CONSUMER 
FRAUOf BUOGETINGf AOVERTISING* INSURANCEt THE 
LAW* AND BUYING FOOD AMD CLOTHING. (AG) 

VT 017 179 ED 068 681 
SCHOENFELDf OAVI 0; NAT ELLA, ARTHUR A. 
THE CONSUMER AMD HIS DOLLARS* 

DOCUMENT NOT AVAILABLE FROM EDRS. 

OCEANA, PUBLICATIONS INC., DDBBS FERRY, NEW 

YORK 10522 

pub date - 70 365p. second edition 

descriptors - 81 blidgkaphies; indexes 
(locaters); glossaries; ♦adult vocational 
education; ^consumer economics; ♦money 
management; visual aids; ♦consumer education; 
secondary grades; post secondary education; 
college curriculum; «textbooks; marketing; 
vocational development 

identifiers - economic awareness; educational 
awareness 

abstract - this textbook, designed for use in 
the secondary grades, colleges, and for adult 
educationf is intended for use in both 
consumer education and consumed economics 
courses. its objective is to develop an 
awareness of the importance of making wise 
consumer decisions. a rationale for the 
textbook precedes 16 topical chapters, a 
glossary, a selected .lo-page bibliography, 
and an index. line drawings illustrate the 
text. a wide range of topics are covered, 
such as consumer fraud, the law, budgeting, 
advertising, buying practices, and the role 
of the government. this document is designed 
for use with a teacher's guide and a study 
guipe, announced in this issue as vt 017 177 

AND VT 017 178. (AG) 

VT 017 184 ED 068 684 

PROJECT PEOPLE OF PEORIA: CAKEER AWARENESS 
AND EXPLOkATION. 

PEORIA SCHOOL DISTRICT 150, ILL. 
EORS PRICE MF-$0.65 HC-$6.5B. 
PUB DATE - SEP72 105P. 

DESCRIPTORS - *CARE£^ EDUCATION; ♦CURRICULUM 
DEVELOPMENT; OCCUPAT I0>i AL INFORMATION; 
♦RESOURCE MATEKIALS; ♦INSTRUCTIONAL PROGRAMS; 
♦UNIT plan; CLi^SSROOM TECHMIQUES; 
INSTRUCTIONAL MATEt^IALS; VOCATIONAL 
DEVELOPMENT 

IDENTIFIERS - PEORIA; ILLINOIS; CAREER 
AWARENESS; EOUCATIONAL AWARENESS 

ADSlKAtT - THIS BOOKLET WAS WRITTEN BY 
TEACHERS FOR TEACHERS, TO HELP THEM IMPLEMENT 
CAREER EDUCATION IN THE CLASSROOM. SAMPLE 
UNITS WkKE PREPARED BY PARTICIPANTS IN A 
CAREER EDUCATION WORKSHOP HELD IN JUNE 1972, 
AND ADDITIONAL MATERIAL WAS ADAPTED FROM 
CAHEEtt EUUCATIQN LITERATURE .RECOMMENDED BY 
TEACHEf^S. Ei^PHASIS IN THE PROJECT wAS ON 
PEOPLE AND WHAT THFY OH — RcFOCUSI NG 
CURRICULUM AROUND PEOPLE AND THEIR 
OCCUPATIONS. THE KEY ELEMENT IN CURRICULUM 
DEVELOPMENT wAS ALWAYS THE TEACHER. ELEMENTS 
DESCRIBED IN THIS PEORIA CAREER AWARENESS AND 
EXPLJKATIUN PROJECT INCLUDE GOALS, 
CrfcCDnMiiiBILiTI tS, COMMUNICATION, INTERVIFWS, 




VISITS, AND UNIT PLANS. (MFI 



VT 017 185 ED 060 685 

industrial arts in the elementary school 
program: motivation for learning in 
kindergarten to gi^ade 4. 

new york city board of edxation, brooklyn, 

n.y. bureau of curriculum development. 

document not available from eors. 

board of education of the city of new york, 

publications sales office, 110 livingston 

st., brooklyn, n.y. 11201 ($3,001 

pub date - ffb69 254p. 

descriptors - ♦industrial arts; ♦curriculum 
guides; ♦elementary grades; ♦integrated 
curriculum; unit plan; learning activities; 
elementary school curriculum; ♦shop 
curriculum 

abstract - based on an experimental. project 
conducted in six elementary schools in new 
york city, this curriculum guide contains 
suggested topics to illustrate how industrial 
arts activities can be correlated with 
classroom learnings. the materials are 
planned for implementation from kindergarten 
to grade 4, with teacher and student shop- 
BASED expepien:es suggested for language 

ARTS, SOCIAL STJDIESt SCIENCE, AND 
MATHEMATICS AT EACH GRADE LEVEL. THE GUIDE 
ALSO INCLUDES A SAMPLE UNIT FOR EACH GRADE 
LEVEL, WHICH CONTAINS OBJECTIVES FOR BOTH 
TEACHER AND STUDENTS^ SUGGESTIONS FOR 
LAUNCHING THE UNIT, EXPERIENCES AND 
ACTIVITIES, EVALUATION TECHNIQUES, AND A 
BIBLIOGRAPHY OF BOOKS, FILMS, AND RECORDS. AN 
INTRODUCTORY SECTION PROVIDES PROGRAM 
OBJECTIVES, ROLES OF THE CLASSROOM TEACHER 
AND INDUSTRIAL ARTS CONSULTANT, AND TEACHING 
SUGGESTIONS. (SB) 

VT QI7 190 ED 068 689 

OCCUPATIONAL RESOURCE MANUAL FOR HAWAII. 

HAWAII UNIV., HONOLULU. 

EDPS PRICE MF-S0.65 HC-S26.32. 

PUB DATE - NO 787P. 

DESCRIPTORS - ♦OCCUPATIONAL INFORMATION; 
♦OCCUPATIONAL CLUSTERS; ♦RFSOUKCE GUIDES; 
OCCUPATIONAL GUIDANCE; STATE PROGRAMS; 

vocational development; ♦vocational 
education; ♦employment opportunities; 
humanities; disadvantaged groups; community 

role; BIBLIOGRAPHIES; EMPLOYMENT TRENDS; 
INDEXES (LGCATERSI; JOB PLACEMENT; EMPLOYMENT 
SERVICES: JOB TRAINING 

ABSTRACT - DEVELOPED COOPERATIVELY BETWEEN 
THE OCCUPATIONAL INFORMATION AND GUIDANCE 
SERVICES CENTER UNDER THE COMMUNITY COLLEGE 
SYSTEM ANO THE DEPARTMENT OF EDUCATIONAL 
PSYCHOLOGY AT THE UNIVERSITY OF HAWAII, THIS 
OCCUPATIONAL RESOURCE MANUAL FOR HAWAII, 
BOUND IN A 3-RlNG NOTEBOOK, CONTAINS 
PERTINENT INFORMATION FOR STUDENTS, PARENTS, 
COUNSELORS, AND TEACHERS ON CAREER 
OPPORTUNITIES, VOCATIONAL EDUCATION PROGRAMS, 
JOB REQUIREMENTS, AND JOB PLACEMENT. FOR EACH 
OF 15 OCCUPATIONAL CLUSTERS, NATIONAL AND 
LOCAL EMPLOYMEVJT OPPORTUNITIES, A GENERAL 
DESCRIPTION, TRAINING AND EDUCATIONAL 
PROGRAMS, AND EXTENSIVE JOB SUMMARIES 
CORRELATED WITH THE DICTIONARY OF 
OCCUPATIONAL TITLES ARE PRESENTED. OfHER 
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KESnuUt MATchlALS INCLUDS!: (1) GENbRAL JOB 
INFCKMATIONf 121 HAWAII STATt EMPLOYMtMT 
SERVlCEf iM PKOGRAMS TOR THE OIS AOVANTAGCOt 
(41 TRAIWING Pf\00i%AM OPPORTUNITIES. (51 A 
DISCUSSION OF THt FUTURE AS IT MAY AFFECT 
INDIVIDUAL CAHEFK PLANSt (61 ACKNOWLEDGMENTS 
TC CJMVUNITY LFADbRS. AND (7) A ORUF 
»hFti^cNCB LIST. A blBLIOGftAPHYt GENERAL 
INUEXf AN!) A(\ INDEX FUR PROGRAMS FOR THE 
DISaUVANTAGEU are INCLJOEDf AS HELL AS A 
OETAILFO CESCRIPTION OF THE MANUAL'S 
UFVCL.lPMcNT AND INSTkUCTIONS FOR THE USfcP. 
SUH-INOEXES ARF INCLUDED FQR THE JOb AREASt 
WHICH EMPHASUii CAREE>^ OPPORTUNITIES 
AVAILABLE FOR THOSE wITH UP TO 2 YSARS OF 
HCST-StCONf)APY TRAINING. (AG> 

VT 017 198 ED 06B 695 

SHEKTZcRf i5RUCt 

TFACH^fRS* GUlOc TO GkOJP VOCATIONAL GUIDANCE. 

OCCUMFNT N-^T AVAILAdLE FROM tD^S. 

CtLLMAN PUBLISHING CUMPANYt POST OFFICE bUX 

172» CAPQRl^uEf MASSACHUSETTS 02138 

PUB DATE - 71 74P. 

UFSC^ilPTD'iS - *V'jCATIONAL COUNSELING; 
♦CCCUPATI0-4AL 'VUIDANCE; ♦TEACHI.MG GUIDES; 
*ORCUP GUIDANCE; ♦CLASSROOM GUIDANCE 
PROGRAVS; CAnEe« PLANNING; V3:aTI0NAL 
OEVELOt^MFNT; GHAOE 10; GRADE 11; HIGH SCHOOL 
STUDcNTS 

ABSTRACT - THIS GUIDE PRESENTS A SAMPLE 
PROGi^AM IN VnCATIO^iAL GUIDANCE WHICH MAY HE 
iNCLUOtD AS A UNIT IK A SUBJECT MATTER COURSE 
SUCH AS ENGLISH UR SOCIAL STJDIES9 A HOMEROOM 
PKJGRAMt JR AS A SEPARATE COURSE. 
SPECIFICALLY! THIS PROGRAM IS PREDICATED UPON 
HAVING ONE CLASSKOnM MEETING A WEEK DURING 
WHICH EITHER INEXPERIENCED OR EXPERIENCED 
TFACHEKS CR CCUNSELOPS HELP IJTH OR IITH 
GFrADE STUOcNTS TO BECOME FAMILIAR WITH THt 
WORLD OF w3RK AND DEVELOP TENTATIVE 
OCCUPATIONAL PLANS RASED ON REALIZATION OF 
HOW ABILITIES! iNTcRESTSt AND PERSONALITY MAY 
BE UTILIZED IN THE WORK WORLD. THE GUIDE 
CONSISTS OF THREE UNITS COVERING: (II THE 
WCRLD OF WORK* (2) KNOWING YOUKSELFt AND (31 
SECURING A JOB AND PROGRESSING IN IT. THE 
LESSON PLANS FOR EACH UNIT CONTAIN 
OBJECTIVESf MOTIVATIONAL TECHNIOUESt 
RECCMMENDEO STUDENT ASSIGNMENTS t AND 
SUGGESTED TEAChER AND STUDENT RESOURCES. 
SEVERAL SAMPLE TEACHING MATERIALS ARE 
APPENDED. (SB) 

VT 017 202 
STONE, ELNA 

HGW TO CHOOSE YOUR WORK. 

DOCUMENT NOT AVAILABLE FROM EORS. 
6012-08330 

BRUCE PUBLISHING CO., 2642 UNIVERSITY AVE., 
ST. PAUL, MN 55114 

PUB DATE - 69 64P. PHM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; INSTRUCTIONAL 
MATERIALS; RESOURCE MATERIALS; GUIDANCE; 
SECONDARY GRADES; POST SECONDARY EDUCATION; 
♦PROBLEM SOLVING; ♦OCCJPAT IDNAL GUIDANCE; 
♦VOCATIONAL COUNSELING; VOCATIONAL 
OEWPinoMENT; ♦CAREER PLANNING; ♦CAREER CHOICE 
ICp^r^Y^ERS - SELF AWARENESS; EDUCATIONAL 
AvtKl^S; ♦CAREER AWARENESS 



ABSTRACT - THE PURPOSE OF THIS BOOK IS TO 
HFLP SECONDARY AND POST-SECONDARY STUDENTS TO 
CHOOSE A VOCATION IN WHICH THEY CAN BE 
SUCCESSFUL. THE TEXT IS BASED APCUND THREE 
BASIC QUESTIONS: (1) WHAT DO YOU WANT TO DO? 
(21 WHAT CAN YOU 007 AND (31 WHAT KINO OF 
WORK IS AVAILABLE TO YOU? THE INFORMATION IS 
INTENDED TO HELP STUDENTS EXPLORE THEIR 
GOALS, INTERESTS, SKILLS, APTITUDES, 
EDUCATION, EXPERIENCE, PERSONAL QUALITIES, 
AND WORK OPPORTUNITIES. (PM) 

VT 017 207 

CAREER OPPORTUNITIES: ECOLOGY, CONSERVATION, 
AND ENVIRONMENTAL CONTROL. 

FERGUSON (J.G.I PUBLISHING CO., CHICAGO, ILL. 
DOCUMENT NOT AVAILABLE FFcOM EDRS. 
7227-08318 

J.G. FERGUSON PJBLISHING CO. t 6 N. MICHIGAN 
AVE., CHICAGO, IL. 60602 (S^.95l 

pub date - 71 211p. pmm collection 

descriptors - career education; guidance; 
secondary grades; technical occupations; 
agricultural education; instructional 
materials; resource guides; natural 
resources; ♦environmental education; 
♦ecology; ♦conservation education; marine 
technicians; agricultural technicians; 
♦career dppop.tjnities; ♦occupational 
information 

identifiers - educational awareness; ♦career 
awareness 

abstract - this text is designed fdr students 
in grades 10 through 12 whd want to do 
something to help savf the environment, and 
for counselors, teachers, and parents who 
want to help them help. the volume is a 
supvey of two-year post high school programs 
related to ecology. these programs, available 
at hundreds of junior, community, and 
technical colleges all over north america, 
prepare students to hold meaningful well- 
paying positions in a field concerned with 
the single most important issue affecting the 
world today— its very survival. some of the 
careers discussed are marine life technician, 
fish culture technician, nuclear technician 
and civil technician. (pml 

VT 017 208 
PEET, CREIGHTDN 

MAN IN FLIGHT: HOW THE AIRLINES OPERATE. 

DOCUMENT NOT AVAILABLE FROM EORS. 
1545-06858 

macrae smith c3., 225 s. 15 st., 

philadelphia, pa 19102 

pub date * 72 158p. pmm collection 

descriptors - ♦career opportunities; 
independent study; group discussion; 
illustrations; ♦supplementary reading 
materials; secondary grades; ♦occupational 
information; guidance; aviation technology; 

♦AEROSPACE education; ♦AIRCRAFT PILOTS; 
FLIGHT training; TECHNICAL EDUCATION; 
PROFESSIONAL TRAINING; AEROSPACE INDUSTRY; 
AVIATION MECHANICS 

IDENTIFIERS - EDUCATIONAL AWARENESS; CAREER 
AWARENESS; ATTITUDES APPRECIATIONS 
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ABSTRACT - THIS BOOK, WRITTEN FOR GRADES lOi 
11 AMD 12t OFFERS THE DEADER INFORMATION 
CONCERNING COMMERCIAL AIRLINES* WITH 
, DESCRIPTIONS OF PILOTS AND STEWARDESSES IN 
TRAINING AND ACTION. ACTIVITIES OF THE CIVIL 
AERONAUTICS BOARD* AND SCRAMBLE OF AIRLINES 
FOR UNIQUE ROUTESt FACTS ABOUT THE 
CONTROVERSIAL SST^S AND THE PROBLEM OF 
SKYJACKERS ARE ALSO DEALT WITH. FOR THOSE WHO 
ARE TEMPTED TO FOLLOW SOME SORT OF AIR 
CAREER, AND FOR THOSE WHO ARE JUST INTERESTED 
IN KNOWING WHAT KEEPS THE BIG SHIPS FLYING, 
THIS ILLUSTRATED BOOK TELLS THE STORY. (PM) 

VT 017 209 
PEET, CREIGHTON 

EYE ON THE SKY: HOW AIRCRAFT CONTROLLERS 
WORK. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
15^5-06855 

MACRAE SMITH CO., 225 S. 15 ST., 
PHILADELPHIA, PA 19102 

PUB OATE - 70 106P. PMM COLLECTION 

OESCKIPTOHS - *CAREER OPPORTUNITIES; 
INDEPENDENT STUDY; GROUP DISCUSSION; 
guidance; ^supplementary reading MATERIALS; 
SECONOARY GRADES; ^PROFESS lONAL OCCUPATIONS; 
♦AEROSPACE TECHNOLOGY; TECHNICAL EDUCATION; 
PROFESSIONAL TRAINING; ♦AVIATION VOCABULARY; 
ILLUSTRATIONS; SCIENCE EDUCATION; TECHNOLOGY? 
OCCUPATIONAL INFORMATION 

IDENTIFIERS - EDUCATIONAL AWARENESS; CAREER 
AWAKEWE-SS; ATTITUDES APPRECIATIONS 

ABSTRACT - THIS BOOK, WRITTEN FOR GRADES 10, 
11 AMD 12, EXPLAINS THE INTRICACIES OF AIR 
CONTROL. USING AMPLE ILLUSTRATIONS, THE BOOK 
EXPLORES THE CONTROL KOUM , THE AIRPLANES 
THEMSELVES, AIR FLIGHT, AND GROUND TIME. THE 
AUTHOR EXPLAINS IN THIS BOOK BY AIRCRAFT 
CONTROL IS ONE OF THE MOST SKILLFUL JUGGLING 
ACTS EVER KNOWN TO MAN, AND WHY THE AIR 
TRAVELLER'S SAFETY CAN NEVER 6E TAKEN FOR 
GRANTED. ( PM ) * 

VT 017 211 

LOGAN, WlLLIAN* H.;FREEMAN, M. HERBERT 
MATHEMATICS IN MARKETING, TEXT AND TEACHER'S 
MANUAL AND KEY. OCCUPATIONAL MANUALS AND 
PROJECTS IN MARKETING. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1570-07531 

MCGRAW-HILL ao:)K CO., 330 W, ^2 ST., NEW 

york, ny iu036 

pu6 oate - 7c 202p. pmm collection 

0esc>^iptoks - career eoucatitjn; grade 11; 
grape 12; ♦mathematics; ^^ide^>£ndent study; 
group discussion; prtblem solving; self 
evaluation; supple.^entary reading materials; 

♦TEACHING guides; ♦DISTRIBUTIVE EOUCATIGM; 

♦marketing; ♦practical mathematics; 

^'ATHEMATICS instruction; MATHEMATICAL 
applications; f^ERCHANOlSING; STUDY GUIDES 
IDENTIFIER'S - BEGINNING COMPETENCE; ATTITUDES 
APPREC lATIONS 

ABSTRACT - DESIGNED TO PREPARE IITH AND 12TH 
GRADERS TO COPE WITH THE USE 'JF MATHEMATICS 
CN THE JOB. STUDENTS WHO SEEK EMPLOYMENT IN 
__9^>RKETING FIELD WILL PRUFIT FROM THE 
ERXC TEXT WORKBOOK. IT GIVES A STEP- 



BY-STEP REVIEW AND PRACTICE IN THE BASICS OF 
ARITHMETIC, THEN GOES ON TO FRACTIONS AND 
DECIMALS. SOLVING THE PROBLEMS WILL ENABLE 
THE STUDENT TO JUDGE HIS OWN READINESS TO 
FACE THE PROBLEMS OF THE BUSINESS WORLD. A 
TEACHERS* GUIDE IS INCLUDED. (PMl 

VT 017 212 

coordinated vocational academic education 
first year curriculum. 

georgia univ., athens. 01 v. of vocational 
education. 

office of education (dhew), washington, d.c. 
mf available in vt-eric set. 
pub date - 71 133p. 

descriptors - ♦vocational education; 
♦academic education; ♦educational 
coordination; ♦curriculum guides; behavioral 

OBJECTIVES; secondary GRADES; CONCEPTUAL 

SCHEMES; TEACHING TECHNIQUES; LEARNING 

ACTIVITIES; INTERPERSONAL COMPETENCE; DRUG 
EDUCATION; ♦INDIVIDUAL DEVELOPMENT; HEALTH 
IDENTIFIERS - EDUCATION PROFESSIONS 
DEVELOPMENT ACT; EPOA; ATTITUDES 
APPRECIATIONS 

ABSTRACT - THIS CURRICULUM GUIDE FOR THE 
FIRST YEAR IN A COORDINATED VOCATIONAL- 
ACAOEMIC EDUCATION PROGRAM WAS DEVELOPED 
DURING THE 1970 SCHOOL YEAR BY GEORGIA 
VOCATIONAL COORDINATORS ENROLLED IN AN 
INTERNSHIP PROGRAM AT THE UNIVERSITY OF 
GEORGIA. TOPICAL UNITS FOCUS ON THE FOLLOWING 
ASPECTS OF PERSONAL DEVELOPMENT: il) BREAKING 
THE ICE, (2» IMPROVING PERSONALITY 
CHARACTERISTICS, (3) DEVELOPING INTERPERSONAL 
RELATIONSHIPS, (41 PERSONAL APPEARANCE AND 
HEALTH HABITS, (5) DRUG ABUSE, (6) 
COMMUNICATIONS, (71 EFFECTIVE USF OF TIME, 
AND (81 CITIZENSHIP. FOR EACH SU8T0PIC IN A 
UNIT, BEHAVIORAL OBJECTIVES ARE LISTED AND A 
CONCEPTUAL OUTLINE WITH SUGGESTED LEARNING 
ACTIVITIES ARE INCLUDED IN A 2-COLUMN FORMAT. 
TEACHING TECHNIQUES UTILIZED INCLUDE ROLE- 
PLAYING, CLASS DISCUSSIONSt AND THE USE OF 
AUDIOVISUAL AIDS. (AGI 

VT 017 213 

PORTER, THOMAS L.; SADDLER, DANIEL L. 
ROLE PLAYING IN SDLVING PRE-VOCATI ONAL 
PROBLEMS. 

GEORGIA UNIV., ATLANTA. 

MF AVAILABLE IN VT-ERIC SET. 

PUB DATE - 72 85P. 

DESCRIPTORS - ♦ROLE PLAYING; ♦SPECIAL 
PROGRAMS; ♦VOCATIONAL EDUCATION; VOCATIONAL 
DEVELOPMENT; ^PROBLEM SOLVING; *SKILL 
DEVELOPMENT; SECONDARY GRADES; WORKSHEETS; 
OCCUPATIONAL GJIDANCE; DECISION MAKING 
SKILLS; HUMANITIES; VISUAL AIDS; ORAL 
READING; QUESTIONING TECHNIQUES; RESOURCE 
MATERIALS 

IDENTIFIERS - DECISIONS; ATTITUDES 
APPRECIATIONS 

ABSTRACT - THIS SPIRAL-BOUND I NS TP UCT I ONAL 
GUIDE WAS OEVELJE>ED riY TWO PROFESSORS IN THE 
DEPARTMENTS OF REHABILITATION COUNSEL I NG~ AND 
VOCATIONAL EDUCATION AS A SUPPLEMENT TO 
COOPERATIVE AND SPECIAL PROGRAMS AT THE 
SECONOARY LEVEL. INTENDED FOR THE USF OF 
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T£ACHP«St CQUNSELCJKS, t^HO VOCATIONAL PRGGkAM 
COO«0INAT0RS, THESt PES3URCE »1ATERIALS 
CONTAIN 24 kOL5-PLAyif>iG SITUATIONS CLNCERNING 
VOCATIONAL PKOBLFMSt A WIDE RAM3E OF STUDFNT 
WORKSHEETS PRESEMTpq AS CLASS ACTlVlTlESt AND 
VARIOUS PESOiiRCe LISTS. LINE DRAWINGS 
ILLUSTJ^ATt THE TEXT. INTRODUCTORY ORAL 
READING M.ATlKMLS FOR THE TEACHfcR«S USE Af< E 
GIVtiN HRICJR TO EACH ROLE-PLAVING ACTIVITY. 
(AG) 

VT 017 214 

CCORDINATEO VOCATlUNAL ACADEMIC EDUCATION 
GAMES AND PklJECTS. 

GEORGIA UNIV.t ATHENS. DIV. UF VOCATIONAL 
EDUCATION. 

UFFICE OF tOUCATION CDHEWlt WASHlNGTONf D.C. 
MF AVAILABLE IN VT-ERIC SET. 
PUB JATc - 71 51P. 

CESCKIPTORS - ♦EDUCATIONAL COORDINATION; 
♦VOCATIONAL EDUCATION; *ACADEHIC EDUCATION; 
VOCATIONAL O^VELOPWENT; STATE PROGRAVIS; 
ELEMENTARY ^h^ADES; SECONDARY GRADES; 
HUMf^NITIES; ^STUDENT PROJECTS; GOAL 
OkIF^ATION; *ffDUCATlUNAL GAMES 
IDENTIFIERS - rOUCATION PROFESSIONS 
DEVELOPMENT ACT; EPDA; EDUCATIONAL AWARENESS 

At^SlKACT - This MANUAL PRESENTS NUMEROUS 
ELUCATIUNAL GAMES AND STUDENT PROJECTS FUK 
THE ELfcMENTARY AND SECONDARY GRADES RELATING 
TU VOCATIONAL EDUCATION FOR THE USE OF 
T EAChFR-CCOR JINATORS IN GEORGIA'S COORDINATED 
VOCATIUNAL-ACACEMIC EDUCATION PROGRAMS. 
INTE'V^^ED FOR USE IN THE CLASSROOM OR 
LABORATORY, THESE SUGGESTED IDEAS SHOULD 
FNHANCE THf£ CREATIVITY AND MEAN INGFULNESS OF 
THE VOCATMNAL-ACADEMIC CURRICULUM. THESE 
GAMES AND PROJECTS, DbVELQPEO BY VOCATIONAL 
PROGRAM COOKOI >JATOKS ENROLLED IN AN 
INTERNSHIP AT THE UNIVERSITY OF GEORGIA, 
INCLUOb GOAcS, GHADE LEVELS, AND COMPLETE 
DESCRIPTIONS ANU EXPLANATIONS OF THEIR USE. 
(AG) 

VT 017 215 

COORDINATED VOCATIONAL ACADEMIC EDUCATION 
TRAINING GUIDES. 

GEORGIA UNIV., ATHENS. DIV. OF VOCATIONAL 
EDUCATION. 

OFFICE OF EDUCATION (DHEW), WASHINGTON, D.C. 
MF AVAlLAbLE IN VT-ERIC SET. 
PUB DATE - 71 67P. 

DESCRIPTORS - OCCUPATIONAL INF3RMATI0N; 
♦EDUCATIONAL COORDINATION; *ACAOEMIC 
education; *VOCATIONAL education; VOCATIONAL 
DEVELOPMENT; HUMANITIES; SECONDARY GRADES; 
♦JOB TRAINING; ♦LEADERS GUIDES; ENTRY 
WORKERS; COURSE OBJECTIVES; TRADE AND 
INDUSTRIAL EDUCATION; TASK PERFORMANCE 
IDENTIFIERS - BEGINNING COMPETENCE; EDUCATION 
PROFESSIONS DEVELOPMENT ACT; EPOA 

ABSTRACT - THE OCCUPATIONAL INFORMATION 
CONTAINED IN THESE JOB TRAINING PUNS FDR A 
COORDINATED VOCATIONAL-ACAOSMIC EDUCATION 
PROGRAM AT THE SECONDARY LEVEL IS INTENDED TO 
PROVIDE PROGRAM COORDINATORS AND ACADEMIC 
TEAChEkS with SUGGESTIONS FOR RELATING 
DoArTjcAL JOB INSTRUCTION TO ACADEMIC SKILLS, 
nii-- TRAINING PLANS FOR VARIOUS ENTRY LEVEL 



OCCUPATIONS INCLUDE OBJECTIVES, OUTLINES OF 
REOUIRED TASK PERFORMANCES, OIRFCTLY RELATED 
INFORMATION NECESSARY FOR PERFORMING THESE 
TASKS, AND RFLATED ACADEMIC SKILLS IN A 3- 
CCLUMN FORMAT. THESE LEADERS* GUIDES WERE 
DEVELOPED BY CnOROINATORS FOR GEORGIA'S 
COORDINATFD VOC AT I ONAL- ACADEM IC EDUCATION 
PROGRAMS WHO rtERE ENROLLED IN AM INTERNSHIP 
AT THE UNIVERSITY OF GEORGIA. (AG) 

VT 017 216 

COGPDINATED VOCATIONAL ACADEMIC EDUCATION! 
INSTRUCTIONAL MAT^ IX. 

GEORGIA UNIV., ATHENS. DIV. OF VOCATIONAL 
EDUCATION. 

OFFICE OF EDUCATION (DHEW), WASHINGTON, D.C. 
MF AVAILABLE IN VT-FPIC SET. 
PUB OATF - 71 <J5P. 

OFSCRIPTORS - ♦EDUCATIONAL COORDINATION; 
♦VOCATIONAL EDUCATION; ♦STATE PROGRAMS; 

♦CURRICULUM planning; core curriculum; 

♦ACADEMIC education; VOCATIONAL DEVELOPMENT; 
TEACHING PROCE^U^ES; WDRKSH?=ETS; RESOURCE 
MATERIALS; STUDE^^T PROJECTS; SECONDARY 
GRADES; HUMANITIES 

IDENTIFIFRS - ATTITUDES APPRECIATIONS; CAREER 
Ay*ARENESS; EPDA; EDUCATION PROFESSIONS 
DEVELOPMENT ACT 

ABSTRACT - THIS INSTRUCTIONAL MATRIX FOR A 
COORDINATED VOCATIONAL-ACADEMIC EDUCATION 
PRCGRAM IN GEORGIA WAS DEVELOPED BY REGIONAL 
PROGRAM COORDINATORS ENROLLED IN AN 
INTERNSHIP AT THE UNIVERSITY OF GEORGIA IN 
ORDER TO AID THE VOCATIONAL TEACHER- 
COCRDINATOR IN CURRICULUM PLANNING. THE 29 
SUGGESTED INSTRUCTIONAL UNITS COVER SUC^ 
TOPICS AS: (1) CHOOSING A CAREER, (2) 
CONSUMEP EDUCATION, (3) INTERPERSONAL 
RELATIONSHIPS, AND (4) GETTING AND KEEPING A 
JOB. FOR EACH OF THE FIVE SCHOOLDAYS IN THE 
WEEK, LEARNING ACTIVITIES, STUDENT PROJFCTS, 
TEACHING TECHNIQJES, AND RESOURCE MATERIALS 
ARE LISTED FOR EACH TOPIC IN 6-COLUMN, 2-PAGE 
FORMATS. THIS CORE CURRICULUM INCLUDES A 
TEACHER'S WORKSHEET FOR NOTES ABOUT ON-THE- 
JOB WORK EXPERIENCES, CLASSROOM OR LABORATORY 
SIMULATION, FOLLOW-UP lOFAS, AND STUDENT 
EVALUATION PROCEDURES. (AG! 

VT on 217 

coordinated vocational academic education 
individual projects. 

georgia univ.f athens. div. of vocational 
education. 

office of education (dhew), washington, d.c. 
mf available in vt-eric set. 
pub date - 71 78p. 

descriptors • ♦educational coordination; 
♦individual activities; projects; resou^ace 
materials; ♦vocational education; ♦academic 
education; ♦coordinators; vocational 
development; elementary grades; secondary 
grades; humanities; bibliographies 
identifiers - education professions 
development act; epoa; educational awareness 

abstract - the individual projects of this 
document were developed for georgia<s 
coordinated vt)canonal-acaoenic education 
programs by 50 c33r0inat0rs who were enrolled 
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IN AN INTERNSHIP AT THE UNIVERSITY OF GEORGIA 
AS REUUIRED ASSIGNMENTS FOCUSING ON SOME 
ASPECT OF THEIR EDUCATIONAL ACTIVITIES OR 
PERSONAL DEVELOPMENT* STUDENT FORMS, 
COORDINATOR FORMSt A BI BL I OGRAPHY t AND OTHER 
RESOURCE MATERIALS ARE INCLUDED AND INTENDED 
FOR THE USE OF VOCATIONAL PROGRAM 
COORDINATORS. INVENTORIES, CHECKLISTS, 
QUESTIONNAIRES, AND DATA SHEETS RELATING TO 
VOCATIONAL EDUCATION ARE PROVIDED. (AGI 

VT 017 218 

COORDINATED VOCATIONAL ACADEMIC EDUCATION 
CONTEST MANUAL. 

GEORGIA UNIV., ATHENS. DIV. OF VOCATIONAL 
EDUCATION. 

OFFICE OF EDUCATION (DHEW), WASHINGTON, D.C. 
MF AVAILABLE IN VT-ERIC SET. 
PUB DATE - 71 BOP. 

O.E_S.CAIJLTORS_.- *STATE PROGRAMS; *MANUALS; 
VOCATIONAL DEVELOPMENT; SECON[)^RY GRADES; 
♦VOCATIONAL EDUCATION; *YOUTH CLUBS; 
♦ACADEMIC education; EDUCATIONAL 
COORDINATION; GUIDELINES; WORKSHEETS 
IDENTIFIERS - EDUCATIONAL AWARENESS; EPDA; 
EDUCATIONAL PROFESSIONS DEVELOPMENT ACT 

ABSTRACT - THE CLUB ORGANIZATION ACTIVITIES 
AND THE CONTEST MANUAL WHICH MAKE UP THIS 
DOCUMENT WERE DEVELOPED FOR GEORGIANS 
COORDINATED VOCATIONAL- AC ADEM IC EDUCATION 
CLUBS BY A PROJECT STAFF OF REGIONAL 
VOCATIQWAL EDUCATION COORDINATORS. THE THREE 
SECTIONS OF THE MANUAL COVER: il) THE STATE 
ORGAMI 2ATI0N, (2) CONTESTS AND AWARDS, AND 
(3) SUGGESTED GUIDELINES FOR CLUB ACTIVITIES 
AND PROCEDURES. TEN CONTESTS ARE BRIEFLY 
OUTLINED, AND SUCH TOPICS AS PARLIAMENTARY 
PROCEDURES AND ELECTION OF STATE OFFICERS FOR 
THE CONDUCT OF THE CLU3 ACTIVITIES ARE 
DISCUSSED. (AG) 

VT 017 219 

CCOPDINATED VOCATIONAL ACADEMIC EDUCATION 
SECOND YEAR CUi^RICULUM (1970-71). 

GEORGIA UNIV*, ATHENS. DiV. OF VOCATIONAL 
EDUCATION. 

OFFICE OF EDUCATION (DHEW), WASHINGTON, D.C. 
MF AVAILABLE IN VT-ERIC SET. 
PUB DATE - 71 89P. 

oeSCKlPTOPS - *ECUCATIONAL COORDINATION; 
♦ CURRICULUM GUIDES; ♦V'JCATIO^AL EDUCATION; 
HUMANITIES; ♦ACADEMIC EDUCATION: VOCATIONAL 
DEVELOPMENT; SECONDARY GRADES; ♦STATE 
PROGRAMS; CAREER PLANNING; BEHAVIORAL 
OBJECTIVES; CONCEPTUAL SCHEMES; LEARNING 
ACTIVITIES; TEACHING TECHNIQUES 
IDENTIFIERS - EDUCATION PROFESSIONS 
DEVELOPMENT ACT; EPDA; CAREER AWARENESS 

ABSTr^ACT - THIS CURRICULUM GUIDE FOR THE 
SECOND YEAR IN A COORDINATED VOCATIONAL- 
ACADEMl-C EDUCATION PROGRAM AT THE SECONDARY 
LEVEL CONTAINS FIVE TOPICAL UNITS DEALING 
with: (i) CAREER PLANNING, (2) INFORMATION 
ABOUT JOBSi (3) MONEY MANAGEMENT, C4) THE 
BUSINESS W-IKLD, AND (5) LABOR LAWS AND 
BENEFITS. EACH UNIT INCLUDES GENERAL UNIT 
OBJECTIVES, SPECIFIC BEHAVIORAL OBJECTIVES 

i o :h subtgpic, together with concepts and 

poTrTbO learning activities -IN 2-COLUMN 



FORMATS. SUGGESTED TEACHING TECHNIQUES 
INCLUDE THE USE 3F ROLE PLAYINGt PANEL 
DISCUSSIONS, RESOURCE PERSONS, FIELD TRIPS, 
AND AUDIOVISUAL AIDS. THESE CURRICULUM 
MATERIALS WERE DEVELOPED FOR GEORGIA'S 
COORDINATED VOCATIONAL ACADEMIC PROGRAMS BY 
COORDINATORS WHO WERE ENROLLED IN AN 
INTERNSHIP AND WORKSHOP AT THE UNIVERSITY OF 
GEORGIA. (AG) 

VT 017 220 

coordinated vocational academic education 
promotional kit. 

georgia univ., athens. div. of vocational 
education. 

office of education (dhew), washington, d.c. 
mf available in vt-eric set. 
pub date - 71 35p. 

descriptors - elementary grades? secondary 
grades; ♦vocational education; *academic 
education; ♦educational coordination; 
vocational development; coordinators; 
information dissemination; mass media; 
♦publicize; ♦state programs; communications 
identifiers - education professions 
development act; epda; educational awareness 

abstract - these materials for a 
comprehensive pr3m0tional kit f3r georgia's 
coordinated vocational-academic education 
programs has as its major objective the 
simplification of the public relations duties 
of the program coordinators. developed by 
georgia vocational education coordinators 
enrolled in an internship at the university 
of georgia, these suggestions are grouped 
into the following topical areas; (i) media, 
including newspaper and radio, <2) speeches, 
(3) audio-visual materials, (4) coordinated 
vocational academic education week, (5) club 
reporter, (6) letters needed for the program, 
(7) charts and posters, and (8) ppomotional 
handouts. sample forms are provided. (ag) 

VT 017 232 

STONE, ELNA 

HOW TO GET A JOB. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
6012-08331 

bruce publishing co., 2642 university ave., 
st. paul, mn 55114 

pub date - 69 74p. pmm collection 

descriptors - career education; secondary 
grades; post secondary education; 
♦instructional materials; guidance; problem 
solving: resource materials; jobs; ♦job 
application; *employment interviews; 

♦employment QUALIFICATIONS 
IDENTIFIERS - EMPLOYMENT SKILLS; SELF 
AWARENESS 

ABSTRACT - THIS BOOK WILL AID SFCONDARY AND 
POST-SECONDARY STUDENTS TO HAVE ADEQUATE 
INFORMATION ABOUT THE TECHNIQUES OF JOB 
HUNTING. AFTER THE STUDENT HAS READ A 
SPECIFIC QUESTION, HE CAN ANSWER QUESTIONS 
WHICH WILL HELP HIM THINK ABOUT WHAT HE HAS 
READ AND APPLY THIS TO HIS OWN SITUATION. THE 
STUDENT WILL GET SOME PRACTICE DOING MANY OF 
THE THINGS THAT HE WILL DO IN LOOKING FOR A 
JOB SUCH AS FILLING OUT APPLICATION BLANKS, 



AIM/VOL 6 NO 2 



TAKINiG TESTS, A.viO WRITING A RESUME. THE 
MATFKIAL IN THE BOOK IS ARRANGED IN SUCH A 
WAY THAT THE STUDtNT CAN KEA.:) ONLY THE PART 
HE NEEDS AT ANY ONE THE. IPM) 

VT 017 233 

bELMAN, HARRY S.;SHERT2ERf BRUCE 

MY CAREER GUIOcBCOK. TEXT AND COUNSELOR'S AND 

TEACHER'S MANUAL. 

DOCUMENT NOT A\/AILAbL£ PROM E^RS. 
6012-03329 

BRUCE PUBLISHING CO., 2642 UNIVERSITY AVE.t 
ST. PAUL, MN 551U 

PUB OATC - 67 64P. PMM COLLECTION; 

REVISED eoITION 

PiESCPIPrORS - CAREER EDUCATION; INSTRUCTIONAL 
MATFKIALS; SECt.'NUARY GRADES; ^OCCUPATIONAL 
GUIC'ANCE; VOCATIONAL EOUCATION; TECHNICAL 
EDUCATION; RESOURCE GUIDES; EMPLOYMENT 
INTE^vidwS; *STUDENT ATT I TUOt S ; I NO I V I DUAL 
CHARACTERISTICS; JOB MARKET; GUIDANCE; 
♦TEACHING GUIDES; *STUDY GUIDES; *SELF 
EVALUATION 

IDENTIFIERS - SELF AWARENESS; *CAREER 
AWARENESS 

ABSTRACT - THIS GUIDEBOOK IS DESIGNED FOR USE 
BY STUDENTS IN GRADES 7 THROUGH 9 AND OTHERS 
CONCERNED ABOUT THEIR FUTURE CAREERS WHO WISH 
TO MAKE PLANS FOR AN ORDERLY, INTELLIGENT 
PREPARATION FDR ENTRANCE UPON THEIR LIFE 
WORK. IT CONTAINS SECTIONS THAT HELP THE 
USERS UELVE MOP F DEEPLY INT3 THEIR PERSONAL 
ATTITUDES, CHARACTERISTICS, AND BEHAVIOR. IN 
ADDITION, AN EFFORT MAS BEEN MADE TO PROVIDE 
MORE HELP TO EACH STUDENT IN PREPARING 
HIMSELF FOR A CAREER BY INCLUDING MORE 
EXTENSIVE INFORMATION ABOUT THE JOB MARKET 
AND SUGGESTIONS FOR CONDUCTING ONESELF IN AN 
INTERVIEW SITUATION. THE LANGUAGE IS SOMEWHAT 
MATURE, BUT THIS SHOULD NOT BE A DETERRENT TO 
EFFECTIVE USE OF THE MATERIAL BY A YOUNG 
person; RATHER IT SHOULD PROVIDE THE KIND OF 
CHALLENGE NEEDED IN THIS TIME DF RAPID AND 
SIGNIFICANT CHANGE. CPM) 

VT 017 243 

THE GPEGG/MCGRAw-HILL PROGRAM PLANNING GUIDE 
FOR HEALTH OCCUPATIONS EDUCATION^ 

GREGG/MCGRAW-HILL ADVISORY COM^-WTTEE FOR 
HEALTH OCCUPATIONS EDUCATION. 
DOCUMENT NOT AVAILABLE FROM EDRS. 
1570-08044 

GREGG/MCGRAW-HILL BOOK COMPANY, 680 FORREST 

ROAD, N.E., ATLANTA, GA 30312 

PUB DATE - 72 45P. PMM COLLECTION 



JOB, AND (3) ESTIMATE THE NUMBER OF STUDENTS 
TO BE ENROLLED. THE CURRICULUM GUIDE SERVES 
TO: il) OUTLINE TOPIC COVERAGE AND 
INSTRUCTIONAL GOALS FOR EACH UNIT, (2> 
SUGGEST RANGE OF HOURS NEEDED TO MASTER THE 
UNITS, AND (3) RECOMMEND INSTRUCTIONAL 
MATERIALS. THE CURRICULUM GUIDE ALSO PROVIDES 
A WORKSHEET FOR PROJECTING THE TOTAL NUMBER 
OF CLASS HOUHS AND TOTAL COST OF 
INSTRUCTIONAL MATERIALS FOR ANY SPECIFIC JOB 
TRAINING PROGRAM. ( PM > 

VT 017 244 

BOLIAN, POLLY; SCHI MA, MARILYN 

I KNOW A HOUSE BUILDER. A COMMUNITY HELPER 

BOCK. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5017-03022 

G.P. PUTNAM'S SONS, 210 MADISON AVE., NEW 
YORK, NEW YORK 10016 

PUB DATE- 68 47P. PMM COLLECTION 

DESCF'IPTCRS - CAREER EDUCATION; *READING 
MATERIALS; INSTRUCTIONAL MATERIALS; PRIMARY 
GRADES; SERVICES; *BUILDING TRADES; 
SEMISKILLED OCCUPATIONS; SKILLED OCCUPATIONS; 
♦OCCUPATIONAL INFORMATION; ♦OCCUPATIONAL 
GUIDANCE; CONSTRUCTION (PROCESS); CARPENTERS; 
MASONRY; INDUSTRIAL ARTS 
IDENTIFIERS - ♦C/iREER AWARENESS 

ABSTRACT - PART OF A SERIES DEPICTING THE 
ROLES OF COMMUNITY HELPERS, THIS BOOK IS 
DESIGNED TO INTRODUCE THE BUILDING TRADES 
OCCUPATIONS TO BEGINNING READERS. THE STORY 
CENTERS AROUND TOMMY WHO SPENDS A SUMMER 
WATCHING HIS NEW HOUSE BEING BUILT. THE HOUSE 
BEGINS IN THE PLANNING STAGES AND MOVES TO 
EXCAVATION, THE CONSTRUCTION OF THE 
FRAMEWORK, AND TJ FINAL EXTERIOR AND INTERIOR 
FINISHING. SEVERAL PRACTICAL ASPECTS OF THE 
CONSTRUCTION PROCESS ARE MENTIONED DURING THE 
COURSE OF THE STORY. A PICTURE GLOSSARY AT 
THE END OF THE STORY SERVES TO REVIEW NEW 
IDEAS AND CONCEPTS. (PM) 

VT 017 245 

PARADIS, ADRIAN A. 

JOBS TO TAKE YOU PLACES— HERE AND ABROAD. A 
GUIDE TO VOCATIONAL OPPORTUNITIES IN EACH OF 
THE FIFTY STATES AND POSITIONS IN BUSINESS, 
GOVERNMENT AND VOLUNTARY AGENCIES ABROAD. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7255-06777 

DAVID MCKAY COMPANY, INC., 750 THIRD AVE., 

NEW YORK, NEW YORK 10017 ($4.95) 

PUB DATE - 68 276P. PMM COLLECTION 



descriptors - ♦health occupations education; 
♦curriculum guides; ♦program planning; career 
education; ♦vocational education; ♦program 
design; program content; performance 
object ives 

abstract - this program planning guide, which 
is intended to help design health occupations 
training programs, consists of a detachable 
planning guide matrix and flom chart and a 
curriculum guide. the matrix and flow chart 
can be used to: (1) identify health jobs for 

Ipiuiru TRAINED MANPOWER IS NEEDED, (2) 
Cp^rvY^-NE THE INSTRUCTIONAL UNITS TO BE 
itRlLo IN THE TRAINING PROGRAM FOR EACH 



DESCRIPTORS - ♦SUPPLEMENTARY READING 
MATERIALS; RESOURCE MATERIALS; CAREER 
EDUCATION; ♦OCCUPATIONAL INFORMATION; 
♦EMPLOYMENT OPPORTUNITIES; ♦OCCUPATIONAL 
GUIDANCE; BIBLIOGRAPHIC CITATIONS; SECONDARY 
GRADES; ♦FOREIGN COUNTRIES; FOREIGN CULTURES 
IDENTIFIERS - EDUCATIONAL AWARENESS; ♦CAREER 
AWARENESS; ATT I TU DE S A PPREC I AT I ON S 

ABSTRACT - THIS SUPPLEMENTARY REFERENCE 
READING MATERIAL FOR HIGH SCHOOL STUDENTS 
INTRODUCES THE READER TO JOB OPPORTUNITIES 
WHICH INVOLVE TRAVEL. SOME EXAMPLES OF 
INDUSTRY ARE "THE OIL COMPANIES," 
"INTERNATIONAL BANKING, "JOBS IN AVIATION," 
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AND '•JOB OPPORTUNITIES IN FOREIGN COMPANIES." 
OCCUPATIONAL AND EDUCATIONAL SPECIFICATIONS 
ARE PRESENTED ALONG WITH ADDRESSES Of 
COMPANIES FOR FURTHER REFERENCE. CPM) 

VT 017 246 

CARLSON* RICHARD 0. 

SCHOOL SUPERINTENDENTS: CAREERS AND 
PERFORMANCE. MERRILL'S SERIES FOR EDUCATIONAL 
ADMINISTRATION. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5054-06668 

CHARLES E. MERRILL PUBLISHING CO. 9 1300 ALUM 

CREEK DR., COLUMBUS, OH 43216 

PUB DATE - 72 157P. PMM COLLECTION 

DESCRIPTORS - f<EADlNG MATERIALS; 
♦PROFESSIONAL PERSONNEL; SCHOOL COMMUNITY 
RELATIONSHIP; *SCHOOL ADMINISTRATION; 
EDUCATIONAL ADMINISTRATION; *S JPPLEMENTAKY 
READING materials; STAFF IMPROVEMENT; CAREER 
LADDERS; *OCCUPATIONAL MOBILITY; OCCUPATIONAL 
ASPIRATION; CAREERS; PERFORMANCE; PERFORMANCE 
FACTORS; SOCIOECONOMIC INFLUENCES; 
♦ADMINISTRATOR ROLE 

ABSTRACT - THIS BOOK EXAMINES THE CAREER OF 
SCHOOL SUPERINTENDENTS AND FOCUSES ON THE 
CHARACTERISTICS OF THOSE WHO ENTER THE 
OCCUPATION, THEIR SOURCES OF OCCUPATIONAL 
MOTIVATION AND ACTION, THEIR CAREER 
DECISIONS, ORIENTATIONS AND STYLES, AND 
FEATURES OF THE SOCIAL STRUCTURE OF THE 
OCCUPATION. THE EFFECTS OF DIFFERENT TYPES OF 
SUPE?iINTENDENTS ON A SCHOOL DISTRICT ARE 
EXAMINt^O, INCLUDING AN EXPLORATION OF THE 
CIRCUMSTANCES THAT LEAD TO TH= SELECTION OF 
ONE TYPE OR THE OTHER AND HOW CERTAIN CAREER 
FACTORS INFLUENCE THE PERFORMANCE OF THE 
SUPEKINTENOENT IN RELATING TO THE STAFF, IN 
THE CREATION OF WORK RULES, AND IN THE 
ADAPTION OF EDUCATIONAL INNOVATIONS. THE BOOK 
CONCLUDES WITH AN EXAMINATION 3F THE IMPACT 
OF CARcER AND PERFORMANCE FACTORS ON LENGTH 
OF STAY IN OFFICE AND HOW THE PERFORMANCE OF 
ONE EXECUTIVE AFFECTS THE CHOICE OF HIS 
SUCCESSOR. (PM) 

VT 017 247 

HCPKE, WILLIAM E., ED. 

nlCTIONARY OF PERSONNEL AND GJIDANCE TERMS 
INCLUDING PROFESSIONAL AGENCIES AND 
ASSOCIATIONS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7227-03324 

J.G. FERGUSON PUBLISHING CO., 6 N. MICHIGAN 
AVE., CHICAGOf IL 60602 

PUB DATE - 68 464P. PMM COLLECTION; 

FIRST EDITION 

DESCRIPTORS - «D ICT lONAR I ES ; *REFERENCE 
books; PROFESSIONAL PERSONNEL; STAFF 
IMPROVEMENT; GUIDANCE PERSONNEL; 
♦ DEF INITI OjJS; »PERSaNNFL; ♦GJ I DANCE 

ABSTJ^ACT - THIS DICTIONARY OF ABOUT BtlOO 
TERMS USED IN THE PEPSQNNEL AND GUIDANCE 
PROFESSIONS WAS RECENTLY COMPILED FOR USE BY 
PROFESSIONAL PERSONNEL IN THIS FIELD. LEADERS 
IN EACH DIVISION OF THE AMERICAN PERSONNEL 
'^'^'^.V^'IOANCE ASSOCIATIJN WERF CONTACTED FOR 
I^Qi^-ATION ON SOURCES OF DEFINITIONS WHICH 
ClXlLaE USED. THE SEARCH WAS EXTENDED INTO 



UNIVERSITY LIBRARIES* THE LIBRARY OF 
CONGRESS, PROFESSIONAL ASSOCIATIONS, 
GOVERNMENT AGENCIES, AND OTHER SOURCES 
SUGGESTED BY THE ADVISORY BOARD OF THE J.G. 
FERGUSON PUBLISHING COMPANY, AND BY 
CONSULTANTS EMPLOYED IN SPECIALIZED AREAS. 
ALTHOUGH ALL TERMS COMPILED HAVE BEEN 
ARRANGED IN ALPHABETICAL ORDER IN THE BODY OF 
THE DICTIONARY, A LISTING OF TERMS INTO 
FAMILIAR CATEGORIES HAS BEEN INCLUDED IN THE 
APPENDIX. CPM) 

VT 017 263 

IVARIE, THEODORE W., AND OTHERS 
REPROGRAPHICS IN BUSINESS EDUCATION. 

DOCUMENT NOT AVAILABLE FROM EORS. 
1021-08889 

A.B. DICK COMPANY, 5700 W. TOUHY AVENUE, 
CHICAGO, ILL. 60548 

PUB DATE - 72 50P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; INSTRUCTIONAL 
staff; OFFICE 3CCUPATI0NS; BUSINESS 

education; *recorokeeping; bookkeeping; 
♦communication (thought transferi; office 
machines; empldyment opportunities; 
secretaries; clerical workers; ♦reprography 

abstract - this book seeks to help business 
education instructional personnel to prepare 
new people entering offices to make decisions 
relative to paperwork production and 
movement. it is an attempt to improve the 
training of business education students to 
meet the communications needs of today's 
businesses. majo^ chapter discussions 
include: ci i the reprographics industry, (2) 
the equipment processes, (3) comparison of 
the processes fo;^ decision making, (4) the 
role of business education in reprographics, 
(51 instructional strategies, (61 systems for 
reprographics instruction, (7) layout and 
design of laboratories, (8) community 
resources! i9) employment opportunities in 
officf reprographics, (10) case studies in 
reprographics. (pm| 

VT 017 265 

BEAUMONT, JOHN A.;LANGAN, KATHLEEN H. , ED. 
YOUR JOB IN DISTRIBUTION. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1570-06050 

MCGRAW-HILL BOOK CO., 330 W. 42 ST., NEW 
YORK, NY 10036 

PUB DATE - 68 328P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; ♦DISTRIBUTIVE EDUCATION; 
ILLUSTRATIONS; EMPLOYMENT OPPORTUNITIES; 
♦MARKETING; INDEPENDENT STUDY; SUPPLEMENTARY 
TEXTBOOKS; ♦TEXTftOOKS; GUIDANCE; 
♦WHOLESALING; ♦RETAILING 
IDENTIFIERS - SELF AWARENESS; CAREER 
AWARENESS; FMPL.IYMENT SKILLS 

ABSTRACT - WRITTEN FOR STUDENTS IN GRADES 9- 
11, THIS TEXTBOOK DISCUSSES THE VARIETY OF 
OPPORTJNITIES IN THE FIELD OF DISTRIBUTION 
AND SHOWS HOW YOUNG PEOPLE OF MANY DIFFERENT 
TALENTS, INTERESTS AND BACKGROUNDS CAN FIND 
REWARDING CAREERS IN THE FIELD. THE BOOK 
BEGINS WITH A BR3A0 LOOK AT DISTRIBUTION AND 
THEN EXPLORES JOBS IN RF;rAlL AND WHOLESALE 
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GOODS AND SCKVICES. TRANSPORTATION, 
WAREHOUSING, AND FINANCE. GUlOfcLINES FOR 
ACTION BY THE JC'S HUNTER ARE INCLUDED. ( PM > 

VT 017 266 

1971-1972 GUIDE TO COLLEGE MAJORS. 

CHROiNilCLE GUIDANCE PUBLICATIONS, INC., 
MORAVIA, N.Y. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1562-09555 

CHRONICLE GUIDANCE PUB. INC., MORAVIA, NY 
131ia 

pub date - 71 224p. pmm collection 

descriptors - career education; guidance; 
refe-<ence materials; g=^ade 11; grade 12; 
individual counseling; croup counseling; 
colleges; ^college planning; *collegf- 
curriculum; *highfcr education; undergraduate 
study; ^directories; guides; associate 

DEGREES; bachelors degrees 
identifiers - *E0UCATI0NAL A>^ARENESS 

ABSTRACT - THIS DIRECTORY IS DESIGNED TO 
PROVIDE STUDENTS OF GRADE li AND 12 WITH 
INFORMATION ON UNDERGRADUATE AND GRADUATE 
DEGREES IN MORE THAN 200 FIELDS OF STUDY, 
GRANTED BY APPROXIMATELY 2,400 INSTITUTIONS 
OP HIGHER EDUCATION. IT IS DIVIDED INTO 
SEPARATE ^-OK-MORE YEAR AND 2-YEAR DIVISIONS. 

THUS, This edition provides a comprehensive 

REPORT OF terminal-occupational, 
baccalaureate and graduate degrees CONFERRED 
HY AMERICAN INSTITUTIONS OF HIGHER LEARNING 
DURING THE 1966-1969 ACADEMIC YEARS. (PM) 

VT 017 267 

SUPER, DONALD c.;BOHN, MARTIN J., JR. 
OCCUPATIONAL PSYCHOLOGY. BEHAVIORAL SCIENCE 
IN INDUSTRY SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1306-06884 

WADSWORTH PUBLISHING CO. INC., BELMONT, CA 
94002 

PUB DATE - 70 209P. PMM COLLECTION 

DESCRIPTORS - PROFESSIONAL PERSONNEL; 
PROFESSIONAL EDUCATION; *KESOURCE MATERIALS; 
BIBLIOGRAPHIC CITATIONS; OCCUPATIONAL 
GUIDANCE; ^BEHAVIORAL SCIENCES; PSYCHOLOGICAL 
EVALUATION; PSYCHOLOGIC AL PATTERNS; *WORK 
ATTITUDES; ^VOCATIONAL COUNSELING; 
♦OCCUPATIONAL GUIDANCE; INDIVIDUAL 
DIFFERENCES; PSYCHOLOGY; CAREERS 

ABSTRACT - THIS BOOK BRINGS TOGETHER 
INFORMATION WHICH PSYCHOLOGISTS HAVE LEARNED 
ABOUT OCCUPATIONS AND CAREERS, AND IS 
DIRECTED TOWARD AN UNDERGRADUATE PROFESSIONAL 
EDUCATION CURRICULUM. THE EMPHASIS IS UPON 
REVEALING A BEHAVIORAL AND OCCUPATIONAL 
PSYCHOLOGY AS A SCIENCE. SOME SECTIONS IN THE 
BOOK DEAL WITH "WHAT IS OCCUPATIONAL 
PSYCHOLOGY?'*, "INDIVIDUAL DIFFERENCES", 
"PSYCHOLOGICAL BASIS OF THE DIVISION OF 
LABOR", "CAREER DEVELOPMENT", AND "VOCATIONAL 
GUIDANCE AND COUNSELING". THE CONCERN OF THE 
BOOK IS TO EXAMINE THE CONCEPT OF CAREERS AND 
THE IMPORTANCE OF A DEVELOPMENTAL APPROACH TO 
OCCUPATIONAL PSYCHOLOGY AS WELL AS A 
ptcccDcfyjTiAL APPROACH— LEADING TO KNOWLEDGE 
tnir""-^ OF MATCHING MEN AND JOBS, BUT TO AN 
itlMLrANOING THAT HELPS IN GUIDING HUMAN 



DEVELOPMENT AND FACILITATING SELf^- 
ACTUALIZATION. APPLICATIONS OF OCCUPATIONAL 
PSYCHOLOGY AWE CONSIDERED IN TERMS OF 
PERSONNEL WORK AND VOCATIONAL COUNSELING IN 
INDUSTRIAL AND EDUCATIONAL INSTITUTIONS. (PM) 

VT 017 268 
ERNEST, JOHN W. 

BASIC SALESMANSHIP, TEXT AND TEACHER'S MANUAL 
AND KEY. OCCUPATIONAL MANUALS AND PROJECTS IN 
MARKETING. 

DOCUMENT NOT AVAILABLE FROM EDRS% 
1570-09603 

MCGRAW-HILL BOOK CO., 330 W. 42 ST., NEW 
YORK, NY 10036 

PUB DATE - 59 124P. PMM CCILLECTION 

DESCRIPTORS - CAREER EDUCATION; GRADE 11; 
GRADE 12; INDEPENDENT STUDY; PRCRLEM SOLVING; 
SELF EVALUATION; *TEACHING GUIDES; 
♦ WORKBOOKS ;^ *DISTRIBUT IVE EDUCATION; 
MARKETING; *SAL£S OCCUPATIONS; * SAL ESMANS HI P; 
SALES WORKERS; BUSINESS; RETAILING; 
MERCHANDI SING 

IDENTIFIERS - SELF AWARENESS; BEGINNING 
COMPETENCE; ATTITUDES APPRECIATIONS 

ABSTRACT - "BASIC SALESMANSHIP" FDR GRADES 11 
AND 12, IS OPSIGNEO TO PREPARE PEOPLE FOR 
ENTRY AND CAREER LEVEL JOBS IN SELLING. IT 
EMBRACES ALL TYPES OF SELLING, INCLUDING 
RETAIL, WHOLESALE, INDUSTRIAL AND SPECIALTY 
SALES FIELDS. AN UNDERSTANDING OF THE 
CUSTOMER, OF THE PRODUCT, AND OF THE 
SALESPFRSON IS STRESSED. A TEACHING GUIDE IS' 
INCLUDED WITH ANSWER KEY. (PMI 

VT 017 286 
IRITANI, CHIKA A. 

I KNOW A BAKER. A COMMUNITY HELPER BOOK. 
5017-03014 

G.P. PUTNAM«S SONS, 210 MADISON AVE., NEW 
YORK, NY. 10016 

PUB DATE - 69 47P. PMM COLLECTION 

DESCRIPTORS - ♦SUPPLEMENTARY READING 
MATERIALS; CAREEJ^ EDUCATION; *OCCUPAT lONAL 
INFORMATION; PRIMARY GRADES; FOOD SERVICE; 
*FGOD SERVICE OCCUPATIONS; FOOD SERVICE 

industry; *Fon3 service workers 

IDENTIFIERS - CAREER AWARENESS; ^ATTITUDES 
APPRECIATIONS 

ABSTRACT - THIS SUPPLEMENTARY READING TEXT 
FOR PRIMARY GRADE STUDENTS FOCUSES ON THE 
OCCUPATION OF PASTRY BAKER. OCCUPATIONAL 
PERSPECTIVES ARE PRESENTED IN A STORY FORMAT, 
AND THE BOOK MAY 8E USED FOR CAREER EDUCATION 
OR AS SUPPLEMENTARY GUIDANCE READING FOR 
YjUNG children. (PM) 

VT 0X7 299 
MEAD, MARGARET 

ANTHROPOLOGISTS AND WHAT THEY DO. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5017-03149 

E.M. HALE L CO., PUBS., 1201 S. HASTINGS WAY, 
EAU CLAIRE, WI 54701 

PUB DATE - 65 205P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; INSTRUCTIONAL 
MATERIALS; ELEMENTARY GRADES; SECONDARY 
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grades; social sciences; ♦GUIDANCE; 
BIBLIOGRAPHIES; «MUSEU^S; ♦ANTHROPOLOGY; 

HUMAN geography; ^social studies; 

OCCUPATIONAL INFORHAT 10^4 ; CAREER 
OPPORTUNITIES 

IDENTIFIERS - ATTITUDES APPRECIATIONS; 
EDUCATIONAL AWARENESS; ♦CAREER AWARENESS 

ABSTRACT - THIS TEXTt WRITTE>4 FOR SRADES 6 
THROUGH 99 CONSISTS OF QUESTIONS AND ANSWERS 
FROM SOME OF THE BEST-KNOWN WORKING 
ANTHROPOLOGISTS, THE ANTHROPOLOGIST PREFERS 
TO LIVE WITH PRESENT-DAY PEOPLE AND OBSERVE 
THEM IN THEIR NATURAL SETTINGS RATHER THAN 
RECORD HOW PRIMITIVE PEOPLE WORKED AND LIVED, 
SINCE ANTHROPOLOGISTS RECORD EVERYTHING ABOUT 
PEOPLE— THEIR RELIGIONS, CUSTOMS, TASTES, AND 
INTERESTS, AND SINCE IT IS IMPOSSIBLE TO TAKE 
EVERYONE ON A FIELD TRIP, THE AUTHOR HAS USED 
AS HER DEVICE IN THIS BOOK A SERIES OF 
INTERVIEWS ABOUT WHAT MUSEUM CURATORS DO, 
CPM> 

VT 017 309 
COLBYf C,B, 

COAST GUARD ACADEMY: CADETS, TRAINING, AND 
EQUIPMENT, 

DOCUMENT NOT AVAILABLE FROM EDRS, 
5017-03078 

COWARD, MCCANN & GcOGHEGAN, INC, 200 MADISON 
AVE,, NEW YORK, NY 10016 

PUB DATE - 65 48P, PMW COLLECTION 

OESCRIPTCIRS - CAREER EDUCATION; SUPPLEMENTARY 
READING MATERIALS; INST RUCT I3MAL MATERIALS; 
SECO;>IOARY GRAOtS; ELEMENTARY GRADES; 
♦MILITARY TRAINING; ♦MILITARY SERVICE; 
GOVERNMENT EMPLOYEES; MILITARY SCIENCE; 
♦OCCUPATIONAL INFORMATION; ♦CAREER 
OPPORTUNITIES; ♦MILITARY SCHOOLS 
IDENTIFIERS - CAREER AWARENESS; ♦EDUCATIONAL 
AWARENESS 

ABSTRACT - THIS BOOK RELIES ON BOTH 
PHOTOGRAPHS AND TEXT TO PROVIDE A GENERAL 
DESCRIPTION OF THE PROCESS OF TRAINING AND 
THE LIFE STYLE OF A CADET AT THE COAST GUARD 
ACADEMY IN NEW LONDON, CONNECTICUT, A BRIEF 
HISTORY OF THE COAST GUARD IS OUTLINED SINCE 
1796, PHOTOGRAPHS DISPLAY THE WIDE VARIETY OF 
TRAINING SHIPS AVAILABLE TO CADETS AS WELL AS 
THE TYPES OF COURSEWORK PROGRAMS WHICH CAN 
LEAD TO THE BACHELOR OF SCIENCE DEGREE FROM 
THE ACADEMY, CPM) 

VT 017 310 
COLBY, C,B, 

F,fl,I,: HOW THt: G-MEN USE SCIENCE AND WEAPONS 
AGAINST CRIME, 

DOCUMENT NOT AVAILABLE FROM EDRS, 
5017-03084 

COWARD, MCCA.NN C GEOGHEGAN, INC, 200 MADISON 
AVE,, NEW YORK, NY 10016 

PUB DATE - 70 48P, PMM :0LLECTI0N; 

REVISED eolTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; ♦GUIDANCE; INDEPENDENT STUDY; 
♦POLICE; sociology; TRAINING; *OCCUPATI ONAL 

infokmatiun; ♦career opportu>jiti es; ♦law 
enforcement 

i o urs - *cai.eer awareness; attitudes 



abstract - as a RESOURCE IN OCCUPATIONAL 
GUIDANCE FOR STUDENTS IN GRADE 7 THROUGH 9, 
THIS BOOK PROVIDES INFORMATION ON THE 
OPERATION OF THE FBU TRAINING, WEAPONS, 
PERSONNEL, ORGANIiATIDN, AND ACTIVITIES OF 
THE BUREAU ARE DISCUSSED IN A STORY-BOOK 
FASHION WITH MAMY PHOTOGRAPHS OF THE FBI IN 
ACTION, (PM) 

VT 017 321 
PLACE, MARIAN T, 

LET'S GO TO A FISH HATCHERY, LET»S GO SERIES, 

DOCUMENT NOT AVAILABLE FROM EDRS, 
5017-03048 

G,P, PUTNAM'S SONS, 210 MADISON AVE,, NEW 
YORK, NY 10016 

PUB DATE - 66 47P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; INSTRUCTIONAL 
MATERIALS;.- ♦SUPPLEMENTARY READING- MAT E RIALS ; 
SERVICES; GRADE 3; GRADE 4; MARKETING; 
♦FISHERIES; AGRIBUSINESS; GOVERNMENT 
EMPLOYEES; ♦WILDLIFE MANAGEMENT; CONSERVATION 
(CONCEPT); ♦CONSERVATION EDUCATION; 
♦OCCUPATIONAL INFORMATION 

IDENTIFIERS - ♦CAREER AWARENESS; ATTITUDES 
APPRECIAT IONS 

ABSTRACT - THIS 930K FOR ELEMENTARY SCHOOL 
CHILDREN SUGGESTS A VISIT TO A FISH HATCHERY 
OR FISH FARM AND DESCRIBES WHAT CHILDREN CAN 
EXPECT TO SEE AND LEARN THERE, A TROUT 
HATCHERY AND A SALMON HATCHERY ARE SHOWN AND 
THEIR OPERATIONS CONTRASTED, CHILDREN LEARN 
HOW FISH EGGS ARE GATHERED, FERTILIZED ANO 
NURTURED IN A HATCHERY AND HOW LATER, MATURE 
FISH ARE USED TO STOCK LAKES AND PONDS AND 
FOR COMMERCIAL PURPOSES, A GLOSSARY OF NEW 
VOCABULARY TERMS IS INCLUDED, ALONG WITH A 
BRIEF BIBLIOGRAPHY AND A LIST OF SUGGESTED 
ACTIVITIES, CPM> 

VT 017 322 

NEAL, HARRY EDWARD 

THE STORY OF THE SECRET SERVICE, 

DOCUMENT NOT AVAILABLE FROM EDRS, 
5017-03135 

GROSSET & DUNLAP, INC, SUBS, OF NATIONAL 
GENERAL CORP,, 51 MADISON AVE,, NEW YORK, NY 
10010 

PUB DATE - 71 125P, PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; ♦LAW 
ENFORCEMENT; CRIMINOLOGY; ♦GOVERNMENT 
EMPLOYEES; ILLUSTRATIONS; ELEMFNTARY GRADES; 
♦POLICE action; police; ♦OCCUPATIONAL 
INFORMATION; ♦CAREER OPPORTUNI TI FS; 
OCCUPATIONAL GUIDANCE 

IDENTIFIERS - EOJCATIONAL AWARENESS; CAREER 
AWARENESS; ATTITUDES APPRECIATIONS; ♦SECRET 
SERVICE 

ABSTRACT - "THE STORY DF THE SECRET SERVICE," 
WRITTEN FOR GRADES 6-8, IS PRESENTED IN SUCH 
A WAY THAT THE READER WILL UNDERSTAND THE 
IMPORTANCE OF THE SERVICE IN OUP NATIONAL 
AFFAIRS, PHOTOGRAPHS AND DETAILED 
ILLUSTRATIONS ENABLE ONE TO UNDERSTAND WHY 
MEMBERS OF THE SECRET SERVICE, ACTIVE OR 
RETIRED, TAKE JUSTIFIABLE PRIDE IN ITS 
ACHIEVEMENTS AND TRADITIONS, THE TEXT CITES 
THE GREAT CONTRIBUTIONS THESE MEN ANO WOMEN 
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. HAVt MADE TC THE HUILDING OF ONE OF THE 
wtiRLO'S FINEST LAW-ENFORCEMENT AGENCIES. (PM> 

VT 017 328 

MIERSf EARL SCHENCK 

THE STORY OF THE F.B.I. 

L1CCUM6NT NOT AVAILABLE FRO^I ED^S. 
5017-03134 

GR0SS6T & OUNLAPf INC., SUBS. OF NATIONAL 
GENERAL CORP., 51 MADISON AVE., NErt YORKt Hi 
10010 

PU»3 DATE - 65 4rtP. PMM COLLECTION 

DESCRIPTORS - CA»^btR EDUCATION; 
ILLUSTRATIONS; <»GCVERNMENT EMPLOYEES; 
^FEDERAL GLlVBPNl^tNT; ELEMENTARY GRADES; 
*GCCUPATIU.MAL INFOKMATICN; *CAREER 
OPPORTUNITIES; LAh ENFORCEMENT; POLICE 
action; POLICE 

IDENTIFIER^ - EOUCATIOMAL AWARENESS; CAREER 

- AWARENESS ; AT T IT UDFS APPR EC lAT 1 3N S ; *FEDERAL 

BURFAU OF INVESTIGATION 

ABSTRACT - "THF STHRY OF THE F.6.I." VJRITTEN 
FOR G«ADES 5-7, GIVES 30TH THE HISTORY AND 
THE PRcSENT STATUS OF THE BUJ^EAU WITHIN THE 
FRAMEWLRK OF A Sf^ALL bOY • S ADVfcNTURE. IT 
UEAlS WITH THE BUREAU'S DRIGlNSr ITS 
INVOLVEMENT IN CRIME DETECTION, CIVIL RIGHTS 
AND ESPIONAGE. THE TEXT IS SUPPLEMENTED BY 
ILLUSTRATIONS AND PHOTOGRAPHS PROVIDED BY THE 
BUREAU. (PM> 

VT 017 339 ED 068 717 

RESOURCE MAMUAL FOP THE DEVELOPMENT OF 
COOPERATIVE VOCATIf.NAL EDUCATION PROGRAMS 
UNDER' THE VOCATIONAL EDUCATION ACT OF 1963t 
AS AMENOEO P.L. 90-576. 

BUREAU OF ADULT, VOCATIONAL, AND TECHNICAL 
EDUCATION (DHEw/DE), WASHINGTON, D.C. 
EDRS PRICE MF-i»0.65 HC-S3.29. 

puh date - jul72 30p. 

descriptors - secondary grades; educational 
finance; ^vocational education; program 
development; ^cooperative pr3grams; 
vocational development; work study programs; 
*stat£ programs; *program planning; ^resource 
materials; comparative analysis; financial 

SUPPORT 

IDENTIFIERS - DECISIONS; EDUCATIONAL 
AWARENESS; *PUBLIC LAW 90 576; VOCATIONAL 
EDUCATION ACT OF 1963 

ABSTRACT - THIS BOOKLET SUMMARIZES SELECTED 
FACTS AND SUGGESTIONS FDR THE USE OF STATE 
STAFFS IN PLANNING FOR THE DEVELOPMENT OF 
COGPERAl'IVE VOCATIONAL EDUCATION PROGRAMS 
UNDER PUBLIC LAW 90-576« DESIGNED TO PROVIDE 
PERTINENT INFORMATION AS TECHNICAL ASSISTANCE 
FOR FACILITATING THE DECISION-MAKING PROCESS, 
THIS RESOURCE MANUAL IS INTENDED FOR USE IN 
CONJUNCTION WITH "A GUIDE FOR COOPERATIVE 
VOCATIONAL EDUCATION," (ED 037 564> PUBLISHED 
BY THE UNIVERSITY OF MINNESOTA. TERM 
DEFINITIONS, FUNDING SOURCES FOR COOPERATIVE 
EDUCATIONf SELECTED REGULATIONS FOR STATE 
VOCATIONAL EDUCATION PROGRAMS, ALLOWABLE 
EXPENDITURES OF FEDERAL AND MATCHING FUNDS, 
PERSONS SERVED BY COOPERATIVE PROGRAMS, AND 
/""•^•J-INAL PROGRAMMATIC INFORMATION ARE 
pnipiD. A COMPARATIVE ANALYSIS OF STATE, 
(LTVij^iTI Vcf AND WORK-STUDY PROGRAMS FOR 



VOCATIONAL EDUCATION IS PRESENTED IN A 3- 
COLUMN FORMAT. THE RESOURCE MATERIALS WERE 
PREPARED BY AN EDUCATION PROGRAM SPECIALISTt 
UNDER THE DIRECTION OF THE CHIEF OF STATE 
PROGRAMS AND SERVICES. (AG> 

VT 017 342 ED 068 719 

WORK EXPERIENCE EDUCATION RESEARCH FOR 
ACCOUNTABIL ITY. 

CALIFORNIA STATE POLYTECHNIC COLL., SAN LUIS 
OBISPO. 

office of education (dhew>, washington, d.c. 
fdrs price mf-$0.65 hc-$9.87. 
pub date - 71 296p. 

descriptors - *program guides; *work 
experience programs; educational 
accountability; state programs; secondary 
grades; *goal i^ientation; ♦eoucational 
objectives; resource materials; *student 
evaluation; pilot projects ;_vocat i onal 
development; career education; i ndi vi dual i zeo 
instruction; performance criteria; 
humanities; records (formsk gu 
identifiers - *california; self awareness; 
public law 90 576'; career awareness; 
decisions 

abstract - this extensive color-keyed program 
guide for general, exploratory,! and 
vocational work experience education programs 
in california was developed by work 
experience coordinators, professors, state 
and local administrators, and various 
district teams to pilot test at the secondary 
and university levels. general, exploratory, 
and vocational goals are given separately, 
each including specific program goals and 

PERFORMANCE 0BJE:TIVES. TERMINAL OBJECTIVES, 
STUDENT PERFORMANCE CRITERIA, AND STUDENT 
RECORD SHEETS PROVIDED FOR PRE- AND POST- 
ASSESSMENT PURPOSES SEPARATELY. VARIOUS WORK 
EXPERIENCE PROGRAM FORMS ARE INCLUDED. UGI 

VT 017 343 ED 068 720 

WORK EXPERIENCE EDUCATION LEARNING ACTIVITY 
packages: vocational GOALS 1-2. 

CALIFORNIA STATE POLYTECHNIC COLL., SAN LUIS 
OBISPO. 

OFFICE OF EDUCATION CDHEWl, WASHINGTON* D.C. 
EDRS PRICE MF-$0.65 HC-$13.16. 
PUB DATE - 71 382P. 

DESCRIPTORS - *:AREER EDUCATION; SECONDARY 

grades; *work experience programs; vocational 
development; humanities; behavioral 
objectives; goal drientation; *worksheets; 
♦learning activities; answer keys; pretests; 

POST testing; MANiUALS; *RES0URCE UNITS; 
INDIVIDUALIZED PROGRAMS; STATE PROGRAMS 
IDENTIFIERS - ♦LEARNING ACTIVITY PACKAGES; 
LAP; SELF AWARENESS; EDUCATIONAL AWARENESS; 
DECISIONS 

ABSTRACT - FOR A WORK EXPERIENCE EDUCATION 
PROGRAM IN VOCATIONAL EDUCATION FOR THE 
SECONDARY GRADES IN CALIFORNIA, LEARNING 
ACTIVITY PACKAGES (LAP) ARE PROVIDED 
SEPARATELY FOR TWO GENERAL PROGRAM GOALS 
WHICH FOCUS ON JkB RELEVANCY OF SCHOOL TO 
CAREER REQUIREMENTS AND THE IMPORTANCE OF 
SELF-ACTUALIZATION. PROGRAM GOALSt 
PERFORMANCE OBJECTIVES, LEARNING ACTIVITIES 
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WITH STUDENT WORKSHEETS, SUPPLEMENTARY 
ACTIVITIES! AND RATIONALES ARE PROVIDED FOR 
THE TWO GENERAL GOALS. PRE- AND POST-TESTS 
WITH ANSi^ER KEYS ARE INCLUDED IN THIS 
EXTENSIVE RESOURCE UNIT, INTENDED FOR USE AS 
A STUDENT MANUAL. (AGI 

VT 017 344 £D 068 721 

WCRK EXPERIENCE E0UCATI3N LEARNING ACTIVITY 
PACKAGES: EXPLORATORY GOALS 1-2. 

CALIFORNIA STATE POLYTECHNIC COLL., SAN LUIS 
OBISPO. 

OFFICE OF EDUCATION (DHEW), WASHINGTON, D«C« 
EORS PRICE MF-$0.65 HC-i6.58. 
PUB DATE - 71 169P. 

DESCRIPTORS - *WORK EXPERIENCE PROGRAMS; 
SECONDARY GRADES; *CAREER EDUCATION; 
VOCATIONAL DEVELOPMENT; *LEARNING ACTIVITIES; 
*GOAL ORIENTATION; WORKSHEETS; PRETESTS; POST 
TESTING; ♦RESOURCE UNITS; „8EHAV lORAL 
OBJECfTvES; STATE PROGRAMS; HUMANITIES; 
ANSWER keys; MANUALS; IMD IVIDUAL I ZED 
PROGRAMS; STUDY GUIDES 

IDENTIFIERS - *LEARNING ACTIVITY PACKAGES; 
LAP; CALIFORNIA; SELF AWARENESS; EDUCATIONAL 
AWARENESS; DECISIONS 

ABSTRACT - FOR AN EXPLORATORY krfORK EXPERIENCE 
EDUCATION PROGRAM FOR THE SECONDARY GRADES IN 
CALIFORNIA, LEARNING ACTIVITY PACKAGES (LAP) 
ARE PROVIDED SEPARATELY FOR TWO GENERAL 
PROGRAM GOALS, WHICH FOCUS ON THE RELEVANCE 
OF SCHOOL TO CAREER RE^IU I REM ENTS AND THE 
IMPORTANCE OF SELF- ACTUAL I Z AT I ON. PROGRAM 
GOALS, PERFORMANCE OBJECTIVES, LEARNING 
ACTIVITIES WITH STUDENT WORKSHEETS, 
SUPPLEMENTARY ACTIVITIES AND RATIONALES ARE 
PROVIDED fOU THE TwD GENERAL GOALS. PRE-AND 
PCST-TESTS WITH ANSWER KEYS ARE INCLUDED IN 
THIS EXTENSIVE RESOURCE UNIT, INTENDED FOR 
USE AS A STUDENT MANUAL. RELATED MATERIALS 
ARE AVAILABLE AS VT 017 345-Q17 348 IN THIS 
ISSUE. (AG) 

VT 017 345 

WORK EXPERIENCE ECUCATIDN LEARNING ACTIVITY 
PACKAGES: VOCATIONAL GOALS 3-5. 

CALIFORNIA STATE POLYTECHNIC C3LL., SAN LUIS 
DblSPO. 

OFFICE OF EDUCATION (DHEW), WASHINGTON, O.C. 
EDKS PKICE MF-S0.65 HC-S16.45. 
PUB DATE - 71 462P. 

OESCPIPTURS - ^CAREER EDUCATION; *GOAL 

orientation; secondary grades; *wnRK 

EXPERIENCE PROGRAMS: VOCATIONAL DEVELOPMENT; 
HUMANITIES; BEHAVIORAL OBJECTIVES; 
WORKSHEETS; ^LEARNING ACTIVITIES; ANSWER 
KEYS; PRETESTS; POST TESTING; MANUALS; 
*PESUURCE UNITS; INDIVIDUALIZED PROGRAMS; 
STATE PROGRAMS; STUDY GUIDES 
IDENTIFIERS - ^LEARNING ACTIVITY PACKAGES; 
LAP; CALIFORNIA; CAREER AWARENESS; SELF 
AWAKENESS 

AbSTRACT - FOK A VOCATIONAL WORK EXPERIENCE 
EDUCATION PROGr^AM FOR THE VECONDARY GRADES IN 
CALI.FORNIA, LEARNING ACTIVITY PACKAGES (LAP) 
ARE PROVIDED SEPARATELY FOR THREE PROGRAM 
r-OAi WHICH FOCUS ON SELF-AWARENESS AND 
r-Qir"" VALUATION, Ju8 ^EUUIREMENTS t AND 
CIMLiaTION NECESSARY FOR SUCCESSFUL JOB 



PLACEMENT AND JOB SATISFACTION, PROGRAM 
GOALS, PERFORMANCE OBJECTIVES, LEARNING 
ACTIVITIES WITH STUDENT WORKSHEETS, 
SUPPLEMENTARY ACTIVITIES? AND RATIONALES ARE 
PROVIDED FOR THE TWO GENERAL GOALS. PRE-AND 
POST-TESTS WITH ANSWER KEYS ARE INCLUDED IN 
THIS EXTENSIVE RESOURCE UNIT, INTENDED FOR 
USE AS A STUDENT MANUAL. RELATED MATERIALS 
ARE AVAILABLE AS VT 017 344-017 348 IN THIS 
ISSUE. (AG) 

VT 017 346 ED 068 723 

WORK EXPERIENCE EDUCATION LEARNING ACTIVITY 
PACKAGES: GENERAL GOALS 1-2. 

CALIFORNIA STATE POLYTECHNIC COLL., SAN LUIS 
OBISPO. 

OFFICE OF EDUCATION (OHEW), WASHlNGTONt D.C. 
EORS PRICE MF-$0.65 HC-S13.16. 
PUB DATE - 71 356P, 

DESCRIPTORS - *WORK EXPERIENCE PROGRAMS; 
SECONDARY GRADES; ^CAREER EDUCATION; 
VOCATIONAL DEVELOPMENT; *LEARNING ACTIVITIES; 
*GOAL ORIENTATION; WORKSHEETS; PRETESTS; POST 
TESTING; ♦RESOURCE UNITS; BEHAVIORAL 
OBJECTIVES; STATE PROGRAMS; HUMANITIES; 
ANSWER keys; MANUALS? INDIVIDUALIZED 
PROGRAMS; STUDY GUIDES 

IDENTIFIERS - ♦LEARNING ACTIVITY PACKAGES; 
LAP; CALIFORNIA; SELF AWARENESS; EDUCATIONAL 
AWARENESS; DECISIONS 

ABSTRACT - FOR A GENERAL WORK EXPERIENCE 
EDUCATION PROGRAM FOR THE SECONDARY GRADES IN 
CALIFORNIA, LEARNING ACTIVITY PACKAGES (LAP) 
ARE PROVIDED SEPARATELY FOR TWO GENERAL 
PROGRAM GOALS, WHICH FOCUS ON THE RELEVANCE 
OF SCHOOL TO CAREER REQUIREMENTS AND THE 
IMPORTANCE OF S ELF- ACTUAL I ZAT I ON . PROGRAM 
GOALS, PERFORMANCE OBJECTIVES, LEARNING 
ACTIVITIES WITH STUDENT WORKSHEETS, 
SUPPLEMENTARY ACTIVITIES AND RATIONALES ARE 
PROVIDED FOR THE TWO GENERAL GOALS. PRE- AND- 
POST-TESTS WITH ANSWER KEYS ARE INCLUDED IN 
THIS EXTENSIVE RESOURCE UNIT, INTENDED FOR 
USE AS A STUDENT MANUAL. RELATED MATERIALS 
AI^E AVAILABLE AS VT 017 344-017 348 IN THIS 
ISSUE. (AG) 

VT 017 347 ED 068 724 

WORK EXPERIENCE EDUCATION LEARNING ACTIVITY 
packages: EXPLORATORY GOALS 3-5. 

CALIFORNIA STATE POLYTECHNIC COLL., SAN LUIS 
OBISPO. 

OFFICE OF EDUCATION (DHEW), WASHINGTON, D.C. 
EORS PRICE MF-.iO.65 HC-$19.74. 

pub date - 71 548p. 

descriptors - ♦career education: *goal 
orientation; secondary grades; ♦work 
experience programs; vocational development; 
humanities; behavioral objectives; 
worksheets; ♦learning activities; answer 

keys; PRETESTS; POST TESTING; MANUALS; 
♦RESOURCE UNITS; INDIVIDUALIZED PROGRAMS; 
STATE PROGRAMS 

IDENTIFIERS - *LEARNING ACTIVITY PACKAGES; 
CALIFORNIA; CAREER AWARENESS; SELF AWARENESS; 
LAP 

ABSTRACT - FOR AN EXPLORATORY WCRK EXPERIENCE 
EDUCATION PROGRAM FOR THH SECONDARY GRADES IN 
CALIFORNIA, LEARNING ACTIVITY PACKAGES (LAP) 
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ARE PROVIDED SEPARATELY FOR THREE PROGRAM 
GOALSf WHICH FOCUS ON SELF-AWARENESS AND 
SELF-EVALUATIONf JOB KEUUI REMENTS t AND 
INFORMATION MECESSARY FOR SUCCESSFUL JOB 
PLACEMENT AND JOB SATISFACTION. PROGRAM 
GOALSt PERFORMANCE OBJFCTIVESt LEARNING 
ACTIVITIES WITH STUDENT WORKSHEETS, 
SUPPLEMENTARY ACTIVITIES, AND RATIONALES ARE 
PROVIDED FOR THE THREE GENERAL GOALS. PRE- 
ANO- POST-TESTS WITH ANSWER KEYS ARE INCLUDED 
IN THIS EXTENSIVE KESOJRCE UNIT, INTENDED FOR 
USE AS A STUDENT MANUAL. RELATED MATERIALS 
ARE AVAILABLE AS VT 017 344-017 348 IN THIS 
ISSUE. (AG> 

VT 017 348 EO 068 725 

WORK EXPERIENCE EDUCATION LEARNING ACTIVITY 
PACKAGES: GENERAL GOALS 3-5. 

CALIFOfcNIA STATE POLYTECHNIC COLL., SAN LUIS 
OBISPO. 

OFFICE OF EDUCATION (DHEW), WASHINGTON, D.C. 
EDRS PRICE MF-$0.65 H:-$19.74. 
PUB DATE - 71 576P. 

DESCRIPTORS - *CAREER EOUCATID.Ni; *GOAL 
ORIENTATION; SECONDARY GRADES; *WORK 
EXPERIENCE PROGRAMS; VDCATIU.MAL DEVELOPMENT; 
HUMANITIES; BEHAVIORAL OBJECTIVES; 
WORKSHEETS; *LEARNING ACTIVITIES; ANSWER 
KEYS; pretests; POST TESTING; MANUALS; 
♦RESOURCE units; INDIVIDUALIZED PROGRAMS; 
STATE PROGRAMS; STUDY GUIDES 
IDENTIFIERS - ^LEARNING ACTIVITY PACKAGES; 
lap; CALIFORNIA; CAREER AWARENESS; SELF 
AWARENtiSS 

ABSTRACT - FOR A GENERAL WORK EXPERIENCE 
EDUCATION PROGRAM FOR THE SECONDARY GRADES IN 
CALIFORNIA, LEARNING ACTIVITY PACKAGES (LAP» 
ARE PROVIDED SEPARATELY FOR THREE PROGRAM 
GOALS, WHICH FOCUS ON SELF-AWARENESS AND 
SELF-EVALUATION, JOB REQUIREMENTS, AND 
INFORMATION NECESSARY FOR SUCCESSFUL JOB 
PLACEMENT AND JOB SATISFACTION. PROGRAM GOALS 
, PERFORMANCE OBJECTIVES, LEARNING ACTIVITIES 
WITH STUDENT WORKSHEETS, SUPPLEMENTARY 
ACTIVITIES, AND RATIONALES ARE PROVIDED FOR 
THE THREE GENERAL GOALS. PRE- AND POST-TESTS 
WITH ANSWER KEYS ARE I>4CLUDED IN THIS 
EXTENSIVE RESOURCE UNIT, INTENDED FOR USE AS 
A STUDENT MANUAL. RELATED MATERIALS ARE 
AVAILABLE AS VT 017 344-017 347 IN THIS 
ISSUE. (AG) 

VT 017 364 

WILKINSON, JE AN;WILKINS0N, NED 

COME TO WORK WITH US IN A NEWSPAPER. SEXTANT 

BEGINNING SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5008-03297 

SEXTANT SYSTEMS, INC., 3048 N. 34 ST., 

MILWAUKEE, WI SCONSIN .53210 

PUB DATE - 71 43P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; ELEMENTARY 
GRADES; ^SUPPLEMENTARY READING MATERIALS; 
♦CAREERS; *TECHNICAL OCCUPATIONS; UNSKILLED 
WORKERS; guidance; ♦NEWSPAPERS; 
ILLUSTRATIONS; ♦OCCUPATIONAL INFORMATION 
IDENTIFIERS - CAREER AWARENESS; ATTITUDES 
APPRg". lATIONS 

aERsICt - PUBLISHED BY SEXTANT SYSTEMS FOR 



GRADES 1-3, THIS IS ONE OF THE "COME TO WORK* 
WITH US" SERIES WHICH DESCRIBES IN WORDS AND 
PICTURES A VARIETY OF OCCUPATIONS IN THE 
FIELD OF NEWSPAPER PUBLISHING. (PM| 

VT 017 382 

WILKINSON, JEAN;WILKINS0N, NED 

COME TO WORK WITH US IN A DEPARTMENT STORE. 

SEXTANT BEGINNING SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5008-03293 

sextant systems, inc., 3048 n. 34 st., 

milwaukee, wisconsin 53210 

pub date - 71 43p. pmm collection 

descriptors - ♦unskilled workers; elementary 
grades; social studies; illustrations; 
guidance; ♦skilled occupations; services; 
♦merchandising; ♦occupational information; 
♦retailing 

identifiers - ♦CAREER AWARENESS 

ABSTRACT - ONE OF THE "COME TO WORK WITH US« 
SERIES PUBLISHED BY SEXTANT SYSTEMS FOR 
GRADES 1-3, THIS BOOK SHOWS IN WORDS AND 
PICTURES A VARIETY OF OCCUPATIONS CONNECTED 
WITH DEPARTMENT STORES. YOUNG PEOPLE ARE 
PICTURED PERFORMING A VARIETY OF ADULT TASKS. 
CPM> 

VT 017 383 

WILKINSON, JEAN;WILKINS0N, NED 

COME TO WORK WITH US IN AEROSPACE. SEXTANT 

BEGINNING SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5008-03290 

SEXTANT SYSTEMS, INC., 3048 N. 34 ST., 
MILWAUKEE, WU 53210 

PUB DATE - 70 43P. PMM COLLECTION 

DESCRIPTORS - ♦? ^3FE SS I ONAL OCCUPATIONS; 
♦TECHNICAL OCCJPATIONS; GUIDANCE; ELEMENTARY 

grades; SOCIAL studies; illustrations; 

♦AEROSPACE INDUSTRY; ♦OCCUPATIONAL 
INFORMATION; OCCUPATIONAL GUIDANCE 
IDENTIFIERS - ♦CAREER AWARENESS 

ABSTRACT - DESIGNED FOR GRADES 1-3, THIS ROOK 
IS ONE OF THE COME TO WORK WITH US SERIES 
WHICH SHOWS IN WORDS AND PICTURES A VARIETY 
OF OCCUPATIONS IN THE AEROSPACE INDUSTRY. 
YOUNG CHILDREN ARE SHOWN PERFORMING ADULT 
TASKS. <PM) 

VT 017 386 

WILKINSON, JEAN;WILKINS0N, NED 

COME TO WORK WITH US IN A TELEPHONE COMPANY. 

SEXTANT BEGINNING SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
5008-03298 

sextant systems, inc., 3048 n. 34 st., 
milwaukee, wi . 93210 

pub date - 71 43p. pmm collection 

descriptors - elementary grades; career 
education; ♦communications; guidance; 
professional occupations; ♦skilled workers; 
social studies; ♦telephone communications 
systems; illustrations; ♦occupational 
information; primary grades 
identifiers - ♦career awareness 
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ABSTRACT - ONE OF THE COME TO WORK WITH US 
SERIES FOR GRADES I-3f THIS BOOK SHOWS IN 
WORDS AND PICTURES A VARIETY OF OCCUPATIONS 
CONNECTEO WITH TELEPHONE (COMMUNICATIONS) 
SYSTEMS. YOUNG CHILDREN ARE PICTURED 
PERFORMING ADULT TASKS. (PM) 

VT 017 387 

WILKINSON* JEAN;WILKINSON» NED 

COME TO WORK WITH US IM A TV STATION. SEXTANT 
BEGINNING SERIES. 

.5008-03300 
SEXTANT SYSTEMSf INC., 3048 N. 34 ST., 
MILWAUKEE, WI 33210 

PUB DATE - 70 41P. PMM COLLECTION 

DESCRIPTORS - *COMMUNI CAT IONS ; TECHNICAL 
OCCUPATIONS; PROFESSIONAL OCCUPATIONS; 
♦BROADCAST INDUSTRY; ♦TELEVISION; ELEMENTARY 4 
grades; ♦GUIDANCE; ILLUSTRATIONS; INDEPENDENT 

study; social studies; ♦occupational 
information 

identifiers - ♦career awareness 

abstract - one of the "come to work with us** 
series published by sextant systems for 
grades 1-3, this book explains in words and 
pictures the various occupations associated 
with a television station. young people are 
shown performing adult tasks. c pm ) 

VT 017 403 

CHOOSING YOUR JOB. PREVOC AT lONAL SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1593-09593 

LITTON EDUCATIONAL PUB., INC., DI V. OF LITTON 
INDUSTRIES, 450 W. 33 ST., NEW YORK, NY lOOOi 
PUB DATE - 70 52P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; ♦PROGRAMED INSTRUCTION; PROBLEM 
SOLVING; JOB analysis; JOB APPLICATION; 
INUEPEiMDbNT STUDY; ♦CAREER CHOICE; ♦CAREER 
PLANNING; JOB MARKET; JOB SKILLS; VOCATIONAL 
APTITUDE; ♦VOCATIONAL COUNSELING; ♦JOBS 
IDENTIFIERS - EDUCATIONAL AWARENESS; DECISION 
MAKING; EMPLOYMENT SKILLS 

ABSTRACT - THIS PROGRA^IED STUDENT WORKBOOK 
FOR GRADES 8 THROUGH 10, DISCUSSES WHAT 
SHOULD BE CONSIDERED WHEN DECIDING ON AN 
OCCUPATION. THERE ARE SECTIONS ON DUTIES, 
WORKING CONDITIONS, JJ3 REQUIREMENTS AND PAY 
AND PROMOTION. THE SUBJECT MATTER IS 
ORGANUED IN SMALL SEQUENTIAL STEPS, AND THE 
STUDENT IS QUESTIONED AFTER EACH STEP. A TEST 
IS GIVEN AT THE END OF THE BOOK TO MEASURE 
THE STUDENT'S ACCOMPLISHMENT 3f THE LE^VRNING 
OBJECTIVES. IPM) 

VT 017 406 

FINDING ^ JOB THROUGH THE NEWSPAPER. 
PREVOCAT lONAL SERIES. 

DOCUMENT NJT AVAILABLE FROM EDRS. 
1593-09591 

LITTON EDUCATIONAL PUB., INC.t DIV. OF LITTON 
IMDUSTRIESf 450 W. 33 ST., NEW YORK, NY 10001 
PUd DATE - 70 43P..^ PMM COLLECTION 

nP<;r^fPTORS - CAREER EDUCATION; SECONDARY 
iy-jjj^ ♦INDEPENDENT STUDY; ♦PROGRAMED 
tl\lL;TlON; PROBLEM SOLVING; SELF 



EVALUATION; CAREER PLANNING; JOB MARKET; ♦JOB 
APPLICANTS; ♦EMPLOYMENT OPPORTUNITIES 
IDENTIFIERS - EMPLOYMENT SKILLS 

ABSTRACT - THIS PROGRAMED STUDENT WORKBOOK 
FOR GRADES 8 THROUGH 10 DISCUSSES HOW TO FIND 
A JOB AD SUITABLE FOR THE NEEDS AND DESIRES 
OF THE APPLICANT. THE SUBJECT MATTER IS 
ORGANIZED INTO SMALL SEQUENTIAL STEPS AND THE 
STUDENT IS QUESTIONED AFTER EACH STEP. A TEST 
IS GIVEN AT THE END OF THE BOOK TO MEASURE 
THE STUDENT'S ACCOMPLISHMENT OF THE LEARNING 
OBJECTIVES. (PM) 

VT 017 407 

ELECTRONICS TECHMICIAN. PRE VOC AT I ONAL SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1593-09600 

LITTON EDUCATIONAL PUB., INC., DIV. OF LITTON 
INDUSTRIES, 450 W. 33 ST., NEW YORK, NY lOOOl 
PUB DATE - 70 56P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; GUIDANCE; TECHNICAL EDUCATION; 
INDEPENDENT STUDY; ♦PROGRAMED INSTRUCTION; 
PROBLEM solving; ♦ELECTRONIC TECHNICIANS; 

engineering technicians; technical 
occupations; ♦electronics; electronic 
equipment; electronics industry; employment 
opportunities; ♦occupational information; 
♦educational needs 

identifiers - educational awareness; career 
awareness; economic awareness 

abstract - this programed student workbook 

for grades r-io, concerns the field of 
electronics. the subject matter is organized 
into small sequential steps, and the student 
is questioned after each step. a test is 
given at the end of the book to measure thf 
student's accomplishment cf the learning 
objectives. (pmi 

VT 017 408 

START IN THE RIGHT DIRECTION. PR EVOC AT lONAL 
SERIES. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1593-09590 

LITTON EDUCATIONAL PUB . f INC., DIV. OF LITTpM 

INDUSTRIES, 450 W. 33 ST., NEW YORK, NY lOOOl 

PUB DATE - 70 56P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; INOEP'ENDE'^T STUDY? ♦PROGRAMED 
INSTRUCTION; ^CAREER PLANNING; CAREER CHOICE; 
PROBLEM solving; ♦SELF EVALUATION; ♦GOAL 
ORIENTATION; PERSONALITY ASSESSMENT; ♦SELF 
CONCEPT; OCCUPATIONAL iNFORMATION 
IDENTIFIERS - SELF AWARENESS; CAREER 
AWARENESS 

ABSTRACT - THIS PROGRAMED STUDENT WORKBOOK 
FOR GRADE 8 THROUGH 10, DISCUSSES SELF- 
EVALUATION IN MAKING A CAREER CHOKE. THE 
SUBJECT MATTER IS ORGANIZED IN SMALL 
SEQUENTIAL STEPS AND THE STUDENT IS 
QUESTIONED AFTER EACH STEP. A TEST IS GIVEN 
AT THE END OF THE BOOK TO MEASURE THE 
STUDENT'S ACCOMPLISHMENT OF THE LEARNING 
OBJECTIVES. (PM) 

VT 017 409 

.BUILDING MAINTENANCE WORKER. PR F VOCAT I ONAL 
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SERIES. 

DOCUMENT NOT AVAILABLE FROM EDPS. 
1593-09599 

LITTON EDUCATIONAL PUB,, INC., DIV. OF LITTON 
INDUSTRIES, 450 W. 33 ST., NEW YORK, NY 10001 
PUB DATE - 70 52P. PMM COLLECTION 

DESCJ^lPTOi^S - CAREER EDUCATION; SECONDARY 
GRADES; INDUSTRIAL EDUCATION; INDEPENDENT 
STUDY; *PRaGRAMEC INSTRUCTION; *MAI NT ENANC E ; 
♦KEPAIR; *3UIL0INGS; *0CCUPATI0NAL 
INFORMATION 

IDENTIFIERS - EDUCATIONAL AWARENESS; CAREER 
AWARENESS; ECONOMIC AWARENESS 

ABSTRACT - THIS PROGRAMED STUDENT WORKBOOK 
FOR GRADES 8 THROUGH ID, COVERS THE FIELD OF 
BUILDING MAINTENANCE. THE SUBJECT MATTER IS 
ORGANIZED INTO SMALL SEQUENTIAL STEPS AND THE 
STUDENT IS QUESTIONED AFTER EACH STEP. A TEST 
IS GIVEN AT THE END OF THE BOOK TO MEASURE 
THE STUDENT'S ACCOMPLISHMENT OF THE LEARNING 
OBJECTIVES. |PM) 

VT 017 410 

HOUSEHOLD APPLIANCE REPAIRMAN. PR EVOCAT I ONAL 
SERIES. 

OCCUMENT NOT AVAILABLE FROM EDRS. 
1593-09594 

LITTON EDUCATIONAL PUB., INC.t OIV. OF LITTON 
INDUSTftlESf 450 W. 33 ST., NEW YORK, NY 10001 

pub date - 70 40p. pmm collection 

descriptors - career education; secondary 
grades; technical education; distributive 
education; independent study; *programeo 
instruction; problem solving; *appliance 
repairing; ♦electrical appliance servicemen; 
*appliance service technicians; *occupat lonal 
information; work attitudes; safety 
identifiers - *self awareness; educational 
awareness; career awareness 

abstract - thi s a programed student workbook 
for grades 8-10 concerns the field of 
appliance repair. the boo^^ is self- 
instructional so the student can study at his 
own learning pace. the subject matter is 
organizto into small sequential steps, and 
the student is questioned after each step. a 
test is given at the end of the book to 
measure the students accomplishment of the 
learning objectives. cpm) 

VT 017 411 

AIR CONDITIONING REFRIGERATION REPAIRMAN. 
PPEVOCATIONAL SERIES. 

DOCUMENT NOT AVAILABLE FROM EORS. 
1593-09596 

litton educational pub., inc., div. of litton 
industries, 450 w. 33 st., new york, ny 10001 
pub date - 70 56p. pmm collection 

descriptors - career education; secondary 
education; independent study; >^programed 
instruction; ♦repair; *air conditioning; 

♦refrigeration MECHANICS; BUILDING TRADES; 

THERMAL ENVIRONMENT; MACHINE REPAIRMEN; 

♦OCCUPATIONAL INFORMATION; AIR CONDITIONING 
cniif oupMT 

r^nir^PIERS - EDUCATIONAL AWARENESS; CAREER 

cixILess; economic awareness 



ABSTRACT - THIS PROGRAMED STUDENT WORKBOOK 
FOR GRADES 8 TH^DJGH 10, COVERS THE FIELD OF 
REFRIGERATION MECHANICS. THE STUDENT CAN 
STUDY AT HIS OWN LEARNING PACE. THE SUBJECT 
MATTER IS ORGANIZED INTO SMALL SEQUENTIAL 
STEPS, AND THE STUDENT IS QUESTIONED AFTER 
EACH STEP. A TEST IS GIVEN AT THE END OF THE 
BOCK TO MEASURE THE STUDENT'S ACCOMPLISHMENT 
OF THE LEARNING OBJECTIVES. (PM» 

VT 017 412 

AUTOMOBILE MECHANIC. PRE VOCAT! ONAL SERIES. 

DOCUMENT NOT AVAILABLE FROM EORS. 
1593-09598 

LITTON EDUCATIONAL PUBLISHING, INC., OIV. OF 
LITTON INDUSTRIES, 450 W. 33 ST., NEW YORK, 
NY 10001 

PUB DATE - 70 52P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SFCONOARY 
GRADES; TECHNICAL EDUCATION; INDEPENDENT 
study; *PH0GRAME0 instruction; PROBLEM 

solving; skilled occupations; mechanical 
skills; *auto mechanics; auto body 
repairemen; *motor vehicles; ♦auto mechanics 
(occupation); *tra0e and industrial education 

identifiers -.career AWARENESS; ECONOMIC 
AWARENESS; ATTI TUOES APPRECIATIONS 

ABSTRACT - THIS PROGRAMED STUDENT WORKBOOK 
FOR GRADES 8-10, CONCERNS THE FIELD OF AUTO 
MECHANICS. THE STUDENT CAN STUDY AT HIS OWN 
LEARNING PACE. THE SUBJECT MATTER IS 
ORGANIZED INTO SMALL SEQUENTIAL STEPS, AND 
THE STUDENT IS QUESTIONED AFTER EACH STEP. A 
TEST IS GIVEN AT THE END OF THE BOOK TO 
MEASURE THE STJOENT'S ACCOMPLISHMENT OF THE 
LEARNING OBJECTIVES. (PMI 

VT 017 413 

OFFICE OCCUPATIONS. PR E VOCATI ONAL SERIES. 

DOCUMENT NOT AVAILABLE FROM EORS. 
1593-09601 

LITTON EDUCATIONAL PUB., INC., DIV. OF LITTON 
INDUSTRIES, 450 W. 33 ST., NEW YORK, NY lOOOl 
PUB DATE - 70 48P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; ♦OFFICE 
OCCUPATIONS; INDEPENDENT STUDY; ♦PROGRAMED 
INSTRUCTION; *OCCUPATIONAL INFORMATION; 

BUSINESS education; ♦clerical occupations; 

STENOGRAPHERS; TYPISTS; FILE CLERKS. OFFICE 
PRACTICE; ♦OFFICE OCCUPATIONS EDUCATION; 
EDUCATIONAL NEEDS 

IDENTIFIERS - EDJCATIONAL AWARENESS; CAREER 
AWARENESS; ECONOMIC AWARENESS 

ABSTRACT - THIS PROGRAMED STUDENT WORKBOOK 
FOR GRADES 8-10, DEALS WITH THE FIELD OF 
CLERICAL WORK, INCLUDING TYPING, STENOGRAPHY 
AND FILING. THE STUDENT CAN STUDY AT HIS OWN 
LEARNING PACE. THE SUBJECT MATTER IS 
ORGANIZED INTO SMALL SEQUENTIAL STEPS, AND 
THE STUDENT IS QUESTIONED AFTER EACH STEP. A 
TEST IS GIVEN AT THE END OF THE BOOK TO 
MEASURE THE STUDENT'S ACCOMPLISHMENT OF THE 
LEARNING OBJECTIVES. CPM) 

VT 017 414 

OFFICE MACHINE REPAIRMAN. PR EVOCAT lONAL 
SERIES. 
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DOCUMENT NOT AVAILABLE FROM EORS. 
1593-09595 

litton coucational pub.t inc. t div« of litton 
industriesf 450 w. 33 st., new york, ny 10001 
pub date - 70 56p. pmm collection 

descriptors « career education; secondary 
grades; technical education; independent 
study; ♦programed instruction; skilled 
occupations; problem solving; ^office 
machines; ^machine repairmen; occupational 
information; work attitudes 
identifiers - educational awareness; career 
awareness; economic awareness 

abstract - this programed student workbook 
for grades 8-10, concerns the field of office 
machine repair. the student can study at his 
own learning pace. the subject matter is 
organized into small sequential steps, and 
the student is questioned after each step. a 
test is given at the end of the book to 
measure the student's accomplishment of the 
learning objectives. cpm) 

VT 017 426 

SCHREIBER, FLORA RHETA 

A JOB WITH A FUTURE IN LAW ENFORCEMENT AND 
RELATED FIELDS. JOBS nITH A FUTURE SERIES. 

OCCUMFNT NOT AVAILABLE FROM E3RS. 
5017-03173 

GROSSET & DUNLAP, INC., SUBS. OF NATIONAL 
GENERAL CORP., 51 MADISON AVE., NEW YORK, NY 
lOOlO 

PUB DATE - 70 128P. PMM . COLLECTION 

DESCRIPTORS - CAREE<^ EDUCATION; INSTRUCTIONAL 
materials; supplementary reading MATERIALS; 
SECONDARY GRADES; POST SECONDARY EDUCATION; 
HUMAN SERVICES; *LAW ENFORCEMENT; 4tP0LlCE; 
♦GOVERNMENT EMPLOYEES; «CRIME; CRIMINOLOGY; 
CORRECTIONAL EDUCATION; CORRECTIVE 
INSTITUTIONS; OCCUPATIONAL INFORMATION; 
OCCUPATIONAL GUIDANCE 

IDENTIFIERS - EDUCATIONAL AWARENESS; ♦CAREER 
AWARENbSS 
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GENERAL CORP., 51 MADISON AVE., NEW YORK, NY 
10010 

PUB DATE - 69 128P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES? POST SECONDARY EDUCATION; ♦GUIDANCE; 

independent study; ♦petroleum industry; 
♦industry; career choice; ♦occupational 
information; sjpplementary reading materials 
identifiers - ♦career awareness; attitudes 
appreciations 

abstract - this book, for grades 11 and 12 
and post-secondary students, tells the 
student how to go about getting a job in the 
petroleum industry which is geared to his 
ambitions and abilities. separate areas and 
types of jobs described include: exploration» 
production, refining, marketing, research, 
administration, and service station 
management. career-planning information is 

INCLUDED. fPM) 

VT 017 455 ED 069 865 
ROSENTHAL, DORIS;AGRAN, PHYLLIS 
INTRODUCTION TO ALLIED HEALTH CAREERS. 
TEACHER'S MANUAL. SECONDARY SCHOOL PILOT AND 
DE^•ONST RATION PROJECT. 

CALIFORNIA UNIV., LOS ANGELES. DIV. OF 
VOCATIONAL EDUCATION. 

OFFICE OF EDUCATION (DHEWl, WASHINGTON, D.C. 

BUREAU OF RESEARCH 

EDRS PRICE MF-S0.65 HC-S19.74. 

PUB DATE - MAR72 567P, MARCH 1972 

REVISION 

DESCRIPTORS - ♦TEACHING GUIDES; CURRICULUM 
design; MANUALS; SECONDARY 'GRADES; GRADE 10: 

♦health occupations education; ♦vocational 
education; occupational information; 
cooperative education; resource materials; 
♦health occupations; demonstration projects; 
♦pilot projects; behavioral objectives; 
individualized curriculum; learning 
activities; 

identifiers - beginning competence 



ABSTRACT - PART OF THE GROSSET AND DUNLAP 
JOBS AlJH A FUTURE SERIES, THIS BOOK WAS 
WRITTEN BY THE DIRECTOR OF PUBLIC RELATIONS 
AT JOHN JAY COLLEGE OF CRIMINAL JUSTICE IN 
NEW YORK FOR YOUNG PEOPLE WITH OR WITHOUT A 
HIGH SCHOOL DIPLOMA WHO ARE LOOKING FOf' 
CAREtR OPPORTUNITIES. POLICE W3RK AT THE 
CITY, STATE* AND FEDERAL LEVELS, AND THE 
EMERGING. ROLE OF WOMEN IN LAW ENFORCEMENT ARE 
DISCUSSEi). FIELDS RELATED TO POLICE WORK ARE 
THOSE OF FORENSIC SCIENCE AND CRIME 
LABORATORY WORK, JUDICIAL COURT OFFICERS AND 
CLERKS, CORRECTIONAL OFFICERS, NARCOTICS 
REHABILITATION OFFICERS, AND PAROLE AND 
PROBATION OFFICERS. A BRIEF SURVEY OF THE 
FUTURE OF LAW ENFORCE>?ENT IS INCLUDED. THE 
TEXT IS ILLUSTRATED WITH BLACK AND WHITE 
PHOTOGkAPHS. (PM) 

VT 017 427 

DROTNINGt PHILLIP T.;MAYES, JIM 

A JOB WITH A FUTURE IN THE PETROLEUM 

INDUSTRY. JOBS WITH A FUTURE SERIES. 

DCCU^SNT NOT AVAILABLE FROM EDRS. 

tl\l^LET e DUNLAP INC., SUBS. OF NATIONAL 



ABSTRACT - THIS TEACHING MANUAL COVERS A 1- 
YEAR INTRODUCTORY PROGRAM FOR GRADE 10 FOR 
VARIOUS ALLIED HEALTH OCCUPATIONS AS PART OF 
A 3-PHASE INDIVIDUALIZED, INTEGRATED 
CURRICULUM ENTITLED "THE HEALTH CARE SYSTEM," 
WHICH INCLUDES WORK STUDY AND OPTIONAL 
COOPERATIVE EDUCATION. FIELD TRIPS, FIELD 
EXPERIENCES, AND EXPLORATORY WORK EXPERIENCE 
IN HEALTH CARE FACILITIcS SUPPLEMENT 
CLASSROOM LEARNING ACTIVITIES FOR THESE THREE 
MODULAR UNITS: (1) AN ORIENTATION TO THE 
HEALTH CARE SYSTEM, WHICH PROVIDES AN 
OVERVIEW OF ITS OCCUPATIONS, PROBLEMS, AND 
PRACTICES, {Z\ EIGHT FICTITIOUS CASE 
HISTORIES WHICH INTRODUCE STUDENTS TO THE 
FUNCTIONS AND RESPONSIBILITIES OF HEALTH CARE 
PERSONNEL! AND (3) THREE UNITS DEALING WITH 
PREPARATION FOR FIELD WORK AT A HOSPITAL, THE 
ACTUAL EXPERIENCE, AND A SUMMATION UNIT. THIS 
FEDERALLY FUNDED PILOT AND DEMONSTRATION 
PROJECT WAS DEVELOPED BY THE PROJECT STAFF 
WITH THE AID OF A NATIONAL ADVISORY COMMITTEE 
OF LEADERS IN THE HEALTH CARE FIELD. 
INSTRUCTIONS ON USING THE MANUAL AND A 
DISCUSSION OF THf^ CURRICULUM PHILOSOPHY AND 
DESIGN ARE INCLUDED. LEARNING ACTIVITIES* 
TEACHING PRCCEDJRES, AND GENERAL AND SPECIFIC 
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8EHA\/I0KAL goals and OFIJECTIVES are PROVIOEDt 
IN AOOITIUN TO RESGUKCC AND REFERENCE LISTS 
AND MATERIALS. UGI 

VT 017 460 ED 069 870 
YCKK, EOMIN G«;KAPA0IA9 MAOHU 
VOICES FOR CAREERS. 

NF** JE?>SEY STATE DEPT. OF EOUCATIONt TREiNJTON. 
OIV. OF VOCATIONAL EOUSATION* 
cDRS PRICE MF-i0#65 HC-$3.29. 
PUrt OATE - SEP72 72P. 

OEiCRI«>TtjRS - *V0CATI0NAL INTERESTS; 

♦annutateo aibliggkaphies; secondary gradfs: 
pcst secondary education; adult vocational 
education: *rfsource cfnters; ♦career 

education; VOCATIONAL DEVELOPMENT; 
EDUCATIONAL RESOURCES; ♦VIDEO CASSETTE 
SYSTEMS; INDEXES CLOCATFRSI 
IDENTIFIERS - ♦CAREER EXPLORATION 

ABSTRACT - LISTED THIS ANNOTATED 
HlttLlOGRAPHY Ai<E 502 CASSETTE TAPES OF VALUE 
TO CAREER EXPLORATION FOR GRADE 7 THROUGH THE 
ADUIT LEVEL* WHETHER AS INDIVIDUALIZED 
INSTRUCriC'^t SMALL G»^OJP STUDYt OR TOTAL 
ClASS ACTIVITY* AVAILABLE TO NEW JERSEY 
eOUCATOKS AT NO CHARGE, THIS VOICES FOR 
CAREERS SYSTEM IS ALSO AVAILABLE FOR 
DUPLICATION ON REQUEST FROM THE NEW JERSEY 
OCCUPATIONAL RFSOURCE CENTER IN EDISON. 
PROCEDURES FOR SECURING THE CASSETTES ARE 
OeSCRIBEDt NOTING THAT THIS SERVICE EXISTS TO 
SERVE THE NEEDS OF INDIVIDUAL Ei^CATDRS AND 
IS NOT DESIGNED TO STOCK LIBRARIES. LISTED 
AND DESCRIbEO UNDER 25 MAJOR TOPICS DIVIDED 
INTO SUBTOPICS, THESE TAPES UTILIZE THE 
VOICES OF WELL*KNOWN AMERICANS TO STIMULATE 
VOCATIONAL INTERESTS. A NAME INDEX AND 
TOPICAL INDEX ARE INCLUDED, AS WELL AS THE 
PHONE NUMBERS FOR THE NEW JERSEY OCCUPATIONAL 
RESEARCH AND DEVELOPMENT CENTER. (AGI 

VT 017 466 ED 068 733 
INOUSTRIOLOGY--THE SCIENCE OF INDUSTRY. 

WISCONSIN STATE UNIV., PLATTEVILLE. COLL. OF 
INDUSTRY. 

KDRS PRICE MF-$0.65 HC-$3.29. 
PUB DATE - ND 24P. 

DeSC»<IPTORS - BEHAVIORAL OBJECTIVES; 
INSTRUCTIONAL DESIGN; ♦PROGRAM DESCRIPTIONS; 
ELEMENTARY GRADES; SECONDARY GRADES: 
INDUSTKY; ♦INDUSTRIAL EDUCATION; ♦INDUSTRIAL 
ARTS; SEQUENTIAL APPROACH; OCCUPATIONAL 
GUIDANCE: VOCATIONAL DEVELOPMENT 
IDENTIFIERS- EDUCATIONAL AWARENESS 

ABSTJ^ACT - THIS OVERVIEW OF AN INDUSTRIAL 
ARTS CURRICULUM PROJECT, RESULTING FROM 
COMPREHENSIVE STUDIES OF INDUSTRY BY THE 
STAFF AND GRADUATE STUDENTS OF THE COLLEGE OF 
INDUSTRY AT WISCONSIN STATE UNIVERSITY 
THROUGH FEDERALLY FUNDED INSTITUTIONAL GRANTS 
AND FELLOWSHIP PROGRAMS, FOCUSES ON 
"INDUSTRIOLDGY"— THE SCIENCE OF INDUSTRY. 
INTENDED TO UPDATE AND IMPROVE INDUSTRIAL 
ARTS PROGRAMS AT THE ELEMENTARY AND SECONDARY 
LEVELS, THE COMPREHENSIVE SEQUENTIAL PROGRAM 
EXAMINES EXTRACTIVE, MANUFACTURING, 
DISTRIBUTION, AND SERVICE INDUSTRIES BY 
•^-•^'•'ATING THEIR ACTIVITIES IN DEVELOPMENT 
CDir^IGN, FINANCE AND OFFICE SERVICES, 



MARKETING, PROCESSING, INDUSTRIAL RELATIONS, 
AND PURCHASING. GENERAL AND SPECIFIC 
BEHAVIORAL OBJECTIVES, A PROGRAM RATIONALE, A 
BRIEF CONTENT OUTLINE, AND DESCRIPTIONS OF 
THE INSTRUCTIONAL ORGANIZATION ARF PRESENTED. 
INSTRUCTIONAL MATERIALS FOR THESE COURSES 
WILL CONSIST OF: (1) A STUDY GUIDEi <2) 
SHEFTS FOR LEARNING ACTIVITIES AND TEACHING 
PROCEDURES, (31 STUDENT WORKSHEETS, AND (41 
RESOURCE LISTS AND A BIBLIOGRAPHY. INTEGRATED 
RESOURCE UNITS WILL BE DEVELOPED AND 
IMPLEMENTED FOR THE ELEMENTARY GRADES. 
PROGRAM ACTIVITIES WILL INCLUDE OCCUPATIONAL 
GUIDANCE, COOPERATIVE WORK EXPEDIENCE, AND 
MODULAR UNITS l<ARYING FROM 5 TO 25 
INSTRUCTIONAL HOURS IN LENGTH. (AG) 

VT 017 469 ED 069 876 

MAGER, ROBERT F.;8EACH, KENNETH M. , JR. 

DEVELOPING VOCATIONAL INSTRUCTION. 

DOCUMENT NOT AVAILABLE FROM EORS. 
1762-06409 

FEARON PUBLISHERS/LEAR SIEGLER INC., 
EDUCATION DIVISION, 6 DAVIS DRIVE, BELMONT, 
CA 94002 

pub date - 67 83p. pmm collection 

descriptors - career education; ♦staff 
improvement; ♦coj^se qbjectivps; ♦course 
organization; instructional materials: 
measurement instruments: ♦program planning; 
lesson plans; task analysis; course 

evaluation: vocational education TEACHERS; 
♦TEACHER EDUCATI3N 

ABSTRACT - THIS BOOK IS DESIGNED TO HELP 
DEVELOP INSTRUCTION IN A VOCATIONAL OR 
TECHNICAL FIELD, ACCORDING TO PROCEDURES 
DEVELOPED IN THE RESEARCH LABORATORY AND 
TESTED IN THE CLASSROOM. THE STEPS INVOLVED 
IN PREPARING INSTRUCTION THAT CAN BE 
DEMDNOSTRATED TO FACILITATE LEARNING ARE 
DESCRIBED. THE MAIN GOAL OF THE BOOK IS TO 
DESCRIBE THE STEPS THAT MUST BE CARRIED OUT 
IF ONE IS TO BECOME AS EXPERT IN THE SKILL CF 
SYSTEMATIC COURSE DEVELOPMENT AS HE IS IN THE 
PRACTICE OF HIS OWN VOCATION OR TECHNICAL 
SPECIALTY. INCLUDED IS A LIST OF SOURCES OF 
INSTRUCTIONAL MATERIALS. iPH\ 

VT 017 524 

RESOURCE UNIT FOR FAMILY LIFE EDUCATION, 
LEVEL 5. LEARNING MORE ABOUT HUMAN GROWTH AND 
DEVELOPMENT. SUPPLEMENT TO THE CURRICULUM 
GUIDE FOR SCIENCS;^GRADES 4-5-6. 

CHICAGO BOARD 3F EDUCATION, ILL. 

Mf AVAILABLE IN VT-ERIC SET. 

CITY OF CHICAGO, BOARD OF EDUCATION, 228 

NORTH LASALLE STREET, CHICAGO, IL 60601 

($1.00) 

PUB DATE - 70 33P. 

DESCRIPTORS - ♦RESOURCE UNITS; RESOURCE 
MATERIALS; ♦FAMILY LIFE EDUCATION; 
EDUCATIONAL PROGRAMS; ♦HUMAN DEVELOPMENT; 
GROWTH PATTERNS; HUMAN BODY; ♦ELEMENTARY 

SCHOOL curriculum; ♦grade 5 

IDENTIFIERS - CHICAGO 

ABSTRACT - A SJPPLEMENT TO THE SCIENCE 
CURRICULUM GUIDE FOR GRADES 4 THROUGH 6 IN 
THE CHICAGO CITY SCHOOLS, THIS RESOURCE UNIT 
IS DESIGNED TO HELP CHILDREN UNDERSTAND AND 
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APPRECIATE THE PHYSICALt EMOTIONAL* AND 
SOCIAL ASPECTS OF HUMAN GROWTH AND 
DEVELOPMENT WITH PARTICULAR EMPHASIS UPON 
AREAS RELATED TO SEXUALITY AND FAMILY 
RELATIONSHIPS* IT IS DESIGNED FOR INSTRUCTION 
AT THE GRADE 5 LEVEL AND CONTAINS A UNIT 
PREVIEWt REFERENCES* VOCABULARY WOROSt 
CONCEPTS AND CONTENT T3 BE EMPHASIZED, 
SUGGESTED ACTIVITIES, AND A LIST OF 
APPROPRIATE RESOURCE MATERIALS* TO FACILITATE 
COMPREHENSION, A PROGRAM OVERVIEW IS 
PRESENTED AS WELL AS GENERAL GOALS, 
OBJECTIVES AND GUIDELINES FDR TEACHING FAMILY 
LIFE EDUCATION* fSN) 

VT 017 543 EO 069 881 
HOPKE, WILLIAM E* , EO* 

THE ENCYCLOPEDIA OF CAREERS AND VOCATIONAL 
GUIDANCE, VOLUME I: PLANNING YOUR CAREER* 

DOCUMENT NOT AVAILABLE FROM EORS* 
7227-06B97 

J*G* FERGUSON PUBLISHING CD*, 6 N* MICHIGAN 
AVE* , CHICAGO, IL 60602 

PUB DATE - 72 707P* PMM COLLECTION; 

REVISED EDITION 

DESCRIPTORS - *CAR6ER EDUCATION; GUIDANCE; 
♦OCCUPATIONAL INFORMATION; SECONDARY GRADES; 
♦OCCUPATIONAL CLUSTERS; CAREER CHOICE; CAREER 
planning; ♦OCCUPATIONAL GUIDANCE; VOCATIONAL 

development; vocational education; vocational 
interests; *occupational choice; resource 
materials; ♦encyclopedias; occupational 
aspiration 

identifiers - educational awareness; ♦career 
awareness 

abstract - this encyclopedia is designed to 
be used by junior and senior high school 
students, their parents, and school 
counselors who have need for both general ano 
specific career infdrmation and for suggested 
approaches to educational and career 
planning* educational and career awareness 
are stressed and can be used in conjunction 
with group discussion and individual 
counseling* this volume, the first of two, is 
useful for ideas for gjidance, and to get the 
flavor of particularly important areas of 
work* volume ii is announced as vt 017 544 in 
this issue* cpm> 

VT 017 544 ED 069 882 
HOPKE, WILLIAM E*., EO* 

THE ENCYCLOPEDIA OF CAREERS AND VOCATIONAL 
GUIDANCE, VOLUME II: CAREERS AND OCCUPATIONS* 

DOCUMENT NOT AVAILABLE FROM EORS* 
7227-06398 

J*G* FERGUSON PUBLISHING CO*, 6 N* MICHIGAN 
AVE*, CHICAGO, IL 60602 

PUrt DATE - 72 780P* PMM COLLECTION; 

REVISED EDITION 

DESCRIPTORS - ♦CAREER EDUCATION; GUIDANCE; 
♦OCCUPATIONAL INFORMATION; SECONDARY GRADES; 
♦OCCUPATIONS; CAREER CHOICE; CAREER PLANNING; 
♦OCCUPATIONAL GUIDANCE; VOCATIONAL 
DEVELOPMENT; VOCATIONAL EDUCATION; 
OCCUPATIONAL ASPIRATION; OCCUPATIONAL CJHOICE; 
RESOURCE MATERIALS; ENCYCLOPFDI AS 
inFNiTIFIERS - EDUCATIQViAL AWARENESS; ♦CAREER 



ABSTRACT - THIS ENCYCLOPEDIA IS DESIGNED TO 
BE USED BY JUNIOR AND SENIOR HIGH SCHOOL 
STUDENTS, THEIR PARENTS, AND SCHOOL 
COUNSELORS WHO HAVE NEED FOR BOTH GENERAL AND 
SPECIFIC CAREER INFORMATION AND FOR SUGGESTED 
APPRDACHES TO EDUCATIONAL AND CAREER 
PLANNING* EDUCATIONAL AND CAREER AWARENESS 
ARE STRESSED AND CAN BE USED IN CONJUNCTION 
WITH GROUP DISCUSSION AND INDIVIDUAL 
COUNSELING* THIS VOLUME, THE SECOND OF TWO, 
IS USEFUL AS A REFERENCE BOOK TO SPECIFIC 
CAREERS* VOLUME I IS ANNOUNCED AS VT 017 543 
IN THIS ISSUE* (PM> 

VT 017 557 

RESOURCE UNIT FDR FAMILY LIFE EDUCATION, 
LEVEL 6* BECOMING AWARE OF THE HEREDITY 
FACTOR AND ITS INFLUENCE UPON REPRODUCTION* 
SUPPLEMENT TO THE CURRICULUM GUIDE FOR 
SCIENCE, GRADES 4-5-6* 

CHICAGO BOARD 3F EDUCATION, ILL* 

MF AVAILABLE IN VT-ERIC SET* 

CITY OF CHICAGO, BOARD OF EDUCATION, 228 

NORTH LASALLE STREET, CHICAGO, IL 60601 

($I*00» 

PUB DATE - 70 28P* 

DESCRIPTORS - ♦RESOUFXE UNITS; RESOURCE 
MATERIALS; ♦FAMILY LIFE EDUCATION; 
EDUCATIONAL PROGRAMS; ♦HEREDITY; PRENATAL 
INFLUENCES; ANOMALIES; ♦REPRODUCTION 
(BIOLOGYI; ♦ELEMENTARY SCHOOL CURRICULUM; 
GRADE 6 

IDENTIFIERS - CHICAGO 

ABSTRACT - DESIGNED FOR INCLUSION IN THE 
FAMILY LIFE EDUCATION PROGRAM AT THE GRADE 6 
LEVEL, THIS RESOJRCE UNIT IS A SUPPLEMENT TO 
THE SCIENCE CURRICULUM GUIDE FOR GRADES 4 
THROUGH 6 IN THE :hICAGO CITY SCHOOLS* 
CENTERED AROJNO THE- TOPIC, "BECOMING AWARE OF 
THE HEREDITARY FACTOR ANO ITS INFLUENCE UPON 
REPRODUCTION," IT CONTAINS A UNIT PREVIEW, 
KEY REFERENCES, CONCEPTS, ANO CONTENTS TO BE 
EMPHASIZED, SUGGESTED ACTIVITIES, AND A LIST 
OF RESDUkCE MATERIALS* TO FACILITATE 
COMPREHENSION, GEMERAL GOALS, OBJECTIVES, AND 
GUIDELINES FOR TEACHING FAMILY LIFE EDUCATION 
ARE INCLUDED* ( SNI 

VT 017 575 

TYPEWRITING: BUSINESS EDUCATION CURRICULUM 
GUIDE* INSTRUCTIONAL MATERIALS FOR USE WITH 
DISADVANTAGED STUDENTS IN VOCATIONAL 
EDUCATION* 

OMAHA PUBLIC SCHDOLS, NEBR* DIV. OF 
VOCATIONAL AND ADULT EDUCATION* 
MF AVAILABLE IN VT-ERIC SET* 
PUB DATE - AUG71 67P* 

DESCRIPTORS - *BUSINESS EDUCATION; SECONDARY 
GRADES; ♦UNITS OF STUDY (SUBJECT FIELDS); 
TRANSPARENCIES; AUDIOVISUAL AIDS; ♦CURRICULUM 

GUIDES; ♦typewriting; vocational education: 

♦DISADVANTAGED YOUTH; HANDICAPPED STUDENTS; 
VOCATIONAL DEVELOPMENT 
IDENTIFIERS - EDUCATIONAL AWARENESS; 
BEGINNING COMPETENCE 

ABSTRACT - 0EVeL3PED BY VOCATIOMAL EDUCATION 
TEACHERS AS A SUMMER PROJECT FOR BUSINESS 
EDUCATION CURRICULUMS FOR DISADVANTAGED 
ANC/OR HANDICAPPED STUDENTS, THESE 
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INSTRUCTIONAL MATERIALS OUTLINE FOUK UNITS OF 
STUOy FOR A VOCATIONAL EDUCATION CURRICULUM 
FOR THE SECONDARY GRADES IN TYPEWRITING, 
NUMEROUS TRANSPA<^ENCIES AND OTHER AUDIOVISUAL 
AIDS ARE INCLUDED FOR THE FOLLOWING 
INSTRUCTIONAL UNITS: il) INTRODUCING THE 
TYPEWRITING KEYBOARDt iZ) CHANGING THE RIBBON 
ON A ROYAL 440 TYPEWRITER, «3> POSTAL 
SERVICES AS RELATED TO OFFICE PRACTICES, AND 
(4) THE TEPM PAPER, THIS DOCUMENT IS 3-HOLE 
PUNCHED FOR EASE IN ADDING OTHF.R MATERIALS^ 
(AG> 

VT 017 585 

POLLACK, PHILIP; PURCELL, JOHN 
CAREERS AND OPPORTUNITIES IN SCIENCE, 

DOCUMENT NOT AVAILABLE FROM EDRS, 
72^57-09000 

E»P, DUTTON C CO,f INCt 201 PARK AVE,, S, 
NEW YORK, NY 1U003 

PUB DATE - 68 224P, PMM COLLECTION; 

REVISED EDITION 

DESCRIPTORS - ♦CAREER OPPORTUNITIES; *BOOKS; 
♦IXCUPATIONAL INFOKMATION; STUDENT SCIENCE 
IX'TERESTS; *SCIENCFS; *OCCUPATI ONAL SURVEYS; 
INDEXES (LOCATERSJ; SALARIES; ;^ESOURCE 
materials: PHOTOGRAPHS; VOCATIONAL EDUCATION; 
VOCATIONAL DEVELOPMENT; MANPOWER NEEDS; 
SCIENTIFIC PERSONNEL; EMPLOYMENT 
QUALIFICATIONS 

IDENTIFIERS - CAREER AWARENESS; ECONOMIC 
AWARENESS 

ABSTRACT - THIS BOOK PRESENTS BASIC 
INFORMATION UN CAREER OPPORTUNITIES IN . 
SCIENTIFIC FIELDS AS A GUIDE FOR ASPIRING 
SCIENTISTS, THE 13 TOPICAL CHAPTERS COVER: 
(II EMPLOYMENT PROSPECTS AND JOB 
QUALIFICATIONS FOR A WIDE RANGE OF SCIENTIFIC 
PROFESSIONS, iZ) ACCOUNTS OF RECENT 
DEVELOPMENTS IN EACH FIELD AS WELL AS 
BACKGROUND INFORMATION, (3) CAREER 
OPPORTUNITIES FOR WOMEN, AND (4) SUCH 
SPECIFIC SCIENTIFIC FIELDS AS CHEMISTRY, 
ENVIRONMENTAL SCIENCES, ATOMIC ENERGY, 
PHYSICS, AND BIOLOGY, PHOTOGRAPHS ILLUSTRATE 
THE TEXT, DATA ON SCIENTISTS" INCOMES, AN 
ADDRESS LIST OF PROFESSIONAL ORGANIZATIONS, 
AND AN INDEX ARE APPENDED, (AG» 

VT 017 589 
DALRYMPLE, JEAN 

CAREERS AND OPPORTUNITIES IN THE THEATRE, 

DOCUMENT NOT AVAILABLE FROM EDRS, 
7297-08993 

E,P, DUTTON £ CO,, INCw, 201 PARK AVE,, S, 
NEW YORKf NY 10003 

PUB DATE - 69 256P, PMM COLLECTION 

DESCRIPTORS - *BOOKS; RESOURCE MATERIALS; 
PHOTOGRAPHS; ♦CAREER OPPORTUNITIES; 
HUMANITIES; ^THEATER ARTS; ♦OCCUPATIONAL 
INFORMATION; ♦OCCUPATIONAL ASPIRATION; 
VOCATIONAL EDUCATION; INDEXES (LOCATERS); 
VOCATIONAL DEVELOPMENT; OCCUPATIONAL 
GUIDANCE; EMPLOYMENT QUALIFICATIONS 
IDENTIFIERS - CAREER AWARENESS 

ABSTRACT - THIS BOOK, WRITTEN AS A BASIC 
G " 0"DR ANY THEATRICAL ASPIRANT, BY THE 
OPRir" DIRECTOR OF NEW YORK'S CITY CENTER 
oL«S^^D LIGHT OPERA CQMPANlESt CONTAINS A 



COMPREHENSIVE OVERVIEW OF THE CURRENT 
AMERICAN THEATER ARTS, THEATRICAL LIFE IS 
PRESENTED IN ANECDOTES FROM THE ACTOR'S POINT 
OF VIEWf DEALHG WITH CAREER OPPORTUNITIES OF 
AND ON BROADWAY, IN REPERTORY THEATER, IN 
RADIO ANO TELEVISION, AND IN MUSICAL 
PRODUCTIONS, OTHER TOPICS COVERED INCLUDE: 
(II WRITING AND PRODUCING PLAYS, (21 
BACKSTAGE WORK, (31 EMPLOYMENT 
QUALIFICATIONS, SUCH AS EDUCATION, 
PERSONALITY, AND DRAMATIC TRAINING, ANO (41 
EXTENSIVE AND VALUABLE RESOURCE LISTS IN THE 
APPENDIXES, GIVING SALARY RANGES AND NAMES OF 
THEATER PROFESS I3NALS TO CONTACT, PHOTOGRAPHS 
ILLUSTRATE THE TEXT, WHICH INCLUDES AN INDEX, 
( AGI 

VT 017 591 
BIEGELEISEN, J, I, 

CAREERS AND OPPORTUNITIES I,N TEACHING, 

DOCUMENT NOT AVAILABLE FROM EDRS, 
7297-08989 

E,P, DUTTON G CO,, INC, 201 PARK AVE,, St 
NEW YORK, NY 10003 

PUB DATE - 69 255P, PMM COLLECTION 

DESCRIPTORS - EDUCATION; ♦CAREER 
OPPORTUNITIES; *TEACHING; APTITUDE TESTS; 
VOCATIONAL EDUCATION; VOCATIONAL DEVELOPMENT; 
EMPLOYMENT QUALIFICATIONS; RESOURCE 
MATERIALS; OCCUPATIONAL GUIDANCE; CAREER 
PLANNING; BOOKS; ♦OCCUPATIONAL INFORMATION; 
♦OCCUPATIONAL SURVEYS; BIBLIOGRAPHIES 
IDENTIFIERS - CAREER AWARENESS; ECONOMIC * 
AWARENESS 

ABSTRACT - AS A BASIC GUIDE FOR THOSE 
CONSIDERING A CAREER AS A TEACHER, THIS BOOK 
PROVIDES DETAILED INFORMATION ON CAREER 
OPPORTUNITIES ANO ADVICE ON A WIDE VARIETY OF 
TEACHING POSITIONS, FROM KINDERGARTEN TO THE 
UNIVERSITY LEVEL, A SELF-ADMINISTERED 20- 
QUESTION APTITUDE TEST, AN INDEX, A 
BIBLIOGRAPHY, A LIST OF ACCREDITED COLLEGES 
WITH TEACHER EDUCATION PROGRAMS, ANO A LIST 
OF LOW-COST PAMPHLETS ON TEACHING ARE 
INCLUDED, PHOTOGRAPHS ILLUSTRATE THE TEXT, 
WHICH WAS DEVELOPED BY AN EDUCATIONAL 
ADMINISTRATOR, TOPICS COVERED IN THE 13 
CHAPTERS INCLUDE: (II JOB QUALIFICATIONS FOR 
TEACHING KINDERGARTEN, (2) TEACHING IN THE 
ELEMENTARY GRADES, (3) TEACHING AT THE HIGH 
SCHOOL LEVEL, (41 TEACHING VOCATIONAL 
EDUCATION, (51 TEACHING IN A JUNIOR COLLEGEt 
(61 COLLEGE OR UNIVERSITY TEACHING, (7) 
TEACHING IN PRIVATE OR PAROCHIAL SCHOOLS, (81 
TEACHING OVERSEAS, (91 VOCATIONAL PLANNING, 
(101 OTHER CAREERS IN EDUCATION, AND (111 NEW 
DEVELOPMENTS IN THE FIELD, SALARY RANGES, 
UNIQUE CHARACTERISTICS OF EACH TYPE OF 
TEACHING POSITION, AND THE ADVANTAGES AND 
DISADVANTAGES 3F TEACHING ARE DISCUSSED* (AGI 

VT 017 605 
TEEL, DEAN 

LET'S PUT 'EM TOGETHER, 

NORTHERN ARIZONA UNIV,, FLAGSTAFF* OEPT, OF 

INDUSTRIAL EDUCATION, 

MF AVAILABLE IN VT-ERIC SET. 

Ve-583 

PUB DATE - JUN72 32P, 3RD REVISION 
DESCRIPTORS - EDUCATION; ♦CURRICULUM 
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development; teacher educator education? 
individualized instruction; instructional 
media; '^multimedia instruction; behavioral 
objectives; goal orientation; test 
construction; *teacher educatidn curriculum; 
♦college curriculum; vocational development; 

industrial education; '^'CAREER EDUCATION; 
CURRICULUM GUIDES 

IDENTIFIERS - SELF AWARENESS; EDUCATIONAL 

AWARENESS; EMPLOYMENT SKILLS; ^VO-PAK 

ABSTRACT - THIS COURSE IN PROGRAM 
DEVELOPMENT, GIVEN IN 1972 BY A TEACHER 
EDUCATOR IN THE DEPARTMENT OF INDUSTRIAL 
EDUCATION AT NORTHERN ARIZONA UNIVERSITY, 
DEALS WITH THE DEVELOPMENT OF INSTRUCTIONAL 
PACKAGES (VO-PAK) IN ORDER TO INDIVIDUALIZE 
VOCATIONAL CURRICULUMS, PROVIDE FOR SELF- 
AWARENESS AND SKILL DEVELOPMENT, ALLOW FOR 
INTERACTION WITH OTHER STUDENTS, AND OFFER 
IMMEDIATE FEEDBACK FOR SELF-EVALUATION. FOR 
THIS TEACHER EDUCATION CURRICULUM FOR 
VOCATIONAL CERTIFICATION, THE TEACHER 
EDUCATOR IS GIVEN BEHAVIORAL OBJECTIVES FOR 
THE COURSE, A SELF-TEST FOR TEACHERS, VARIOUS 
MULTI-MEDIA LISTS, AND GUIDELINES FOR 
DEVELOPING GOALS AND BEHAVIORAL OBJECTIVES 
FOR LEARNING ACTIVITY PACKAGES SUCH AS VO- 
PAK. SAMPLE TEST ITEMS ARE INCLUDED FOR 
POSSIBLE VO-PAK OBJECTIVES, AND SUGGESTIONS 
FOR DEVELOPING TESTING MATERIALS ARE 
PROVIDED. CAG) 

VT 017 609 ED 069 891 

VESTAL, CYNTHIA, COMP.;CRAIG, SALLY K., COMP. 
NEW CAREERS BIBLIOGRAPHY: P ARAPRO FE SS ION ALS 
IN THE HUMAN SERVICES. (MICROFICHE). 

UNIVERSITY RESEARCH CORP., WASHINGTON, D.C. 

NATIONAL INST. FOR NEW CAREERS. 

MANPOWER ADMINISTRATION (DDL), WASHINGTON, 

D.C. U.S. TRAINING AND EMPLOYMENT SERVICE. 

DOCUMENT NOT AVAILABLE FROM EDKS. 

PSC-72-003 

NATIONAL TECHNICAL INFORMATION SERVICE, 
SPRINGFIELD, VIRGINIA 22151 (PB-210 088; MF 
$0.95; SEE CATALOG FOR HARDCOPY PRIC6> 
PUB DATE - 70. 166P. MICROFICHE FILE BY 

PB 210 088 

descriptors - 4tb i bl i ogr aph i es ; career 
laooers; adult vocational educati on; manpower 
needs; vocational development; manpower 
development; *subprofess lonals; *federal 
programs; program descriptions; *human 
servicfcs; ♦microfiche; indexes (locaters); 
job training; resource materials; curriculum 
guides; program evaluation 
identifiers - ♦new careers 

abstract - this comprehensive bibliography 
was prepared to assist in locating sources of 
information and training materials for use in 

NEW CAREERS AND GTHE P PAR APRill FE SS lONAL CARE.ER 
DtVELOPMENT PROGRAMS. SOME OF TriE CITATIONS 
WHICH PROVED USEFUL IN MORE THAN ONE AREA 
HAVE BEEN CROSS-R EFERE^JC ED. THE BIBLIOGRAPHY 
INCLUDES THESE SECTIONS: (I) AN OVER-VIEW OF 
NEW CAREERS, (2) IMPLEMENTING NEW CAREERS 
PROGRAMS, C3) CAREER DEVELOPMENT, (4) 
SUGGESTED TRAINING METHODOLOGIES, (5) JOB 
TRAINING AND EDUCATION, (6) OSCUPATIONAL 
FIELDS, AND C7) PROGRAM EVALUATION. THE 
MAT.mg ji^p PUBLICATIONS RANGES FROM BOOKS 
ir^MEOGRAPHED MATERIAL DEVELOPED BY NEW 



CAREERS TRAINING PROJECTS, TECHNICAL 
ASSISTANCE CENTERS, COLLEGES, AND OTHER 
INSTITUTIONS 0^ ASSOCIATIONS. THE STYLE 
INCLUDES: DATE OF PUBLICATION, VOLUME NUMBER 
(UNDERSCORED!, ISSUE NUMBER (IN PAR ENTHES ES I , 
AND NUMBER OF PAGES. ADDRESSES OF PUBLISHERS 
ARE LISTED IN THE INDEX. (AUTHOR/AG) 

VT 017 633 

HOME ECONOMICS EDUCATION — SYLLABUS. 

NEW YORK STATE EDUCATION DEPT., ALBANY. 

BUREAU OF SECONDARY CURRICULUM DEVELOPMENT. 

MF AVAILABLE IN VT-ERIC SET. 

GREGORY BENSON, JR., NEW YORK UNIVERSITY, 

STATE EDUCATION DEPARTMENT, ALBANY, NEW YORK 

12224 

PUB DATE - 65 227P. 1972 REPRINT 

DESCRIPTORS - ♦CURRICULUM GUIDES; *HOME 
ECONOMICS education; adult EDUCATION; 
ELEMENTARY GRADES; SECONDARY GRADES; TEACHING 
methods; CURRICULUM DEVELOPMENT; CONCEPT 
TEACHING; GENERALIZATIONS; BEHAVIORAL 
OBJECTIVES; ♦INSTRUCTIONAL MATERIALS 

ABSTRACT - THIS SYLLABUS IS DESIGNED TO 
PROVIDE LOCAL DISTRICTS WITH FOUNDATIONS FOR 
DEVELOPING HOME ECONOMICS PROGRAMS WHICH WILL 
PROVIDE LEARNINGS HELPFUL TO YOUTH AND ADULTS 
IN WEIGHING VALUES AND MAKING DECISIONS IN 
ALL ASPECTS CF HOME AND FAMILY LIVING. PART 
I, FOUNDATIONS OF THE HOME ECONOMICS PROGRAM, 
IDENTIFIES SOME OF THE TRENDS IN EDUCATION 
AND SOCIETY, GIVES THE GOALS OF HOMc 
ECONOMICS EDUCATION, AND SUGGESTS GUIDELINES 
FOR ADMINISTERING PROGRAMS. PART lU THE 
TEACHING-LEARNING ENVIRONMENT, EMPHiiSIZES 
SUCH ASPECTS AS: (1| UNDERSTANDING AND 
WORKING WITH STUDENTS WHO HAVE DIFFERING 
ABILITIES AND EXPERIENCES, (21 SELECTING AND 
USING APPROPRIATE TEACHING METHODS AND 
MATERIALS, AND (3) DEVELOPING HOME AND 
COMMUNITY EXPERIENCES AS PART OF COURSES. 
PART III, COURSES OF STUDY FOR GRADES 7-12 
EXPLAINS THE CONCEPT APPROACH TO CURRICULUM 
DEVELOPMENT AND PROVIDES DETAILED COURSE 
OUTLINES FOR GRADES 7 AND 8, HOME ECONOMICS 
1, 2, AND 3, SEVEN SPECIAL INTEREST COURSES, 
AND TWO EMPLOYMENT PREPARATION SEQUENCES. 
PART IV, PROGRAMS FOP ELEMENTARY AND ADULT 
LEVELS, PROVIDES THE CONTRIBUTIONS AND WAYS 
OF INTEGRATING HOME ECONOMICS IN THE 
ELEMENTARY PROGRAM? AND DESCRIBES THE SCOPE 
OF HOME ECONOMICS AT THE ADULT LEVEL AND 
OFFERS GUIDELINES FOR DEVELOPING LOCAL 
PROGRAMS. ( SB) 

VT 017 667 

WORK EXPERIENCE PROGRAM COURSE OUTLINE. 
AUTHORIZED COJRSE OF INSTRUCTION FOR THE 
QUINMESTER PROGRAM. 

OADE COUNTY PUBLIC SCHOOLS, MIAMI, FLA. DIV. 

OF VOCATIONAL, TECHNICAL AND ADULT EDUCATION. 

MF AVAILABLE IN VT-ERIC SET. 

TEXTBOOK SERVICES, 2210 S.W. THIRD STREET, 

MIAMI, FLORIDA 33135 

PUB DATE - 71 239P. 

DESCRIPTORS - ♦LFADERS GUIDES; ♦JUNIOR HIGH 
SCHOOL students; ♦UNITS OF STUDY (SUBJECT 
FIELDS); SEQUENTIAL PROGRAMS; *VOCATIONAL 
education; vocational development; BEHAVIORAL 
OBJECTIVES; GOAL ORIENTATION; BIBLIOGRAPHIES; 
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POST testing; c&ftEEA CriOiCfc; employment 

UUAL INDICATIONS; CAREER OPPORTUNITIES; *rt3RK 
EXPE^dLNCe PRCGHAMS 

AbST'<ACT - These StVtN ClURSe ?UTLINtS FOP A 
SEOUclsriAL WORK EXPEr<IENCE PROGRAM AT THE 
JUNIOR HIGH SCHOOL LEVEL WERE CiEVELOPED 
THRDUuH The CnOPtRATlVE EfFOKTS OF 
INSTRUCTIONAL AND SUPERVISORY PERSONNEL! THE 
OUlNMESTbK AOVISJ>*Y COMMITTEF, THE VOCATIONAL 
TEACHER EDUCATION ScRVlCE, AND THE OADE 
CrUNTY VOCATIONAL CURRICULUM COMMITTEE AS 
GUIDtS FOR THE PROGRAM'S TEACHER-COORDINATOR. 
EACH 45-HOUK UNIT OF STUDY IN THE QUINMFSTEK 
PRJORAM CONTAINS A CGU^St ;<ATIONALEt GENFRAL 
AND SPECIFIC BEHAVIORAL GOALS AND OBJECT IVESi 
A BRIEF INSTRUCTIONAL OUTLlNEt AND A 
BIBLIOGRAPHY, SAMPLE POSTTESTS WITH ANSWER 
KfeYS ARE APPFNOED. TOPICS COVERED INCLUDE: 
a) AN INTRQIJUCTICN TO THE WORK EXPERIENCE 
PROGRAMt C2I LABOR AND EMPLOYMENT lAWSt (3J 
THE E'^PLUYER EMPLOYEE RtLATIONSHI Pi <4> 
CAREtR CHOICE* (5) CAREER OPPORTUNITIES AND 
JCtt REQUIFEMFNTSt (6) CONSUMcR ECONOMICS AND 
MONEY MANAGEMENT, AND C7> EXPLORATORY FIELD 
FXPEkIcNCES. TL-ACHING TECHNIQUES INCLUDE THE 
USc OF LECTUhESf RESOURCE PERSONS, TEXTBOOKS, 
AND AUDIOVISUAL AIDS. ACCEPTANCE INTO THE 
^CRK-EXPtRIENCE PROGRAM REQUIRES A 
OEMONSTRATION OF SPECIAL NEED, A PARENTAL 
CONFERENCE, A CHECK OF SCHOOL RECORDS, AND AN 
AGE 'Jf AT LEAST 14 YEARS* (AG} 

VT 017 759 

FREEMAN, IRA HtNRY;FREFMAN, BEATRICE 0. 
CARFERS ANJ OPPORTUNITIES IN JDURNALISM. 

DOCUMENT NOT AVAILABLE FROM EORS. 
7297-08^94 

E.P. OUTTON t CO., INC.t 201 PARK AVEot S, 
NEW YORK, NY 10003 

PUB OATF - 66 248P. PMM COLLECTION 

DESCRIPTORS - INDEXES CLOCATERSI; RESOURCE 
MATERIALS; BIBLIOGRAPHIES; ♦BOOKS; ♦CAREER 
OPPORTUNITIES: ♦OCCUPATIONAL INFORMATION; 
VOCATIONAL EDUCATION; ♦JOURNALISM; CAREER 
planning; VOCATIONAL DEVELOPMENT; HUMANITIES; 
♦OCCUPATIONAL SURVEYS; EMPLOYMtNT 
QUALIFICATIONS 

IDENTIFIERS - CAREER AWARENESS; ECONOMIC 
AWARENESS 

ABSTNACT - THIS BOOK, WRITTEN BY TwO 
JOURNALISTS AS AN OCCUPATIONAL SURVEY DF 
JOURNALISM, PROVIDES A BASIC GUIDE TO CAREER 
OPPORTUNITIES IN JOURNALISM. DETAILED 
INFORMATION IS PRESENTED ABOUT EMPLOYMENT 
QUALIFICATIONS, RECENT DEVELOPMENTS IN THE 
FIELD, SALARY RANGES, BROADCAST JOURNALISM, 
NEWSPAPER AND WIRE SERVICES, ANO VOCATIONAL 
DEVELOPMENT. A SELECTED BIBLIOGRAPHY, AN 
INDEX, AND A LIST OF SCHOOLS ANO COURSES IN 
JOURNALISM ARE APPENDED. PHOTOGRAPHS 
ILLUSTRATE THE TEXT, WHICH INCLUDES ANECDOTES 
AND OPINIONS OF FAMOUS PEOPLE IN JOURNALISM. 
(AG) 

VT 017 764 
BRiDGESf WILLIAM 
ZOO CAREERS. 

OKUMENT NOT AVAILABLE FROM EORS* 
''5RO.09479 

nii- IAM MORROW ANO COMPANY, INC., 105 MADISON 



AVE.t NEW YORK, NEW YORK 10016 ($4.^5) 
PUB DATE - 71 157P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; RESOURCE 
MATERIALS; INSTRUCTIONAL MATERIALS: 
BIOLOGICAL SCIENCES; ELEMENTARY GRADES; 
SECONDARY GRADES; ♦OCCUPATIONAL GUIDANCE; 
ANIMAL science; INDEPENDENT STUDY: ♦ZOOS; 

animal facilities; ♦employment opportunities; 

♦ ammal carftakeps; ♦occupational 

information: recreation 

identifiers - career awareness; attitudes 

appreciations 

abstract - this book introduces students of 
grades 6-9 to zoo careers. taking the bronx 
zoo as a model f the author describes the men 
who made up its staff. to give the reader an 
idea of their wd^k, the author accompanied 
the curatorial staff on their daily rounds 
and reports on the situations encountered, 
illustrated with photographs that show the 
full range of zjo activity, the book will 
give young people valuable information on 

CAREERS. (PH» 
VT 017 767 

ANDERSON, PAULINE C. 

THE DENTAL ASSISTANT. TEXT AND INSTRUCTOR'S 
GU^DE. 

DOCUMENT NOT AVAILABLE FROM EORS. 
7240-07250 

DELMAR PUBLISHERS, INC., MOUNTAINVIFW AVE., 
ALBANY, NY 12205 

PUB DATE - 70 370P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; POST SECONDARY EDUCATION; ♦VOCATIONAL 
EDUCATION; .ANATOMY; ♦HEALTH OCCUPATIONS 
education; ♦TEACHING GUIDES; ♦DENTAL 
ASSISTANTS; DENTAL HYGIENISTS; DENTAL 
TECHNICIANS; DENTISTRY; ♦TEXTBOOKS; TECHNICAL 
EDUCATION 

IDENTIFIERS - EDUCATIONAL AWARENESS; CAREEK 
AWARENESS; ♦BEGINNING COMPETENCE 

ABSTRACT • DEVELOPED FOR USE IN TRAINING 
DENTAL ASSISTANTS IN BOTH THE BASIC 
INFORMATION ANO THE TECHNIQUES ESSENTIAL TO A 
COMPREHENSIVE PROGRAMf THIS TEXT CONTAINS 
UNITS ON ORIENTATION, ANATOMYt PHYSIOLOGY, 
CHAIRSIDE ANO LABORATORY TECHNIQUES ANO X* 
RAY. TOPICS CONTAIN BOTH THEORY AND 
PROCEDURES ON THE PREMISE THAT DENTAL 
ASSISTANT SKILLS CAN BE ACQUIRED BEST WHEN 
KNOWLEDGE AND PRACTICE ARE COMBINED. A 
TEACHER'S GUIDE IS INCLUDED. (PM) 

VT 017 786 

TRADE AND INDUSTRIAL EDUCATION. 

CHRONICLE GUIDANCE PUBLICATIONS, INC.t 
MORAVIA, N.Y. 

DOCUMENT NOT AVAILABLE FROM EORS. 
1562*09652 

CHRONICLE GUIDANCE, MORAVIA, N.Y. 13118 
PUB DATE - NO 287P. PMM COLLECTION 

DESCRIPTORS • ♦TRADE ANO INDUSTRIAL 
EDUCATION; SECONDARY GRADES; CAREER 
EDUCATION; POST SECONDARY EDUCATION; 
INDEPENDENT STJOY; OCCUPATIONAL GUIDANCE; 
♦OCCUPATIONAL INFORMATION; ♦SUPPLEMENTARY 
READING MATERIALS; AUTO MECHANICS; 
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♦HACHINISTS; DRAFTSMAN; ♦BUILDING TRADES; 
HEALTH OCCUPATIONS; FOOD SERVICE OCCUPATIONS; 
TECHNICAL OCCUPATIONS 
IDENTIFIERS - CAREER AktfARENESS 

ABSTRACT - THIS DOCUMENT CONSISTS OF A SET OF 
67 OCCUPATIONAL BRIEFS AND CORRESPONDING 
DICTIONARY OF OCCUPATIONAL TITLES (DOT) CODE 
NUMBERS ON A VARIETY OF JOBS I'i THE TRADE AND 
INDUSTRIAL FIELDS* AND THE INFORMATION MAY BE 
USEFUL IN GRADES 9-14. JOBS COVERED INCLUDE 
TEpHNICIANSt REPAIRMEN* DRAFTSMENt 
MACHINISTS, HEALTH OCCUPATIONS, AND BUILDING 
TRADES. EACH BRIEF CONCENTRATES ON ONE JOB 
GIVING A JOB DESCRIPTION, SALARIES, WORKING 
HOURS, ADVANTAGES, DISADVANTAGES, ADVANCEMENT 
OPPORTUNITIES, AND PERSONAL, EDUCATIONAL, AND 
TRAINING REQUIREMENTS. SOURCES OF FURTHER 
INFORMATION ARE INCLUDED. ( PM ) 

VT 017 789 

CLERICAL OCCUPATIONS. 

CHRONICLE GUIDANCE PUBLICATIONS, INC., 
MCRAVIA, N.Y. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1562-09643 

CHRONICLE GUIDANCE, MORAVIA, N.Y. 13118 
PUB DATE - ND 141P. PMM COLLECTION 

DESCRIPTORS - *OFFICE OCCUPATIONS EDUCATION; 
♦CLERICAL OCCUPATIONS; SECONDARY GRADES; POST 
SECONDARY EDUCATION; CLERICAL WORKERS; 
♦OCCUPATIONAL INFORMATION; ♦FILE CLERKS; 
♦ TYPISTS; SUPPLEMENTARY READING. MATERIALS; 
OCCUPATIONAL GUIDANCE; INDEPENDENT STUDY; 
DISTRIBUTIVE EDUCATION; DATA PROCESSING 
OCCUPATIONS; GOVERNMENT EMPLOYEES; BUSINESS 
EDUCATION 

IDENTIFIERS - CAREER AWARENESS 

ABSTRACT - THIS DOCUMENT CONSISTS OF A SET OF 
32 OCCUPATIONAL BRIEFS AND COR*^ E SPONDI NG 
DICTIONARY Of OCCUPATIONAL TITLE (DOT) CODE 
NUMBERS ON A VARIETY OF CLERICAL JOBS, AND 
THE INFORMATION MAY BE USEFUL TO STUDENTS IN 
GRADES 9-14. EACH BRIEF CONCENTRATES ON ONE 
TYPE OF JOB SUCH AS DATA TYPIST, ACCOUNTANT, 
BOOKKEEPER, OR FILE CLERK. A JIB DESCRIPTION 
IS GIVEN, ALONG WITH A DISCUSSION OF SALARY, 
WORKING HOURS, ADVANTAGES, DISADVANTAGES, 
ADVANCEMENT OPPORTUNITIES, AND PERSONAL, 
EDUCATIONAL, AND TRAINING REQUIREMENTS. 
SOURCES OF FURTHER INFORMATIONJ ARE INCLUDED. 
(PM) 

VT 017 790 

OUTDOORS. 

CHRONICLE GUIDANCE PUBLICATIONS, INC., 
MOOAVIA, N.Y. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1562-09651 

CHRONICLE GUIDANCEf MORAVIA, N.Y. 13118 
PUB DATE - ND 216P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; RECREATION; 
SECCNDARY EDUCATION; POST SECONDARY 
education; INOtPENOENT STUDY; OCCUPATIONAL 
GUIDANCE; ♦OCCUPATIONAL INFORMATION; 
EMPLOYMENT: SKILLED WORKERS; POLICE; 
♦FARMERS; UNSKILLED WORKERS; ♦BUILDING 
"TJ^'S; ♦FORESTRY AIDES 
nir""'IFIERS - CAREER AWARENESS 



ABSTRACT - THIS DOCUMENT CONSISTS OF A SET OF 
53 OCCUPATIONAL BRIEFS AND CORRESPONDING 
DICTIONARY OF OCCUPATIONAL TITLES (OOTI CODE 
NUMBERS ON A VARIETY OF JOBS PERFORMED 
OUTDOORS, AND THE INFORMATION MAY BE USEFUL 
IN GRADES 9-14. JOBS COVERED INCLUDE FORESTRY 
PERSONNEL, GEOLOGISTS, FARMERS, CONSTRUCTION 
TRADES, HORTICULTURISTS, LANDSCAPERS, AND 
ARCHAEOLOGIST. EACH BRIEF CONCENTRATES ON ONE 
JOB, GIVING A JOB DESCRIPTION, SALARIES, 
WORKING HOURS, ADVANTAGES, DISADVANTAGES, 
ADVANCEMENT OPPORTUNITIES, AND PERSONAL, 
EDUCATIONAL, AND TRAINING REQUIREMENTS. 
SOURCES OF FURTHER INFORMATION ARE INCLUDED. 
(PM» 

VT 017 791 

APPRENTICEABLE TRADE. 

CHRONICLE GUIDANCE PUBLICATIONS, INC.t 
MORAVIA, N.Y. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1562-09646 

CHRONICLE GUIDANCE, MORAVIA, N.Y. 13118 
PUB DATE - NO 182P. PMM COLLECTION 

DESCRIPTORS - ♦TRADE AND INDUSTRIAL 
EDUCATION; SECONDARY GRADES; POST SECONDARY 
education; INDEPENDENT STUDY; ♦EMPLOYMENT; 
OCCUPATIONAL GUIDANCE; ♦APPRENTICESHIPS; 
♦OCCUPATIONS; F33D SERVICE WORKERS: 
♦OCCUPATIONAL INFORMATION; ♦ON THE JOB 
TRAINING; ♦BUILDING TRADES; AUTO MECHANICS 
(OCCUPATION); T33L AND DIE MAKERS; MACHINISTS 
IDENTIFIERS - CAREER AWARENESS 

ABSTRACT - THIS DOCUMENT CONSISTS OF A SET OF 
43 OCCUPATIONAL BRIEFS AND CORRESPONDING 
DICTIONARY OF OCCUPATIONAL TITLES (DOT) CODE 
NUMBERS ON A VARIETY OF APPRENTICEABLE JOBS, 
AND THE INFORMATION MAY BE USEFUL IN GRADES 
9-14. JOBS COVERED INCLUDE BUILDING TRADES, 
MACHINISTS, AUTO MECHANICS, FOUNDRY 
OCCUPATIONS, LOCKSMITH, GUNSMITH, ANO 
WATCHMAKERS. EACH BRIEF CONCENTRATES ON ONE 
JOB GIVING A JOB DESCRIPTION, SALARIES, 
WORKING HOURS, ADVANTAGES, DISADVANTAGES, 
OPPORTUNITIES FOR ADVANCEMENT, ANO PERSONAL, 
EDUCATIONAL, AND TR AI N I NG REQU IREMENTS . 
SOURCES OF FURTHER INFORMATION ARE INCLUDED. 
( PM) 

VT 017 792 

MISCELLANEOUS OCCUPATIONS. 

CHRONICLE GUIDANCE PUBLICATIONS, INC., 
MORAVIA, N.Y. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1562-09641 

CHRONICLE GUIDANCE, MORAVIA, N.Y. 13118 
PUB DATE - ND lOOP. PMM COLLECTION 

descriptors - career education; post 
secondary education; independent study; 
♦occupational guidance; ♦occupational 
information; ♦occupations; human services; 
supplementary reading material; employment; 
health occupations; social services; 
unskilled occupations; managerial 
occupations; skilled occupations 
identifiers - career awareness 

abstract - this document consists of a set of 
17 occupational briefs and corresponding 
dictionary of occupational titles (dot) code 
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NUMR6HS UN A V^.KIETY OF CAREEH OPPORTUN I T I ES t 
AND THE INFJRMATIUN MAY BE USEFUL IN GRADES 

JOBS CGVEKEO INCLUDE AIRLINE PILOT, 
STEWARDESS, ANTHROPOLOGIST, SUPERMARKET 
MANAGCK, AND CUSTOMS INSPECTOR. EACH BRIEF 
CONCENTRATES ON ONE JOB GIVING A JOB 
DtSCRlPTICN, SALARIES, MDRKING HOURS, 
ADVANTAGES, DISADVANTAGES, ADVANCEMENT 
OPPORTUNITIES, AND PERSONAL, EDUCATIONAL, AND 
TRAINING REQUIREMENTS. SOURCES OF FUkTHEP 
INFORMATION ARE INCLUDED. CPM) 

VT 017 798 

WATSON, BERNARD C. 

PEOPLE AND CHOICES (PAC) CARttR FOLIOS. SET 
6: CUMMUNICATIUNf TRANSPORTATION, TEXT AND 
TF&CHER'S GUIDE. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7280-09613 

HARCQURT BRACE JOVANOVICH, INC., 757 THIRD 

AVF., NEW YORK, NEW YG^K 10017 

PU9 DATE - 71 139P. PMM C'3LLECTI0>i 

DfcSCRIPTOkS - CAREER EDUCATION; OCCUPATIONAL 
GUIDANCE; ^TEACHING GUIDES; 
*AUTaiNSTPUCnONAL AIDS; EDUCATIONAL 
RLSCURCES; SECONDARY GRADES; LANGUAGE ARTS; 
♦ CCMMUNICATIONS; *TR ANSPOR TAT I ON; 
^OCCUPATIONAL INFORMATION: BIBLIOGRAPHIES 
IDENTIFIERS - EDUCATIOMAL AWARENESS; ^CAREER 
AWARENESS; ATTITUDES APPRECIATIONS 

ABSTRACT - THIS SET OF 10 FOLIOS INTF.ODUCES 
THE JUNIOR HIGH SCHOOL OR SECONDARY Gf:ADE 
STUDENT TO OCCUPATIONS IN COMMUNICATIONS AND 
TRANSPORTATION. SOME OF THE OCCUPATIONS 
CQVEREO ARE, NEWS CORRESPONDENT, TV NEWS 
REPURTfcR, CO-PILOT, AUTO MECHANIC, URBAN 
LEAGUE SPECIALIST, PRINTER, ACTRESS, SINGER, 
AND TEACHER. THE FULIOS UNFOLD IN POSTER 
FASHION AND A TEACHER'S GUIDE ACCOMPANIES THE 
SET. IPM) 

VT 017 804 

GELATT, H.5., AND OTHERS 
DECIDING: TEXT AND LEADER'S GUIDE. 

OQCU-'iBNJ NOT AVAILABLE FROM EDRS. 
7228-08391 

PUB DATE - 72 90P. PMM COLLECTIJN 

DESCRIPTORS - INSTRUCTIONAL MATERIALS; CAREER 
education; RESOURCE MATERIALS; FILMS; SOCIAL 
SCIENCES; SECONDARY GRADES; *PROBLEM SOLVING: 
ROLF playing; group DISCUSSION; STUDENT 
PROJECTS; *DECISION MAKING SKILLS; *DECIS!0N 
MAKING; CLASSROOM GUIDANCE PROGRAMS; 
♦TEACHING GUIDES; *STUDY GUIDES 
IDENTIFIERS - ^DECISIONS; ATTITJDES 
APPRECIATIONS; SELF AWARENESS 

ABSTRACT - THIS COURSE OF STUDY TO TEACH 
STUDENTS HOW TO MAKE DECISIONS REPRESENTS AN 
INNOVATIVE ATTEMPT TO ASSIST GRAOG 11 AND 12 
STUDENTS IN MAKING WELL-INFORMED AND 
CONSIDERED DECISIONS ABOUT THEMSELVES, THEIR 
EDUCATION, AND THEIR FUTURE. IT CAN SERVE AS 
A BASIS FOR A SCHOOLWlDE DECISION-MAKING 
CURRICULUM, AS A MAJOR COMPONENT IN THE 
GUIDANCE PROGRAM OR AS PART OF SUBJECT AREAS 
SUCH AS ENGLISHt SOCIAL STUDIES, AND HEALTH 
EDUCATION. THE COURSE OF STUDY ITSELF WAS 
PTCi n-TESTED WITH 1,200 STUDENTS IN SCHOOLS 
rr^ir>^ THE COUNTRY. (PMI 



VT 017 807 

ATWATER, MONTGOMERY M. 

THE FOREST RANGERS. ADVENTURES OF THE FOREST 
SERVICE. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
15A5-068fi6 

MACRAE SMITH COu, 225 S. 15 ST., 
PHILADELPHIA, PA 19102 l$4.95) 

pub date - 69 190p. pmm collection 

descriptors - ^career opportunities; 
♦5upplemfntary heading materials; independent 
study; group di s:ussion; illustrations; 
guidance; secondary grades; short stories; 
♦forestry; *forestry occupations; 
♦occupational information; natural resources; 
environmental edjcation; forestry aides; 
government employees; conservation education; 
agriculture 

identifiers - educational awareness; career 
awareness; attitudes appreciations 

abstract - within the fkamework 3f this book, 
written for grades 10 through 12, the forest 
service's first avalanche-control expert 
tells about the forestry heroes he has most 
admired, and describes what it feels like to 
be a part of america's great conservation 
corps. the text is filled with many beautiful 
anc interesting illustrations, all designed - 

TO MAKE THE READER AWAPE OF THE VASTNESS OF 
AMERICA'S LAND, AND OF THE OUTDOOR AND INDOOR 
CAREER OPPORTUNITIES OFFEKfcO IN THE FIELD OF 
FORESTRY. ( PM> 

VT 017 825 

HALDEMAN, EDWARD G., AND OTHERS 

FINDING YOUR ORBIT: TEXT AND SUMMARY SHEETS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1562-0B677 

CHRONICLE GUIDANCE PUB., INC., MQPAVIA, NY 
13118 

PUB DATE - 71 SOP. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; 
♦INSTRUCTIONAL MATERIALS; RESOURCE GUIDES; 
SECONDARY GRADES; ROLE-PLAY I NG ; STUDENT 
PROJECTS; ♦VOCATIONAL INTERESTS; 
♦OCCUPATIONAL ASPIRATION; ♦OCCUPATIONAL 
INFORMATION; ♦OCCUPATIONAL GUIDANCE; ♦SELF 
CONCEPT; GUIDANCE 

IDENTIFIERS - ♦SELF AWARENESS; CAREER 
AWARENESS 

ABSTRACT - DESIG^^EO FOR STUDENTS IN GRADES 10 
THROUGH 13, THIS BOOKLET FURNISHES GUIDANCE 
ACTIVITIES THAT PRESENT A BASIC ORGANIZED 
GROUP PROGRAM, WHICH SHOULD BE SUPPLEMENTED 
AS THE PARTICULAR NEEDS OF INDIVIDUAL SCHOOL 
SYSTEMS DEMAND. THE PURPOSE OF THIS BOOKLET 
IS TO DEVELOP lilTHlN THE STUDENT THE ABILITY 
TO THINK OF HIMSELF IN TERMS OF HIS 
ABILITIES, INTERESTS AND APTITUDES. THE 
INDIVIDUAL MUST BE HELPED TO DISCOVER, 
UNDERSTAND AND APPLY THE RELEVANT FACTS ABOUT 
HIMSELF TO THE PERTINENT FACTS ABOUT THE 
OCCUPATIONAL AND EDUCATIONAL WORLD. (PMl 

VT 017 831 

SCHIFF, BARRY J. 

ALL ABOUT FLYING: AN INTRODUCTION TO THE 
WORLD OF FLYING. 
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DOCUMENT NOT AVAILABLE FROM EDRS. 
6014-09334 

AERO-PRODUCTS RESEARCH, INC., 11811 TEALE 
ST., CULVER CITY, CA 

PUB DATE - 66 224P. PMM COLLECTION; 

1966 REVISION 

DESCRIPTORS - *CAREER OPPORTUNITIES; 
♦SUPPLEMENTARY READING MATERIALS; 
♦INDEPENDENT STUDY; GROUP DISCUSSION; 
SECONDARY GRADES; POST SECONDARY EDUCATION; 
OCCUPATIONAL INFORMATION; AVIATION 
TECHNOLOGY; *AIRCRAFT PILOTS; AVIATION 
VOCABULARY; TECHNICAL EDUCATION; PROFESSIONAL 
TRAINING; AEROSPACE EDUCATION; FLIGHT 
TRAINING; TECHNOLOGY; *PERSONAL INTERESTS 
IDENTIFIERS - EDUCATIONAL AWARENESS; CAREER 
AWARENESS; ATTITUDES APPRECIATIONS 

ABSTRACT - WRITTEN FOR GRADES 11 THROUGH 14, 
THIS SUPPLEMENTARY TEXT PROVIDES AN 
INTRODUCTION TO OCCUPATIONS IN THE FIELD OF 
AVIATION. INFORMATION ON LEARNING TO FLY, 
MEETING LICENSING REQUIREMENTS, OWNERSHIP OF 
A PERSONAL PLANE, PERSONAL EQUIPMENT NEEDED, 
AND GOVERNMENTAL REGULATIONS A^E COVERED. AN 
APPENDIX CONTAINS DIRECTORIES OF RELEVANT 
ORGANIZATIONS, PUBLICATIONS, AND 
MANUFACTURERS. (PM) 

VT 018 049 

BLAKELY, CAROLINE, ED. 
OCCUPATIONS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
1513-07025 

NEW READERS PRESS, BOX 131, NEW YORK, NEW 
YORK 13210 

PUB DATE - 72 64P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; SECONDARY 
GRADES; OCCUPATIONS; <^GUIDAN:E; INDEPENDENT 

study; distributive education; *service 
occupations; supplementary reading materials; 

♦clerical WORKERS; ♦GOVERNMENT EMPLOYEES; 

food service occupations; machine repairmen; 
AUTO mechanics; health occup^iTiONS; building 

TRADES; ♦OCCUPATIONAL INFORMATION 
IDENTIFIERS - EDUCATIONAL AWARENESS; ♦CAREER 
AWARENESS; ECONOMIC AWARENESS 

ABSTt<ACT - "OCCUPATIONS" FOR GRADES 10, 11 
AND 12 IS A COLLECTION OF 53 STORIES ABOUT 
REAL PEOPLE, WORKING IN REAL JOBS. WITH EACH 
STORY IS A JOB DESCRIPTION TFLLING MORE ABOUT 
THE DUTIES OF THE JOB, THE WORKING CONDITIONS 
ANG THE BENEFITS. MOST OF THE JOBS DESCRIBED 
DC NOT REQUIRE COLLEGE TRAINING. AN ADDRESS 
F.OR FURTHER INFORMATION IS INCLUDED AT THE 
END OF EACH SECTION. OCCUPATIONS COVERED 
INCLUDE GOVERNMENT SERVICE, CLERICAL JOBS, 
SERVICE JOBS, DRIVING JOBS, HOTEL AND 
RESTAURANT JOBS, AND SKILLED MANUAL JOBS. 
(PM) 

VT 018 05C 
WATSON, BERNARD C. 

PEOPLE AND CHOICES (PAC) CAREER FOLIOS. SET 
4: SCIENCE AND TECHNOLOGY. TEACHER'S GUIDE 
AND 10 FOLIOS. 

----^-isjT NOT AVAILABLE FROM EDRS. 

ERIC RT BRACE J3VAN0VICH, INC., 757 THIRD 



AVE., NEW YORK, NEW YORK 10017 

PUB DATE - 71 135P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; OCCUPATIONAL 

guidance; teaching guides; ♦AUTOINSTRUCTIONAL 
aids; ♦educational resources; sciences; 
secondary grades; ♦occupational information; 
♦resource materials; technical occupations; 
♦occupations 

identifiers - educational awareness; ♦career 
awareness; attitudes appreciations 

abstract - this set of 10 folios introduces 
the junior high school or secondary grade 
student to science and technological 
occupations. some occupations coverp;d are 
helicopter pilot, biological aide, computer- 
center expert, computer operator, chemical 
operator, lab technician, and physicist. the 
folios unfold in poster fashion, and a 
teacher's guide accompanies the set. (pm) 

VT 016 051 

WATSON, BERNARD C. 

PEOPLE AND CHOICES (PAC) CAREER FOLIOS. SET 
2: TEACHING, SOCIAL WORK, GOVERNMENT. 
TEACHER'S GUIDE AND 10 FOLIOS. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
7280-09615 

HARCOURT BRACE JOVANOVICH, 757 THIRD AVE., 
NEW YORK, NEW YOI^K 10017 

PUB DATE - 71 135P. PMM COLLECTION 

DESCRIPTORS - CAREER EDUCATION; ♦OCCUPATIONAL 
guidance; TEACHING GUIDES; ♦AUTDIN STRUCTI ONAL 
AIDS; ♦EDUCATIONAL RESOURCES; TEACHING; 
SOCIAL work; GOVERNMENT EMPLOYEES; SECONDARY 

grades; ♦occupational information; resource 
materials; occupations; occupational 
information 

identifiers - educational awareness; career 
awareness; ♦attitudes appreciations 

abstract - this set of 10 folios presents 
occupational information for junior high 
school and secondary grade students. the 
occupations covered include air pollution 
engineer, family assistant, police officer, 
college president, professor and author, and 
payroll supervisor. the folios unfold !n 
poster fashion, and a teacher's guide 
accompanies the set. (pm) 

VT 018 093 

LIFE SKILLS COACHING MANUAL. 

SASKATCHEWAN NEWSTART, INC., PRINCE ALBERT. 
SASKATCHEWAN DEPT. OF EDUCATION, 
REGINA. ;CANADIAN DEPT. OF REGIONAL ECONOMIC 
EXPANSION, OTTAWA. 

DOCUMENT NOT AVAILABLE FROM EDRS. 
SASKATCHEWAN NEWSTART INC., FIRST AVE AND 
RIVER STREET EAST, PRINCE ALBERT, 
SASKATCHEWAN, CANADA 
PUB DATE - 72 580P. 

DESCRIPTORS - ADULT EDUCATORS; ♦MANUALS; 
♦ADULT EDUCATION; ♦LESSON PLANS; COURSE 
CONTENT; INSTRUCTIONAL MATERIALS; BEHAVIORAL 
OBJECTIVES; *SKILL DEVELOPMENT; ♦PROBLEM 
SOLVING; FAMILY LIFE EDUCATION; SOCIAL LIFE; 
COMMUNITY EDUCATION; SELF ACTUALIZATION; 
PERSONAL GROWTH; GROUP DYNAMICS 
IDENTIFIERS - SASKATCHEWAN NEWSTART 
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ABSTRACT - SASKATCHEv^AN NEWSTA:^T IS ENGAGED 
IN DEVELOPING NEW METHvlOS OF ADULT TJ^AINING 
AND COUNSELING. THE LIFE SKILLS COURSE 
INVOLVES DEVrLOPlNG APPROPRIATE PROBLEM- 
SOLVING BEHAVIORS IN THE MANAGEMENT OF 
PERSONAL AFFAIRS. THE FIRST 29 PAGES OF THIS 
MANUAL CONTAIN INFORMATION AND PROCEDURES FOR 
THE TEACHER IN SETTING UP A LIFE SKILLS 
COURSE IN APPLIED PROBLEM SOLVINGt USING 
CCiURSe MATcRIALSf AUDIOVISUAL AND REFERENCE 
AlOSf AND GRJUP FORMATIONS, THc BULK OF THE 
OOCUMENTt PAGES 30 THROUGH 580f CONSISTS OF 
LESSON OUTLINES FOR SETS CF EXPERIENCES 
PLANNED TO HELP STUDENTS MEET SPECIFIED 
BEHAVIORAL OBJECTIVES. THE LESSONS EMPHASIZE 
THE PRACTICE OF PROBLEM-SOLVING SKILLS USING 
A FORMALUEO SYSTEM ^^ITh A WIDE RANGE OF 
3EHAVICRS IN CONTENT AREAS RANGING FROM GROUP 
ENCOUNTERS TO SELF, FAMILY, SOCIAL, LEISURE, 
CCMMUNlTYt AND JOB SITUATIONS. THE 5-STAGE 
LESSEN MODEL F-JR EACH SITUATION INCLUDES 
STIMULUS, EVOCATION, OBJECTIVE INQUIRY/SKILL 
PRACTICE, SKILL APPLICATION, AND EVALUATION. 
(MFI 



ERIC 



INDEXES 



173 

O 

ERIC 



174 



SUBJECT INDEX 



AIH/VOL 6 NO 2 



PAGE 

VT 016 524 ED 068 627 123 

AeSFRACTS OF INSTRUCTIONAL 
MATERIALS FOR CAREER EDUCATION. 

VT 017 212 151 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION FIRST YEAR CURRICULUM. 

VT 017 214 152 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION GAMES AND PROJECTS, 

VT 017 215 152 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION TRAINING GUIDES. 

VT 017 216 152 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION INSTRUCTIONAL MATRIX. 

VT 017 217 152 
COORDINATtO VOCATlOiNAL ACADEMIC 
EDUCATION INDIVIDUAL PROJECTS. 

VT 017 218 153 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION CONTEST MANUAL. 

VT 017 219 153 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION SECOND YEAR CURRICJLUM 
(1970-71). 

VT 017 220 153 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION PROMOTIONAL KIT. 

VT 016 628 126 

SAFETY TRAINING COURSE FOP 

CONSTRUCTION SUPERVISORS. 
VT 016 o54 130 

SAFETY IN INDUSTRY INSTRUCTOR 

OUTLINE. SAFE WORKING SURFACES. 
VT 016 659 130 

SAFETY IN INOUSTI^IAL ARTS EDUCATION 

FOk LOUISIANA SCHOOLS. 

AiyiI!imaATIv£^iiIMtl£L£a 

VT 017 175 147 
EDUCATING PERSONNEL FOR THE ALLIED" 
Hf:ALTH P;^OFESSIONS amq-GERV ICES . 
ADMINISTRATIVE CONSIDERATIONS. 

VT 017 175 147 
EDUCATING PERSONNEL FOR THE ALLIED 
HEALTH PROFESSIONS AND SERVICES. 
ADMINISTRATIVE CONSIDERATIONS. 

VT 017 246 155 
SCHOOL SUPEPINTENOENTS: CAREERS AND 
PbRFORMANCt. i^^ERRILL'S SERIES FOR 
EDUCATIONAL ADM IN I ST^^ AT I ON. 
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VT 016 889 

TEACHER AIDE HANDBOOK: A GUIDE FOR 
NEW CAREERS IN EDUCATION. 
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ADULT VOCATlQtiflL EDmLAIIOti 

VT 016 606 125 

COMMUNITY NURSE REFRESHER 

CURRICULUM GUIDE. 
VT 016 646 129 

GUIDES FOR PRIVATE VOCATIONAL AND 

HOME STUDY SCHOOLS. 
VT 017 179 ED 068 681 149 

THE CONSUMER AND HIS DOLLARS. 

A£ilS£A££.£QUiLAIlQbi 

VT 017 208 150 
MAN IN FLIGHT: HOW THE AIRLINES 
OPERATE. 

A£aaS£A££J.blCliJ2IfiX 

VT 017 383 160 
COME TO WORK WITH US IN AEROSPACE. 
SEXTANT BEGINNING SERIES. 

A£iii£ACE Tsmi^uai 

VT 017 209 151 
EVE ON THE SKY: HOW AIRCRAFT 
CQNTRCLLERS WORK. 

VT 016 758 132 
GUIDELINES FOR AGENCY INTERNAL 
EVALUATION OF EQUAL EMPLOYMENT 
OPPORTUNITY PROGRAMS. 

Aa&l£ULIUEAL-m£m.tlAL^O££U£AI I QMS 

VT 016 643 128 

TRAINING MANUAL FOR FE'RTILIZER 

PLANT OPERATORS. 

VT 017 411 162 
AIR CrNDlTIONING REFRIGERATION 
RfePAIRMAN. PREVOCATIONAL SERIES. 

AiataA£JL.£lLQIi 

VT 016 640 128 

PRACTICAL TEST GUIDE: AIRLINE 

TRANSPORT P I LCT~A I R PL ANE . 
VT 017 208 150 

MAN IN flight: HOW THE AIRLINES 

OPERATE. . 

VT 017 831 170 
ALL ABOUT FLYING: AN INTRODUCTION 
TO THE WORLD OF FLYING. 

AtiL^AL.^Jl&£IAK££ii 

VT 017 764 168 
ZOO CAREERS. 

At^L^AL^i£JL£^&£ 

VT 017 136 146 
CAREERS IN BIOLOGICAL SCIENCE. 
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ABSTRACTS Of- INSTRUCTIONAL 

MATERIALS FOR CAkEEr^ tDUCATION. 
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voicl-s fok careers. 
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VT 017 299 156 
ANTHkOPULOGI STS AND WHAT THEY DO. 
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PEOPLE AND CHOICES (PAO CAREER 
FOLIOS. SET 6: COMMUNICATION, 
TRANSPORTATION. TEXT AND TEACHER'S 
GUIDE. 

VT 018 050 171 
PEOPLE AND CHOICES (PAC) CAREER 
FOLIOS. SET 4: SCIENCE AND 
TECHNOLOGY. TEACHER'S GUIDE &N0 10 
FOLIOS. 

VT 013 051 171 
PEOPLE AND CHOICES (PAO CAREER 
FDLinS. SET 2: TEACHING, SOCIAL 
W3RK, GOVERNMENT. TEACHER'S GUIDE 
AND 10 FOLIOS. 



AEELi4ii£.L_!i££AiEil^a 
VT 017 410 

HCUSFHOLO APPLIANCE REPAIRMAN. 

PHH VCCATIuf>iAL SERIFS. 
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EYE ON THE SKY: HOW AIRCRAFT 
CONTRGLLFRS WORK. 
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VT 017 410 162 
HOUSEHCLO appliance REPAIRMAN. 
PREVCCAT lONAL StRIES. 

VT 017 791 169 

APPRENTICEABLE TRADE. 

VT 016 776 134 
APPROVED ARTICULATION COMMITTEE 
REPORT. 

A:ii£ltiAI£_Paa££iilU^AL^ 

VT 016 794 135 
RECREATION EDUCATORS 
INSTITUTE-WORKSHOP HIGHLIGHTS: 
PREPARATION OF RECREATION 
LEADERSHIP CURRICULUM. 

AIIiIUI2kS^£££iCJLAIifliili 

VT 017 017 138 
ANDY LEARNS ABOUT ADVERTISING. 

VT 017 286 156 
I ^NCW A BAKtfR. A COMMUNITY HELPER 
BOOK. 

VT 018 051 171 
PEOPLE AND CHOICES (PAO CAREER 
FOLIOS. SET 2: TEACHING, SOCIAL 
WORK, GOVERNMENT. TEACHER'S GUIDE 
AND 10 FOLIOS. 



VT 017 020 

L-ANNY GRAHAM, BANKER. 
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a£^iL!iiIiliLfij:Qia££I£!^£l£ 

VT 016 982 137 

PHYSICAL DISTRIBUTION. OCCUPATIONAL 

MANUALS AND PROJECTS IN MARKETING. 

TEXT AND TEACHER'S MANUAL. 
VT 017 056 141 

EXPLORATORY BUSINESS: DISTRIBUTIVE, 

CLERICAL, ACCOUNTING/DATA 

PROCESSINGf STENOGRAPHIC 

OCCUPATIONS. 
VT 017 767 168 

THE DENTAL ASSISTANT. TEXT AND . 

INSTRUCTOR' S GUIDE. 

a£tlA^iaML.S£I£N££S 

VT 017 267 156 
OCCUPATIONAL PSYCHOLOGY. BEHAVIORAL 
SCIENCE IN INDUSTRY SERIES. 

£I&LIQiiEA£Ul£S 

VT 017 609 ED 069 891 167 

NEW CAREERS BIBLIOGRAPHY: 
PARAPROFESSIONALS IN THE HUMAN 
SERVICES. (MICROFICHE). 

£IQL0£I£AL.^£1£!^££S 

VT 017 136 146 
CAREERS IN BIOLOGICAL SCIENCE. 



VT 017 412 162 
AUTOMOBILE MECHANIC. PREVOC ATIONAL 
SERIES. 



&flflliii££PINfi 
VT 016 759 

BUSINESS CORE: BOOKKEEPING. AN 

INSTRUCTIONAL PACKET. 
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AUIa-^l££tlAUI£i^^2^L£U£AIlQtll 
VT 017 412 

AUTOMOBILE MECHANIC. PRE VOC AT I ONAL 

SERIES. 



162 VT 017 585 166 

CAREERS AND OPPORTUNITIES IN 
SCIENCE. 

VT 017 589 166 
CAREERS AND OPPORTUNITIES IN THE 
THEATRE. 
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VT 016 809 135 

101 TEACHING SUGGESTIONS FOR 

STIMULATING STUDENT LEARNING IN 

BUSINESS EDUCATION. 
VT 017 575 165 
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£iiil!ii£i^a£SP£!ii^i£iLlI^ 
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FOUNDATIONS OF VOCATIONAL 

EDUCATION. THE MERRILL SERIES IN 

CAREER PROGRAMS. 
VT 017 190 ED 068 689 149 

OCCUPATIONAL RESOURCE MANUAL FOR 

HAWAII. 

VT 017 212 151 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION FIRST YEAR CURRICULUM. 

VT 017 213 151 
ROLE PLAYING IN SOLVING 
PRE-VOCATIONAL PROBLEMS. 

VT 017 21^ 152 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION GAMES AND PROJECTS. 

VT '017 215 152 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION TRAINING GUIDES. 

VT 017 216 152 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION INSTRUCTIONAL MATRIX. 

VT 017 217 152 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION INDIVIDUAL PROJECTS. 

VT 017 218 153 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION CONTEST MANUAL. 



VT 017 219 153 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION SECOND YEAR CURRICULUM 
(1970-71). 

VT 017 220 153 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION PROMOTIONAL KIT. 

VT 017 243 ,154 
THE GREGG/MCGRAW-HILL PROGRAM 
PLANNING GUIDE FOR HEALTH 
0:CUPATIONS EDUCATION. 

VT 017 339 ED 066 717 158 

RESOURCE MANUAL FOR THE DEVELOPMENT 
OF COOPERATIVE VOCATIONAL EDUCATION 
PROGRAMS UNDER THE VOCATIONAL 
EDUCATION ACT OF 1963, AS AMENDED 
P.L. 90-576. 

VT 017 455 EO 069 865 163 

INTRODUCTION TO ALLIED HEALTH 
CAREERS. TEACHER*S "MANUAL. 
SECONDARY SCHOOL PILOT AND 
DEMONSTRATION PROJECT. 

VT 017 667 167 
WORK EXPERIENCE P=tOGRAM COURSE 
DUTLINE. AUTHORISED COURSE OF 
INSTRUCTION FOP THE QUINMESTER 
PROGRAM. 

VT 017 767 168 
THE DENTAL ASSISTANT. TEXT ANO 
INSTRUCTOR'S GUIDE. 

mLa.IlQNAL,£QU£&IiaU-L£AC,iJEai 

VT 016 181 121 
THE FOUR-STEP METHOD OF 
INSTRUCTION. A PROGRAMMED COURSE 
FDR OCCUPATIONAL INSTRUCTORS. 
MODULE 2. 

VT 016 182 121 
THE FOUR-STEP METHOD OF 
INSTRUCTION. A PROGRAMMED COURSE 
FOR OCCUPATIONAL INSTRUCTORS. 
MODULE 3. 

VT 016 183 121 
THE FOUR-STEP METHOD OF 
INSTRUCTION. A PROGRAMMED COURSE 
F3R OCCUPATIONAL INSTRUCTORS. 
M3DULE 4. 

VT 016 770 £0 057 509 134 

MODEL CURRICULA FOR VOCATIONAL AND 
TECHNICAL TEACHER EDUCATION: REPORT 
NO. IV. A FOUNDATION FOR 
PERFORMANCE-BASED INSTRUCTION. 
FINAL REPORT. 

yQC&TlQMi..lta£&£iiIS 

VT 017 460 ED 069 870 164 

VOICES FOR CAREERS. 
VT 017 825 170 

FINDING YOUR ORBIT: TEXT AND 

SUMMARY SHEETS. 

U^STPWATFR TRFATMFNT PLANTS 

VT 016 603 124 

MANPOWER PLANNING FOR WASTEWATER 

TREATMENT PLANTS. 
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VT 016 603 

MANPOWER PLANNING FOR WASTEWATER 
TREATMENT PLANTS. 



124 



VT 016 836 135 
YOUR FUTURE IN WELOING. ARCO-ROSEN 
CAREER GUIDANCE SERIES* 



HESIEBN-imiUIAIIQM 

VT 015 205 ED 068 622 

OUR WORKING W0RL0--C I TI ES AT WORK I 
TEXT* RESOURCE UNITt AND ACTIVITY 
BOOK~TEACHER«S EDITION. 



120 



WHQLFSAL.If^G 
VT 017 265 
YOUR JOB IN 



OISTRIBUTION. 



155 



125 



157 



yfl LDLIPg MAfiAGEh^E NT 
VT 016 609 

A COURSE OF STUDY GUIDE IN RANGE 

MANAGEMENTf FORESTRY* AND 

CONSERVATION. 
VT 017 321 

LET'S GO TO A FISH HATCHERY. LET'S 

GO SERIES. 



kCBii^TTITUDES 

VT 017 044 140 

YOU AND YOUR JOB: FINDING ITt 

GETTING IT9 KEEPING IT. 
VT 017 056 141 

EXPLORATORY BUSINESS: 0 ISTR IBUTI VE 9 

CLERICAL9 ACCOUNTING/DATA 

PKOCESSING9 STENOGRAPHIC 

OCCUPATIONS. 
VT 017 267 156 

OCCUPATIONAL PSYCHOLOGY. BEHAVIORAL 

SCIENCE IN INDUSTRY SERIES. 

VT 016 607 125 

GROUP INSTRUCTION FOR WORK 

EXPERIENCE ECUCATICN. 
VT 017 176 ED 068 678 148 

COOPERATIVE WORK EXPERIENCE 

COURDINATORS* MANUAL. 
VT 017 342 ED 068 719 158 

WORK EXPERIENCE EDUCATION RESEARCH 

FOR ACCOUNTABILITY. 
VT 017 343 ED 068 720 158 

WORK EXPERIENCE EDUCATION LEARNING 

ACTIVITY PACKAGES: VOCATIONAL GOALS 

1-2. 

VT 017 344 ED 068 721 159 

WORK EXPERIENCE EDUCATIO>J LEARNING 
ACTIVITY PACKAGES: EXPLORATORY 
GOALS 1-2. 

VT 017 345 159 
WORK EXPERIENCE EDUCATION LEARNING 
ACTIVITY packages: VOCATIONAL GOALS 
3-5. 



VT 017 346 ED 068 723 159 

WORK EXPERIENCE EDUCATION LEARNING 
ACTIVITY PACKAGES: GENERAL GOALS 
1-2. 

VT 017 347 ED 068 724 159 

WORK EXPERIENCE EDUCATION LEARNING 
ACTIVITY PACKAGES: EXPLORATORY 
GOALS 3-5. 

VT 017 348 ED 068 725 160 

WORK EXPERIENCE EDUCATION LEARNING 
ACTIVITY packages: GENERAL GOALS 
3-5. 

VT 017 667 16? 
WORK EXPERIENCE PROGRAM COURSE 
OUTLINE. AUTHORIZED COURSE OF 
INSTRUCTION FOR THE QUINMESTER 
PROGRAM. 

VT 016 982 137 
PHYSICAL DISTR FBUTION. OCCUPATIONAL 
MANUALS AND PROJECTS IN MARKETING. 
TEXT AND TEACHER'S MANUAL. 

VT 016 984 137 
THE ECONOMICS OF MARKETING. 
OCCUPATIONAL MANUALS AND PROJECTS 
IN MARKETING. TEXT AND TEACHER'5 
MANUAL. 

VT 017 177 ED 068 679 148 

TEACHER'S ANSWERS TO THE CONSUMER 

AND HIS DOLLARS: A WORKBOOK AND 

STUDY GUIDE. 
VT 017 178 ED 068 680 148 

THE CONSUMER AND HIS DOLLARS: A 

WORKBOOK AND STUDY GUIDE. 
VT 017 268 156 

BASIC SALESMANSHlPt TEXT AND 

TEACHER'S MANUAL AND KEY. 

OCCUPATIONAL MANUALS AND PROJECTS 

IN MARKETING. 

VT 017 343 ED 068 720 158 

WORK EXPERIENCE EDUCATION LEARNING 
ACTIVITY PACKAGES: VOCATIONAL GOALS 
1-2. 



WRITING 
VT 017 029 

LOOKING FORWARD TO A CAREER: 

WRITING. 

mLtLJlUifiS 

VT 017 218 

COORDINATED VOCATIONAL ACADEMIC 
EnUCATION CONTEST MANUAL^ 

VT 017 764 
ZOO CAREERS. 
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153 
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VT 017 455 EO 069 865 

INTRODUCTION TO ALLIED HEALTH 
CAREERS. TEACHER'S MANUAL. 
SECONUARY SCHOOL PILOT AND 
DEMONSTRATION PROJECT. 

VT^17^67^^^^*' 

THE DENTAL ASSISTANT. TEXT AND 
INSTRUCTOR'S GUIDE. 



fllA&i£tlAEOi ■ BOB 
163 VT 016 613 126 

ADMINISTRATION OP JUSTICE 
EDUCATION (PART II. P I VE CORF 
CURRICULUM. 

VT 017 267 156 
168 OCCUPATIONAL PSYCHOLOGY. 

BEHAVIORAL SCIENCE IN INDUSTRY 
SFRIES. 



Att£EI£AA,.kASHIf!jgIONi -DaCt. 

VT 016 628 126 

SAFETY TRAINING COURSE FOR 

CONSTRUCTION SUPERVISORS. 

VT 017 807 170 
THE FOREST RANGERS. ADVENTURES OF 
THE FOREST SERVICE. 

VT 017 469 EO 069 R76 164 

DEVELOPING VOCATIONAL I NSTRU: TI ON. 

VT 017 265 155 
YOUR JOB IN DISTRIBUTION. 

a£LM^x-kl&d&>L.S«. 

VT 017 233 154 
MY CAREER GUIDEBOOK. TEXT AND 
COUNSELOR'S AND TEACHER'S MANUAL. 

flERGt LiQ^-TliDaAS 

VT 016 836 135 
YOUR FUTURE IN WELDING. ARCO-ROSEN 
CAREER GUIDANCE SERIES. 

BE RGSIEfltlx^QfllM^aa 

VT 016 676 131 
MARKETING CLUSTER PROGRAM. 

VT 017 591 166 
CAREERS AND OPPORTUNITIES IN 
TEACHING. 

VT 017 044 140 
YOU AND YOUR JOB: FINDING ITt 
GETTING IT, KEEPING IT. 

VT 018 049 171 
OCCUPATIONS. 



VT 017 244 154 
I KNOh A HOUSE BUILDER. A 
COMMUNITY HELPER 300K. 

VT 016 676 131 
MARKETING CLUSTER PROGRAM. 

flEAUOEt MICtlA£i 

VT 017 Oil 138 

SHELBY GOES TO WALL STREET. 
VT 017 014 138 

TIM LEARNS ABOUT MUTUAL FUNDS. 
VT 017 017 138 

ANDY LEARNS ABOUT ADVERTISING. 
VT 017 020 133 

DANNY GRAHAM f BANKER. 
VT 017 022 139 

LARRY LEARNS ABOUT COMPUTERS. 

VT 017 764 168 
ZOO CAREERS. 

aSOIOEB SON I ,aA&jC,LOU 

VT 016 889 136 
TEACHER AIDE HANDBOOK: A GUIDE FOR 
NEW CAREERS IN EDUCATION. 

WASHINGTON^ O.Q. 

VT 017 339 ED 068 717 158 

RESOURCE MANUAL FOR THE 
DEVELOPMENT OP COOPERATIVE 
VOCATIONAL EDUCATION PROGRAMS 
UNDER THE VOCATIONAL EDUCATION ACT 
OF 1963, AS AMENOED P.L. 90-576. 

aiiB^AU QF l,AHOS,iIAMa&Bfli-JLQQUA 
ttA&dltifiTONt, OaU 

VT 016 612 125 
SAFETY IN INDUSTRY, INSTRUCTOR 
OUTLINE—CONSTRUCTION SAFETY, PILE 
DRIVING AND COFFF^DAMS. 

VT 016 634 127 
SAFETY IN INDUSTRY, INSTRUCTOR 
OUTLINE. THE CONSULTATIVE APPROACH 
FOR SAFETY PROMOTION. 
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VT 016 6^4 

SAFETY IN INDUSTRY INSTRUCTOR 
OUTLINE. SAFE WORKING SURFACES* 



130 



LALIEflRtAlA^CQHMUNITY .CnLLtfit&x 
SACRAHENTQ, aPFl£JL,Q£^ia£ 

VT 016 534 123 
POWER EQUIPMENT CURRICULUM GUIOE 
FOR CALIFORNIA COMMUNITY COLLEGES. 

VT 016 613 126 
ADMINISTRATION OF JUSTICE 
EDUCATION (PART II. FIVE CORE 
CURRICULUM. 



&£I;EEAT10N EDU£ATQRSt SACRAttENIOm 
VT 016 776 

APPROVED ARTICULATION COMMITTEE 

REPORT. 



134 



LALIFQRNIA SUI£. PQLYTECHIilCMLLitx 

LUIS OaiSPQi 
VT 017 342 ED 068 7l9 158 

WORK EXPERIENCE EDUCATION RESEARCH 

FOR ACCOUNTABILITY. 
VT 017 343 ED 068 720 156 

WORK EXPERIENCE EDUCAT ION LEARN ING 

ACTIVITY PACKAGES: VOCATIONAL 

GOALS 1-2. 

VT 017 344 EO 068 721 159 

WORK EXPERIENCE EDUCATION LEARNING 
ACTIVITY PACKAGES: EXPLORATORY 
GOALS 1-2. 

VT 017 345 159 
WORK EXPERIENCE EDUCATION LEARNING 
ACTIVITY PACKAGES: VOCATIONAL 
GOALS 3-5. 

VT 017 346 EO 068 723 159 

WORK EXPERIENCE EDUCATION LEARNING 
ACTIVITY PACKAGES: GENERAL GOALS 1- 
2. 

VT 017 347 ED 068 724 159 

WORK EXPERIENCE EDUCATION LEARNING 
ACTIVITY PACKAGES: EXPLORATORY 
GOALS 3-5. 

VT 017 348 ED 068 725 160 

WORK EXPERIENCE EDUCATION LEARNING 
ACTIVITY PACKAGES: GENERAL GOALS 3- 
5. 

VT 017 455 ED 069 865 163 

INTRODUCTION TO ALLIED HEALTH 
CAREERS. TEACHER* S MANUAL. 
SECONDARY SCHOOL PILOT AND 
DEMONSTRATION PROJECT. 



OAaL SIlblju^UAaiLJlA 

VT 017 246 155 
SCHOOL SUPERINTENDENTS: CAREERS 
A^O PERFORMANCE. MERRILL*S SERIES 
FOR EDUCATIONAL ADMINISTRATION. 

miaAGQ RQARD OF EDliOAHQNi ILLi 
VT 017 524 164 
RESOURCE UNIT FOR FAMILY LIFE 
EDUCATION, LEVEL 5. LEARNING MORE 
ABOUT HUMAN GROWTH AND 
DEVELOPMENT. SUPPLEMENT TO THE 
CURRICULUM GUIDE FOR SCIENCEt 
GRADES 4-5-6. 
VT 017 557 165 
RESOURCE UNIT FOR FAMILY LIFE 
EDUCATION* LEVEL 6. BECOMING AWARE 
OF THE HEREDFTY FACTOR AND ITS 
INFLUENCE UPON REPRODUCTION. 
SUPPLEMENT TO THE CURRICULUM GUIDE 
FOR SCIENCE, GRADES 4-5-6. 

CHRONICLE GUlDANCg PJBL ICAT inNS. 

IN&Ax,IiORAVIAx-MAlA 

VT 017 266 156 

1971-1972 GUIDE TO COLLEGE MAJORS. 
VT 017 786 168 

TRADE AND INDUSTRIAL EOUCATIQN. 
VT 017 789 169 

CLERICAL OCCUPATIONS. 
VT 017 790 169 

OUTDOORS. 

VT 017 791 169 

APPRENTICEABLE TRADE. 
VT 017 792 169 

MISCELLANEOUS GCCUPATIONS. 

CIV,1L SERVICE COflHlSSlQMA 
HASrtlNGTONf tkLiL 

VT 016 759 132 
GUIDELINES FOR AGENCY INTERNAL 
EVALUATION OF EOUAL EMPLOYMENT 
OPPORTUNITY PROGRAMS. 

LULLL SERVI{L£,£QMMlSSiaMx 

VT 016 655 130 
THE SUPERVISOR'S GUIDE TO LABOR 
RELATIONS IN THE PEDERAL 
GOVERNMENT. 

CflLflYt .CiBt 

VT 017 309 157 

COAST GUARD ACADEMY: CAOETSt 

TRAINING, AND EQUIPMENT. 
VT 017 310 157 

F.B.I.: HOW THE G-MEN USE SCIENCE 

AND WEAPONS AGAINST CRIME. 



VT 017 031 140 
LQUKING FORWARD TO A CAREER: THEATER. 
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VT 016 770 to 067 509 13^ 

MOOEL CU*<f<ICULA FOR VOCATIONAL AND 
TECHNICAL TEACHER EDJCATION: 
REPOPT NO. IV. A FOUNOATION FOR 
PF5?F0RMANCF-HASE0 INSTRUCTION. 
FINAL REPORT. 



VT 016 760 

KtCCPCKEEP ING PFOJl?<EMEMS UNDER 
THF WILLIAMS-STEIGFR OCCUPATIONAL 
SAFETY AND HEALTH ACT OF 1970. 



13) 



VT 017 609 EO 069 891 

NEW CAREERS fllkJLlOGRAPHY: 
PARAPROFESSIONALS IN THE HUMAN 
SERVICES. (MICROFICHE I. 



Q&ei&IS££iL.Q£.ItiL.A&:91x.ii&iUI£i&ia£iiL 
167 Q^.. 

VT 016 519 

ARMY MEDICAL DEPARTMENT HANDBOOK 
OF BASIC NURSING. TECHNICAL MANUAL. 



122 



VT 017 050 EO 068 653 

VOCATIONAL GUIDANCE AND CAREER 
DEVELOPMENT IN THE SCHOOLS: TOWARD 
A SYSTEMS APPROACH. 

VT 016 747 

A GUIDE FOR ESTABLISHING A HOME 
ECONOMICS RELATED OCCUPATIONS 
PROGRAM. 

nAC£,£QU^TX,EUilLIC SCaQQLSx^tll&aix 

VT 017 667 

WORK EXPERIENCE PROGRAM COURSE 
OUTLINE. AUTHORIZED COURSE OF 
INSTRUCTION FOR THE QUINMESTER 
PROGRAM. 

VT 017 589 

CAREERS AND OPPORTUNITIES IN THE 
THEATRE. 



141 



132 



167 



DAHEt J«.,Eiim 
VT 017 056 

EXPLORATORY BUSINESS: 

DISTRIBUTIVEf CLERICAL* 

ACCOUNTING/DATA PROCESSING* 

STENOGRAPHIC OCCUPATIONS. 

VT 017 127 

YOUR CAREER IN PHYSICAL THERAPY. 

CARBYt RAI 
VT 017 127 

YOUR CAREER IN PHYSICAL THERAPY. 

DAVl St..SiPNEY 

VT 016 870 

YOUR FUTURE IN COMPUTER 
PROGRAMMING. ARCO-ROSEN CAREER 
GUIDANCE SERIES. 

vT^ow'oes^"^^ 

CAREER PERSPECTIVE: YOUR CHOICE OF 
WORK. 



166 



141 



145 



145 



136 



143 



QaA&m£NT.Qf-THE timx^li&Smtifiiatlx 

VT 016 399 122 
TRADEVMAN 1 AND C. ^ATE TRAINING 
MANUAL. 

VT 016 629 126 
QUARTERMASTER 3 AND 2. NAVY 
TRAINING COURSE. 



B£yLICAx DIANA 
VT 017 031 

LOOKING FORWARD TO A CAREER: 

DISlISILI,I,I£CHN lCALatiiIxx^£&U 
fLLAia£t HISa 

VT 016 757 EO 068 634 

A GUIDE TO CAREER EDUCATION. 



140 
THEATER. 



132 



QadQ£LLjL.CQBaTJiiI 

VT 017 162 147 
YOUR CAREER IN THE WORLD OF TRAVEL. 

VT 017 166 147 
YOUR CAREER IN TEACHING. 

QQia£LLx.JlIli£Etl 

VT 017 162 147 
YOUR CAREER IN THE WORLD OF TRAVEL. 

VT 017 166 147 
YOUR CAREER IN TEACHING. 



QQlL£x.&Qfi£ai.yx 
VT 017 108 

YlUR CAREER IN INTERIOR DESIGN. 

QaLEEx-tlAfiEt-tlxx^Bx 

VT 017 104 

K-12 GUIDE FOR INTEGRATING CAREER 
DEVELOPMENT INTO LOCAL CURRICULUM. 

VT 017 427 

A JOB WITH A FUTURE IN THE 
PETROLEUM INDUSTRY. JOBS WITH A 
FUTURE SERIES. 



ClliCtliATt HALI£a 
VT 017 126 

A GUIDE TO PROFESSIONAL CAREERS. 
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143 



163 



145 
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DUNN._CHARLETA J. 

VT 016 635 127 
WORtD OF WORK. A HANDBOOK FOR 
TEACHERS AND COUNSELORS. 
OCCUPATIONAL-VOCATIONAL GUIOANCE 
IN THE ELEMENTARY GRADES. 

EfNEST ^ JOHN fcf^ 

VT 017 268 156 
BASIC SALESMANSHIP^ TEXT AND 
TEACHER'S MANUAL AND KEY. 
OCCUPATIONAL MANUALS AND PROJECTS 
IN MARKETING. 

ETTINGERi BLAClfm£ 

VT 017 076 142 
OPPORTUNITIES IN OFFICE OCCUPATIONS. 

VT 017 116 144 
FOUNDATIONS OF VOCATIONAL 
EDUCATION. THE MERRILL SERIES IN 
CAREER PROGRAMS. 

VT 016 640 128 
PRACTICAL TEST GUIDES AIRLINE 
TRANSPORT PILOT — AIRPLANE. 



VT 017 759 168 
CAREERS AND OPPORTUMI TIES IN 
JOURNALISM. 

VT 017 759 168 
CAREERS AND OPPORTUNITIES IN 
JOURNALISMv 

E&EEtlAtiA,M^„HERBERI 

VT 017 211 151 
MATHEMATICS IN MARKETINGt TEXT AND 
TEACHER'S MANUAL AND KEY. 
OCCUPATIONAL MANUALS AND PROJECTS 
IN MARKETING. 

Eaa&ijL.DauGL&s.v^ 

VT 016 650 129 
METRIC HANDBOOK FOR HOSPITALS. 

G&LV Eiim JLQiUx^E2(i. 

VT 016 594 123 
ANALYSIS OF A NEW CONCEPT AND 
IMPLEMENTATION IN COOPERATIVE 
HEALTH TRAINING. 

VT 017 071 142 
DRESS: THE CLOTHING TEXTBOOK. 



E£a£aAL-I&Ai2£^i;Q!aH I S S I OSix 

VT 016 646 129 
GUIDES FOR PRIVATE VOCATIONAL AND 
HOME STUDY SCHOOLS. 

££LQiA£l£tii.^i.£ijL 

VT 017 084 142 
BRIGHT FUTURE CAREERS WITH COMPUTERS. 

FFRGUSON (J,G,1 PUBLISHING C3,. 

VT 017 207 150 
CAREER OPPORTUNITIES: ECOLOGY, 
CONSERVATlONf AND ENVIRONMENTAL 
CONTROL. 

EU^i^t^x-MfiLELL^i. 

VT 017 177 ED 068 679 148 

TEACHER'S ANSWERS TO THE CONSUMER 
AND HIS DOLLARS: A WORKBOOK AND 
STUDY GUIDE. 

VT 017 178 ED 068 680 148 

THE CONSUMFR AND HIS DOLLARS: A 
WORKBOOK AND STUDY GUIDE. 



££iIE£x-a&lAti 
VT 016 759 

BUSINESS CORE: BOOKKHEPING. AN 

INSTRUCTIONAL PACKET. 



)33 



VT 017 135 

CAREERS IN SOCIAL SERVICE. 



146 



C£L&TTx^a£i. 

VT 017 804 170 
DECIDING: TEXT AND LEADER'S GUIDE. 

fi£ai£IA STATE DEPTi^^OE^EOUIlAIifltlx 

AIL&£iIAA.m^Q£^£&IIQtl&L 

£QU&£IX£2£U 

VT 016 268 122 
MANUFACTURING. INDUSTRIAL ARTS FOR 
THE MIDDLE GRADES. 

GEQf^£IA.UNIVi.j,,Am£SlSA,QIl^x^Q£ 
YQCL^IlOtlAL. EQUCATIOMj. 

VT 017 212 151 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION FIRST YEAR CURRICULUM. 

VT 017 214 152 
COUROINATED VOCATIONAL ACADEMIC 
EDUCATION GAMES AND PROJECTS. 

VT 017 215 152 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION TRAINING GUIDES. 

VT 017 216 152 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION INSTRUCTIONAL MATRIX. 

VT 017 217 152 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION INDIVIDUAL PROJECTS. 
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VT 017 218 163 
CGORDINATEO VOCATIONAL ACAOEMIC 
EOUCATION CONTEST MAMUAL. 

VT 017 219 153 
COORDINATED VOCATIONAL ACADEMIC 
EDUCATION SECOND YEAR CURRICJLUM 
11970-71). 

VT 017 220 153 
COUROINATEO VOCATIONAL ACAOEMIC 
EOUCATION PROMOTIOMNL KIT. 

GEaR&IA^UNIVii AILA^lIAm. 

VT 017 213 151 
ROLE PLAYING IN SOLVING PRE* 
VOCATIONAL PROBLEMS. 

GREGG/MCGaAMrHILL ADnSQ&l,Maam££, 

EPft HEALTH DCCU£AT1QNS EOUCATlOtiA 

VT 017 243 154 

THE GREGG/MCGRAW-HILL PROGRAM 

PLANNING GUIDE FOR HEALTH 

OCCUPATIONS EDUCATION. 



GRIFFITtja, ^lARY 

VT 016 747 

A GUIDE FDR ESTABLISHING A HOME 
ECONOMICS RELATED OCCUPATIONS 
PROGRAM. 



HAt, p£rtAN. EDWARp G> 

VT 017 825 

FINDING YOUR ORBIT: 
SUMMARY SHEETS. 



TEXT AND 



132 



170 



139 



138 



145 



VT 017 023 

MARKETING RESEARCH. OCCUPATIONAL 
MANUALS AND PROJECTS IN MARKETING. 

HA^pIS. MILE^ 
VT 016 990 

OPPORTUNITIES IN METEOROLOGY. 

aAaTE&t-HALI£& 

VT 017 130 

YOUR CAREER IN UNUSUAL 
OCCUPATIONS. A PRACTICAL GUIDE TO 
SOME DUT-OF-THE-ORDINARY JOBS. 

VT^017 190^^'* ^E0%68^8 9 

OCCUPATIONAL RESOURCE MANUAL FOR 
HAWAII. 

iT..Qit JRaJL^EttA 



VT 017 175 147 
EDUCATING PERSONNEL FDR THE ALLIED 
HEALTH PROFESSIONS AMD SERVICES. 
ADMINISTRATIVE CONSIDERATIONS. 



149 



HEALIbLSERVl CE5,AHD^M£MIAL,>ttEALTH 
AOHINISTRATION i PHEHU,B>Qi:&iiLL£x 

VT 016 644 

THE LICENSED PRACTICAL NURSE AS 
CHARGE NURSE. INSTRUCTOR'S GUIDE. 

hi£&Bli EDWIN,U 

VT 017 050 ED 068 653 

VOCATIONAL GUIDANCE AND CAREER 
DEVELOPMENT IN THE SCHOOLS: TOWARD 
A SYSTEMS APPROACH. 



128 



141 



HQHE OFFICE i£I&£,DE£lAlA,l,QeiQflM 
i£tl(LLAIUU.a. 

VT 016 636 128 
MANUAL OF FIREMANSHIP. A SURVEY OF 
THE SCIENCE OF FIRE-FIGHTING. PART 
6At PRACTICAL FIREMANSHIP— I. 

tlQE&Et HIILIAH Eat EQj. 

VT 017 247 155 

DICTIONARY OF PERSONNEL AND 

GUIDANCE TERMS INCLUDING 

PROFESSIONAL AGENCIES AND 

ASSOCIATIONS. 
VT 017 543 ED 069 881 165 

THE ENCYCLOPEDIA OF CAREERS AND 

VOCATIONAL GUIOANCEt VOLUME I: 

PLANNING YOUR CAREER. 
VT 017 544 ED 069 882 165 

THE ENCYCLOPEDIA OF CAREERS AND 

VOCATIONAL GUIOANCEt VOLUME II: 

CAREERS AND OCCUPATIONS. 

VT 016 534 123 
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DOCUMENT ORDERING INSTRUCTIONS 



All documents cited in this publication are available in their 
full text. Availability is by one of the options listed below: 



1. 
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ORIGIML copy FROM PUBLISHER OR SUPPLIER 

These doc\iments have an availability listed in the resume. Often 
such documents are not available by any other means. 



2, MICROFICHE AW HARD COPT REPRODUCTIONS 

Documents with ED numbers are usually available individually on 
microfiche ($0,65 a title) or paper copy (xerox - $3.29 per 100 
pages or fraction thereof) from: 

ERIC Document Reproduction Service (EDRS) 

P. 0, Drawer 0 

Bethesda, Maryland 2001 i+ 

Orders must specify ED number, A sample order form follows on 
page 223. 

3. MICROFICHE SETS 

Docximents with VT numbers only are not available as individual 
microfiche, but most are part of VT-ERIC microfiche sets. 

A microfiche set contains all the dociiments announced in a 
single issue of AIM which are not available by one of the options 
outlined above. These documents are filmed continuously in VT 
number order, and each set is assigned a single ED nmber, 

VT-ERIC microfiche sets are available 

a. In any complete collection of ERIC microfiche. 

b. As VT-ERIC microfiche sets purchased 
individually, (See page 225 for price 
lists of these sets) 

c. From institutions (e,g.5 state research 
coordination units) which have the VT-ERIC 
microfiche sets and are willing to provide 
iidcrofiche duplicates of individual VT 
numbered documents. 

Since ED numbers are assigned af^er announcement 
in RIE, ED numbers for the microfiche set corresponding 
to this publication can be obtained from future issues 
of AIM and RIE, 
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ERIC DOCUMENT REPRODUCTION SERVICE 
LEASCO INFORMATION PRODUCTS, INC. 

P.O. Drawer 0, Bethesda, M, 20014 



For EDRS Use 

CUSTOMER NO. 

ORDER NO. 

TYPE CAT. 



INVOICES . 
ON FILE _ 



BILL TO: 



ON-DEMAND ORDER BLANK 
SHIP TO: 



PURCHASE ORDER NO. 



(Zip) 



ERIC RHPORTSTO BE ORDERED 



12 



13 



14 



ERIC Report 
16 Digit ED No.) 



Number of Copies 



M/F 



1- 



□ PREPAID . 



□ TAX EXEMPTION NO. 

D DEPOSIT ACCT. NUMBER 
Q CHECK NUWBER 



Unit Price 



SUBTOTAL 



SALES TAX 



POSTAGE 



TOTAL 



Total Price 



Orders are filled only from ED accession numbers. Titles are not 
checked. Please be sure you hsve supplied the correct numbers. 



(Zip) 



IMPORTANT INSTRUCTIONS 



• Order ERIC Reports only by 6 digit ED No. shown 
in Research in Education (RIE) or other indices 

e Indicate if you want microfiche film (M/F) or 
paper copius (PC) 

• Enter unit prices from the Price List below. All 
other prices arc out of date 

• Enclose check or money order payable to EDRS 
for orders totalling less than $10.00 



PRICC LIST 



MICROFICHE (M/F) 

Each ERIC Report - $0.65 

|Microfiche Film (M/F) is a 
4" X 6" sheet of microfilm 
on which up to 70 pages of 
text are reproduced. 



PAPER COPIES (PC) 



Number of Pages 
per ERIC Report: 

1-100 
101 - 200 
201 ~ 300 

Each additional 
100 pages or 
portion thereof - 



Price 



$3.29 
6.58 
9.87 



$3.29 



NOTE: 



1. Fourth Glass Book Rate or Library Rate postega tt 
IncUided in ahovt pricet. 

2. The difference between Book Rate or Library Rate and 
first claits or foreign postaoe (outside the continental 
United Stales) rate will bo billed at cost. 

3. Paper cnpius (PC), shown as hard copy (HC) in past RIE 
issues^ will bo stapled with heavy paper covers. 



SIGNATURE. 



DATE 



TITLE OR DEPT. . 



MAKE ALL DRAFTS PA YABLE TO EDRS 



ERIC DOCUMENT REPRODUCTION SERVICE is operated by Leasco Information Products, Inc. for the U.S. Office of Education. 
7/72 'SUBJECT TO ALL TERMS AND CONDITIONS ON RE VERSE SIDE OF THIS FO,lM. 
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SUBSCRIPTIONS TO AIM 

Abstracts of Instructional Materials in Vocational emd Technical 
Education may be ordered by subscription at $11.00 for one year; 
$18.00 for two years; and $27.00 for three years. AIlI has been published 
quarterly since the ?all of I967. Back subscription orders are available 
beginning Fall, 1908. 

When ordering a current subscription, indicate the volume (Volume 5 
= 1972) and issue number with which it is to begin. 

In ordering back issues, specify the year and quarter (Fall, Winter, 
Spring, Summer) for beginning the subscription. 

Order frcan: AJli 

The Center for Vocational and Technical Education 
i960 Kenny Road 
Columbus, Ohio 1^3210 



IMDIVIDUAL ISSUES HOT AVAIIABIE FROM THE CENTER 



Individual issues of ABI are not available from The Center. They may 
be obtained in microfiche (lvIF-$0.65) or paper copy (HC-prices bela^) from 
EDRS. VJhen ordering, always specify AIII; include ED number, date and type 
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PRICES OF VT-ERIC MICROFICHE SETS 



Most documents einnounced In a single issue of AIM are available In a 
VT-ERIC Microfiche set. Documents vhlch are available from the publisher 
or siipplier, or which have individual ED numbers, are usually not included 
in these sets and should be ordered as outlined on pagel 222. 
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